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Introduction

Good grammar pays. No, 'm not making a sentimental statement about the importance
of a job well done or the satisfaction of learning for learning’s sake, though I believe in
both of those values. I'm talking about cold, hard cash, the kind you fold and put into your
wallet. Don’t believe me? Fine. Try this little test: The next time you go to the movies, tear
yourself away from the story for a moment and concentrate on the dialogue. Chances are
the characters who have fancy jobs or piles of dough sound different from those who don'’t.
I’'m not making a value judgment here; I'm just describing reality. Proper English, either writ-
ten or spoken, tends to be associated with the upper social or economic classes. Tuning up
your grammar muscles doesn’t guarantee your entry into the Bill Gates income tax bracket,
but poor grammar may make it much harder to fight your way in.

Another payoff of good grammar is better grades and an edge in college admissions. Teachers
have always looked more favorably on nicely written sentences, and grammar has recently
become an additional hurdle that applicants must jump over or stumble through when they
sit for the SAT or the ACT, the two most important standardized tests for the college bound.

The good news is that you don’t have to spend a lifetime improving your English. Ten min-
utes here, ten minutes there, and before you know it, your grammar muscles will be toned
to fighting strength. This book is the equivalent of a health-club membership for your writ-
ing and speaking skills. Like a good health club, it doesn’t waste your time with lectures on
the physiology of flat abs. Instead, it sends you right to the mat and sets you up with the
exercises that actually do the job.

About This Book

English Grammar Workbook For Dummies doesn’t concentrate on what we English teachers
(ves, I confess I am one) call descriptive grammar — the kind where you circle all the nouns
and draw little triangles around the prepositions. A closely guarded English-teacher secret is
that you don’t need to know any of that terminology (well, hardly any) to master grammar.
Instead, English Grammar Workbook For Dummies concentrates on functional grammar — what
goes where in real-life speech and writing.

Each chapter begins with a quick explanation of the rules (don’t smoke, don’t stick your
chewing gum on the bedpost, be sure your sentence is complete, and so forth). Okay, I'm
kidding about the smoking and the chewing gum, but you get the idea. I start off telling you
what’s right and wrong in standard English usage. Next, I provide an example and then hit
you with ten or so quick questions. Just to make sure you know that I'm not wasting your
time, in every chapter I give you a sample from real-life English (with a fairly absurd situa-
tion, just to keep your funny bone tingling), so you can see how proper grammar actually
aids communication.

After filling in the blanks, you can check your answers at the end of the chapter. In English
Grammar Workbook For Dummies, 1 also tell you why a particular choice is correct, not just
for the sake of learning a set of rules but rather to help you make the right decision the next
time — when you’re deciding between their and they’re or went and had gone, for example.
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As the author of English Grammar For Dummies (Wiley) and a grammar teacher for more
decades than I care to count (let’s just say that I had an inkwell in my first classroom), |
believe that if you truly get the logic of grammar — and most rules do rest upon a logical
basis — you’ll be a better, more precise communicator.

English Grammar Workbook For Dummies offers a special welcome to readers for whom
English is a second language. You've probably picked up quite a bit of vocabulary and
basic grammar already. English Grammar Workbook For Dummies lets you practice the little
things — the best word choice for a particular sentence, the proper way to create a plural,
and so forth. This book moves you beyond comprehension to mastery.

Finally, because standardized college entrance exams are now a permanent part of the land-
scape, I've taken special care to provide examples that mirror those horrible tests. If you're
facing the SAT or the ACT in the near future, don’t despair. Everything the grammar-testing
gurus expect you to know is in this book.

Conventions Used in This Book

To make your practice as easy as possible, I've used some conventions throughout this
book so that from chapter to chapter or section to section you're not wondering what the
heck is going on. Here are a few to note:

v~ At the end of each chapter is the “Answers” section, which covers all the exercises in
that chapter. You can find the answers by thumbing through the book until you come
to the pages with the gray trim on the outside edge.

v The last exercise in each chapter is comprehensive, so you can check your mastery of
the material in that chapter and sharpen your editing skills. You can find the compre-
hensive answers and explanations in the “Answers” section. The callout numbers
pointing to the corrections in the exercise correspond with the numbered explanations
in the text. [ also provide an appendix devoted entirely to providing comprehensive
practice with the grammar skills you develop as you consult English Grammar For
Dummies and as you complete the exercises throughout this workbook.

What Vou've Not to Read

[ promise you that I've kept the grammar jargon to a minimum in this workbook, but I must
admit that I have included a couple of terms from schoolbook land. If you stumble upon a
definition, run away as fast as you can and try the sample question instead. If you can get
the point without learning the grammatical term, you win a gold star. Likewise, feel free to
skip the explanation of any question that you get right, unless of course you want to gloat.
In that case read the explanation while crowing, “I knew that.”

Foolish Assumptions

In writing the English Grammar Workbook For Dummies, 'm assuming that you fall into one
or more of these categories:

»* You know some English but want to improve your skills.

» You aspire to a better job.
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v+ You want higher grades or SAT/ACT scores.

»* You feel a bit insecure about your language skills and want to communicate with more
confidence.

v You're still learning to speak and write English fluently.

I've made two more global assumptions about you, the reader. First, you have a busy life with
very little time to waste on unnecessary frills. With this important fact in mind, I've tried to
keep the explanations in this book clear, simple, and short, so you can get right to it and prac-
tice away. I've left the fancy grammar terms — gerunds, indicative mood, copulative verb, and
the like — by the wayside, where, in my humble opinion, they belong. [ don’t want to clutter
up your brain; I just want to give you what you need to know to speak and write in standard
English. For the total, complete, and occasionally humorous explanations, pick up a copy of
the companion book, English Grammar For Dummies, also written by yours truly (and pub-
lished by Wiley).

Second, | assume that you hate boring, schoolbook style. You'd prefer not to yawn as you
read. No problem! I too glaze over when faced with sentences like “The administrative coun-
cil approved the new water-purification project outlined in by-law 78-451 by a margin of
three votes to two.” To keep you awake, I've used my somewhat insane imagination to
create amusing sentences that will (I hope) make you smile or even laugh from time to time.

How This Book Is Organized

Life gets harder as you go along, doesn’t it? So too English Grammar Workbook For Dummies.
Parts I and Il concentrate on the basics — plopping the right verbs into each sentence, form-
ing singulars and plurals, creating complete sentences, and so on. Part Ill moves up a notch to
the pickier stuff, not exactly world record but definitely the state-champ level. In Parts Ill and
IV, you get to try your hand at the most annoying problems presented by pronouns (those
pesky little words such as I, me, theirs, whomever, and others), advanced verb problems, and
comparisons (different than? different from? find out here!). Part V is totally practical, polishing
up your writing style and explaining some common word traps into which you may fall. Now
for more detail.

Part I: Laying Out the Concrete Slab:
Grammar Basics

In this part [ take you through the basic building blocks — verbs (words that express action or
state of being) and subjects (who or what you're talking about) — with a quick side trip into
pronouns (I, he, her, and the like). [ show you how to create a complete sentence. In this part
you practice choosing the correct verb tense in straightforward sentences and find out all you
need to know about singular and plural forms.

Part II: Mastering Mechanics

This part’s devoted to two little things — punctuation and capital letters — that can make
or break your writing. If you're not sure whether to head North or north or if you want to
know where a comma belongs, this part’s for you.
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Part I11: The Pickier Points of Correct
Verb and Pronoun Use

Paging who and whom, not to mention / and me. This part tackles all the fun stuff associated
with pronouns, including the reason why (for all practical intents and purposes) everyone
can’t eat their lunch. Part Il also solves your time problems, making you decipher the
shades of difference in verb tense (wrote? had written?) and voice (not alto or soprano, but
active or passive).

Part V- All You Need to Know about
Descriptions and Comparisons

Part IV doesn’t tackle which stock is a bad investment (and which is even worse), but it
puts you through your paces in selecting the best descriptive words (good? well?). Part IV
also weeds out illogical or vague comparisons.

Part U: Writing with Style

In Part V, the wind sprints and stretches are over, and it’s time to compete with world-class
writers. The toughest grammatical situations, plus exercises that address fluidity and vari-
ety, face you here. I also throw in some misunderstood words (healthful and healthy, to
name just two) and let you practice proper usage in this part.

Part Ul: The Part of Tens

Here you find ten ways that people trying to be super-correct end up being super-wrong and
ten errors that can kill your career (or grade).

Icons Used in This Book

\\3
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Icons are the cute little drawings that attract your gaze and alert you to key points, pitfalls,
and other groovy things. In English Grammar Workbook For Dummies, you find these three:

[ live in New York City, and I often see tourists staggering around, desperate for a resident to
show them the ropes. The Tip icon is the equivalent of a resident whispering in your ear.
Psst! Want the inside story that will make your life easier? Here it is!

When you’re about to walk through a field riddled with land mines, it’s nice to have a map.
The Warning icon tells you where the traps are so you can delicately run like mad from them.

Theory doesn’t go very far when you’re working on grammar. You have to see the language
in action, so to speak. The Practice icon alerts you to (surprise!) an example and a set of
practice exercises so you can practice what I just finished preaching.
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Where to Go from Here

To the refrigerator for a snack. Nope. Just kidding. Now that you know what’s where, turn to
the section that best meets your needs. If you're not sure what would benefit you most, take
a moment to think about what bothers you. No, I'm not talking about the fact that your
favorite brand of yogurt just cut two ounces from each container. I'm talking about the parts
of writing or speaking that make you pause for a lengthy head scratch. Do you have trouble
picking the appropriate verb tense? Is finding the right word a snap but placing a comma
cause for concern? Do you go out of your way to avoid sentences with who because you
never know when to opt for whom?

After you’'ve done a little grammatical reconnaissance, select the sections of this book that
meet your needs. Use the “How This Book Is Organized” section earlier in this introduction,
the table of contents, and the index to find more detail about what is where. Turn to the
exercises that address your issues and use the rest to line the birdcage. Of course, if you
decide to read every single word I've written, you win my “favorite person of the month”
award. But don’t beat yourself up if you pick and choose from the selection of tune-ups.

If you aren’t sure whether a particular topic is a problem, no problem! Run your eyeballs
over the explanation and sample question. Try a couple of sentences and check your
answers. If everything comes out okay and you understand the answers, move on. If you
stub your toe, go back and do a few more until the grammar rule becomes clear.

When you understand each concept separately but have trouble putting the whole picture
together, take a stab at the comprehensive exercise that ends each chapter. You have to find
and correct mistakes in a short piece of lunatic writing. After you find them, check yourself.

One more thing: Don’t try to do everything at once. Hit your mind with a half cup of gram-
mar (about ten minutes or so) at a time. More will stick, and as a huge plus, you’ll have time
to go bowling.
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In this part . . .

f you've ever built a house — with real bricks or with

kiddy blocks — you know that the whole thing is likely
to fall down unless it’s sitting atop a strong foundation.
This part provides the stuff you need to lay the best foun-
dation for your writing. Chapter 1 takes you through
Verbology 101, explaining how to select the best verb for
present, past, and future situations. In the same chapter,
you find the most popular irregular verbs and everything
you need to know about the ever-helpful helping verb.
Chapter 2 sorts verbs into singular and plural piles and
helps you match each verb to the correct subject. Then
you're ready to pair pronouns and nouns (Chapter 3) and
to distinguish complete from incomplete or too-long sen-
tences (Chapter 4). Ready? | promise [ won'’t let the roof
fall on your head!




Chapter 1

Placing the Proper Verb
In the Proper Place

In This Chapter
Examining past, present, and future tenses
Practicing the perfect tenses
Navigating among irregular forms

Handling helping verbs

A s short as two letters and as long as several words, verbs communicate action or state
of being. Plus, even without a new Rolex, they tell time. Unfortunately, that handy little
time-keeping function, like the buttons on my watch, can be confusing. In this chapter, I hit
you with basic time questions. No, not “You're late again because . . . ?” but “Which verb
do I need to show what’s completed, not yet begun, or going on right now?” The first sec-
tion hits the basic tenses (past, present, and future) and the second hits the perfect tenses,
which are anything but perfect. After that, you can work on irregulars and helping verbs.

Choosing among Past, Present, and Future

Verbs tell time with a quality known as tense. Before you reach for a tranquilizer, here’s the
lowdown on the basic tenses. You have three, and each has two forms — lo-carb and fat-
free. Sorry, I mean plain (called by its basic time designation — present, past, or future) and
progressive (the -ing form of a verb). Progressive places a little more emphasis on process or
on action that spans a time period, and the present progressive may reach into the future.
In many sentences, either plain or progressive verbs may be used interchangeably. Here’s a
taste of each:

v Past tense tells what happened either at a specific, previous time or describes a pat-
tern of behavior in the past. (In the sentence “Diane tattooed a skull on her bulging
bicep,” tattooed is a past tense verb. In “During the Motorcycle Festival, Diane was flex-
ing her bicep,” was flexing is a verb in past progressive tense.)

v Present tense tells you what’s going on now at the present moment, or more gener-
ally speaking, what action is recurring. It also touches the future. (In the sentence
“Grace rides her Harley,” rides is a present tense verb. In “Grace is always polishing her
Harley” and “Grace is riding to Florida,” the verbs is polishing and is riding are in pres-
ent progressive tense.)

v Future tense moves into fortune-teller land. (The verb in “Grace will give Diane a ride
around the block” is will give, which is in future tense. In “Grace will be bragging about
her new motorcycle for months,” will be bragging is in future progressive tense.)
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Okay, time to check out a sample problem. The infinitive (the grandpappy of each
verb family) follows every sentence. Stay in that family when you fill in the blank,
choosing the correct tense. When you're finished with this sample, try the practice
problems that follow.

Q. Yesterday, overreacting to an itty-bitty taste of arsenic, Mike his evil twin

A.

1.

10.

11.

12.

13.

14.

15.

brother of murder. (to accuse)
accused. The clue here is yesterday, which tells you that you're in the past.

Fashion is important to David, so he always the latest and most popular
poaching style. (o select)

. Last year’s tight, slim lines David, who, it must be admitted, does not

have a tiny waist. (fo challenge)

. While David new clothes, his fashion consultant is busy on the sidelines,

recommending stripes and understated plaids to minimize the bulge factor. (to buy)

. David hopes that the next fashion fad a more mature, oval figure like his

own. (to flatter)

. Right now Diane an article for the fashion press stating that so-tight-it-

may-as-well-be-painted-on leather is best. (o write)

. She once a purple suede pantsuit, which clashed with her orange “I Love

Motorcycles” tattoo. (to purchase)

. While she the pantsuit, two shoppers urged her to “go for it.” (to charge)

. Two days after Diane’s shopping spree, Grace about show-offs who

“spend more time on their wardrobes than on their spark plugs.” (to mutter)

. However, Diane knows that Grace, as soon as she raises enough cash, in

a suede outfit of her own. (to invest)

David, as always, in with the last word when he gave Grace and Diane the
“Fashion Train Wreck of the Year” award. (to chime)

Two minutes after she received the award, Diane it on a shelf next to her
“Best Dressed, Considering” medal. (fo place)

Every day, when I see the medal, I what “considering” means.
(to wonder)

Grace it to me in detail yesterday. (to explain)

“We earned the medal for considering many fashion options,” she
(to state)

David, who Diane tomorrow, says that the medal acknowledges the fact
that Grace is “fashion-challenged” but tries hard anyway. (to visit)
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Shining a Light on Not-So-Perfect Tenses

The perfect tenses tack has, have, or had onto a verb. Each perfect tense — present
perfect, past perfect, and future perfect — also has a progressive form, which includes
an -ing verb. The difference between plain perfect tense and progressive perfect is
subtle. The progressive perfect is a bit more immediate than the plain form and refers
to something that’s ongoing or takes places over a span of time. In many sentences
the plain and progressive forms may be interchanged. Here’s when to use the perfect
tenses:

GVICE
&

1 Present perfect links the past and the present. An action or state of being

began in the past and is still going on. (In the sentence “Despite numerous
reports of sightings around the world, Kristin has stayed close to home,” the
verb has stayed is in present perfect tense. In “Kristin has been living within two
miles of the Scottish border for the last decade,” has been living is a present per-
fect progressive tense verb.)

v Past perfect places one event in the past before another event in the past.

(The verb in “Mike had dumped his dirty laundry in his mother’s basement long
before she decided to change the front-door lock” is had dumped, which is in
past perfect tense. In the sentence “Christy, Mike’s mother, had been threatening
a laundry strike for years, but the beginning of mud-wrestling season pushed her
to the breaking point,” had been threatening is a past perfect progressive tense
verb.)

v Future perfect implies a deadline sometime (surprise, surprise) in the future.

(In the sentence “Before sundown, David will have toasted several dozen loaves
of bread,” will have toasted is in future perfect tense. The verb in “By the time
you turn on the television, Eye on Cooking will have been covering the toasting
session for two hours, with six more to go,” is will have been covering, which is in
future perfect progressive tense.)

Practice, especially with these verbs, makes perfect, so try this example and then
plunge ahead. The verb you’re working on appears as an infinitive (the basic, no-tense
form) at the end of the sentence. Change it into the correct tense and fill in the blank.

0.

A.

16.

17.

18.

19.

Kristin an acceptance speech, but the “Spy of the Year” title went to
Hanna instead. (to prepare)

had prepared. With two events in the past, the had signals the prior event. The preparing
of the speech took place before the awarding of the title, so had prepared is the form you
want.

Mike on thin ice for two hours when he heard the first crack. (to skate)
Diane Mike for years about his skating habits, but he just won't listen.
(to warn)

David — a delicate, sensitive soul — accompanied Mike to the pond and then to the hos-

pital. After David an hour, the doctor announced that the skater was free
to go. (to wait)

After today’s skating trip ends, David a total of 1,232 hours for his friend
and countless outdated magazines in the emergency room family area.
(to wait, to read)

11
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20. Grace to speak to Mike ever since he declared that “a little thin ice”
shouldn’t scare anyone. (to refuse)

21. Mike, in a temper, pointed out that Grace’s motorcycle him to the
hospital even more frequently than his skates. (to send)

22. In an effort to make peace, Kristin quietly to both combatants before
they ever stop yelling at each other. (to speak)

23. Despite years of practice, Tim success only on rare occasions, but he
keeps trying to resolve his brother’s conflicts anyway. (to achieve)

24. At times Tim'’s conflict-resolution technique of violent finger pokes in the
fighters’ ribs, but he is trying to become more diplomatic. (to consist)

25. After Mike that his brother’s wisest course of action was to “butt out,”
Tim simply ignored him. (fo declare)

26. We all think that Tim up on conflict resolution by the time Mike turns 30.
(to give)

27. Despite failing with Mike every time he tries to avoid a quarrel, Tim
interest in a diplomatic career several times over the last few weeks. (fo express)

28. Although Mike several ambassadors about his brother’s career plans
during his visit to the United Nations last week, no one granted Tim an interview yester-
day, though he spent the day begging for “just five minutes.” (to approach)

29. Kristin, the soul of kindness, said that before Tim makes his next career move, she
that “it’s hard to break into this field” at least five times. (to declare)

30. David could help, as he as an ambassador for the last seven years and
won'’t retire until 2010. (to serve)

Navigating among Irreqular Forms

Designed purposely to torture you, irregular verbs stray from the usual -ed form in
the past tense. The irregularity, which doesn’t entitle you to the sale price the way it
does for irregular sheets or other things that are actually useful, continues in a form
called the past participle. You don’t need to know the terms; you just need to know
what words replace the usual -ed verb configuration (sang and sung instead of singed,
for example).
\\J
You can’t memorize every possible irregular verb. If you’re unsure about a particular
verb, look it up in the dictionary. The definition will include the irregular form.

CT\CE Here’s a set of irregular problems to pickle your brain. Fill in the blanks with the cor-

‘3} rect irregular form, working from the verb indicated in parentheses. Notice that the
parentheses don't, strictly speaking, contain a verb at all — just the ancestor of that
particular verb family, the infinitive. Check out the following example.
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Q. With one leg three inches shorter than the other, Natalie seldom into

A.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.
44.

45.

second base, even when the team was desperate for a base hit. (to slide)
slid. No -ed for this past tense! Slid is the irregular past form of fo slide.

If you discover a piece of pottery on the floor, look for Natalie, who has
many vases because of her tendency to dust far too emotionally. (fo break)

Once, Natalie with sadness at her first glimpse of a dusty armchair.

(to shake)

David, no mean duster himself, a manual of daily furniture maintenance.
(to write)

The manual, entitled Dust or Die, to the top of the best-seller list. (to rise)
News reports indicated that nearly all the copies had been by fanatical

cleaners. (to buy)

David once dusted the fire alarm so forcefully that it went off; the firefighters weren’t
amused because David had the fire alarm a little too often. (to ring)

The fire chief promptly to speak with the mayor about David’s false
alarm. (fo go)

The mayor has an investigation into a new category of offenses, “False
Dust Alarms”; almost immediately, David to protest. (to begin)

“I have to a new low,” sighed David, as he enrolled in the local chapter of
Clean Anonymous. “I hear that Natalie has a new hobby. Maybe I can
too.” (to sink, to find)

Natalie David to a fly-catching meet, and soon his interest in grime
the dust. (to take, to bite)
Natalie, however, became completely excited by fly catching and a

tapestry with a delicate fly pattern. (fo weave)

David, worried about Natalie’s enthusiasm for winged pests, help.
(to seek)

“Leave the flies,” David. (to say)
“Never!” Natalie declared as she her coffee. (to drink)

David soon up on Natalie and her new hobby:. (to give)

Mastering the Two Most Common
Irregulars: Be and Have

Two irregular verbs, to be and to have, appear more frequently than a movie star with
a new film to promote. And like a movie star, they tend to cause trouble. Both change
according to time and according to the person with whom they’re paired. (Amazing

13
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that the movie-star comparison works on so many levels!) Because they’re common,
you need to be sure to master all their forms, as Table 1-1 shows.

Table 1-1 Verb Forms for the Irregular Verbs “To Be” and “To Have”

Pronoun(s) Verb Form for “To Be” Pronoun(s) Verb Form for “To Have”
| am I/you/we/they have

you/we/they are it/he/she has

it/he/she is

I/it/he/she was

you/we/they were

Note: The combining form of “to be” is been, and the past form of “to have” is had.

Fill in the blanks with the correct form of to be or to have, as in this example and the
following exercises:

Q. Joyce the lifeguard out in the sun long enough to fry her brain, but she
intends to go inside soon because the Picnic Olympics is on television this evening.

A. has been. Been is the combining form used with helping verbs, such as has.

46. If pickling necessary, I'll bring my own vinegar.

47. Who ever enough cucumbers on this sort of occasion?

48. “Not me,” replied Mike. “I totally comfortable with the green vegetables
in my refrigerator.”

49, Kristin, never outdone, a different idea.

50. “Grace and | firmly in the anti-vegetable camp,” she commented.

51. By the time she finishes the meal, Kristin three trophies for carbo-
loading.

52. Diane Champion of the Potato Salad Competition for three years in a

row, counting this year.

53. Grace second thoughts about her entry choice; she now thinks that she

should have picked sides instead of main dishes.

54. The soon-to-be-announced winners in each category extremely pleased

with the prizes this year.

55. Give me a taste because I ajudge.
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Getting By with a Little Help
from Some Other Verbs

In addition to has, have, had, and the be verbs (am, is, are, was, were, and so on) you
can attach a few other helpers to a main verb, and in doing so, change the meaning of
the sentence slightly. Helpers you need to consider hiring include:

v Should and must add a sense of duty. Notice the sense of obligation in these
two sentences: “David should put the ice cream away before he eats the whole
thing.” “David must reduce his cholesterol, according to his doctor.”

v Can and could imply ability. By the way, could is the past tense of can. Choose
the tense that matches the tense of the main verb or the time period expressed
in the sentence, as in these examples, “If Hanna can help, she will.” or “Courtney
could stray from the beaten path, depending upon the weather.”

v May and might add possibility to the sentence. Strictly speaking, might is for
past events, and may for present, but these days people interchange the two
forms. So far the sky hasn’t fallen. Check out these examples: “I may go to the
picnic if I can find a bottle of ant-killer.” “I told Courtney that she might want to
bring some insect repellent.”

v Would usually expresses a condition or willingness. This helper explains under
what circumstances something may happen. (“ would have brought the mouse if
I had known about the cat problem.”) Would may also express willingness. (“He
would bait the trap. . . .”) Would sometimes communicates repeated past actions.
(“Every Saturday he would go to the pet store for more mouse food.”) The pres-
ent tense of would, the helping verb will, may also indicate a condition in the
present or future. (“I will go if I can find a free ticket.”)

X\CE
ogyg Now take a crack at this example and following exercises. Add a helper to the main

verb. The information in parentheses after the fill-in-the-blank sentence explains what
meaning the sentence should have.

Q. Steve said that he consider running for Parks Commissioner, but he
hasn’t made his mind up yet. (possibility)

A. might or may. The might or may shows that Steve hasn’t ruled out a run.

56. Melissa, shy as ever, said that she go to the tree-cutting ceremony only if
the press agreed to stay outside the forest. (condition)

57. Kirk, beat reporter for the local radio station, not agree to any condi-
tions, because the station manager insisted on eyewitness coverage. (ability)

58. Lisa, on the other hand, explained that if barred from the event she rely
on an interview with Steve after the event. (possibility)

59. Lisa knows that Steve leap to fame based on the tree-cutting incident,
and she doesn’t want to miss an important scoop. (ability)

60. All good reporters know that if a tree falls in the forest, the sound is
heard by a wide audience only if a radio reporter is there. (duty)
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61.
62.
63.
64.

65.

Calling

Sound engineers, on the other hand, skip all outdoor events if they

do so. (condition, ability)
On-air talent always find a way to weather all hardships, including bad
weather. (ability)
Some media watchers believe that reporters be a bit more modest.
(duty)
In response, reporters claim that the public not appreciate humility if
they choose greater entertainment value. (condition, ability)
Steve have allowed the press at the scene had he known about the fuss.
(condition)

All Overachievers:

Extra Practice with Uerbs

CTICE Time to sharpen all the tools in your verb kit. Read the memo in Figure 1-1, a product
oS& of my fevered brain, and correct all the verbs that have strayed from the proper path.
You should find ten.

|
Figure 1-1:
A sample
memo with
some con-
fused verbs.
|

To: All Employees
From: Christy

Subject: Paper Clips

It had come to my attention that some employees will be bending paper
clips nearly every day. A few copy clerks even bended an entire box.
Because of my duty as your supervisor, | would remind you that paper
clips have been expensive. In my ten years of superior wisdom as your
boss, | always gave you a fair deal. | will have given you a fair deal in the
future also, but only if you showed some responsibility. Therefore, | will
begin inspecting the desks in this office this morning. By quitting time, |
will have been checking every single one. If your desk contains a bent

paper clip, you would find yourself out of a job.
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Answers to Problems on Uerbs
and Verb Tenses

HH
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selects. Notice the time clues? The first part of the sentence contains the word is, a present-
tense verb, and the second part includes the word always. Clearly you're in the present with a
recurring action.

challenged. Another time clue: last year’s places you in the past.

is buying or buys. The second verb in the sentence (is) takes you right into the store with
David, watching the unfolding action. Present progressive tense gives a sense of immediacy, so
is buying makes sense. The plain present tense (buys) works nicely also.

will flatter. The key here is next, which puts the sentence in the future.

is writing. The time clue “right now” indicates an ongoing action, so the present progressive
form is writing works well here.

purchased. Diane’s bad taste splurge happened once, which means it took place in the past.

was charging or charged. The second part of the sentence includes the verb urged, which
places you in the past. I like the past progressive (was charging) here because the word while
takes you into the process of charging, which went on over a period of time. However, the sen-
tence makes sense even when the process isn’t emphasized, so charged is also an option.

muttered or was muttering. The clue to the past is fwo days after. The second answer gives
more of a “you are there” feel, but either is correct.

will invest. The time words here, as soon as, tell you that the action hasn’t happened yet.
chimed. If David gave, you're in past tense.

placed. The first verb in the sentence (received) is in the past tense, so you know that the
action of placing the award on the shelf is also in past tense.

wonder. The time clue here is “every day,” which tells you that this action is still happening at
the present time and should be in present tense.

explained. The “yesterday” is a dead giveaway; go for past tense.

stated. The saga of Grace and Diane’s award is in past tense, and this sentence is no exception.
Even without the story context, you see the first verb (earned) is in past tense, which works
nicely with the past-tense verb stated.

will visit. The time clue is “tomorrow,” which places the verb in the future.

had been skating or had skated. You have two actions in the past — the skating and the hear-
ing. The two hours of skating came before the hearing, so you need past perfect tense. Either
the plain or the progressive form works here, so give yourself a gold star for either answer.

has been warning or has warned. The second half of the sentence indicates the present
(won’t listen), but you also have a hint of the past (for years). Present perfect is the best choice
because it links past and present. I like the immediacy of progressive here (I can hear Diane’s
ranting), but plain present perfect also is okay.
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had waited or had been waiting. The waiting preceded the doctor’s announcement, so you
should use past perfect. Progressive adds a “you are there” feel (good if you're a fan of hospital
waiting rooms) but isn’t necessary.

will have waited, will have read. The deadline in the sentence (the end of today’s trip) is your
clue for future perfect tense.

has refused. Notice the present-past link? Mike declared and Grace is acting now. Hence you
need present perfect tense.

had sent. The pointing and the hospital-sending are at two different times in the past, with the
hospital occurring first. Go for past perfect for the earlier action.

will have spoken. The future perfect needs an end point (in this sentence, the end of the
yelling) before which the action occurs.

has achieved. If he keeps trying, you have a present-tense idea that’s connected to the past
(despite years of practice and on rare occasions). Present perfect connects the present and past.

has consisted. This sentence has a present-tense clue (at times). The sentence tells you about
the past (at times) and the present (is trying), so present perfect is the one you want.

had declared. The after at the beginning of the sentence is your clue that one action occurs
before another. Because both are in the past, you need past perfect tense for the earlier action.

will have given. A deadline at some point in the future calls for future perfect tense.

has expressed. The sentence ties the present to the past, as you see in the time clues failing
(which implies present) and over the last few weeks (which implies past). The present perfect
tense is perfect for present-past links. (Sorry for the pun.)

had approached. The sentence discusses two actions in the past. Mike’s action — an approach to
ambassadors — took place before Tim’s action — begging for “a few minutes of your time.” You

express the earlier of two past actions with the past perfect tense.

will have declared. A future deadline (before Tim makes his next career move) requires future
perfect tense.

has served. The sentence tells you that David was and still is the ambassador. To link past and
present, go for present perfect tense.

broken. The verb to break has two irregular forms, broke and broken.
shook. 7o shake has two irregular forms, shook and shaken.
wrote. For correct writing, use wrote, which is the past tense of the verb fto write.

rose. You've probably heard that “a rose is a rose by any other name.” Be sure to rise to the
occasion and choose rose or risen, not rised.

bought. Let this verb remind you of other irregulars, including caught, taught, and thought.
Here’s a line to help you remember: I thought [ was in trouble because I caught a cold when I
taught that class of sneezing 10-year-olds, but fortunately I had bought a dozen handkerchiefs
and was well prepared.

rung. The bell rings, rang, or has/have/had rung.
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went. Take a memo: 1 go, [ went, and I have or had gone.

begun, began. The plain past tense form is began, and the form that combines with has, have,
or had is begun.

sunk, found. 7o sink becomes sank in the past tense and has or have sunk in the perfect tenses.
To find becomes found in both past and present/past perfect.

took, bit. These two forms are in simple past; the perfect forms use taken and bitten.

wove. The past tense of to weave is wove.

sought. This irregular form wandered far from the original. The past tense of to seek is sought.
said. This irregular verb is the past tense of to say.

drank. Three forms of this verb sound like a song to accompany a beer blast: drink, drank, and
drunk. The middle form, which is past tense, is the one you want here. The form that combines
with has and have (in case you ever need it) is drunk.

gave. The verb to give turns into gave in the past tense.

is. Here you're in present tense.

has. You need a singular, present verb to match who in this sentence.

am. The verb to be changes to am when it’s paired with

has or had. This answer depends on the tense. If you're speaking about a past event, choose
had, but if you're speaking about something in the here and now, has is your best bet.

are. You need a plural to match Grace and I
will have. The sentence speaks about the future.

has been. The sentence requires a link between past and present, so simple past won’t do. You
need present perfect, the bridge between those two time periods. Has been does the job.

had. The sentence calls for a contrast with now, so opt for past tense.

will be. Once more into the future!

am or will be. You may choose either present or future, depending upon the context.
would. The going is dependent upon the press arrangement. Thus would is the best choice.

could. The agreement wasn’t possible, and the whole thing is in past tense, so could wins the
prize.

may or might. Lisa, if she’s in the mood, will cover the tree-cutting without seeing it. This possi-
bility is expressed by the helpers may or might.

can. You need to express ability in the present tense, which can can do.

should. Gotta get that duty in, and should does the job.
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would, could or will, can. If you're speaking in past tense, go for the first answer pair. The
second set takes you into the present. Don’t mix and match! If you're in one time period, don’t
switch without a good reason to do so.

can. Now you're firmly in present tense (clue word = always) and can adds a sense of ability.
should. When duty calls, opt for should.

would, could or will, can. The public’s appreciation is conditional, and would expresses that
fact. The second half of the sentence talks about ability, using could. The would/could pair is
best for past tense, and will/can does the job for present. Be sure to stay only in one tense. No

mixing allowed.

would. The first part of the sentence talks about a condition that is not actually happening, and
would fills the bill.

To: All Employees
From: Christy

Subject: Paper Clips

It hadt has come to my attention that some employees wil-be have _m

been bending paper clips nearly every day. A few copy clerks even

bended bent an entire box. Because of my duty as your supervisot, |

wottd should remind you that paper clips have-beenare expensive. In
my ten years of superior wisdom as your boss, | always gave have

given you a fair deal. | will havegiven give you a fair deal in the future

also, but only if you shoewed- show some responsibility. Therefore, | will

B BB O

7
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begin inspecting the desks in this office this morning. By quitting time, |

will have been-checking checked every single one. If your desk

contains a bent paper clip, you weutd- may find yourself out of a job.

74

Had come is wrong because it places one action in the past before another action in the past —
not the meaning expressed by this sentence. Instead, sentence one needs a verb to link past
and present, and has come fills the bill.

Will be places the action in the future, but the memo once again seeks to establish that the
bending went on in the past and continues in the present, so present perfect tense (have been
bending) does the job.

Bent is an irregular past form. Bended is never correct in standard English.

Because you're talking about duty, should works nicely here. You may also select am reminding
because the boss is in the process of reminding the employees of paper clip prices.
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Present tense is better because the boss is concerned about current expenses.

The boss is bragging about fairness in the past, which continues in the present. Thus present
perfect tense (have given) is best. Note: The always may be placed between the two words of
the verb (have always given) if you wish.

Will give is correct; will have given implies a deadline.

The boss is talking about the present and future, not the past, so showed is inappropriate. Go
with the present tense form, show.

No need for progressive here, because the boss wants to tell the underlings when the investiga-
tion will end, not when it will be going on.

You're expressing a real possibility here, so will or may works well. The helper will is more defi-
nite. May leaves a little wiggle room.
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Chapter 2

Matchmaker, Make Me a Match:
Pairing Subjects and Verbs Correctly

In This Chapter

Forming plural nouns
Pairing subject and verb forms in common sentences

Dealing with difficult subjects

In Grammarworld, which is located somewhere under the ground that normal people
walk on, the difference between singular (the one, the only, the solitary) and plural (any-
where from two to a crowd) is a big deal. In this respect, grammar follows real life. When the
obstetrician reports on the ultrasound or your date lists ex-spouses, the difference between
one and more than one is a matter of considerable interest.

In this chapter I show you how to tell the difference between singular and plural nouns, pro-
nouns, and verbs, and I get you started on pairing them up correctly in some common sen-
tence patterns. I also help you tackle difficult subjects such as everyone, somebody, and
either and neither.

When One Just Isn’t Enough: Plural Nouns

When I was in elementary school, the only spell-check was the teacher’s very long, very
sturdy, and very often employed ruler. “Don’t you know you’re supposed to change the y to i
and add es?” Miss Hammerhead would inquire just before the ruler landed (Bam!/) on a pupil’s
head. Hammerhead (not her real name, or was it?) was teaching spelling, but she also was
explaining how to form the plural of some nouns, the grammatical term for words that name
people, places, things, or ideas. Here are Miss Hammerhead’s lessons, minus the weaponry:

v Regular plurals pick up an s (one snob/two snobs and a dollar/two billion dollars).

+* Nouns ending in s, sh, ch, and x tack on es to form the plural (kindness/kindnesses,
splash/splashes, catch/catches, and hex/hexes), unless the noun has an irregular
plural. I tell you more about irregular plurals in a minute.

+* Nouns ending in ay, ey, oy, uy — in other words, a vowel before y — simply add
an s (monkey/monkeys and boy/boys).

+* Nouns ending in y preceded by a consonant change the y to i and add es
(butterfly/butterflies and mystery/mysteries).

v Irregular nouns cancel all bets: anything goes! Sometimes the noun doesn’t change at
all, so the plural and singular forms are exactly the same (fish/fish deer/deer); other
times the noun does change (leaf/leaves and child/children). When you’re unsure
about an irregular plural, you can check the dictionary. The definition lists the plural
form for each noun.
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\P . . ,

) When making the plural of a proper name — say, Smith — just add s. Don’t change
any letters even if the name ends with a consonant-y combo (Smithy, perhaps). Just
add s for the Smiths and the Smithys.

Q&Q‘\CE Are you up for some multiplication? At the end of each sentence is a noun in paren-
< theses. Write the plural in the blank, as in this example:

_Q. Jennifer remained doubtful about the existence of flying dinner . (plate)
A. plates. Love those regular plurals! Just add s.

1. Jennifer’s previous arguments have been so dramatic that her friends have frequently
inquired about committing her to any of several local mental health

(clinic)
2. Jennifer, with her usual wit, refers to these establishments as . (nuthouse)
3. The town eccentric, Jennifer has several of light green hair, courtesy of a

bottle of dye. (thatch)
4. Jennifer sees her unusual hair color as a weapon in the battle of the . (sex)

5. Few people know that Jennifer, an accomplished historian and mathematician, has

created a series of on the Hundred Years’ War. (graph)
6. Jennifer also knows a great deal about the role of in colonial America.
(turkey)

7. She discovered that the average colony had four turkeys — a guy who never paid his bills,
an idiot who thought “Come here often?” was a good pickup line, and two

who plucked out their to protect against witchcraft. (woman, lash)
8. The of envy at Jennifer’s scholarship were quite loud. (sigh)
9. A couple of professors, however, think that Jennifer’s are filled with bats.
(belfry)
10. Perhaps they’re right, because Jennifer has encountered quite a bit of wildlife in her bell
towers, including , , and . (deer, squirrel,
goose)

Isn’t Love Groovy? Pairing
Subjects and Verbs

To make a good match, as every computer-dating service knows, you have to pair like
with like. In Grammarworld, you have to link singular subjects with singular verbs
and plural subjects with plural verbs. The good news is that most of the time English
verbs have only one form for both singular and plural. “I smirk” and “the dinosaurs
smirk” are both correct, even though / is singular and dinosaurs is plural. You have to
worry only in these few special circumstances:
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v~ Talking about someone in the present tense requires different verb forms for
singular and plural. The singular verb ends in s, a strange reversal of the regular
nouns, where the addition of s creates a plural. (“He spits” and “They spit.” Spits
is singular; spit is plural.)

v Verbs that include does/do or has/have change forms for singular and plural.
With one important exception (that I explain in a minute), singular verbs use
does or has. (“Does John paint his toenails blue?” Does paint is a singular verb.
“John has stated that his toenails are naturally blue.” The verb has stated is sin-
gular.) Now for the exception: I (the one, the only, always singular pronoun) pairs
with do and have. Why? I have no idea. Just to make your life more difficult,
probably.

v The verb to be changes form according to the noun or pronoun paired with it.
The singular verb forms and some matching pronouns include I am, you are,
he/she/it is, we/they are, I was, you were, he/she/it was, we/they were.

1 Two subjects joined by and make a plural and take a plural verb. As you dis-
covered in kindergarten, one plus one equals two, which is a plural. (“Kristin and
David plan a bank job every two years.” Kristin and David forms a plural subject,
and plan is a plural verb.)

1 Two singular subjects joined by or take a singular verb. The logic here is that
you’re saying one or the other, but not both, so two singles joined by or don’t
add up to a double. (“David or his friendly branch manager is cooking the books
to cover the theft.” David is a singular subject, and so is manager, and each is
matched with the singular verb is cooking.)

v~ Ignore interrupters when matching subjects to verbs. Interrupters include
phrases such as “of the books” and “except for . ..” and longer expressions such
as “as well as . ..” and “which takes the cake.” Some interrupters (as well as, in
addition to) appear to create a plural, but grammatically they aren’t part of the
subject and, like all interrupters, have no effect on the singular/plural issue.
(“Kristin, as well as all her penguins, is marching to the iceberg today.” The sub-
ject, Kristin, is singular and matched with the singular verb is.)

1 Here and there can’t be subjects. It’s in their contract. In a here or there sen-
tence, look for the subject after the verb. (“Here are five pink beans.” In this sen-
tence, beans is a plural subject, and are is a plural verb.)

v The subject usually precedes the verb but may appear elsewhere. (“Around
the corner speed Kristin and David, heading for the getaway car.” Kristin and
David form a plural subject, which is matched with speed, a plural verb.)

Test yourself with this example. In the blank, write the correct form of the verb in
parentheses.

Q. John’s podiatrist interested in the toenail-color issue. (remain/remains)

A. remains. The subject is singular (John has only one foot doctor!) so the verb must also
be singular. The letter s creates a singular verb.

11. Hinting delicately that blue not a natural color for nails, Nadine
her toes in distress. (is/are, wriggle/wriggles)

12. John, whose hair been every color of the rainbow, says that he
from a toe condition. (has/have, suffer/suffers)

13. We not buying his story. (am/is/are)
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14. You probably John because you
the doubt. (believe/believes, give/gives)

15. you think that John’s friends always
(Does/Do, tell/tells)

16. his story fallen on disbelieving ears? (Has/Have)

17. No one ever when John avoiding reality. (know/knows,
am/is/are)

18. He sometimes created very convincing tales. (has/have)

19. Why everyone believe him? (does/do)

20. 1 completely dismayed by John’s dishonest tendencies. (was/were)

21. There six security guards in the safety deposit area. (was/were)

22. David, as well as such a well-known criminal mastermind as Alissa,
caught. (was/were)

everyone the benefit of

23. His arrest on a variety of charges being processed as we speak. (is/are)

24. There a movie director and a literary agent in the crowd trying to gain

access to David. (was/were)

25. David’s offers, in addition to a serious marriage proposal,
autobiography and a reality television show. (includes/include)

26. Imagine the show: Formally dressed as always, across the screen
and Kristin. (waddles/waddle)

a ghostwritten

27. The producer of the series guaranteed a hit. (has/have)

28. Kristin or Carrie, driven by a desire for fame and stretch limos,
be interested in the deal. (is/are)

29. there any hope for the law abiding citizens of this country? (Is/Are)

30. Stay tuned as the Justice Network, but not its partner stations,
bulletins. (broadcasts/broadcast)

Taming the Brats: Difficult Subjects
to Match with Verbs

Like a child who has missed a nap, some subjects delight in being difficult. Difficult
though they may be, most, all, either, each, and other brats will, with a bit of attention,

quickly turn into well-behaved subjects. Here are the rules:

v Pronouns ending in -one, -thing, and -body (everyone, something, and anybody,
for example) are singular, even though they sometimes sound plural. (“Everyone
is here.” Singular subject everyone must be matched with the singular verb is.)
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v All, some, most, none, and any can be either singular or plural. Subjects that

can be counted are plural. (“All the ears that stick out are going to be super-glued
to the scalp.” The subject all is plural, because you can count ears.) A subject that
is measured but not counted is singular. (“Most of my hatred for broccoli stems
from an attack by a renegade vegetable salesman.” The subject most is singular
because hatred, at least metaphorically, can be measured but not counted.)

v Either and neither alone, without or and nor, are singular. (“Neither of my

uncles has agreed to take me to the movies this afternoon.” The singular subject
neither matches the singular verb has.)

v In either/or and neither/nor sentences, match the verb to the closest subject.

(“Either Josh or his partners are going to jail.” The verb in this sentence, are
going, is closer to partners than to Josh. Because partners is plural, you need a
plural verb. If the sentence were reversed, the verb would be singular: “Either his
partners or Josh is going to jail.”)

v Each and every are always singular, no matter what they precede. (“Each of

the five thousand computers that Elizabeth bought was on sale.” “Every com-
puter and printer in the office has been certified ‘stolen’ by the FBL.” In these
sentences the addition of each and every creates a singular subject that must be
paired with a singular verb.)

Ready to relax? [ don’t think so. Try these problems. Underline the correct verb from
each pair.

_Q. Neither the fire marshal nor the police officers (was/were) aware of the bowling

A.

31.
32.
33.
34.

35.

36.

37.
38.
39.
40.

41.

tournament.

were. Did you use a ruler? The subject police officers is closer to the verb than marshal
Because police officers is plural, the verb must also be plural.

All the dancers in Lola’s musical (is/are) required to get butterfly tattoos.
Either of the principal singers (has/have) enough talent to carry the musical.
Every orchestra seat and balcony box (is/are) sold already.

Why (does/do) no one understand that Lola’s musical is extremely boring?

Most of the songs (has/have) been written already, but the out-of-town tryouts suggest
that more work is needed.

Everyone (has/have) invested a substantial amount in Whatever Lola Wants, but no one
(is/are) expecting a profit, despite the strong ticket sales.

Neither her partners nor Lola (is/are) willing to speculate on the critical reception.
Any of the reviews (has/have) the ability to make or break the production.
(Has/Have) either the director or the musicians agreed on a contract?

Everyone (agrees/agree) that Lola should cut the fifth song, “Why I Tattoo.”

Lola is much more interested in tattoos than most of the members of the audience
(is/are).
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42.

43.

44.
45.
46.
47.

48.

49.

50.
51.

52,

53.
54.

55.
56.

57.

58.
59.

60.

I don’t understand the tattoo fixation because neither of Lola’s parents (has/have) any
tattoos.

Perhaps every one of Lola’s 20 tattoos (is/are) a form of rebellion.

Some of the tattoos, of course, (is/are) to be covered by makeup, because Lola’s charac-
ter is an innocent schoolgirl.

However, each of the tattoos (has/have) special meaning to Lola, and she is reluctant to
conceal anything.

“Truth,” she says, “is important. All the fame in the world (is/are) not as valuable as
honesty.”

Lola talks a good line, but all her accountants (believes/believe) that she will go along
with the necessary cover-up.

(Has/Have) someone mentioned the Tony Awards to Lola?

Either Lola or her producers (is/are) sure to win at least one award — if nobody else
(enters/enter) the contest.

Every Tony and Oscar on Lola’s shelf (is/are) a testament to her talent.
Neither of her Tony awards, however, (has/have) been polished for a long time.

Perhaps someone (has/have) neglected to hire a cleaning professional to spruce up
Lola’s house.

Both of Lola’s brothers (is/are) in the field of furniture maintenance.
(Was/Were) either of her brothers called in to consult about trophy cleaning?

If so, perhaps either Lola’s brothers or Lola herself (is/are) on the verge of a cleaner
future.

Most of us, I should point out, (believe/believes) that Lola will never forget to shine her
Oscar statuettes.

In fact, some of the Oscars that Lola has won (sparkles/sparkle) blindingly.

All of the Oscar-night attention (is/are) very appealing to Lola, who doesn’t even attend
the Tony ceremony, even when she’s nominated.

Because neither Tom Cruise nor his costars (attends/attend) the Tony ceremony, Lola
makes a point of being “on location” when the big night rolls around.

Each of the last fifteen Oscar nights, however, (is/are) an almost sacred obligation, in
Lola’s view.
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Calling All Overachievers: Extra Practice
with Hitching Subjects and Uerbs

CTICE Sharpen your error-spotting skills. Tucked into the letter in Figure 2-1, written by a

éy master criminal to his accomplice (okay, written by me, and [ never even jaywalk, let
alone rob banks!) are ten errors in subject-verb agreement and ten incorrect plural
forms, for a total of 20 mistakes. Cross out each incorrect verb and plural and replace
the error with a new, improved version.

Dear Adelie,

Oh, my little fluffy sweetheart, how | long to be with you on this cold,
cold day! Neither of the iron bars of my cell have kept me from dreaming
about sweeping you away to our long-planned vacation in Antarctica.
Through the vast blue skys, speeding swiftly as wild turkies, go my heart.

Either my jailors or my honey, who is the best of all possible honies,
have taken over every thought in my brain. | never think about the fishes
in the sea. Every single one of my waking moments are devoted to you,
cuddliest of all the cuddly teddy bear.

But, Cow Pat, | and all the other prisoners, except for my cellmate,
has waited impatiently for your visit. Two months has passed, and
everyone (though not the cellmate, as | said) are impatient. | know you
was busy, but the taxs are paid, your new downhill racing skies are
waxed (I know you love to ski!), and still you is not here!

Here is two tickets for the policemans you befriended. They can
accompany you on the train. (I know you hate to travel alone.) Speaking

of alone, please bring the loots from our last job. | need escape money.

— Also bring two gold watchs, which are very handy for bribes.
Figure 2-1:
Practice Your Cutie Patootie,
letter with
subject and Charlie

verb errors.
|
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clinics. For a regular plural, just add s.

nuthouses. Regular plural here: Add an s.

thatches. For a noun ending in ch, add es.

sexes. To a noun ending in x, add es to form a plural.

graphs. Did [ fool you? The h at the end of the noun doesn'’t, all by itself, call for es. Only words
ending in sh or ch require an added es in the plural form. For graph, a plain s will do.

turkeys. For nouns ending in ay, ey, and oy, add s to form a plural.

women, lashes. The plural of woman is irregular. The second noun ends in sh, so you must tack
on es for a plural.

sighs. Regular plurals are fun; just add s.
belfries. The plural of a noun ending in consonant-y is created by dropping the y and adding ies.

deer, squirrels, geese. The first and third nouns form irregular plurals, but good old squirrels
follows the rule in which you simply add s to the singular.

is, wriggles. You need two singular forms here: blue is and Nadine wriggles.

has, suffers. The verbs has and suffers are singular, as they should be, because the subject-verb
pairs are hair has and he suffers.

are. The plural verb are matches the plural subject we.
believe, give. The pronoun you always takes a plural verb such as believe and give.

Do, tell. Both verbs are plural, matching the plural subjects you and friends. In the first pair, the
subject is tucked between the two parts of the verb because the sentence is a question.

Has. You need a singular form here to pair with the singular subject his story.

knows, is. Both answers are singular and match the singular subjects no one and John.
has. Because he is singular, the verb has must also be singular.

does. The pronoun everyone is singular, so it matches the singular form does.

was. The singular verb was matches the singular subject 1.

were. The subject is guards; there is never a subject. Guards is plural and takes the plural
verb were.

was. Ignore the interrupters (as well as . . . Alissa) and zero in on the real subject David. Match
the singular verb was to the singular subject.
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is. The subject is arrest, not charges or variety. Arrest is singular, so you need the singular verb is.

were. Add one movie director to one agent and what do you get? A big fat check, that’s what . . .
and a plural subject that takes the plural verb were.

include. The subject is offers, which matches the plural verb include. Everything else is
camouflage.

waddle. The subjects in this sentence appear at the end of the sentence. David and Kristin =
plural, so pair them with the plural verb waddle.

has. Pay no attention to series, which is a distraction. The real subject is producer, which needs
the singular verb has.

is. The little word or tells you to take the subjects one at a time, thus requiring the singular
verb is.

Is. The subject is hope, which takes the singular verb is.

broadcasts. The subject is Network. Don’t be distracted by the interrupter but not its partner sta-
tions. Network needs the singular verb broadcasts.

are. You can count dancers, so are is best.
has. Without a partner, either is always singular and rates a singular verb, such as has.

is. The word every may as well be Kryptonite, because it has the power to change seat and
balcony to a singular concept requiring the singular verb is.

does. The subject is no one, which is singular, so it must be paired with does, a singular verb.

have. The pronoun most may be singular (if it’s used with a measurable quantity) or plural
(if it’s used with a countable quantity). You can count songs, so the plural have is best.

has, is. The pronouns ending in -one are always singular, even though they seem to convey a
plural idea at times. They need to be matched with singular verbs.

is. The closest subject is Lola, so the singular verb is wins the prize, the only prize likely to be
associated with Lola’s musical.

have. The pronoun any may be either singular or plural, depending upon the quantity to which
it refers. Reviews may be counted (and you can be sure that Lola’s investors will count them
extremely carefully), so any takes the plural verb have in this sentence.

Has. This sentence can be decided by distance. The sentence has two subjects, director and musi-
cians. The verb in this sentence has two parts, has and agreed. The subject director is closer to
the part of the verb that changes (the has or the have); agreed is the same for both singular and
plural subjects. The changeable part of the verb is the one that governs the singular/plural issue.
Because that part of the verb is near the singular subject director, the singular has is correct.

agrees. The singular verb agrees matches the singular subject everyone.
are. The pronoun most can be either singular or plural. In this sentence, members can be

counted (and it won’t take too long, either, once the reviews are in), so the plural verb are is
what you want.
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has. The pronoun neither is always singular and needs to be paired with the singular verb has.

is. Did I catch you here? The expression 20 tatfoos suggests plural, but the subject is actually
one, a singular.

are. You can count tattoos, so the pronoun some is a plural subject and needs to match the
plural verb are.

has. The word each has the power to turn any subject to singular; has is a singular verb.
is. You can measure, but not count, fame, so a singular verb matches the singular pronoun all.

believe. Accountants are countable, so all is plural in this sentence and needs the plural verb
believe.

Has. The pronoun someone, like all the pronouns ending in -one, is singular, and so is the
verb has.

are, enters. In an either/or sentence, go with the closer subject, in this case, producers. Because
producers is plural, it is paired with are, a plural verb. The singular verb enters matches the sin-
gular pronoun nobody. All pronouns ending with -body are singular.

is. The word every has the ability to make the subject singular, matching the singular verb is.
has. The pronoun neither is singular, so the singular verb has is needed here.

has. Pronouns ending in -one are always singular and thus always match with singular verbs.
Here the subject is someone, so has wins.

are. The pronoun both is plural, as is the verb are.

Was. This sentence illustrates a common error. The pronoun either is singular and calls for the
singular verb was. If I had a nickel for every time [ heard someone pair either with a plural, |
could retire to a luxury hotel and sip margaritas all day.

Is. A sentence with an either/or combo is easy; just match the verb to the closest subject. In
this sentence, the singular Lola is closer to the verb than brothers, so you need a singular verb.

believe. The pronoun most shifts from singular to plural and back, depending upon context. If
it’s associated with something that you can count (such as us), it’s plural. Tacked onto some-
thing that you can measure but not count (fame, perhaps), most becomes singular. Here most is
plural and joins with the plural verb believe.

sparkle. Some is a pronoun that may be either singular or plural, like most in the preceding
explanation. Here it’s associated with Oscars, a countable item. Thus the plural verb sparkle is
the one you want.

is. This sentence has another changeable pronoun; this time it’s all. As explained in the preced-
ing two answers, all is singular if it’s attached to something that you can’t count, such as atten-
tion. Go for the singular verb is.

attend. Any sentence with a neither/nor pair requires a ruler: The subject that’s closer to the
verb dominates. If the closer subject is singular, go for a singular verb. If the closer subject is
plural, opt for a plural verb. In this sentence the plural costars is closer to the verb than the
singular Tom Cruise, so a plural verb (that is, attend) is called for.
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74 is. Each is a magic word that automatically creates a singular subject, no matter what it pre-
cedes. The logic is that each requires you to think of the subject as a series of singular units.
Pair each with the singular verb is.

Dear Adelie,
Oh, my little fluffy sweetheart, how I long to be with you on this

cold, cold day! Neither of the iron bars of my cell have has kept me from

dreaming about sweeping you away to our long-planned vacation in
Antarctica. Through the vast blue skys-skies, speeding swiftly as wild

turkies turkeys, oes my heart.
| tuFkies Wrkeys, ge-goes my 64

Either my jailors or my honey, who is the best of all possible
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think about the fishes-fish in the sea. Every single one of my waking
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moments -are is devoted to you, cuddliest of all the cuddly teddy

bear bears.
But, Cow Pat, | and all the other prisoners, except for my

cellmate,-has-have waited impatiently for your visit. Two months has have
— [y s—
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passed, and everyone (though not the cellmate, as | said) are-is impatient.

I know you was were busy, but the taxs taxes are paid, your new downhill
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racing skies skis are waxed (I know you love to ski!), and still you+s are
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not here!

Here s are two tickets for the pelieemans policemen you
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befriended. They can accompany you on the train. (I know you hate to

travel alone.) Speaking of alone, please bring the leets loot from our last
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job. I need escape money. Also bring two gold watehs watches, which
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are very handy for bribes.
Your Cutie Patootie,

Charlie

Al The subject of this sentence is neither, which, when it appears alone, is always singular, requir-
ing the singular verb has.

To form the plural of a word ending in consonant-y, change the y to i and add es.

To form the plural of a word ending in vowel-y, just add s.
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The singular subject of the verb fo go is heart, which in this sentence is located after the verb,
an unusual but legal spot. Singular subjects take singular verbs, and goes is singular.

Honey ends in vowel-y, so just add s to form the plural.

The sentence has two subjects connected with either/or. The closer subject is my honey, which
is singular and takes a singular verb. The interrupter best of all possible honeys has no bearing
on the subject/verb match.

Fish has an irregular plural — fish.

Fvery creates a singular subject, so you need the singular verb is.

Bear, unlike fish and deer, forms a regular plural. Just add s.

The except for my cellmate may distract you, but the true subject is I and all the other prisoners,
a plural, which pairs with have.

Two months = plural, so use the plural verb have.
Time may sometimes be singular (“Five minutes is a long time”) when you're referring to the
total amount as one block of time. In question 71, David is counting the months separately, so

plural is better.

FEveryone, as well as all the pronouns with the word one tucked inside, is singular and takes the
singular verb is.

The pronoun you can refer to one person or to a group, but it always takes a plural verb.

To form the plural of a noun ending in x, add es.

The noun ski is regular, so to form the plural, just add s.

You always takes a plural verb, in this case it’s are.

Here can’t be a subject, so look after the verb. Voila! Tickets, a plural, takes the plural verb are.

Many things separate men and women, but both form their plurals in the same way — by
changing the a to e. Hence, policemen, not policemans.

Loot is whatever you get from a crime (not counting a criminal record), whether it be one dia-
mond or a thousand Yankee tickets. Loots doesn’t exist.

To form the plural of a noun ending in ch, add es.



Chapter 3

Who Is She, and What Is It? The
Lowdown on Pronouns

In This Chapter

Sorting singular and plural pronouns

Using possessive pronouns correctly

Avoiding double meanings

Dealing with confusing pronouns

nonouns aren’t for amateurs, at least when it comes to formal grammar. These tricky little
words (most are quite short) take the place of nouns and frequently come in handy. Who
can make a sentence without I, me, ours, them, us, that, and similar words? Unfortunately, pro-
nouns can trip you up in a hundred ways. Never fear: In this chapter I show you how to distin-
guish singular from plural pronouns (and when to use each) and how to use possessive
pronouns (the kind that won’t let you go out on Saturday night). I also help you avoid vague
pronouns and guide you through the maze of its/it’s, their/there/they’re, whose/who’s, and
your/you’re.

Separating Singular and Plural Pronouns

\\J

Pronouns bump nouns from your sentences and make the words flow more smoothly. When
choosing pronouns, you must follow two basic rules:

1 Replace a singular noun with a singular pronoun.

v Replace a plural noun with a plural pronoun.

Pronouns have another characteristic — gender. Fortunately, the rules governing pronoun
gender are nowhere near as complicated as the ones about who pays for what on the first
date. Masculine pronouns (he, him, himself) take the place of masculine nouns, and feminine
pronouns (she, her, herself) fill in for feminine nouns. Some pronouns are noncombatants in
the gender wars (it, itself, who, which, and that, for example) and function in a neutral way.

Other rules also govern pronoun behavior, but I'll leave those for another time and place —
specifically Chapters 2, 10, and 11, and, for those who want to perfect the most obsessive
points of pronoun usage, Chapter 21.



36

Part I: Laying Out the Concrete Slab: Grammar Basics

\NG/
vg.\\

CYICE
&

Just for the record, here are the most common singular and plural pronouns:

v Singular: |, me, you, he, she, it, my, your, his, her, its, myself, yourself, himself,
herself, itself, either, neither, everyone, anyone, someone, no one, everything,
anything, something, nothing, everybody, anybody, somebody, nobody, each,
and every

v Plural: we, us, you, they, them, our, ours, your, yours, their, theirs, ourselves,
yourselves, themselves, both, and few

The -self pronouns — myself, himself, and so on — have very limited usage. They can
add emphasis (I myself will blow up the mud balloon) or circle back to the person
doing the action in the sentence (She will clean herself later). If you're tempted to use
a -self pronoun without the circling back action (Rachel and myself hate mud balloons,
for example), resist the temptation.

Okay, get to work. Without peeking at the answers (and I am watching), decide which

pronoun may replace the underlined noun. Consider the singular/plural and gender
issues. Write your choice in the blank provided.

Q. [ hope that Charlie Burke and Dr. Eileen Burke will attend tonight’s symphony, even

though Charlie is tone deaf and Eileen tends to sing along during the quieter moments.

A. she. Dr. Eileen has been known to hit the doughnut tray a little too often, but Eileen is still

just one person. She is a singular, feminine pronoun.

1. Eileen wore a purple and red plaid hat last year, and the hat made quite an impression on

the fashion press.

2. “Who is your designer, Eileen?” the photographers screamed.
3. Charlie’s hairpiece, on the other hand, attracted almost no attention.

4. At one point during the evening Eileen muttered, “Charlie, you should have ordered a lim-

ousine for Charlie and Eileen.

5. Unlike his mother, Charlie likes to travel in luxury; Mama usually takes public transporta-

tion.

6. Charlie and Eileen told Charlie and Eileen that they would never set one foot in a subway.

7. Mama says that if you're in trouble, you can always ask the subway conductor and the

subway conductor will help.

8. Eileen once tried the subway but fainted when the conductor said to her, “Miss, Eileen will

need a ticket.”

9. Until Eileen hit the floor, the subway cars had never before been touched by mink.

10. “Give Eileen a ticket, please,” gasped Eileen when she awoke.

11. After Eileen’s subway experience, Eileen opted for the bus.
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12.

13.

14.

15.

The bus driver, Henry Todd, was very gracious to his passenger, as Henry Todd was to all
passengers.

Because Eileen is a little slow, the driver of the bus parked the bus at the stop for a few
extra minutes.

As Eileen mounted the bus steps, Eileen said, “Thank you, Driver, for waiting for Eileen.

“I am happy to wait for Eileen,” replied the driver. “I have 12 more years until retirement.”

Taking Possession of the Right Pronoun

When I was a kid I often heard the expression, “Possession is nine-tenths of the law.” [
never quite understood the legal meaning, but I do know that possessive pronouns
(my, mine, your, his, her, hers, its, our, ours, their, theirs, and whose) are governed by
just a few, easy laws:

CY\CE
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v Use a possessive pronoun to show ownership.

v Match singular pronouns with singular owners.

v Match plural pronouns with plural owners.

v Take note of masculine (for males), feminine (for female), and neutral pronouns.

v Never insert an apostrophe into a possessive pronoun. (If a pronoun has an apos-

trophe, it’s a contraction. See the next section for more information.)

Okay, here’s a mini-test. Choose the correct possessive pronoun from the choices in
parentheses and plop it into the blank.

0.
A.

16.
17.
18.
19.
20.

21.

The little boy grabbed a grubby handkerchief and wiped nose. (his/her/its/he’s)

his. Because you’re talking about a little boy, you need a masculine pronoun. Did I catch
you with the last choice? He’s = he is.

Jessica spent the morning polishing new motorcycle, for which she had paid a rock-
bottom price. (her/hers/she’s/her’s)
She found two scratches, so she took the cycle back to the store to get fender

repaired. (it/its/her)

When the store employees didn’t satisfy her demand for a new fender, Jessica threatened
to scratch something of . (their/theirs/their’s)

Jessica talks a lot, but she has never taken revenge by damaging a single possession of
. (my/mine/mines/mine’s)

However, Neil and Rachel claim that Jessica once threw paint on something of
(his/hers/her’s/their/their’s/theirs)
Also, I heard a rumor that Neil had to bury favorite wig, the one he styled himself,

after Jessica got hold of it. (his/her/he’s)

37
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22. When Rachel’s poodle dug up the wig, she had to use paint remover to clean paw.
(it/its/their)
23. Just to be safe, Neil will never let Jessica borrow another wig of unless she takes

out an insurance policy. (his/his’/he’s)

24. Tomorrow, Neil is going to Matthews Department Store to buy a spare wig. The store is
selling wigs at a 50 percent discount, and wigs are Neil’s favorites. (its/their)

25. Whenever Neil yells at Jessica, she screams, “Don’t criticize actions!” (my/mine)

26. Neil usually replies, in a voice that is just as loud, “I wouldn’t dream of criticizing any

action of .” (your/your’s/yours/yours’)
27. When Neil speaks to hairdresser, he will request a rush job. (his/his’/he’s)
28. “Neil will never get his hands on any hairpiece of ,” declared Rachel and Jessica.

(our/ours/our’/ours’/our’s)
29. [ think that Rachel took _____ hairpiece, and I told Neil so. (his/his’/he’s)
30. Neil explained that he itches to get his hands on awig of _____ someday. (my/mine)
31. “Over _____ dead body,” I replied. (my/mine)
32. “Ican’t workon _____ dead body,” answered Neil in a puzzled voice. (your/yours/you’re)

33. As she dipped fingers in paint remover, Jessica added, “You can’t work on a live
one either.” (her/hers/her’s)

34. Jessica and Neil seriously need to work on people skills. (his/her/their)
35. I will buy a wig for Jessica, Neil, and me and then style new hairpieces.
(our/ours/our’s)

It’s All in the Details: Possessives
versus Contractions

Think of this section as a map of a desert island with “scary monster’s favorite cave,”
“poisoned water source,” and “cannibal headquarters” clearly labeled. In other words,
this section points out some dangers in the pronoun world and shows you how to steer
clear of them. Specifically, I take you through the wonderful world of its/it’s, their/there/
they’re, and whose/who’s. Briefly, here’s how to tell them apart:

v Its/it’s: The first shows possession (the bird grasped a seed in its beak), and the
second is a contraction meaning it is.

v Their/there/they’re: The first shows possession (the birds grasped seeds in
their beaks). The second is a location (don’t go there). The third is a contraction
meaning they are.

v Whose/who’s: The first shows possession (the bird whose beak is longest). The
second is a contraction meaning who is.
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ses. Underline your selection.

Q. Marybelle sewed (their/there/they’re) lips shut because the little brats refused to keep
quiet.

A. their. The sentence expresses possession, so you want the first choice. The second there
is location, and the third means they are. If you plug they are into the sentence, you're not
making any sense.

36. George and Josh need watches because (their/there/they’re) always late.

37. George found a watch that keeps atomic time, but (its/it’s) too expensive.

38. Josh, playing with the atomic watch, broke (its/it’s) band.

39. I notice that (your/you’re) band is broken also.

40. “(Whose/Who'’s) watch is this?” Josh asked innocently.

41. “(Your/You're) sure that (its/it’s) not Jessica’s?” asked George.

42, “Put it over (their/there/they’re) and pretend you never touched it,” said George.

43. “I can’t lie,” whispered Josh. “(Their/There/They’re) security cameras caught me.”

44. (Its/It’s) impossible for Josh to lie anyway because he is totally honest.

45. “(Your/You're) honor demands only the truth,” sighed George.

46. (Whose/Who'’s) going to pay for the watch, you may wonder, Josh or George?

47. (Your/You're) wrong; Josh isn’t willing to pay the full cost.

48. (Their/There/They’re) funds are limited, so each will probably pay half the cost of a new
watch band.

49. George, (whose/who’s) ideas of right and wrong are somewhat fuzzy, asked Rachel
whether she would contribute to (their/there/they’re) “charity campaign for underprivi-
leged watches.”

50. Rachel replied, “(Your/You're) joking!”

51. “(Whose/Who's) going to help my watch?” she added.

52. “I don’t think (its/it’s) battery has ever been changed,” continued Rachel.

53. (Its/It’s) slowing down, according to Rachel, as the battery begins to die.

54. George told Rachel, “(Your/You're) battery is crucial and should be changed or recharged
regularly.”

55. “Who thinks about batteries?” commented Jessica. “(Their/There/They’re) easy to
overlook.”
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Avoiding Double Meanings
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Unless you’re a politician bent on hiding the fact that you’ve just increased taxes on
everything but bubble gum, you're probably interested in communicating clearly.
Double meanings, the darling of all sorts of elected officials, have no place in your
speaking and writing, right? Self-interest dictates that you choose a pronoun that
can’t be misunderstood because accuracy and specificity in pronouns invariably lead
to the correct interpretation of your meaning. One basic rule says it all:

If any confusion arises about the meaning of a pronoun, dump it and opt for a
noun instead.

In practice, this rule means that you shouldn’t say things like “My aunt and her
mother-in-law were happy about her success in the Scrabble tournament,” because
you don’t know who had success, the aunt, the mother-in-law, or some other lady.

College entrance exams often hit you with a double-meaning sentence. Frequently the
faulty pronoun is underlined. When asked to point out the error, keep your eye out for
double-meaning pronouns.

Pronoun practice now begins. Hit these exercises with brainpower, rewriting if a pro-
noun may have more than one meaning. (When you rewrite, choose one of the possi-
bilities, or, if you love to work, provide two new unmistakably clear sentences. If
everything is hunky-dory, write “correct” in the blank.

Q. Stacy and Alice photographed her tattoos.

A. Stacy and Alice photographed Alice’s tattoos. Or, Stacy and Alice photographed Stacy’s
tattoos. Which answer is better? Neither. If you're saying something like this in real life,
you know whose tattoos are under the lens. The reason the sentence needs a revision
is that either meaning fits the original. To be clear, rewrite without the pronoun.

56. Chad and his sister are campaigning for an Oscar nomination, but only she is expected
to get one.

57. Chad sent a donation to Mr. Hobson in hope of furthering his cause.

58. If Chad wins an Oscar, he will place the statue on his desk, next to his Emmy, Tony, Obie,
and Best-of-the-Bunch awards. It is his favorite honor.




59.
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Chad’s sister has already won one Oscar for her portrayal of a kind but slightly cracked
artist who can’t seem to stay in one place without extensive support.

60.

Rachel, who served as a model for Chad’s sister, thought her interpretation of the role
was the best.

61.

In the film, the artist creates giant sculptures out of discarded hubcaps, although these
are seldom appreciated by museum curators.

62.

When filming was completed, Rachel was allowed to keep the leftover chair cushions and
hubcaps, which she liked.

63.

Rachel loves what she calls “found art objects,” which she places around her apartment.

64.

Chad’s sister kept one for a souvenir.

65.

Rachel, Chad, and Chad’s sister went out for a cup of coffee, but he refused to drink his
because the cafe was out of fresh cream.

66.

Rachel remarked to Chad’s sister that Chad could drink her iced tea if he was thirsty.

67.

Chad called his brother and asked him to bring the cream from his refrigerator.
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68. “Are you crazy?” asked Rachel as she gave Chad’s sister her straw.

69. Chad’s sister took a straw and a packet of sugar, stirred her coffee, and then placed it
on the table.

Calling All Overachievers: Extra
Practice with Basic Pronouns

Y\CE Sharpen your (that’s your, not you're) editing skills. Look for ten mistakes involving
93} pronouns in the letter in Figure 3-1, written by an unfortunate merchant. After you
find an error, correct it. Take note of singular/plural, gender, clarity, and confusion.

May 31, 2010

Dear Mr. Baker:

Its come to my attention that the watch you looked at yesterday in our
Central Avenue store is broken. The band is disconnected from the
watch, which is quite valuable. Their is no record of payment beyond a
very small amount. The clerk, Mr. Sievers, told me that you paid her
exactly 1 percent of the watch’s price. When you and you're brother left
the store, Mr. Sievers was still asking for additional funds. He’s blood
pressure still has not returned to normal levels.

Frankly | do not care whose to blame for the broken watchband or Mr.
Sievers’s medical problem. | simply want it fixed. The watch and it's band

are not your property. The store needs their merchandise in good

EEE— condition.
Figure 3-1: )
Error-filled Sincerely,
sample _
letter. E. Neil Johnson
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Answers to Pronoun Problems
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it. The hat is singular, and so is it.
they. More than one photographer means that you need the plural pronoun they.
it. The hairpiece is singular and has no gender, so it is the best choice.

us. Two nouns are underlined, so you're in plural territory. Because Eileen is talking about her-
self and Charlie, us fits here.

she. Mama is a singular feminine noun, so she is your best bet.

themselves. Two people make a plural, so themselves, a plural pronoun, is best.

he or she. You don’t know whether the subway conductor is male or female, though you do
know that you're talking about one and only one person. The best answer is he or she, covering

all the bases.

you. Because the conductor is talking to Eileen, you is the best choice. You, by the way, func-
tions as both a singular and a plural.

they. Cars is a plural noun, so they works best.
me. Because Eileen is talking about herself, me is your answer.

she. The singular, feminine (she always wears a skirt, never pants!) Eileen calls for a singular,
feminine pronoun, in this case, she.

he. The singular, masculine (he never wears a skirt) Henry Todd calls for a singular, masculine
pronoun, he.

it. The singular bus isn’t masculine or feminine, so it fills the bill.

me. Eileen is talking about herself here (not a surprise, because she never talks about anything
else!), so me is appropriate.

you. The driver is talking to Eileen, using the pronoun you.
her. You need a feminine singular pronoun, no apostrophe. Bingo: her.

its. [ placed a trap here: her. The sentence does refer to a female, but the female doesn’t have a
fender; the cycle does. Thus you need the possessive pronoun its.

theirs. One of the choices — their’s — doesn’t exist in proper English. The first choice, their,
should precede the thing that is possessed (their books, for example). The middle choice is just
right.

mine. The last two choices don’t exist in standard English. My does its job by preceding the
possession (my blanket, for example). The second choice, mine, can stand alone.

theirs. You need a word to express plural possession, because you're talking about Neil and
Rachel. Of the three plural choices (the last three), the first should precede the possession
(their motorcycle, for example), and the second has an apostrophe, a giant no-no in possessive-
pronoun world. Only the last choice works.
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his. The hairpiece belongs to Neil, so her, a feminine pronoun, is out. The last choice is a con-
traction of he is.

its. The first choice isn’t possessive, so you can rule it out easily. The second choice is plural,
but the pronoun refers to poodle, a singular noun. Bingo: The last choice, a singular possessive,
is correct.

his. No possessive pronoun ever contains an apostrophe, so the first choice is the only possi-
bility. He’s, by the way, means he is.

its. Did I catch you here? In everyday speech, people often refer to stores and businesses as
“they,” with the possessive form “their.” However, a store or a business is properly referred to
with a singular pronoun. The logic is easy to figure out. One store = singular. So Matthews
Department Store is singular, and the possessive pronoun that refers to it is its.

my. The pronoun mine stands alone and doesn’t precede what is owned. My, on the other hand,
is a pronoun that can’t stand being alone. A true party animal, it must precede what is being
owned (in this sentence, actions).

yours. In contrast to sentence 25, this sentence needs a pronoun that stands alone. Your must
be placed in front of whatever is being possessed — not a possibility in this sentence. All the
choices with apostrophes are out because possessive pronouns don’t have apostrophes. The
only thing left is yours, which is the correct choice.

his. The contraction he’s means he is. That choice doesn’t make sense. The second choice is
wrong because possessive pronouns don’t have apostrophes.

ours. Okay, first dump all the apostrophe choices, because apostrophes and possessive pro-
nouns don’t mix. You're left with two choices — our and ours. The second is best because our
needs to precede the thing that is possessed, and ours can stand alone.

his. The possessive pronoun his, like all possessive pronouns, has no apostrophe. The last
choice, he’s, means he is and isn’t possessive at all.

mine. The pronoun mine works alone (it secretly wants to be a private detective, operating
solo). In this sentence it has a slot for itself after the preposition of. Perfect!

my. The form that attaches to the front of a noun is my. In this sentence, my precedes and is
linked to dead body.

your. The possessive pronoun your has no apostrophe. The second choice, yours, doesn’t
attach to a noun, so you have to rule it out in this sentence.The last choice, you're, is short for
you are.

her. Right away you can dump the last choice, her’s, because possessive pronouns are allergic
to apostrophes. The pronoun hers works alone, but here the blank precedes the item pos-
sessed, fingers. Her is the possessive you want.

their. Because you're talking about both Jessica and Neil, go for their, the plural.
our. In this sentence the possessive pronoun has to include me, so our is the winner. Ours isn’t
appropriate because you need a pronoun to precede what is being possessed (hairpieces). As

always, apostrophes and possessive pronouns don’t mix.

they’re. The sentence tells you that they are always late, and the short form of they are is
they're.
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it’s. The meaning needed here: it is too expensive. No possessive is called for.

its. The band belongs to the watch, so possession is indicated. The possessive pronoun its does
the job.

your. The contraction you're is short for you are, clearly not right for this context.
Whose. The sentence doesn’t say, “Who is watch is this?” so go for the possessive whose.

You’re, it’s. Two pronouns, neither possessive. The sentence really means “You are sure that it
is not Jessica’s?”

there. The meaning of the sentence calls for a location, so there is the one you want.
Their. The security cameras belong to them, so their is needed to show possession.
It’s. The sentence should begin with “/t is impossible” and it’s = it is.

Your. A possessive is called for here, not a contraction (You're = You are).

Who’s. The sentence should begin with Who is, and who’s = who is.

You’re. Here you want the contraction you're = you are.

Their. The funds belong to them, so their is needed to show possession.

whose, their. Both spots require a possessive, showing that the fuzzy ideas belong to George
and that the campaign belongs to both George and his more honest brother Josh.

You’re. The joking isn’t a possession. The sentence calls for the contraction you'’re = you are.
Who’s. You need Who is in this sentence, so go for the contraction.

its. The battery belongs to the watch, so the possessive pronoun its fits well here. The contrac-
tion (it’s, for it is), doesn’t belong here at all.

It’s. In this sentence you want the contraction of it is.
Your. Here the possessive pronoun is called for, to show that the battery belongs to you.

They’re. The contraction They are makes sense in this sentence, not the possessive their or the
location word there.

correct. Chad is male and his sister is female, so she may refer only to one person, Chad’s
sister. No double meanings, so no corrections.

Chad sent a donation to Mr. Hobson in hope of furthering Chad’s cause. Or, Chad sent a pres-
ent to Mr. Hobson in hope of furthering Mr. Hobson’s cause. The problem with the original

is the his. Does his mean Chad’s or Mr. Hobson’s? The way the original reads, either answer is
possible.

If Chad wins an Oscar, he will place the statue on his desk, next to his Emmy, Tony, Obie,
and Best-of-the-Bunch awards. The Oscar is his favorite honor. Okay, maybe the Tony is his
favorite honor, or maybe the Obie. The original is so unclear that almost anything may be
plugged into the blank. Whichever one you choose, fine. Just don’t let It stand for any one

of five awards, which is what it does in the original.
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correct. The two pronouns in this sentence, her and who, can only refer to Chad’s sister.
Everything is clear, and no changes are necessary.

Rachel, who served as a model for Chad’s sister, thought her own interpretation was the
best. Or, Rachel, who served as a model for Chad’s sister, thought the sister’s interpretation
was the best. Either answer is okay, illustrating the problem with the original. You can’t tell
what her means — Rachel’s or Chad’s sister’s.

In the film, the artist creates giant sculptures out of discarded hubcaps, although the hub-
caps are seldom appreciated by museum curators. Or, In the film the artist creates giant
sculptures out of discarded hubcaps, although these sculptures are seldom appreciated by
museum curators. The problem with the original sentence is the pronoun these. (Did you know
that that, this, these, and those may function as pronouns?) You have two groups of objects in
the sentence: the sculptures and the hubcaps. These could refer to either. To eliminate the
uncertainty, replace these with a more specific statement.

Rachel was pleased to be allowed to keep the leftover chair cushions and hubcaps. Or,
Rachel liked the leftover chair cushions, which she was allowed to keep. She also held onto
the hubcaps. Or, Rachel liked the leftover hubcaps, which she was allowed to keep. She also
kept the chair cushions. If you've read all three suggested answers (and more variations are
possible), you understand the problem with the original sentence. What does which mean?
Cushions? Hubcaps? Keeping leftovers? That last possibility, by the way, can’t be expressed by a
pronoun, at least not according to the strictest grammar cops. Reword so that your reader
knows what which means.

correct. Surprised? All the pronouns are clear, in the context of this story about Rachel. The
she refers to Rachel, and the which refers to objects.

Chad'’s sister kept one hubcap for a souvenir. Or, Chad’s sister kept one sculpture for a sou-
venir. Or, Chad’s sister kept one Rachel for a souvenir. Just kidding about the last possible
answer. (There’s only one Rachel.) In the original sentence, one is too vague. Clarify by adding a
specific souvenir.

correct. The sentence refers to two females (Rachel and Chad’s sister) and one male. Because
only one male is in the sentence, the masculine pronouns he and his are clear.

Rachel remarked to Chad’s sister, “Chad can drink my iced tea if he is thirsty.” Or, Rachel
remarked to Chad’s sister, “Chad can drink your iced tea if he is thirsty.” In the original sen-
tence, you can’t tell whether her refers to Rachel or to Chad’s sister.

Chad called his brother and asked him to bring the cream from Chad’s refrigerator. If you
want to make Chad a cheapo who is always mooching someone else’s stuff, reword the sen-
tence so that Chad is asking for his brother’s cream, perhaps using a direct quotation, as in
Chad called his brother and asked, “Bring me some cream from your refrigerator.”

“Are you crazy?” asked Rachel, giving her own straw to Chad’s sister. Or, “Are you crazy?”
asked Rached as she picked up Chad’s sister’s straw and gave it to her. The original sentence
doesn’t make clear who owns the straw.

Chad’s sister took a straw and a packet of sugar, stirred her coffee, and then placed the
coffee on the table. The original sentence contains a pronoun (it) with several possible mean-
ings (the straw, the sugar packet, or the coffee).
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May 31, 2010

Dear Mr. Baker:

+Hs It's come to my attention that the watch you looked at yesterday in our
 ——
Central Avenue store is broken. The band is disconnected from the watch,

which and the watch is quite valuable. Their There is no record of

72

payment beyond a very small amount. The clerk, Mr. Sievers, told me that

you paid-her him exactly 1 percent of the watch'’s price. When you and

7

you're your brother left the store, Mr. Sievers was still asking for

R B B

additional funds. He’s His blood pressure still has not returned to normal

3

7

levels.

Frankly | do not care whese who'’s to blame for the broken watchband or

7
7
7

Mr. Sievers’s medical problem. | simply want-it the band fixed. The watch

and it’s its band are not your property. The store needs the#g'g

HEE

merchandise in good condition.
Sincerely,

E. Neil Johnson

<

In this sentence, it’s is short for it has.

HH
~

What’s valuable — the watch or the band? Better to clarify by inserting the specific
information.

~

Their is possessive, not called for in the sentence.

Mr. Sievers is male and needs a masculine pronoun (him).

~
S

You're = you are, but the sentence needs the possessive pronoun your.

&2 He’s = he is, but the sentence calls for the possessive pronoun his.

~N
S

Who's = who is. The sentence needs to read “I do not care who is to blame . . .”

~

~N ~N
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What should be fixed, the band or the blood pressure? Clarify by changing it to the band.

(-]

Here the possessive its is needed.

A store is singular (one store), so its (singular) is what you want.
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Chapter 4

Finishing What You Start:
Writing Complete Sentences

In This Chapter
Recognizing what makes a sentence complete
Avoiding fragments and run-ons
Combining sentences legally

Placing endmarks properly

Have you heard the story about the child who says nothing for the first five years of his
life and then begins to speak in perfect, complete sentences? Supposedly the kid grew
up to be something important, like a Supreme Court Justice or a CEO. [ question the story’s
accuracy, but I don’t doubt that Supreme Court Justices, CEOs, and everyone else with a
good job know how to write a complete sentence.

You need to know how to do so too, and in this chapter I give you a complete (pardon the
pun) guide to sentence completeness, including how to punctuate and how to combine
thoughts using proper grammar.

To write a proper, complete sentence, follow these rules:

1 Every sentence needs a subject/verb pair. More than one pair is okay, but at least one
is essential. Just to be clear about the grammar terms: a verb expresses action or state
of being; a subject tells you who or what is acting or being.

1 A complete sentence contains a complete thought. Don'’t leave the reader hanging
with only half an idea. (“If it rains” = incomplete thought, but “If it rains, my paper
dress will dissolve” = complete and truly bizarre thought.)

+* Two or more ideas in a sentence must be joined correctly. You can’t just jam every-
thing together. If you do, you end up with a run-on or a “fused” sentence, which is a
grammatical felony. Punctuation marks and what grammarians call conjunctions —
joining words — glue ideas together legally.

v+ Every sentence finishes up with an endmark. Endmarks include periods, question
marks, and exclamation points.

Just four little rules. Piece of cake, right? In theory, yes. But sometimes applying the rules
gets a little complicated. In the following sections I take you through each rule, one at a
time, so you can practice each step.
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Seeking Out the Subject/Uerb Pair

The subject/verb pair is the heart and soul of the sentence. To check your creation,
zero in on the verb. At least one word must express action or a state of being. Next look
for a word that expresses who or what is doing that action or is in that state of being;
that’s the subject. Now for one more, essential step: Check to see that the subject and
verb match. They must go together and make sense (“Mike has been singing,” “Lindsay
suffered,” and so forth). For practice on properly matching subjects and verbs, flip to

Chapter 2.
vQ&\““G! Some words that look like verbs don’t function as verbs. So you may wrongly identify a
S verb. Checking for a match between a subject and a verb eliminates these false verbs

from consideration, because the pairs sound incomplete with false verbs. A couple of
mismatches illustrate my point: “Lindsay watching,” “Mike’s message having been
scrambled.”

X\CE
‘,3&(’ You try some. In the blank, write the subject (S)/verb (V) pair. If you find no true pair,
write “incomplete.” (By the way, Duke, who appears several times in the following
sentences, is my grand-dog.)

Q. Mike, with a cholesterol count climbing higher and higher, gave in and fried some
sausages.

A. Mike (S)/gave (V), fried (V). Did I catch you with climbing? In the preceding sentence,
climbing isn’t a verb. One clue: cholesterol count climbing sounds incomplete. Just for
comparison, cholesterol count is climbing makes a match. See the difference?

1. Duke, sighing repeatedly and frustrated by her inability to score more than ten points at
the dog show.

2. Dogcatcher Charlie fed a chopped steak to Truffle, his favorite entry in the Dog of the
Century contest.

3. Duke, my favorite entry, snarfed a bowl of liver treats and woofed for about an hour
afterward.

4. Entered in the Toy breed category, Duke is sure to win the Most Likely to Fall Asleep
Standing Up contest.

5. Having been tired out by a heavy schedule of eating, chewing, and pooping.

6. Duke sleeps profoundly.

7. Once, having eaten through the kibble bag and increased the size of her stomach by at
least 50 percent.

8. One of the other dogs, biting the vet gently just to make a point about needles and her
preference not to have them.

9. The vet is not upset by Duke’s reaction.

10. Who would be surprised by a runoff between Truffle and Duke?
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11. Not surprised by anything, especially with liver treats.

12. Truffle, sniffing the new dog toy on the couch.

13. Toto, the winner of last century’s contest in running, jumping, and sleeping.

14. Duke is guided by a strong handler around the judges’ platform and television booth.

15. Duke loves her time in the spotlight and the attention from the national media.

16. Dogcatcher Charlie, covered in tanning cream and catching a few rays at the side of the
arena.

17. Truffle and Duke sniffed the tanning cream while running around the arena.

18. Swiftly across the arena sped the two dogs.

19. Stopping next to Dogcatcher Charlie at the arena wall, Truffle and Duke.

20. They lapped a few gallons of tanning cream from his skin.

Checking for Complete Thoughts

Some subject/verb pairs form a closed circle: The thought they express is complete.
That’s the quality you want, because otherwise your reader echoes the outlaw who,
< with his head in the noose, said: “Don’t leave me hanging!”
Some expressions are incomplete when they’re statements but complete when they're
questions. To illustrate my point: “Who won?” makes sense, but “Who won” doesn’t.

CTICE Try this one on for size. If you have a complete thought, write “complete.” If the reader
93& is left in suspense, write “incomplete.” Remember, the number of words doesn’t indi-
cate completeness. The thought does.

Q. Whenever the cow jumps over the moon.

A. incomplete. Aren’t you wondering, “What happens whenever the cow jumps over the
moon?” The thought is not complete.

21. The cow, who used to work for NASA until she got fed up with the bureaucracy.

22. On long-term training flights, the milking machine malfunctioned.

23. Why didn’t the astronauts assume responsibility for milking procedures?
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24. For one thing, milking, which wasn’t in the manual but should have been, thus avoiding

the problem and increasing the comfort level of the cow assigned to the jump.

25. The cow protested.

26. Because she couldn’t change NASA’'s manual.

27. Applying to NASA, her mother, when she was only a calf.
28. Not a bad decision, however.

29. Still, 20 years of moon-jumping is enough for any cow.

30. Unless they come up with a way to combine moon-jumping and milk-producing, the
NASA administration will have to recruit other species.

31. Sheep, which were once rejected from moon duty.
32. Will NASA send a flock of sheep to the moon someday?

33. Not needing milking on a regular basis, though female sheep produce milk.

34. This species may be a better fit for life in a spacecraft.

35. However much the sheep practice, the training doesn’t come as easy to them as it does

to cows.

Going for Flow: Joining Sentences Correctly

\NG/
vgg“

Some sentences are short. Some are long. Joining them is good. Combined sentences
make a narrative more interesting. Have I convinced you yet? The choppiness of the
preceding sentences makes a good case for gluing sentences together. Just be sure to
do so legally, or else you’ll end up with a run-on sentence.

To join sentences correctly, you need one of the following:

v A conjunction: Don’t worry about the grammatical terminology. But if you must
know, a conjunction is a verbal rubber band that unites things. To connect two
complete sentences more or less equally, use and, or, but, nor, and for, and put
a comma before the conjunctions. To highlight one thought and make the
other less important, use such conjunctions as because, since, when, where, if,
although, who, which, and that — among others. These conjunctions are some-
times preceded by commas and sometimes not. For more information on comma
use, check out Chapter 5.

v A semicolon: A semicolon (a little dot over a comma) pops up between two com-
plete sentences and glues them together nicely. The two complete thoughts need
to be related in some way.

Some words look like conjunctions, but aren’t. Don’t use nevertheless, consequently,
therefore, however, or then to join complete thoughts. If you want to place one of these
“false conjunctions” between two complete thoughts, add a semicolon and place a
comma after the “false conjunction.” For more information on commas, see Chapter 5.
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CTICE Okay, put on your thinking cap and decide whether you have a legally combined, cor-

c?y rect sentence or (gasp) an illegal, glued-together mess. In the blank after the sen-
tence, write “correct” or “incorrect.” Likewise, take a stab at changing the messes to
legal, complete sentences. Notice the teacher trick? I provide space to revise every
sentence, including the correct ones, so you can’t judge the legal sentences by the
length of the blanks.

_Q. Kathy broke out of jail, five years for illegal sentence-joining was just too much for her.

A. incorrect. Kathy broke out of jail; five years for illegal sentence-joining was just too
much for her. The comma can’t unite two complete thoughts. Change it to a semicolon
and you’re in business. An alternate correction: Kathy broke out of jail because five
years for illegal sentence-joining was just too much for her. The because connects the
two ideas correctly.

36. The grammarian-in-chief used to work for the Supreme Court, therefore his word was law.

37. His nickname, “Mr. Grammar,” which had been given to him by the court clerks, was not a
source of pride for him.

38. Nevertheless, he did not criticize those who used the term, as long as they did so politely.

39. He often wore a lab coat embroidered with parts of speech, for he was truly devoted to
the field of grammar.

40. Kathy’s escape wounded him deeply; he ordered the grammar cops to arrest her as soon
as possible.

41. Kathy hid in a basket of dirty laundry, then she held her breath as the truck passed the
border.
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42, Kathy passed the border of sanity some time ago, although she is able to speak in com-
plete sentences if she really tries.

43. She’s attracted to sentence fragments, which appeal to something in her character.

44. “Finish what you start,” her mother often exclaimed, “You don’t know when you’re going
to face a grammar judge.”

45. While she is free, Kathy intends to burn grammar textbooks for fuel.

46. Grammar books burn exceptionally well, nevertheless, some people prefer history texts
for fuel.

47. History books create a satisfactory snap and crackle while they are burning, the flames
are also a nice shade of orange.

48. Because she loves history, Kathy rejected The Complete History of the Grammatical
World, she burned Participles and You instead.

49. Participles and You, a bestseller for more than two years, sizzled, therefore it gave off a
lot of heat.
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50. Kathy found a few sentence fragments in the ash pile, but she disposed of them quickly.

Finishing with Flair: Choosing Endmarks

CYICE

When you’re speaking, the listener knows you’ve completed a sentence because the
thought is complete and your tone says that the end has arrived. In writing, the tone
part is taken care of by a period, question mark, or exclamation point. You must
have one, and only one, of these marks at the end of a sentence, unless you're writing
a comic book, in which characters are allowed to say things like “You want my
what??!1?” Periods are for statements, question marks are for (surprise) questions,
and exclamation points scream at the reader. Endmarks become complicated when
they tangle with quotation marks. For tips on endmark/quotation mark interactions,
check out Chapter 8.

Punch the time clock now and go to work on this section, which is filled with sen-
tences desperately in need of an endmark. Write the appropriate endmark in the
blank provided.

Q. Did Lola really ride to the anti-noise protest on her motorcycle _____

A.? (question mark). You're clearly asking a question, so the question mark fits here.
51. No, she rode her motorcycle to the mathematicians’ convention ______

52. You're not serious ______

53. Yes, Lola is a true fan of triangles _____

54. Does she bring her own triangles or expect to find what she needs at the
convention

55. I'm not sure, but I think | heard her say that her math colleagues always bring triangles
that are awesome _____

56. Do you think that she really means awful

57. I heard her scream that everyone loves triangles because they're the best shape in the
universe

58. Are you going also _____
59. I'd rather have root canal surgery than attend a math convention
60. I heard Lola exclaim that equilaterals turn heron _____

61. Are you sure that Lola loves equilaterals

62. I always thought that she was fond of triangles

55
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63. Who in the world wants an “I love math” tee shirt
64. I can’t believe that Lola actually bought one

65. Will she give me her old “I love grammar” hat

Complete or Incomplete? That Is the Question

Time to get it together, as quite a few second-rate songwriters sang during the 1960s,
one of my favorite decades that [ almost remember. If you've plowed your way
through this entire chapter (and if you have, my compliments), you’ve practiced each
sentence skill separately. But to write well, you have to do everything at once —
create subject/verb pairs, finish a thought, combine thoughts properly, and place the
appropriate endmark.

P Length and completeness aren’t related. A very long sentence may be incomplete.
Similarly, a very short sentence (“Grammar bores me,” for example) may be com-
plete. Make sure that the sentence follows the rules outlined in this chapter instead of
counting words.

GTICE Take a test drive with the questions in this section. Decide whether the sentence is

,.,33' complete or incomplete and plop a label in the blank. If the sentence is incomplete,
repair the damage. Notice that I've cleverly included a fix-it blank even for sentences
that are already correct. In the military, that’s called camouflage. In teaching, it’s
called a dirty trick.

_Q. Though the spaghetti sticks to the ceiling above the pan on rainy days when even one
more problem will send me over the edge.

A. incomplete. The statement has no complete thought. Possible correction: Omit “Though”
and begin the sentence with “The.”

66. Bill’s holiday concert, occurring early in October, honors the centuries-old tradition of
his people.

67. The holiday, which is called Hound Dog Day in honor of a wonderful dog breed.

68. Tradition calls for blue suede shoes.




69.
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Having brushed the shoes carefully with a suede brush, which can be bought in any
shoe store.

70.

The citizens lead their dogs to the town square, Heartbreak Hotel is located there.

71.

“Look for the ghost of Elvis,” the hotel clerk tells every guest, “Elvis has often been seen
haunting these halls.”

72.

Elvis, ghost or not, apparently does not attend the Hound Dog Day festivities because no
one has seen an aging singer in a white jumpsuit there.

73.

Why should a ghost attend Bill’s festival

74.

How can you even ask?

75.

The blue suede shoes are a nostalgic touch, consequently, the tourists always wear them.
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Calling All Overachievers: Extra Practice
with Complete Sentences

|
Figure 4-1:
Sample
letter with
incomplete
and run-on
sentences.
|

[ can’t let you go without pitching one more curveball at you. Read the letter in Fig-
ure 4-1, written by lovestruck Greg to his special squeeze, Alissa. Greg, who is better
at romance than grammar, managed to write ten sentences about Alissa’s charms, but
only five are complete and correct. Can you find the five that don’t make the grade?

Dear Alissa,
Your smile, with its capped teeth and strikingly attractive knotty pine
denture. | can think of nothing | would rather do than contemplate the
gap between your molars. Inspired by your eyebrows, | think of stars,
constellations, and furry little bears. In the future, when | will have the
time to write poetry about those brows. Your nose alone merits a poem, a
sonnet should be dedicated to its nostrils. A wrestler would be proud to
have a neck such as yours. Your shoulders slope invitingly, moreover,
your hips swivel better than my office chair. Across those noble
shoulders slides your hair, as thick as extra-strength glue. How can |
forget your eyes | am yours forever, Alissa, unless | get distracted by a
better offer.

Your friend,

Greg
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Answers to Complete Sentence Problems

BN incomplete. Did you zero in on sighing? That’s part of a verb (a present participle, if you
absolutely have to know), but all by itself it isn’t enough to fill the verb category. Likewise, if
you try to pair sighing with a subject, the only candidate is Duke. Duke is sighing would be a
match, but Duke sighing isn’t. No subject/verb pair, no sentence.

E

Dogcatcher (S)/fed (V). Start with a verb search. Any action or being verbs? Yes, fed. Now ask
who or what fed. Bingo: dogcatcher fed. You have a good subject/verb match.

Duke (S)/snarfed (V), woofed (V). Your verb search (always the best first step) yields two,
snarfed and woofed. Who snarfed and woofed? Duke. There you go — an acceptable subject/
verb pair.

Duke (S)/is (V). Were you tricked by entered? Entered may be a verb in some sentences, but in
this one it isn’t, because it has no subject. But is does have a subject, Duke.

2

incomplete. Something’s missing here: a subject and a verb! What you have, in grammarspeak,
is a participle, a part of a verb, but not enough to satisfy the subject/verb rule.

Duke (S)/sleeps (V). Start with a verb search, and you immediately come up with sleeps, which,
by the way, is an action verb, even though sleeping seems like the opposite of action. Who
sleeps? Duke, bless her snoring little self.

incomplete. You have some action — having eaten — but no subject. Penalty box!

incomplete. The sentence has action (biting), but when you ask who'’s biting, you get no answer,
because one biting is a mismatch.

vet (S)/is (V). No action in this one, but is expresses being, so you're covered on the verb front.
Who or what is? The vet is.

Who (S)/would be (V). Are you surprised to see who as a subject? In a question, who often fills
that role.

incomplete. A quick glance tells you that you have a verb form (surprised), but no subject.

4 incomplete. Another verb form (sniffing) is easy to find here, but when you ask who is doing
the sniffing, you come up blank. Truffle sniffing doesn’t match.

£ incomplete. In this one you have a subject, Toto, but no matching verb. True, the statement
talks about running, jumping, and sleeping, but those aren’t matches for Tofo. (If you care,
they’re actually nouns functioning as objects of the preposition in.)

Duke (S)/is guided (V). Start with a verb search. Any action or being verbs? Yes, is guided.
Now ask who or what is guided. Bingo: Duke is guided. You have a good subject/verb match.

£l Duke (S)/loves (V). A verb hunt gives you loves, and asking that universal question (who loves?)
yields Duke loves. Bingo — a subject/verb pair and a legal sentence.

incomplete. Dogcatcher Charlie makes a fine subject, but in this one he’s not matched with a
verb. The two verb forms in the statement, covered and catching, describe Charlie. (They’re par-
ticiples, if you like these grammar terms.) Neither makes a good match. Charlie covered sounds
like a match, but the meaning here is incorrect because Charlie isn’t performing the action of
covering. Charlie catching sounds like a mismatch because it is.




60 Part I: Laying Out the Concrete Slab: Grammar Basics

20

N N N N
= W N -~

N
U

W N N N N
< A} ] ~N S

E
N

32

33

Truffle (S), Duke (S)/sniffed (V). First, find the verb. If you sniff around this sentence looking
for an action word, you come up with sniffed. Now ask, Who sniffed? Bingo: Truffle and Duke
sniffed. A good compound (double) subject for a good verb — you’re all set with a complete
sentence.

dogs (S)/sped (V). This one may have surprised you because the subjects follow the verb —
an unusual, but perfectly fine position. If you follow the normal procedure (locating the verb
and asking who did the action), you find dogs, even though they appear last in the sentence.

incomplete. This statement contains a verb form, stopping, but no subject matches it. Verdict:
ten years in the grammar penitentiary for failure to complete the sentence.

They (S)/lapped (V). The action here is lapped, which unites nicely with they. Completeness
rules!

incomplete. The reader is waiting to hear something about the cow. The way the sentence
reads now, you have a description of cow — who used to work for NASA until she got fed up
with the bureaucracy — but no action word to tell the reader what the cow is doing.
complete. The sentence tells you everything you need to know, so it’s complete.

complete. The question makes sense as is, so the sentence is complete.

incomplete. The statement gives you an idea — milking — and some descriptions but never
delivers with a complete thought about milking.

complete. Short, but you have everything you need to know about the protesting cow.

incomplete. The word because implies a cause-and-effect relationship, but the sentence
doesn’t supply all the needed information.

incomplete. What did the mama cow do when she was only a calf? The sentence doesn’t actu-
ally say, so it’s incomplete.

incomplete. Not enough information appears in this sentence, which, by the way, also lacks a
subject/verb pair.

complete. All you need to know about moon-jumping (that it’s enough for any cow) is in the
sentence.

complete. This sentence contains enough information to reform NASA, should it indeed choose
to enter the field of moon-jumping.

incomplete. The sentence begins to make a statement about sheep but then veers off into a
description (which were once rejected from moon duty). No other thought is ever attached to
sheep, so the sentence is incomplete.

complete. This question makes sense as is. You may wonder what NASA will do, but you won’t
wonder what’s being asked here because the question — and the sentence — is complete.

incomplete. The first part of the sentence is a description, and the second is a qualifier,
explaining a condition (though female sheep produce milk). Neither of these two parts is a
complete thought, so the sentence is incomplete.

complete. You have everything you need to know here except why anyone would want to send
sheep to the moon. Grammatically, this is a complete thought.



Chapter 4: Finishing What You Start: Writing Complete Sentences

complete. The statement comparing sheep performance to cow performance is finished, and
the cows win. You're not left hanging, wondering what the sentence is trying to say. Verdict:
complete.

incorrect. Here you have two complete thoughts (everything before the comma equals one
complete thought; everything after the comma = another complete thought). A comma isn’t
strong enough to hold them together. Try a semicolon or insert and after the comma.

correct. No problems here! The extra information about the nickname (which had been given
to him by the court clerks) is a description, not a complete thought, so it can be tucked into the
sentence next to the word it describes (nickname). The which ties the idea to nickname.

correct. Surprised? The nevertheless in this sentence is not used as a joiner, so it’s legal.

correct. Did I get you on this one? The word for has another, more common grammatical use
in such expressions as for the love of Pete, for you, for the last time, and so on. However, for is
a perfectly fine joiner of two complete thoughts when it means “because.”

correct. The semicolon here joins two complete thoughts correctly.

incorrect. To connect these two ideas, look for a stronger connection word. Then can’t do the
job. Try and then or but then. Still another good solution is to replace the comma with a semi-
colon (; then).

correct. The words although and if join thoughts to another, more important, main idea about
Kathy’s sanity.

correct. The t