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A handy reference book that’s more than a dictionary,\
more than a grammar, more than a manual of style...

ENCYCLOPEDIC

DICFIONARY
OF ENGLISH
USAGE

by N.H.Mager and S.K.Mager

In addition to 15,000 definitions, this mammoth vol-
ume contains: Guides to spelling...grammar... punc-
tuation . . . pronunciation . . . names . . . places . . .
titles. .. synonyms. .. abbreviations. . . foreign words

. . new words . . . hundreds of units of measure . . .

clearly defined, with many examples! ‘ J
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ENCYCLOPEDIC DICTIONARY
OF ENGLISH USAGE

by N. H. MAGER and S. K. MAGER

Here's a new kind of reference book that's
more than a dictionary, more than a gram-
mar, more than a manual of style.

It's a completely new concept that serves
the purposes of all three—in one concise
and comprehensive volume.

As a dictionary, it contains over 15,000 en-
tries in a single alphabetical listing—with
names of people, places, events, foreign
expressions, abbreviations, units of measure
—even product names—appearing in the
main body of the book rather than in several
time-consuming appendices.

As a grammar guide, it deals with all types
of language usage problems you might en-
counter in everyday work, for each word or
entry, with alternate and preferred spellings
and usages indicated in each case.

As a style manual, it gives the chief elements
which present problems—capitalization, use
of punctuation marks, spelling rules, filing,
etc.—in separate notes that give the ac-
cepted rules and styles for each usage.

To use it effectively, you need take only
two steps: (1) determine the word or
subject which presents a problem and (2)
seek it out in alphabetical order.

This dictionary solves many thousands of
problems that may confront the business-
man, student, secretary or writer—problems
of language in everyday life which most of
us tend to skim over until a writing problem
arises.

It enables you to locate, quickly, any un-
usual or unfamiliar terminology . . . rapidly
recall a word or phrase you may have tem-
porarily forgotten (see cross-references) . . .
and find not only synonyms for the words
you want, but dozens of related words,
phrases, and expressions—carefully graded
according to their fine shades of meaning.

(continued on back flap)
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A WORD FROM THE AUTHORS

Encyclopedic Dictionary of English Usage was compiled from
experience—the experience of answering thousands of questions
through the years: “How do yousay ... ?” “How do you write . .?”
Basically, it is a selection from many reference books, from clippings,
and from original inquiry. It has taken the gist of the Style Manual of
the Government Printing Office, which is our first authority; A
Manual of Style, the University of Chicago Press; the Style Book of
the New York Times; some basic grammars and government writing
manuals; various primers of thousands of words misspelled, misused,
misunderstood or mispronounced; and some basic writings on filing,
spelling, pronunciation and usage. It is more than a dictionary, more
than a grammar, more than a manual of style—in many ways it
serves the purposes of all three. To the numerous compilers before
them, the editors express their sincere appreciation.

Included, too, are definitions and explanations of commonly
used—or misused—expressions and abbreviations: terms such as
B-52 bomber, the MiG 15, fore and aft, the ducat and the furlong.
These are terms that most of us accept without a clear valuation,
and often with a misconception as to significance.

This encyclopedic dictionary is a composite tool to help you speak
and write more correctly and more specifically, to understand more
completely the terms you commonly use or read, to resolve your
doubts about what is incorrect and what is best usage, and to suggest
a uniform style in matters where good usage permits a choice of
several alternatives.

How is this book different from other manuals of style, usage and
grammar? First, because it is an integrated work, combining a
variety of the most common problems into a single, alphabetically
arranged unit. Second, it explains by example rather than by
exposition. The editors feel that this provides the answers more
specifically, more expeditiously, and usually more simply. Third,
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this manual provides the answers to more everyday problems
because the answers are more concisely put, and because only
common problems are presented. Frequency of use is the major

criterion for inclusion.

In making selection of people and places, the importance of
those selected was of minimum consideration. It was the difficulty
involved in pronunciation, spelling or comprehension that finally
determined the choice, and the fact that the name or word appeared
in writings or conversation that nominated the item for inclusion.
In a few instances, a family tree is recited to distinguish between
generations and families of similar names: the Rockefeller, the
Roosevelt.

In creating a pronunciation explanation system some of the
subtleties have been eliminated to provide a universally understand-
able system with minimum reference to a code.

Vowels

Sound Webster

Expressed Phonetic

By

a
ae = a asin may, day, delay
a = a as in map, bad, pass
ai = ai as in hair
ah = a as in bother, father
aw - 0 as in saw, all, prawn

e
ee = e,é as in meat, bleed, tree
eh = e, eu as in bed, elk, operate
eu = eu as in few

i —
ie = i as in why, side, buy
ih = i, i, u as in tip, wish, iln

0
oh = ) as in woe, snow, toad
oi = oi as in coin,employ, coy
00 = u as in rule, spittoon, truth
ou ou as in now, plow, denounce

vi
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u = u as in stood, soot, could
uh = as in duchess, hurry
Consonants
wh as in what, when, whale
sh as in shock, shun, dish
th as in either, then, dipthong
zh as in division, azure

Cross references are indicated by:

SEE.Where little or no information is given in the original
listing, and Cf. where additional information is given

in another listing.

To use this encyclopedic dictionary effectively, you need take
only two steps: 1) determine the word or subject that presents a
problem, and 2) seek it out in alphabetical order. Explanations are
purposely limited, but proper usage is indicated for each situation.

Most problems in the use of language can resolve themselves into
single words. Some may involve spelling, capitalization, or pronun-
ciation; others, meaning; still others may involve confusing gram-
matical usage. These words are integrated in alphabetical order and
easily found.

Where two spellings are correct, the first spelling, alphabetically,
is used in listing. Problems in grammar, punctuation, filing, and style
are listed under a subject heading: CAPITALIZATION, COMMA,
HYPHENIZATION, MEASUREMENT, NAMES, NUMBER, PREDI-
CATE and so forth. Finding the listings is thus as easy as ABC.

Many shortenings have been utilized; the elimination of articles,
the use of some non-standard, but understandable abbreviations,
the designation of “adj.” for unit modifier, and a general conciseness.
In most instances, examples of correct usage are given without
explanation or exposition, as the simplest answer to imaginary
questions. In indicating proper endings, the last letter has been
repeated rather than merely the addition of a suffix; the editors
felt this was the way it was most explicable in ordinary situations.

Finally, in compiling and editing the selection contained in this
work, the editors have attempted to create a tool with maximum
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usefulness as determined by our own experience. We hope that
readers in the business and professional worlds, students at high
school and college levels, and indeed any individual who seeks to
improve his ability to communicate in speaking and writing will
find the book useful, enlightening, and entertaining.

N H and S.K. Mager
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TYPICAL LANGUAGE PROBLEMS
THIS ENCYCLOPEDIC DICTIONARY SOLVES
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How to pronounce

Bogota, N.J. Sinn Fein

bona fide Taliaferro County
Cairo, Ill. Tyrol

Albert Camus Uruguay
maniacal vive voce

Schism Worcester, Mass.

When to capitalize

a.d. court
b.c. DeGaulle
a.m. state

the bible tours
calliope union

How to abbreviate

California New Mexico
Canadian dollars pence (penny)
Doctor of Literature Quebec
Hawaii Senate concurrent resolution
kilograms subparagraph
Differentiate between
Algiers and Algeria 1 1b. avoirdupois and 1 Ib. troy
amoral, immoral, unmoral the Republic of the Congo and
catboat, cutter, sloop (SEE boat) the Congo Republic
emerge and immerge scherzo and scherzando
fervent and fervid sensual and sensuous
hue, brilliance, color technic and technique
insidious and invidious valance and valence

ix
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Define or explain
caduceus a palindrome
didactic samurai
embrasure Scandinavia
empiricism subjunctive mood
Latin America tendentious
monopsony a usufruct

Which to write

caret, carat, or carrot judgement or judgment

Cameroon or Cameroun Michiganer or Michiganite

different from or different than Scotsman or Scotchman

farther or further 10 or ten (SEE Numbers)

FCCorF.CC. X ray, Xray or X-ray
How much is

a dekaliter a league

a fathom an octavo

a hogshead a septimillion

one horsepower a talent

a knot a tun

Which is the correct spelling
accommodate or accomodate  perseverence Or perseverance

acoustics or accoustics pronunciation or pronounciation
arbitrator or arbitrater sacrilegious or sacreligious
encumbrance or encumberance supercede or supersede

irrascible or irascible wierd or weird

merringue or meringue
... and many thousands more.
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a. As an article, use a before all consonants
except silent k. a history, a humble man, a
4-H club. ALSO before a consonant sound
in a vowel. a union, a UFC station, a one-
time champion. Cf. an.

a. (abbr.) ampere; are (metric system ), area.

A. (abbr.) altitude, atomic weight, area, areage,
absolute (temperature).

A-bomb. A-flat, A-frame, A-pole, A-sharp.
aa. author’s alteration.

A.A. Alcoholics Anonymous; athletic associa-
tion; Boston A.A.

AAC. anno ante Christum (Lat.) Year before
Christ.

Aachen [AH-k'nl. (Fr.) Aix-la-Chapelle,
[AEKS-la-sha-PEHL] city, W. Germany.

Aaron [AIRn).
A.B. or a.b. (abbr.) able-bodied seaman.
A.B. or B.A. (abbr.) bachelor of arts.

abaca. Manila hemp; also the plant from which
it comes.

abacus. Pl. abici, abacie, or abacuses. A calcu-
lating instrument.

abattoir [ab-a-TWAR]. Slaughterhouse.
abbe [a-BAE]. (Fr.) A secular ecclesiastic.

Abbot (Catholic). ADDRESS: Eis Excellency,
The Right Reverend John Jones, Abbot of
Briarcliff. SALUTATION: Your Excellency.

Abbot (Protestant). ADDRESS: The Lord
Abbot of Briarcliff, or The Right Reverend
Abbot Brown. SALUTATION: Dear Father
Abbot; My Lord Abbot.

abbreviation. A shortening of a word or phrase.
abbreviated abbr. —ated, —ating, —able.

ABRIDGMENT. Shortening by selection of most
important portions.

ABBREVIATIONS. Some abbreviations have
evolved into commonly used words. They
are then treated as words with points omit-
ted: NATO, co-op, etc.

Although styles differ, the tendency is for
abbreviations to lose their points as they
increase in use. Thus GPO style drops the
points on almost all federal and interna-
tional agencies, the New York Times on
some, and some publishers on only a few.
When an abbreviation is made up of letters
from one word, it generally does not require
a point, TV; but where two or more words
are involved, N. Y. Times usually uses ab-
breviation points, R.F.D.

In most writings, abbreviations are to be
avoided, but more extensive use is made of
them in tabular material, headlines, indexes,
and addresses. The chief factor in deciding
when to use an abbreviation is reading
facility—the readiness with which the reader
can determine the meaning and the technical
space limitations.

A large number of words, particularly new
ones, are so distracting to the eye or so
difficult to pronounce that abbreviation is
necessary for good communication. Such
abbreviations are proper both in writing and
in speech: DDT, DP, R.S.V.P., D.A.R.,
V.ILP., G.I, M.C., KLM. (Imagine spelling
out Koninkli jke Luchtuaart Maat-schaapi
jvoor Nederland en Kolonien N.V.!)

The Abbreviation Point looks like a period
and is used after many abbreviations.
Although the abbreviation point is com-
bined with a period into one dot at the end
of a sentence, it remains before any other
punctuation mark. Customary usage elimi-
nates the point for abbreviations of govern-
mental organizations. DO NOT use the
abbreviation point after: (1) chemical sym-
bols (H20); (2) formal signs of books (8vo);
(3) initials used as titles of technical publica-



ABC

tions or organizations in technical matter
(PAIS, Public Affairs Information Service);
(4) linguistic epochs (IE, Indo-European);
(5) per cent; (6) contractions (can’t); (7)
shortened forms of names (Sam); (8) Roman
numerals (XIX); (9) letters not used as
abbreviations (4 and B met and discussed
the matter.) BUT: If 4 and B are abbrevia-
tions for actual names, the abbreviation
point is used.

ABC. (abbr.) atomic, biological, and chemical
(war weapons).

ABC'’s. The alphabet.

Aberdeen [AB-ehr-DEEN]. City in Scotland;
City in Maryland.

abettor. Preferred to abetter, especially in law.

abide. For p.p., abode is preferable to abided
(in the sense of dwelt) BUT He abided by
his statements.

abjure. Forswear; renounce on oath; disavow.

ADJURE. Charge or command solemnly;
entreat or appeal to earnestly.

—able. When added to a transitive verb, drop
any final silent e or ate of polysyllabic
words: abominable, rebatable, accumulable.
—ible is an alternative established by custom

for some forms. The general rule: (1)
When there is a corresponding noun that
ends in —tion preceded by a, the adjective
ending is —able: quotation, quotable; pre-
sentation, presentable. (2) When there is
a corresponding noun ending in —tion or
—sion not preceded by a, the adjective
ending is —ible: expansible, extensible,
admissible. Words formed from them by
adding the prefixes in-, un-, non-, also have
the —ible ending.

able-bodied. (adj.), able-minded (adj.).

abolition. abolishing, abolishment, in order of
preference.

aborigine. [AB-oh-RIHJ-ih-nee]. P1. —ines;
—inal (adj.).

about. Informal for approximately. BUT
NEVER about forty to fifty. NOT: He esti-
mated about 15,000 were present.

about-face.

ABSTEMIOUS

above. (adv.) Generally, at a higher level.
Also, foregoing.

oVeR. Indicates a higher level, sometimes
with intimation of motion.

oN. Indicates touching.

upoN. Formal for on.

UNDER, UNDERNEATH, SEE below.

above statement, above-listed, above-mention-
ed. Avoid as stilted. The example above is
pref. to the above example. ALSO accept-
able: statement given above, this.

abridgment. Preferred to abridgement; —eable.
abridged from, abridgment of. Cf. abbrevia-
tion.

abrogate [AB-roh-gaet].
repeal. —gable.

Annul; abolish;

ABRUPT MODIFICATION. A rhetorical
device in which the modifier appears imme-
diately after the subject at the beginning of
a sentence. This places an emphasis on the
subject. The law, although unenforceable,
was a major deterrent to fraud.

abs. (abbr.) absolute; abstract.

abscess [AB-sess). Infection; collection of pus.
absence. absentee; -teeism.

absent-minded.

ABSOLUTE CONSTRUCTION (nominative
absolute). A literary construction in which
the participial phrase is not connected with
the main clause. The facts being proved, he
won his point.

absolve [ab-SAHLV]. Free from a bond or
obligation, or from condemnation for sin.
He was absolved from sin after confessing.

absorb [ab-SAWRB]. Take into.

ADSORB [ad-SAWRB]. To condense and
hold by absorption, the adhesion of a thin
layer of molecules to the surface of a solid
body.

abstemious [ab-STEE-mee-uhs]. Displaying
habitual moderation in food and liquor.

ABSTINENT. Displaying forbearance from in-
dulgence, (as in certain foods). Habitual
restraint, especially from intoxicating bev-
erages, is total abstinence.



ABSTRACT NOUN

ABSTRACT NOUN. A noun that names
a quality, state or idea: peace, freedom,
whiteness. Abstract is also used to mean
the general class (fruit) as opposed to the
particular (apple). Lower-case except where
a proper name is involved. Overuse of
abstract nouns makes a writing difficult to
read. A concrete noun names a specific
member of a group: smake rather than
reptile,

abutting. Touching, sometimes with a protrud-
ing portion.

abysmal [a-BIHZ-m-1]. Deep; bottomless.

ABYSSAL. (Unfathomable; tech., water depth
over 300 fathoms.)

abyss. bottomless, unmeasurable.
CHASM is deep, long, and narrow.

Abyssinia [ab-uh-SIHN-ih-uh). SEE Ethiopia.
A.C. (abbr.) athletic club.

a.c. (abbr.) alternating current.
academician [uh-kad-uh-MISH-'n}.

academic degrees and titles. John J. Smith,
Ph.D; John J. Smith, Doctor of Philosophy;
Prof. John J. Smith; Professor Smith; the
professor. Degrees and titles are listed sepa-
rately in this sequence; theological degrees,
degrees earned in course, and honorary
degrees in order of bestowal.

academic departments. Lower-case department
of philosophy, department of French litera-
ture, etc.

Academy. Andover Academy, the academy;
Merchant Marine Academy, the academy
(BUT GPO uses Academy for a second
reference). Most styles capitalize a second
reference to National Academy of Science;
the Academy of Sciences; French Academy;
the United States Military, Naval, and Air
Force Academies. BUT the service acade-
mies.

Acadia [uh-KAE-dih-uh). Original name of
Nova Scotia.

a cappella [ah-kah-PELL-ah). Unaccompanied
choral music.

Acapulco de Juarez [ah-kah-POOL-koh dthae-
HWAH-raes]. South Mexico Pacific seaport-
resort.

ACCOMPANIED BY, WITH

accede [ak-SEED). (v.) Assume an office;
assent to.

EXCEED. Surpass.

ACCENT. When the same multisyllabic word
is both noun and adjective, the adjective is
usually accented on the last syllable; the
noun on the first syllable: (n.) an EX-pert;
(adj.) ex-PERT player. When the word is
both a noun and a verb, the verb is usually
accented on last syllable; progress (n.)
[PRAHG-rehs;] (v.) [proh-GREHS]. Some-
times the consonantal sound at the end is
hard in the noun, soft in the verb; use (n.)
yoos; (v.) yooz; excuse (n.) ex-KYOOS;
(v.) ex-KYOOZ. There are no general rules
regarding accent in the English language,
but new words tend to follow the accent of
similar older words. The tendency is towards
recessive accents, and towards accenting
the first syllable.

accept. Receive willingly. I accept your gift.

EXCEPT. Leave out, exclude. He gave a gift
{o everyone CXL‘EPI me.

acceptance. In general, approval. Act of accept-
ing.
ACCEPTATION. The meaning of a word as it
is generally understood.

accepter. Preferred to —or. In law, acceptor.

access. Opportunity of admission.
EXCESS. Too much.

accession [ak-SESH-uhn]. Approach; adher-
ence; something added; reaching an office or
condition.

accessory [ak-SES-oh-ree). (n. or adj.) Pre-
ferred to accessary. (adj.) Aiding or assist-
ing; (n.) that which (or one who) assists or
contributes.

accidentally. NOT accidently.

acclimate [uh-KLIE-miht; AK-luh-maet]. Also
acclimatize [uh-KLIE-muh-tiez].

accolade [ak-oh-LAED]. A ritual embrace;
award.

accompanied by, with. By is used to indicate
an additional person. With is used to indi-
cate supplementary activity. He arrived,
accompanied by his valet. She introduced her
fiancee and accompanied her remarks with
an affectionate hug. —nying, —niment.



ACCOMMODATE

accommodate. -ted, -ting.
accompanist. Preferred to -nyist.
accordion. NOT accordian.

accouchement [uh-KOOSH-mahn or mehnt].
Delivery in childbirth; confinement period
of pregnancy.

account of ...describe is redundant. NOT:
An account of his adventures is described in
... Cf. cause.

accouter [uh-KOOT-er]. Pref. to accoutre.
Furnish with equipment or dress; accouter-
ment.

acct. (abbr.) account. Also a/c.
accumulate [a-KYOO-myuh-laet]. —ting.
accurate [AK-yoo-riht] —racy.

accursed. Preferred to accurst.

ACCUSATIVE CASE is used for objects of
a verb or a preposition; more commonly
called the objective case: I hit Aim. It is on
the rable. Cf. Objective Case.

accuse of. Charge with: I accuse him of theft.

acetic [a-SEE-tihk]. Pertains to vinegar.

ASCETIC [a-sEHT-ihk]. Given to self-denial;
austere,

Acheson, Dean Gooderham [AT-chehs-ihn].
(1893-1971) U.S. statesman; Sec. of State,
1949-1952.

achieve. Implies effort. AVOID: achieving old
age.

ack-ack. Antiaircraft gun, or its fire.

acknowledgment. Preferred to acknowledge-
ment. BUT acknowledgeable.

accoustics [uh-KOOS-tihks]. The science of
sound; qualities that determine the clarity
of sound in a room.

acquiesce [ak-wee-EHS]. Accept or comply
passively.

acre. Unit of area measure. =,40469 hectare
= 4,046.8726 sq. meters = 10 sq. surveyor’s
ch. = 160sq. rods = 4840 sq. yd. = 43560
sq.ft. = approx. 2/3 city square block.

ADAPT

acreage.

acre-foot. Measure of water = 1 foot covering
1 acre = 325,900 gals. Also acre-inch.

acrid [AK-rid]. Irritating; corrosive.

acrostic. Verse in which initial letters of words
or lines form a word or words.

Act. (federal, state, or foreign). Capitalize short
or popular title: Classification Act, Economy
Act, Lend-Lease Act. BUT: the act.

ACT. A simple deed.

act of God. Unpreventable accident.

Acting. Capitalize if part of complete capital-
ized title: Acting Secretary of State. BUT:
the acting secretary.

activate. To make active, esp. through chemical
treatment.
ACTUATE [AK-tyoo-aet]. Put into action;
incite to activity; arouse. Implies commu-
nication of power.

acumen [a-KYOO-m’n]. Keenness of mind.

A.D. (abbr.) anno Domini (of the year of our
Lord). The specific year should follow, NOT
precede: A.D. 1964. NOT: the tenth century
A.D. In type, often written with small caps :
A.D.

B.C., before Christ; the year should precede:
70 B.C. In type, often small caps : B.C.

B.C.E. Before the Christian Era. 70 B.C.E.
c.E. The Christian Era.

ad. (abbr.) Shortening of “advertisement.” No
period.

ADD. Increase.

ADA. (abbr) Americans for Democratic
Action, liberal political organization.

Ada. Adah [ae-dah].

adagio [uh-DAH-joh]. A slow, graceful musical
composition or dance. P1. -gios.

adapt. -ed, -ing, -ter; -able (adj.), -ability
(n.) ; -ive (adj.), -ation (n.). To make suit-
able; to fit or suit. He adapts himself well
to new situations.



ADDENDUM

ADOPT. Take as one's own. They adopted
a new policy.

addendum. Addition; supplement. Pl. -da.
add. Join to or unite with; append. addible.
addicted to. Must be followed by a noun.

Addis Ababa [AHD-ihs AH-buh-buh). Capital
of Ethiopia.

addict [AD-ihkt (n.) or -dihkt (v.)]. give oneself
over to; (n.) one addicted to a habit, espe-
cially to taking drugs. -ed, -ing; -ed (adj.);
-edness (n.), -tion (n.).

addle. Confuse; muddle.
addle. —brain, —head, —pate.

address [uh-DREHS]). (v.) Address, lecture,
speech are in descending order of formality.

ADDRESS. In general, the address should
stand out clearly from the body of a letter
and should be specific and complete on
the envelope. Principal words are capitalized.
Mr., Miss, Mrs., Dr., Rev. or Hon. precede
a name; Esq., Jr., Sr., 2d and academic
degrees follow the name. BUT: When a
degree or Esq. follows a name, there should
be no preceding title. Write out North,
South, West and East. In an address NW.,
SW., NE., SE., indicate divisions of a city.
Do not abbreviate street or building as part
of a name, Court Street Building, but street,
avenue, place, road, square, boulevard
building, terrace, or court may be abbre-
viated following a name or numbers. Write
out names of U.S. states, territories or pos-
sessions when standing alone, but abbreviate
after the name of a city (except Alaska,
Hawaii, Idaho, Maine, Ohio, Utah, Canal
Zone, Puerto Rico, Samoa, and Virgin
Islands). Unofficial abbreviations widely
used are: Alas., Ida.,, Me., O., Ut., CZ,
P.R., V.I. Where it is known, the zip code
should appear on an envelope, following
the names of city and state: New York, N.Y.
10020. Where the zip code is not known and
the postal zone is known, the postal zone
should appear between city and state, follow-
ed by a comma: New York 10, N.Y.

adduce. Offer as an argument; cite. -ced,
-cing; -cible (adj.) Preferred to -eable.

adept [uh-DEHPT]. Skilled: She is adept with
a needle. Adept in is preferred to adept at.

ADJOINING

adequate. Sufficient.

adhere. Stick; cling. -ed, -ing; -ent (n. and
adj.); -ence (n.).

ADHERENCE. Mental or moral attachment.

ad hoc [ad hahk]. (Lat.)) For this (special
purpose): ad hoc committee.

ad hominem [ad HAHM-in-ehm]. (Lat.) To
the man; refers to an argument that appeals
to one’s prejudices rather than to reason.

adieu [uh-DYEU). Farewell. Pl. —s or —x,
leave-takings.

adj. (abbr.) adjective.
adjacent. ... 0. .. Not of.

ADJECTIVE. A word used to qualify a noun.
It generally has no special forms to denote
singular, plural, or gender, but most adjec-
tives have comparative and superlative
forms. Cf. Comparison. Nouns, pronouns,
verbal forms of verbs, and some adverbs,
may be used as adjectives: sink washers,
[frightening crowds, frightened crowds. Adjec-
tives are classified as adherent when they
are placed before a noun; apposite when
they are placed after a noun; predicate
when they follow a linking verb; objective
complement or factitive when they follow
the object of a verb. In a series of adjectives,
the usual order is: (1) definitive adjectives
(a, the, this); (2) ordinal numbers (second,
third, BUT NOT first, last, and others);
(3) cardinal numbers (seven, two); (4) frac-
tions (one-half); (5) units (tenths, dozens);
(6) adjective of degree (more, least); (7)
judgment words (true, happy, ugly); (8)
descriptive adjectives (bright); (9) adjective
of size (tall, slight); (10) adjectives of color
(blue, green). Phrases and clauses follow
the noun. Exceptions have been established
by popular usage in some forms and when
of is needed: half of the men, half the men.

Compound adjective forms are hyphenated
for clarity when they precede the noun: The
first-class passengers. BUT: The scholastic
standing of the school is first class.

Adjectives (and adverbs) are compared in
three forms: positive, comparative (with -er
added, or prefixed by more) and superlative
(with -est added, or prefixed by mosr).

adjoining. Having a common boundary, con-
tiguous.



ADJ. GEN.

ADJACENT. Near. Next to, but not neces-
sarily connected; i.e., @ road may run
between adjacent farms.

ATTACHED. Fastened to, connected.

Adj. Gen. adjutant general. Pl. adjutants gen-
eral.

adjoin [a-JOIN]. -ed, -ing; -ing (adj.). See
adjoining.
ADJOURN [a-JEHRN, NOT ad—]. -ed, -ing;
-ment (n.). Cf. prorogue.

adjudge [a-JUHIJ]. Decide; determine; order or
decree. -ed, -ging.

adjudicate [a-JOO-dih-kaet]. Decide judicially.
-ting, -cable.

adjure [a-joor]. Command solemnly; entreat
earnestly. Cf. abjure.

ad-lib. (Theatrical slang). To speak lines not in
the script. -bbed, -bbing. (n.) ad lib, pl. ad
libs; (adj.), ad-lib.

Adm. (abbr.) admiral. Used with a name.

administer., Manage; direct. -ed, -ing; trable
(adj.), -trant (adj.), -trate (v.), -tration (n.)

administrate. -ed, -ting, -tive (adj.); -tion (n.),
-tor (n.), ~torship (n.), -tratrix (n.).

Administration, Capitalize with name when
referring to specific agency appointed by
the President and standing alone if referring
to a federal unit: Farmers Home Adminis-
tration, Food and Drug Administration,
Maritime Administration, Veterans Admin-
istration, etc., the Administration. BUT:
Roosevelt administration; administration
bill, policy, etc.

administration. British use government or the
ministry.

Administrator of Veterans Affairs; the admin-
istrator.

administrator. In law, a person who adminis-
ters an estate.

administratrix, Female administrator. PI.
-tratrices [traec-TRIE-seez or TRAE-trih~
seez].

admirable [AD-muh-ra-uh-b’l}. Cf.
opinion words.

strong

ADVERB

admiral. Charles F. Hughes, rear admiral,
United States Navy; the rear admiral;
Admiral Hughes.

Admiralty. Lord of the (British, etc.).

admire. -red, -ring; -ring (adj.); -rer (n.).

admission. More generally used than admit-
tance (entrance) to suggest accompanying
rights, obligations, and so on: admission to
a church, a group.

admit. -tted, -tting; -ttance (n.).

admit of. He will admit of no other solution.

ad nauseam [ad-NAW-shee-am or NAW-see-
am]. To the point of disgust.

adobe [uh-DOH-bee]. Sun-dried brick; a build-
ing made of such brick or clay.

adopted (adj.) Refers to the child.
ADOPTIVE (adj.). Refers to the parent.

adore. -red, -ring; ration (n.), -rer (n.).

adulate [AD-yoo-laet]. Praise or flatter obsequi-
ously. -d, -ting; -tory [AD-yoo-luh-tawr-ee]
(adj.); -tor (n.).

adult [uh-DUHLT; AD-uhlt].

adulterate. Corrupt or defile by adding a baser
substance. -rable.

adv. (abbr.) adverb.
ad val. (abbr.) ad valorem.

ad valorem. (Lat.) according to value. A tax or
duty of a percentage of the value of the taxed
goods. ad valorem duty.

advance. (n.) Progress, improvement; rise in
price, -ced, -cing; -d (adj.) Advance warning,
advance planning are redundant.

advancement. (n.) Progression; often refers to
promotion. DISTINGUISH from progress.
The student received an advancement in rating
Jfor the progress he had made in his studies.

advantageous. Profitable; favorable.
ADVENTITIOUS. Accidental; fortuitous.

ADVERB. (adv.) A word, phrase or clause
that modifies a verb, adjective, or other



ADVERBIAL ACCUSATIVE

adverb. It answers such questions as where,
how, how much, when: speedily, directly,
only, very.

An adjective or a noun may be used as
an adverb; light blue dress; He was there
Tuesday. Adverbs are classified as adverbs
of time: now, soon; place: here, everywhere;
manner: softly, hurriedly; and degree:
mostly, scarcely. They are also classified as
interrogative: when, how. (She didn’t know
when he came); relative (used to introduce
a sentence); negative: not, never, hardly;
directional: back, up, down; and descriptive:
slowly, beautifully, brightly. Only descriptive
adverbs are compared in three forms. Cf.
Comparison.

With a compound verb, place an adverb
between the auxiliary and the verb: He has
always slept well. With a copulative verb,
usually place the adverb between noun and
complement: He is ever ready to go. With
a transitive verb, the adverb does not inter-
vene between verb and complement: He
selected the material wisely. NOT: He
selected wisely the material. Split an infinitive
with an adverb only when necessary for
greater clarity: He hopes to at least see the
prisoner. Cf. adjective.

ADVERBIAL ADJ. Formed from an adverb and
a participle, sometimes omitted: the down
(going) stairway.

adverbial accusative. A noun not in the genitive
used as an adverb in a prepositional phrase:
The miles we walked over road and field.

ADVERBIAL GENITIVE. A noun used as an
adverb, formed from the archaic genitive
case, usually marked by its —s ending.
I work days. Often such words as since,
needs, sometimes, are adverb genitives.

ADVERBIAL CLAUSE may be placed (1) at
the beginning of the sentence, either to
emphasize the main clause or to avoid piling
up adverbial clauses after the main clause;
or (2) after the main clause, in its natural
position. If he loves me, he will come. He
will come if he loves me. Long or complex
modifiers placed at the end of a sentence are
anticlimactic and weaken the sentence.

[AD-vuhr-sehr-ee].

adversary Antagonist,

enemy.

adverse [ad-VURS or AD-vurs]. Opposing.
There were many adverse conditions to be
met.
AVERSE [a-VURS]. Unwilling,
I am averse to seeing bad movies.

reluctant,

AEON

advert [ad-VURT]. Allude. -ed, -ing; -ent
(adj.); -ence (n.), -ency (n.).

advertisement [ad-VUHR-tis-ment or AD-vihr-
TIEZ-ment]., -sing, -tised; -tiser; (n.), -tise
-ment (n.). Also -ize.

advice [ad-VIES]. (n.) A recommended opinion.
ADVISE [ad-VIEZ]. (v.) counsel, warn.

INFORM (v.) Communicate. AVOID use of
advise for inform. NOT: He advised me
that it was raining.

advise -vising, -vised; -visable (adj.), -vised
(adj.), -viser, -visory (adj.) -visability (n.),
-visableness (n.), -visedness (n.), -visement

(n.).

advisedly. Deliberately; after consideration.
INTENTIONALLY. By plan.

adviser. Preferred to advisor; BUT advisory.

advocate. Support or plead for: He advocated
free speech. NOT: He advocated that liguor
be served. -ating, -d; -atory (adj.); -ator (n.),
-tion (n.).,

adze [adz]. Ax, hatchet with cutting edge per-
pendicular to handle.

ae. oe. The e (or ae) alone is used for these
ligatures in English: aesthetic or esthetic:
aesophagus or esophagus.

A.E.C. (abbr) Atomic Energy Commission.
(GPO uses no periods.)

AEF. (abbr.) American Expeditionary Forces
(World War I).

Aegean Sea [A-JEE-'n]. Between Greece and
Turkey.

aegis [EE-jihs]. Also egis. The shield of Zeus;
by extension, a protection.

Aeneid [ee-NEE-id]. Epic by Virgil.

Acolian [ee-OH-lih-an]. Member of a Greek
tribe that colonized Lesbos.

aeolian. Produced by wind, as rock sculpture.

aeolian harp. Stringed instrument on which
the wind produces tones.

aeon. [EE-ahn]. Eon is preferred. Extremely
long period of time.



AERATE

aerate [AE-ehr-aet]. Preferred to aerify.

aerial [ae-EER-ee-uhl; AIR-ee’l]. Pertains to
the air; insubstantial; radio antenna is
preferred to aerial.

aerie [AE-ehr-rih]. A nest. Preferred to aery,
eyry, eyrie.

aero. Combining form, meaning air or gas:
aerodrome, aerodynamic.

Acrolineas Argentinas. Argentinian airline.
Aeronaves de Mexico. Mexican airline.

aeroplane [AE-ehr-oh-plaen or AIR-uh-plaen].
SEE airplane.

aerospace. The total expanse beyond the earth’s
surface.

Aeschylus [EHS-kih-luhs].
Greek playwright.

(525-456 B.C))

Aesop [EE-sahp].
fabulist.

(c.620-560 B.C.) Greek

aesthete [EHS-theet]. One who emphasizes (or
overemphasizes) appreciation of beauty.
Preferred to Brit. esthete.

aesthetic [ehs-THEHT-ik]. Pertains to the
beautiful. More generally used than esthetic.

AFB. (abbr.) Air Force Base. (with name).
Afghan hound.
Alc. (abbr.) airman, first class.

a few. a good many, a great many, a very few,
many a man. BUT NOT: an extremely
few, a good few.

affect. (v.) Influence, change, produce an effect
upon. The fire affected all the houses. affec-
tible.

EFFECT (v.) Bring about, fulfill. He has effect-
ed many improvements in management.

EFFECT (n.) Result, consequence. The effect
of the fire was bankruptcy to the business.

affidavit [af-ih-DAE-viht]. Written statement
made under oath.

affiliate. Correct; associate. -liable.

affix [AF-fihks]. (n.) Something added; e.g.,
a seal.

AFTERWARD

AFFIX (v.) [a-FIHKS]. Join to or add. SEE
prefix.

afflict. He is afflicted with arthritis.

INFLICT. Cause to suffer; impose. He inflicts
his presence on them.

affluence. Abundance; connotes plenty.
OPULENCE. Riches; connotes luxury.

A.F.L. (abbr.) American Federation of Labor.
Preferred to A.F. of L.

Afghanistan [af-GAN-ih-stan]. Native, Afghan
(s); adj. Afghan. Cap., Kabul [KAE-bul};
Currency, afghani (Afg), pul.

afore-. Combining form meaning before:
aforecited, aforementioned.

aforesaid. AVOID as pedantic. Use rhis.

a fortiori [ae fawr-shih-OH-ree]. (Lat.) On yet
firmer grounds; all the more. In logic, used
to introduce a fact previously mentioned,
from which it follows: He was a millionaire;
a fortiori, the expense of the trip was not
a factor.

afoul. In collision. From run foul of. (U.S.)

afraid. Any degree of apprehension. NEVER
use directly after a noun. NOT: An afraid
child.

afranchise. Free from bondage or obligation.

ENFRANCHISE. Set free; endow with citizen-
ship or its privileges, esp. the right of
suffrage.

Africa. East, East Coast, North, South-West.
West Coast.

African refers only to Negroes. Cf. South
Africa. Negro refers only to native Negroes.
Current usage prefers Black.

Afro. Combining form meaning Africa. Afro-
American.

Afrikaner. SEE Union of South Africa.

after-[AFT-uhr]. Combining form meaning
subsequent in time or place: - afterbirth,
afterthought, aftereffect.

afterward. Subsequently. Preferred to -s. in
U.S.; Brit. use—s. Cf. backward.



AGAIN

again [uh-GEHN, or uh-GAEN].
against [uh-GEHNST or uh-GAENST].

agar-agar [AH-gahr AH-gahr or AG-ahr AG-
ahr]. A gelatinous substance obtained from
seaweeds, used as a solidifying agent in cul-
ture media.

agate line [AG-iht or AG-at]. Unit used in
computing newspaper advertising rates = 5}
points = approx. 1/14th inch.

AGE. Use figures for the age of persons and
animals. Paul Jones, 37 years old; a 9-year
old girl; open to 3-year olds. 22 years of age;
aged 22 years; NOT aged 22 years old; 7
years old; 42 years 10 months 3 days. BUT in
a text, write out numbers greater than nine.
twenty-two years old. Ages of inanimate
objects are spelled out from one to nine but
use figures for numbers greater than nine.
A six-year voyage; the doll is 16 inches tall.
BUT UCMS spells out references to the age
of a person or object regardless of number.
At the age of 50 pref. to age 60. Cf. animals.

age. aged [aejd] (v.). aging; (adj.) aged [AE-
jehd].

ageless. agelong; age-old (adj.), age-stricken
(adj.), age-weary (adj.).

agency. Legal relationship between a principal
who authorizes and an agent who acts for
him.

Agency. Capitalize if part of name; cap. stand-
ing alone if referring to a federal unit.
Chippewa Agency; the agency. Omit periods
and spacing in abbreviations of agencies
of government, unions, associations, and
committees.

agency shop. Place of employment where
employees necd not join a union, but must
pay fees equivalent to dues to the union.

agencywide.

agenda [uh-JEHN-duh]. Things to be done, or
a list of such things. Singular is agendum,
but plural form is usually used. The agenda
was amended.

agent provocateur. Subversive agent who stimu-
lates riot or revolt in order to expose oppo-
sition.

AIDE-MEMOIRE

AGES, HISTORIC. Capitalize historic and
geological eras that are generally recogn-
ized: Age of Discovery, Dark Ages, Eliza-
bethan Age. Christian Era, Renaissance, the
Bronze Age, Golden Age (of Pericles only),
Middle Ages, Dark Ages. BUT use lower-case
age or era when doing so would not be con-
fusing to the reader. Cambrian age, Colonial
days, Victorian period. DO NOT capitalize
eras not generally recognized as such: missile
age, rocket age, space age, atomic age. UCMS
caps Ice Age and Stone Age and N.Y. Times
capitalizes Copper Age, but GPO carries
these in lower case. Cf. Numbers.

aggravate. Worsen. NOT annoy or irritate.
agreeable to. NOT with.

aggregate [AG-ruh-gaet]. (v.) Bring parts
together into a whole; (n.) the total; also a
mix of rocks for cement.

aghast [uh-GAST]. SEE afraid.
agile [AJ-ihl or AJ-iel).

ago. He died a year ago. NOT: It is scarcely
a year ago since he died. Use: that he died.

AGREEMENT. A verb (except may, can,
might, and a few others) agrees with its
subject in number and person but changes
form only in the present tense (except fo be).
A pronoun agrees with its antecedent in
person, number and gender. Cf. Number,
Pronouns.

agriculturist. Preferred to argiculturalist.

AGRONOMIST. Specialist in soils and field
crops.

ague [AE-gyoo). A shaking chill.

Agulyi-Ironsi, Johnson, Thomas [ag-WEE-yee
i-RAHN-see]. (1914- ) Congolese gen-
eral.

Aida [ah-EE-da). Opera by Verdi.

aid [aed]. (n., v.) Help. But aide [aed] is pre-
ferred for assistant, both civilian and mili-
tary.

aide-de-camp [AED-dee-kamp]. Officer who is
a general’s personal assistant. Pl. aides-de-
camp.

aide-memoire [AED-MAE-mwahr]. Notes to
refresh memory.



AIGRETTE

algrette [AE-gret]. Spray of feathers.
EGRET [EE-greht]. Heron.

aim at. aim for is colloquial; aim to be is obso-
lete in Britain.

ain’t. Accepted by some authorities in the sense
of am I not (ain’t I), but still considered
ungrammatical by most authorities, BUT
NOT accepted for is not, are not, have not,
had not. In Britain, aren’t I is accepted by
some, but it is usually considered ungram-
matical,

airbase. -bill, -blast, -blown, -borne, -bound,
-brained, -brake, -brush, -burst, -cargo,
-coach, -craft, -crew, -crewman, -drome,
-drop, -field, -flow, -foil, -frame, -freight,
-freighter, -gap, -glow, -hammer, -head,
-hole, -hose, -lane, -lift, -line (aviation),
-liner, -link, -load, -mail, -man, -mark (v.),
-marker, -mass, -minded, -park, -path,
-photo, -plane, -port (all meanings), -power,
~scoop, -ship, -show, -sick, -sickness, -sleeve,
-space, -speed, -stream, -strike, -strip, -tight,
-ward, -wave, -way, -wayman, -wise,
-woman, -worthy (all one word); air-blasted
(adj.), air-condition (v.), air-conditioned
(adj.), air-conditioning (n. or adj.), air-cool
(v.); air-cooled (adj.), air-dried (adj.), air-
driven (adj.), air-dry (adj. & v.), air-floated
(adj.), air-formed (adj.), air-slaked (adj.);
air bends, air duct, air line (line for air),
air navigation, air raid, air time (radio and
TV), air train, air twist, air well.

Airedale terrier [AER-dael].

Air Force. Air Explorers, Air National Guard;
Civil Air Patrol, Civil Patrol, the patrol;
Command; Reserve; Reserve Officers’
Training Corps; WAF, Women in the Air
Force; Air Force Academy, the Academy.

Air France, French airline.
4 la king. In a seasoned cream sauce.

# la Marengo [ah-lah mah-REHNG-goh]. With
mushrooms or truffles.

Alamo [AL-uh-moh]. Scene in Texas of massa-
cre during Texas War of Independence, 1836.

a la mode. Or alamode. In a special fashion;
e.g., with ice cream.

Alaska [uh-LAS-kuh). Alas. Native Alaskan;
Cap., Juneau,

ALIGNMENT

Albania [al-BAE-nih-uh]. Native, adj., Albani-
an. Cap., Tirana (Tirane); Currency, lek,
quidar.

albeit [awl-BEE-iht]. Even though.

Alberta. (abbr. Alta.) Province in Canada.
AVOID using the abbreviation. Cap.,
Edmonton.

albino [al-BIE-noh]. Person or animal lacking
skin and hair pigment. Pl.—s.
albumen [al-BYOO-mihn]. Egg white.
ALBUMIN (chem). Protein found in the blood;
also in eggs, milk, and meat.

Albuquerque [AL-buh-KUHR-kee]. City in
New Mexico.

Aleutian Islands [al-OO-sh’n]. Chain of islands
extending west from Alaska.

Alfaro Siqueros, David [al-FAH-reh see KEH-
ec-rohs). (1898- ) Mexican muralist.

alfresco [al-FREHS-koh]. In the open air. Cf.
fresco.

alga [AL-juh]. Low form of plant life. Pl., algae
[AL-jee].

algebra [AL-jeh-bruh]. Branch of mathematics
dealing with the relations and properties of
numbers.

Algeria [al-JEER-ih-uh]. Fr., Algerie, Natives,
Algerians. (Formerly Algiers; the Barbary

State) Fr. Algier, Cap., Algiers. Currency,
dinar (AD).

alias [AE-lih-uhs]. SEE nom de plume.

allbi [AL-ih-bie). Plea of having been else-
where; Collog., any excuse. What alibi have
you for not getting your work done?

alien [AEL-yehn]. Strange; different; belonging
to another country. —ate; —able, Cf. cor-
poration.

alien to. Preferred to alien from.

Alien Property. Office of,

alight, —ighted. Step down; dismount; de-
scend.

align. aline.

alignment, Preferred to alinement.



ALIKE

alike. Similar.

aliquot part. A part of a number that divides
the whole with no remainder.

Alitalia Airlines. Italian airlines.

alkali [AL-kuh-lie]. Soluble salts with acrid
taste and ability to neutralize acids. Pl. —is
or —ies.

all. With a singular noun, the whole; with
a plural noun, the total or everyone. Never
all’s. all-American, all-clear (n. and adj.),

all-out (adj.), all-round (adj.), all-star (adj.);
all fours, all hail, all in.

allege [uh-LEHJ]. (v.) alleged. State without
positive proof. As a disclaimer of responsi-
bility for a statement, e.g., in libel actions,
the word has no legal value.

Allegany [AL-ec-gae-nee]. The name of coun-
ties in New York and Maryland.

ALLEGHANY. A county in Virginia.
ALLEGHANY CORPORATION.

ALLEGHENY. The mountains, the river, the
city, and the county in Pennsylvania.

ALLEGHENY AIRLINES,
ALLEGHENY MOUNTAINS. Pl. Alleghenies.

allegory. Illustrative story in which characters
and things represent other things or ideas;
a sustained metaphor.

PARABLE. A short illustrative story about
things that could actually happen, design-
ed to make a single point, usually to teach
a lesson,

allegretto [al-eh-GREHT-oh]. Not quite as
quick as allegro. Cf. Slow Music.

allegro [al-LAE-groh]. Brisk, lively. PI. -os.

Allende Gassens, Salvador [ah-YEHN-dae].
(1908-1973) President of Chile, 1970-1973.

alliances and coalitions. Allied Powers; the
powers (World Wars); the Axis, Axis
Powers; Benelux (Belgium, Netherlands,
Luxembourg); Big Four (European); Big
Three; Central Powers, the powers (World
War I); SEATO, CENTO.

Allied (World Wars). armies, Governments,
Nations, peoples; Allied Powers, the powers;
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ALLY

BUT European powers. N.Y. Times lower-
cases references to post-W.W. II alliances
and allies. NATO allies, CENTO allies,
Western allies. BUT capitalize W.W. I and
W.W. Il alliances and similar alliances where
the name includes Allies or Allied.

Allies. the (World Wars); BUT our allies.

alliteration. In rhetoric, repetition of the same
sounds in sequence of words. “The sad,
sea-sounding wastes of Lyonesse.”

all of. Eliminate of unless followed by a pro-
noun: All of us. All the books, NOT all of
the books.

allot. —tting; allottee.

allow of. Permit.
ALLOW FOR. Leave a margin.

alloy [AL-0i]l. Combination of two or more
metals.

all ready. Prepared.

ALREADY. Previous. If they are all ready, we
can proceed. They had already left.

all right. Always two words. NOT all-right or
allright or alright.

all-round. NOT all around athlete.

allspice [AWL-spiess]. Berry and aromatic spice
from allspice tree; pimento. NOT allspices.

all-time. AVOID as applied to a sport or other
record.

all together. The group in unison.
ALTOGETHER. Entirely.

allude, allusion. An indirect reference. NOT:
He alluded to Mr. Olson by name.

REFER. Mention directly. Although his state-
ment alluded to a previous marriage, he
never referred to a former wife.

ELUDE. Avoid or evade. (n.), elusion. The
criminal eluded the police for months.

ILLUSION. A fanciful but not harmful impres-
sion. His stage sets were so clever we had
the illusion of being in a foreign land.

DELUSION. A false belief. He is under the
delusion that someone is persecuting him.

ally [a-LIE). (n. v.) Pl. allies. An associate.
France was our ally in the war.



ALMA MATER

ALLEY. Pl. alleys. A narrow passageway.
There is an alley between the two buildings.

alma mater [al-muh MAE-ter; AHL-muh
MAH-tehr]. (Lat.) Foster mother. One’s
school.

almanac. —ack is used only in old titles.

Almanach de Gotha [ahl-mah-NAHK deh
GOH-tah]. German periodical of data on
royalty and nobility, founded 1763.

almighty. Possessing all power.

almost is closer than nearly. almost no, scarcely
any, hardly any, practically no. But almost
quite is an impossible combination.

alone. SEE Placement of Words.

along. With one, in company. He took a book
along. BUT NOT meaning some way on or
about, NOT: His job ended along October.

along. Colloquial when used meaning approxi-
mately. Along about breakfast time.

along this line. Trite. Use in this direction, like,
similarly, and so on.

aloof [uh-LOOF). Removed; reserved.

Aloysius [al-oh-IHS-ih-uhs or -IHSH-uhs].

A.L.R. (abbr.) American Law Reports.

already. (adv.) Prior to a specified time. The
book has already been returned. Cf. all
ready. Already existing is redundant.

Alsatian wolfdog.

also. (adv.) As well (as). Avoid use as and.
He also brought cake. NOT: He quoted
Shakespeare and Johnson; also Keats.

also-ran. (n. and adj.) Pl. also-rans.

altar. A table for worship. The minister stood
at the altar.

ALTER. Change; modify. She gained so much
weight that her clothes had to be altered.

alternately. Two things following each other.
ALTERNATIVELY. Choosing one of two things.

alternating [AWL-tuhr-NAET-ihng]. Occurring
by turns.
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AMATEUR

alternative. Offering a choice between two
things or (loosely) among several, They had
no alternative. The ealternatives are liberty
and (NOT or) death. The only alternative is
war or (NOT and) surrender. The alternative
(NOT other) is to surrender. The only alter-
natives to surrender are arming and (NOT or)
fighting. Cf. Hobson's Choice.

alternatively. SEE alternately.

although. More formal, emphatic and more
used in stating a fact than in making a hypo-
thetical statement, than though. Only though
may be used as an adverb and in the idiom
as though.

altogether. Entirely. This is altogeiher too weak
to hold us.
ALL TOGETHER. All in one place. We are all
together for dinner.

aluminum [a-lyoo-mih-nuhm). British and some
U.S. texts use aluminium [al-yoo-MIHN-ih-
uhm].

alumnus [a-LUHM-nuhs]. Pl. alumni [-nie]
(masc. or both m. and f.); (fem.) alumna
[-nah], pl. alumnae [-nee].

always. (adv.) All the time.
ALL WAYS, In all possible manners.

AM. (abbr.), amplitude modulation.

AM. (abbr.) anno mundi. In the year of the
world.

A.M. or M.A. (abbr.) master of arts.

a.m. (abbr.) Ante meridiem, NOT meridian.
Period between midnight and noon. 9 a.m.
NOT 9 a.m. in the morning or 9 o’clock a.m.
In type, often A.M.

A.M.A. (abbr.) American Medical Association.
American Marketing Association, American
Management Association.

amanuensis [a-man-yoo'-EHN-sihs]. A secre-
tary. Pl.—enses.

amateur [AM-uh-chehr or AM-uh-tuhr]. One
who does something because he loves doing
it; a non-professional.
CONNOISSEUR. One who knows about aesthet-
ic aspects, especially one capable of judg-
ing.



AMAZING

DILETTANTE. An amateur who is superficial
and affected.

NOVICE. A beginner—amateur or profes-
sional.

amazing. Somewhat amazing is an impossible
combination,

Ambassador, ambassadorial. Ambassador John
J. Smith; John J. Smith, Ambassador to
India, the Ambassador. BUT a penchant for
meeting ambassadors, an ambassador of
goodwill.

ambassador (American). ADDRESS: His
Excellency the American Ambassador to
France; The Honorable Benjamin Franklin,
American Ambassador to France. SALU-
TATION: Sir, Your Excellency, My dear
Mr. Ambassador.

ambassador (British, etc.). The Ambassador,
the Senior Ambassador, His Excellency
Extraordinary and Plenipotentiary; the
Ambassador; Ambassador at Large.
ADDRESS: His excellency the Ambassa-
dor of Great Britain, or His Excellency,
the Rt. Hon, Sir Oliver Sherwell Franks,
Ambassador of Great Britain. SALUTA-
TION: Sir, Excellency, Your Excellency,
Dear Mr. Ambassador.

ambassador at large. Pl. ambassadors —.
Capitalize when referring to a specific person
holding this official title.

ambidextrous. —ly. —ness. Able to use both
hands with equal facility; ambidexterity.

AM.C. (abbr.) American Maritime Cases.
Am. Dec. (abbr.) American Decisions.

ameliorate [uh-MEEL-yuh-raet]. Make better;
improve. —rable.

amen [AE-MEN; BUT AH-MEN for singing].

amendent. Social Security Amendments of
1954, 1954 amendments, the social security
amendments, the amendments; Tobey
amendment to the Constitution (U.S.);
first amendment, 14th amendment; etc.
BUT N.Y. Times prefers capitals when
referring to a specific amendment to the U.S.
constitution: First Amendment. Spell out
first to ninth, use figures for 10th and higher.

amenity [uh-MEHN-ih-tee, uh-MEE-nih-tee].
Civility; social niceties. Pl. —ties.
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AMIDSHIPS

America, Americas. Includes both North and
South America, but Americans usually refers
to citizens of the U.S. If the context makes
the meaning clear, Americans may be used
to refer to natives of the two continents,
but for Canadians, Mexicans, and the like,
specific designations are better.

American. American Federation of Labor and
Congress of Industrial Organizations (AFL-
CIO); the federation; American Gold Star
Motbhers, Inc., Gold Star Mothers, a Mother;
the American Legion; National Red Cross,
the Red Cross; American Veterans of World
War II (AMVETS); American War Mothers,
a Mother.

Americana [uh-mehr-ih-KAE-nuh, uh-mehr-ih-
KAH-nuh]. Collection of documents, facts,
and so on, pertaining to U.S.

American Embassy, British Embassy.

American Geographical Society. Cf. National
Geographic Society.

American plan. In hotels, a plan in which room
and board are included in the charges. Cf.
European plan.

American nations.

American Stock Exchange. In New York City.

American Telephone and Telegraph Company.
(AT. &T.).

America’s Cup. Yachting trophy.
AMERICAS CcUP. Golf trophy.

AMG. (abbr.) Allied Military Government.

Amherst [AM-uhrst]. Town and college in
Massachusetts.

amiable [AE-mih-ab’l]. Good-natured; agree-

able;or describes the disposition of a person.

AMICABLE [AM-ih-kuh-b’l]. Friendly; peace-
ful ;describes a relationship.

amicus curiae. (Lat.) Friend of the court, by
ext. a brief entered by one not a party to
a lawsuit who may have an interest in the
result.

amid. N.Y. Times prefers to amidst.

amidships. Toward the middle of a ship.



AMISH

Amish [AHM-ish]. (adj.) Of an orthodox sect
of the Mennonites, from Jacob Amen. Also
(n.), the sect.

amoeba [a-MEE-bal. Preferred to ameba except
by GPO. Simple one-celled animal. Pl. —s
or —bae [—bee].

among. Preferred to amongst. Division of
things made among three or more. BUT
between two. He divided the money among
the three of us. He divided the money between
the two of us.

amoral [ae-MAW-ral]l. Not involving moral
principles: “The survival of the fittest,” is
a law of nature.

IMMORAL. Contrary to moral principles:
Criminals are immoral.

UNMORAL. Having no moral perception:
Animals are unmoral.

amortization. Process of extinguishing the value
of an asset or liability as carried in the books
of a company.

amount. Use for bulk, mass.
NUMBER. Use for individuals, units.

amour [uh-MOOR]. Love affair.
Amoy [uh-MOI]. City in China.
ampere (abbr. a.).

ampersand (&). Use only in names and titles
to follow form: Baltimore & Ohio Railroad,
B. & O.

ampoule [am-POOL], ampule [AM-pyool],
ampul. Hermetically sealed vessel containing
material for injection.

Am. Repts. (abbr.) American Reports.

amuck [uh-MUHK]. Preferred to amok [uh-
MAHK]. In a frenzied manner.

amusing. Preferred to amusive.

AMVETS (abbr.) American Veterans of World
War II and Korea; (individual) Amvet(s).

an. As an article, use before vowel sounds:
an AEC report, an FCC rule, an 11 year-old,
an VIII class, an herbseller, an NSC request,
an RFC investigation. Cf. a.
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ANATHEMA

anachronistic [uh-nak-ron-nihs-tihk]. Preferred
to anachronic. Out of its proper historical
time; e.g. a horse and carriage at Cape
Kennedy.

anacoluthon  [an-uh-koh-LYOO-t. 2hn]. In
grammar especially, the abrupt shift from
one uncompleted construction to another:
There's no reason to—all right, go ahead.
Also, construction that does not follow
logically from another: If he is bright and
there are books for everyone why is he not
well read?

anadiplosis [an-uh-dih-PLOH-sihs]. In rhetoric,
repetition at the beginning of one clause of
the last word in the preceding clause: He
loved money—money he could hold on to.

analogous [an-AL-oh-guhs]. Similar in some
attributes. analogy. -gize (v.), -gist, -gic, -ical.

analogy. In rhetoric, reference to a likeness
between same attributes of two things:
The kingdom of heaven is like a mustard seed,

analyst. One who analyzes or studies in detail:
an investment analyst.

ANNALIST. A chronicler: A4 summary of the
year was prepared by the annalist.

analyze. Preferred to Brit. analyse. Break into
fundamental elements; study in detail.
analytic, analytical, —cally.

anapaest [AN-uh-pehst; Brit. -peest]. A metrical
foot consisting of two unaccented syllables
and one accented syllable (written uu-):
o-ver-come.

anaphora [uh-NAF-oh-ruh]. In rhetoric, use of
the same word or phrase to begin a series of
sentences, clauses, etc.: “I have seen war.
I have seen war on land and sea. I have seen
blood running from the wounded. I have seen
men coughing out their gassed lungs.”

anastrophe [uh-NAS-troh-fee]. In rhetoric, the
reversal of the usual order of words. Came
the dawn.

anathema [uh-NATH-uh-muh]. Curse; cursed
object.



ANCESTRESS

ancestress. Use ancestor.

anchorite [ANG-koh-riet]. Preferred to anchoret
(-eht) in U.S. A hermit,

anchovy [an-CHOH-vee, AN-choh-vee].

Anclent Free and Accepted Masons. a Mason,
a Freemason.

and may be used to begin a sentence.

and joining parts of a subject signals a plural
verb. The pros and cons have been discussed.
BUT when the parts form a unit, use the
singular verb. Dollars and cents is the chief
issue. Her adviser and confidante is here.

and. In a series, must connect something com-
mon to all. NOT: He often writes to his
mother, talks to his wife and business associ-
ates. Talks to his wife and telephones his
business associates would be correct in this
sentence; AVOID use of and as a substitute
for ro. NOT: He'll try and do it. Cf. also,
which. The use of the comma before and in
a series—His mother, wife, and child—is still
a matter of disagreement.

and/or. Its use is decried by all, but is some-
times necessary in business and law. The
number of the following verb is determined
by the singular or plural concept. Any check
andjor cash paid (considered as one unit) /s
entered in the book. Any money andlor
Jewelry found (considered as various items)
are his.

and which, and who. Use only after which and
who: Women who work, and who also keep
house, find themselves under great tension.
NOT: Stout women of middle age and who
do light work should watch their diets.

Andalusia [AN-duh-LOO-zhuh]. Region in
in S. Spain; city in Ala.

Andean [an-DEE-'n, AN-dee’h]. Pertains to
the Andes.

Andes [AN-dees]. South American mountain
system.,

Andorra  [an-DAWR-uh).  Coprincipality
between France and Spain. 191 sq. miles.
Currency, Fr. franc, Span. peseta. Natives,
Andorran(s); (adj.) Andorran.
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Andromeda [an-DRAHM-e-duh].  (Greek
Mythology) Princess saved from a sea
monster by Perseus. Inastronomy, a northern
constellation.

anemla [a-NEE-mee-ya). Condition in which
red blood corpuscles are deficient in hemo-
globin or reduced in number —ic.

anemone [uh-NEHM-oh-nee]. Buttercup-like
plant with white, star-shaped flowers.

SEA ANEMONE. Invertebrate marine animal
somewhat resembling a flower.

anesthetic [an-ehs-THET-ihk]. (n.) An agent
that causes loss of feeling or sensation.

aneurysm [AN-yoo-rihs'm]. Also —ism. In
medicine, a permanent, blood-filled sac in
an artery.

angel [AEN-j'l). Supernatural messenger.
ANGLE [ANG-g'l). Corner

angina pectoris [an-JIE-nuh PEHK-toe-rihs].
Disease characterized by pain and feeling of
suffocation.

angl. Anglicized.

angle hook. anglemeter, anglesight, anglewing,
anglewise, angleworm; angle iron.

anglicized. Changed to conform with English
style.

Anglistics. (n.) Study of English language and
literature. Anglicist.

Anglo-Indlan, In India, a Eurasian. In England,
an Englishman who has spent much time in
India.

Angola [an-GOH-luh]. Portuguese African
province on the Atlantic Ocean. Cap.
Luanda. Currency, escudo.

angstrom. (abbr.) A. Unit of length—0.000
000 1 mm. = 0.0001 micron = 0.1 millimicron
= 0.000 000 004 in.

Anheuser-Busch [AHN-hie-zuhr].

ANIMALS. Terms used for male, female,
young, and groups of well-known species
are listed in the table below.



ANIMALS

Animal

antelope
bear
beaver
bison
bovine

cat
chicken

deer
dog
duck
elephant
falcon
fallow deer
fox
goose
giraffe
goat
hare
horse

hippopotamus
kangaroo
lion
moose

pig

rabbit

rat

red deer
reindeer
rhinoceros
seal

shark
sheep
swan

tiger
turkey
walrus
weasel
wolf
zebra

ants
apes
asses
badgers
bass
bears
bees
birds
bison
boars
bovine
caterpillars
cats
cattle

Male

buck, bull
he-bear

bull

bull

(steer, castrated)
tom

rooster, cock
(capon, castrated)
hart, stag, doebuck, ram
dog

drake

bull

tiercel

buck

dog

gander

bull

buck, ram, billy
buck, ram
stallion
(gelding, castrated)
bull

buck

lion

bull

hog

buck

buck

hart

buck

bull

bull

bull

ram

cob

tiger

tom

bull

boar

dog

stallion

Female

doe, cow
she-bear
cow
cow

tabby
hen

doe, hind, roe
bitch

duck

cow

falcon

doe

vixen, bitch
goose

cow
nannygoat
doe

mare

cow
doe
lioness
cow
sow
doe
doe
hind
doe
cow
cow
cow
ewe
pen
tigress
hem
cow
weasel
bitch
mare

ANIMAL COLLECTIVES

colony
shrewdness
pace

cete

shoal

sloth

swarm or colony
dissimulation
troop or herd
singular

herd

army
clowder
drove

chickens
colts
Crows
curs
dogs
doves
ducks
eggs
elephants
elk
falcons
ferrets
finches
fish
foxes

ANIMALS

Young

calf
whelp, cub
kit

calf

calf

kitten
chick

fawn
whelp, pup
duckling
calf
passager
fawn
whelp, cub
gosling
calf

kid

leveret
colt, filly ()

calf

Joey

whelp, cub
calf

farrow, piglet

calf

fawn

calf

calf

lamb
cygnet
whelp, cub

calf

whelp, cub
colt

peep
rag

murder
cowardice
pack

dule
paddling
clutch

herd or host
gang

cast
business
charm
school
skulk



ANIMALS’ AGES

geese flock, gaggle or plum
in flight, skein

goats trip

hares down or husk

hawks cast

hens brood

herons siege

hogs drift

horses herd or harras

jackals troop or herd

jellyfish smack

kangaroos troop

kittens kindle

lapwings deceit

larks ascension or exaltation

leopards leap

lions pride

locusts host or plague

mallards sort

magpies tidings

martens richness

moles labor

monkeys troop

mules barren

nightingales watch

owls parliament

partridges covey

peacocks muster

pheasants nye or bouquet

animals® ages. Write in figures. Sale of 2-year
olds.

Ankara. Turkey. NOT Angora.
anklebone. anklejack; ankle-deep. (adj.)

Annapolis. [uh-NAP-uh-lihs]. Site of U.S.
Naval Academy, Maryland.

annex. [uh-NEHKS). (v.); [AN-ehks] (n.)

Annex. Cap. if part of name of building; the
annex.

annihilate [uh-NIE-ih-laet; -hih-laet]. -lable.

anniversaries. biennial (2nd); triennial (3rd);
quadrennial (4th); quintennial (5th); sexen-
nial (6th); septennial (7th); octennial (8th);
novennial (9th); decennial (10th); undecen-
nial (11th); duodecennial (12th); quindecen-
nial (15th); jubilee (25th); also (50th);
centennial (100th); sesquicentennial (150th);
bicentennial (200th); trentenary (300th);
quadricentennial  (400th);  sexcentenary
(600th); millennial (1000th). For the period
of 100 years, the —ary form is pref. —cen-
tenary, bicentenary, tercentenary, quadri-
centenary, quincentenary, sexcentenary,
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ANONYMOUS
plover congregation
ponies string
pups litter
quail covey, bevy
rabbits nest
ravens unkindness
reindeer herd
rhinoceroses crash
roebucks bevy
rooks building
seals pod, trip, herd, school
sheep flock, drove
snipe walk, wisp
Sparrows host
squirrels dray
starlings murmuration
storks mustering
swine sounder
teal spring
toads knot
trout hover
turkeys rafter
turtledoves pitying, dule
turtles bale, bevy
whales gam, herd, pod, shoal
wolves route, pack
woodcock fall
woodpeckers descent
zebras herd

septingentenary, octocentenary or octingen-
tenary, nongentenary, millenary.

DESIGNATIONS. 1Ist, paper, clocks; 2nd,
cotton, china; 3rd, leather, crystal, glass;
4th, fruit, flowers, silk, electrical appli-
ances; Sth, wood, silverware; 6th, sugar
and candy, iron, wood; 7th, wool, copper,
desk sets; 8th, bronze, pottery, linen,
laces; 9th, willow, pottery, leather; 10th,
tin, aluminum, diamond jewelry; 11th,
steel accessories; 12th, silk, linen, pearls,
gems; 13th, lace, textiles, furs; 14th,
ivory, gold jewelry; 15th, crystal, watches;
16th, silver holloware; 17th, furniture;
18th, porcelain; 19th, bronze; 20th, china,
platinum; 25th, silver; 30th, pearl, dia-
mond; 35th, coral, jade; 40th, ruby; 45th,
sapphire; 50th, golden; 55th, emerald;
60th and 75th, diamond.

annuity. Series of sums paid annually for
a period of years, for life, or in perpetuity.

annul [uh-nuhl]. Cancel; make void. —lling,
—lled; annulment.

anomalous [a-NAHM-a-luhs]. Abnormal;
irregular; anomaly, —lism, —listic.

anonymous [a-NAHN-ih-muhs]. Abbr. anon.



ANOTHER

another. Another person is coming. (NOT:
Another person is coming, t00.) He will go to
another school than (NOT from) hers. She
prefers some kind or other. (NOT . ..some
kind or another).

ANTA. (abbr.) American National Theatre
and Academy.

Antarctic [ant-AHRK-tihk]. Region near the
south pole. Antarctica; Antarctic Circle,
Antarctic Continent, Antarctic Ocean,
Antarctic zone; BUT antarctic regions,
antarctic ice, and so on.

ante-[AN-tee]. Prefix meaning before. Omit
the hyphen except before proper nouns and
words beginning with e. antedate; ante-
Christian; ante bellum, antemeridian, ante
mortem; anteroom.

ANTI-[AN-tih]. Prefix meaning against or
opposite. GPO hyphenates before proper
nouns, words beginning with a vowel,
coined words, and words of temporary
usage: anti-discrimination; but N.Y, Times
prefers antiaircraft, antislavery, antisocial,
antitrust. Hyphenate before a proper
noun: anti-Freud, anti-British. BUT:
Antichrist.

anteater, anthill.

ANTECEDENT. In grammar, the word or
words that are represented by a pronoun.
The pronoun must agree with the noun in
person, number and gender. The antecedent
must be identified (not merely implied)
whenever practical. NOT: Notwithstanding
the stenographer’s fatigue, it was typed
perfectly.

antedate [an-tee-DAET]. (v.) Fix a date earlier
than the actual one; (n.) the date so used.
Also, (v.) anticipate; precede.

antediluvian., Before the Deluge; by extension,
very old; antiquated.

antenna [an-TEHN-uh]. Pl. -s [antennae, -c¢
in zoology).

anti-. SEE ante-.
antibiotic. (n. and adj.) PI. -s.
Do beforehand,

anticipate. NOT

believe.

expect.

Antietam [an-TEE-tam]. Site in Maryland of
1862 Civil War battle.
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Antigua [ann-TEE-gua or ah]. Island in West
Indies, Cap., St. John.

antilog (no period) antilogarithm.

antiphrasis [an-TIHF-rah-sihs]. The use of
a word in a sense opposite to the usual
meaning, as in irony. A herculean task is
this putting out the garbage. A little man
only seven feet two inches tall. Pl.-es.

antiphrastic. —tically.

antipode [AN-tih-pohd, an-TIHP-oh-dee]. PI.
-s. Two points on the earth’s surface directly
opposite each other. Hence, opposite; con-
trary.

antithesis. [an-TIHTH-uh-sihs]. In rhetoric,
placing contrasting phrases in sequence or
parallel. They promised food and provided
famine. Pl. —ses.

antitype. Foreshadowed by a type or symbol;
also, opposite type.

PROTOTYPE [PROH-toh-tiep]. ARCHETYPE
[AHR-kee-tiep). Original or model.

antonomasia [an-toh-noh-MAE-zhih-a]. In
rhetoric, use of a person’s name as a com-
mon noun or as a characteristic: a Quisling,
a Benedict Arnold. Also, defining a person
with a nickname: the Profile.

Antony and Cleopatra. 1623 play by William
Shakespeare.

Anuradhapura. [uh-nyou-RAH-dah-poo-rah].
City in Ceylon; site of sacred Bo Tree
grown from slip of tree of Buddha Gaya.

anxious. Full of anxiety. NOT ecager. SEE
afraid.

anybody. (pron.) anyhow, anyone, anyplace
(adv.), anything, anyway(s) (in any event),
anywhere, anywise; any more, anybody else,
anybody else’s, anyhow.

any, anyone, anybody, anything, each. All take
a singular verb.

any more. Use only at the end of a thought to
heighten a negative meaning, except in a
question. NOT: Any more, it’s hard to find
a good five cent cigar.

anyone. Any person. BUT: Any one of the three
is good.



ANYWAY

anyway. (adv.) In any case: Anyway, I will try.

ANY WAY. Any one way. Any way he does it
is all right.

anywhere. NOT anywheres.
anywise. (adv.) In any way; at all.

Anzac. (abbr.) Australian and New Zealand
Army Corps.

Anzio [AHN-tsyoh; angle., AN-zih-oh]. Sea-
coast resort town, south east of Rome, scene
of Allied landings in 1944.

Anzus. (abbr.) Australia, New Zealand, U.S.
alliance.

Apache [uh-PATCH-ee). Warlike Indian tribe.
Pl. -s. [—cheez] ; Fr. [uh-PASH]. Paris under-
world person.

Apalachin [ap-AL-ae-kihn]. Tioga County,
N.Y. scene of 1961 U.S. underworld meet-
ing.

appanage [AP-ah-nihj]. apinage. A perquisite
or grant given to royal younger children.

apart from. Aside from.

apartheid [ah-PAHRT-hiet]. In South Africa;
separation of races.

apartment. In Brit., a single room.

Apennines [AP-¢h-nienz). Mountain chain in
Italy.

aperitif [uh-par-uh-TEEF]. Alcoholic appe-
tizer.

aphelion [uh-FEE-lih-uhn, uh-FEEL-yuhn].
Point on an elliptical orbit around the sun
that is farthest from the sun. (For the earth,
about 94,500,000 miles.)

aphesis [AP-ee-sihs]. In grammar, loss of an
unaccented initial vowel: vanguard from
avant-garde.

aphid [AE-fihd]. Plant louse. Pl. -s. Pref. to
aphis.
APHIS [AE-fihs). Pl. aphides [AF-ih-deez].

API. (abbr.) American Petroleum Institute.

apiary [AE-pee-chr-ee]. Place where bees are
kept. Pl. -ies.

APOSTROPHE

apiece. To each.
A PIECE. A fragment.

apish [AEP-ish]. Like an ape, silly or affected.
APO. (abbr.) Army post office.

apocope [a-PAHK-oh-pee]. In grammar, loss
of a final unaccented letter or syllable: A’
'for the

apologia [ap-oh-LOH-jih-uh). PIl. apologias.
A formal apology, especially in defense of
an idea. Apologize.

aporia [uh-poh-ree-uh). In rhetoric, a passage
presenting a difficulty or doubt.

a posteriori [ae-pahs-TEE-rih-OH-rih). (Lat.)
Reasoning by generalizing principles from
observed facts. Cf. a priori.

apostle. One who hears and teaches principles.

APOSTATE. One who has abandoned princi-
ples.

Apostles’ Creed. Augsburg Confession, the
Twelve Apostles, the Apostle Thomas.

APOSTROPHE (’). used (1) to indicate the
omission of letters or numbers in a contrac-
tion; haven't. I've. °76; BUT NOT in abbre-
viations, Sgt., phone, Frisco; (2) in the
possessive use of nouns (John’s, boys’.
America’s) BUT NOT personal pronouns;
hers, its, theirs; (3) with a gerund; The
army’s fighting; (4) in the plural of figures
and letters: P’s and Q’s, 2’s and 3's.

The apostrophe should not be used after
names of countries and other organized
bodies ending in s, or after words more
descriptive than possessive (not indicating
personal possession), except when plural
does not end in s. United States control,
Southern States Industries, Bureau of Ships
report. BUT children’s hospital. EXCEP-
TION: Veterans’ Administration (so speci-
fied in the law).

There are exceptions to the above practice
that have become established by usage: a
day's pay, the sun’s rays, at death’s door,
the earth’s orbit, ten dollars’ worth, stone’s
throw, for goodness’ sake, the world’s prob-
lems, country’s destiny. Cf. Possessives.

apostrophe [uh-PAHS-troh-fee]. In rhetoric,
a digression or aside addressed to an absent
person, a thing, or an idea; “O judgment,
thou art fled to brutish beasts.”



APOTHEGM

apothegm. Preferred to Brit. apophthegm.
A maxim,

apotheosis. [uh-pahth-ee-OH-sihs, uh-poh-thee-
of-SEHS]. A glorification; an ideal. Pl.,
—O0s¢s.

app. apps. (abbr.), appendix, appendixes, -ices.
appall. —ed, —ing.

Appalachia. Nine-state, poverty-stricken moun-
tain area from northeast Pensylvania to
Alabama.

apparatus [ap-uh-RAE-tuhs, ap-pa-RAT-uhs].
Pl. —tuses or —tus.

apparel. Clothes; dress. —ed, —ing.

apparent —ly. [uh-PAR-ehnt-lee, uh-PAIR-
ehnt-lee]. Greater emphasis is given by
commas before and after the word.

appearance. U.S. idiom substitutes appear-
ances: Keeping up appearances, to all appear-
ances.

appendix. Pl. —dices, —dixes; esp. med.
—dices.

appendix. i, A, II, etc.; the appendix; BUT
Appendix II, when part of title: Appendix
II: Education Directory.

applicable [AP-lih-kuh-b’l]. Suitable; pertinent.

appliqué [ap-lih-KAE]. Ornamentation laid on
in relief.

Appomattox [ap-oh-MAT-aks]. River town in
Virginia; scene of Lee’s surrender, April 9,
1865.

apposite [AP-oh-zeht]. Appropriate, relevant.

appositive. In grammar, a word or group of
words used as a noun placed after another
noun, denoting the same person or thing.
When these words in apposition are not
essential to the meaning, they are set off by
commas, but when they limit the meaning,
they are not set off. Johnny, that little genius,
loves school. Mary's book “Silas Marner”
was found on his desk.

appreciate [uh-PREE-shee-AE-shuhn]. Recog-
nize the worthiness of; NOT a substitute for
understand, as in I appreciate your viewpoint.
In business, increase in value. -ciable, -cia-
tion.
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apprehend (v.) Perceive; anticipate fearfully.
COMPREHEND. (v.) Include; understand.

apprehensible. Capable of being understood.

apprise. (also apprize) Inform.
APPRIZE. (also apprise) Appraise.

appropriation bill. deficiency. Department of
Agriculture bills, and so on.

approx. (abbr.) approximately.

Apr. (abbr.) April. Not usually abbreviated.
apricot [AE-pri-kaht, AP-ri-kaht].
April-fool (v.,adj.), BUT (n.) April fool.

a priori [AH-prih-OH-rie; AE-pric-OH-rie;
AH-prie-OH-rie; AH-prih-OH-ree]. (Lat.)
Reasoning from principles considered self-
evident; denotes that which may be known
through reason alone, without experiences.
Cf. a posteriori.

apropos [ap-roh-POH]. Suitably; with respect
to.

Aqaba [AH-kah-bah]. Ancient Elath; seaport in
Israel on gulf of Red Sea.

agua [AK-kwa]. Combining prefix meaning
water; aquamarine, —meter, —plane,
—puncture, —tint, —tone; aqua fortis,
aqua green.

aquarium, Pl.,-iums; pref. to —ia.

aquatic [uh-KWAT-ihk,
Pertains to water.

uh-KWAHT-ihk].

aquavit, NOT akavit. A caraway-flavored
clear brandy.

aquiline [AK-kwin-lien or lihn]. curving,

hooked.

Aquinas, St. Thomas [uh-KWIE-nas]. (1275-
1335) Italian theologian.

Arab. (adj.) Of the Arabs; specif. Arab horse.
ARAB NAMES SEE Names.

Arabian. Of Arabia or Arabs: Arabian desert.
Arabic [AR-uh-bihk]. (adj.) Pert. to Arabic or

Arabians; of the language of the Arabs. (n.)
the £.rab language.



ARAB LEAGUE

Arab League. Egypt, Iraq, Jordan, Saudi-
Arabia, Syria, Lebanon, Yemen, Tunisia,
Morocco, Sudan, Algeria, Kuwait, and
Libya.

Arabic numerals. 1,2, 3,4,5,6,7,8,9,0. Cf.
Numbers, Roman Numbers.

Arab States.

Arapahoe [uh-RAP-uh-hoe]. North American
Indian tribe.

arbiter [AHR-bih-tehr]. One empowered to
judge: social arbiter.

arbitrator. One sclected to hear and decide
a dispute.

arbor. U.S.; Brit.,, —our. Garden; orchards.
Also a shaded retreat; bower.

arboretum [ahr-boh-REE-tuhm]. Place where
trees and shrubs are grown for scientific or
educational purposes. Pl. —tums; Brit., —ta.

arborway.
ARC. (abbr.) American Red Cross
arc. Arced, arcing. Brit., arcked, arcking.

arcanum [ahr-KAE-nuhm]. Pl. arcana. Secret;
secret remedy; elixir.

arch. (abbr.) archaic.

arch [ahrch-]. except in archangel [AHRK—].
Combining form meaning chief, Archbishop,
archduke.

ARCHE—, ARCHI— [AHR-kih]. Prefix mean-
ing chief (architect) or, original, primitive
archetype.

archaic [ahr-KAE-ihk]. (Abbr. arch.) Applied
to words, indicates an earlier usage that
should be applied in modern context only
with great caution. Cf. antique.

archangel [AHRK-aen-jhl]. A chief angel.

Archbishop (Anglican). ADDRESS: His Grace
the Lord Archbishop of London. SALUTA-
TION: My Lord Archbishop, Your Grace.

Archbishop (Catholic). ADDRESS: The Most
Reverend Francis P. Keogh, Archbishop of
Baltimore, Baltimore, Md. SALUTATION:

21

ARGENTINA

Your Excellency. In England, The Most
Reverend Archbishop Keogh (followed by
postal address). SALUTATION: Your
Grace, My Lord, My Lord Archbishop.

Archdeacon. ADDRESS: The Venerable Sidney
Smith, Archdeacon of San Francisco.
SALUTATION: Venerable Sir; Dear
Archdeacon Smith.

archae-, archaeo-, archeo-. Combining form
meaning ancient: archeology, archeozoic.

archerfish.

Archimedes [ahr-kih-MEE-deeze]. (c. 237-
212 B.C.). Greek mathematician, inventor.

Archipelago [ahrk-ih-PEHL-uh-goh]. Capitalize
in singular when following a name: Philippine
Archipelago; the archipelago.

architect [AHR-kih-tehkt]. Building designer.
Architect of the Capitol, the Architect.

archives [AHR-kievs]. The Archives (U.S.);
in general, the archives.

Archivist of the United States [AHR-kih-vihst,
or -kie-.]. the Archivist.

arcing [ark-ing]. arched. Cf. arch-,

arctic [AHRK-tihk]. Pertains to the region near
the North Pole.

arctic clothing, conditions, fox, grass, night,
seas; Arctic Circle, Current, Ocean, zone.
BUT: subarctic, the arctics, arctics (over-
shoes).

area. (Abbr., n.) Extent of surface.
ARIA. Melody.

Area. Capitalize if part of name. Cape Hatteras
Recreational Area; the area; BUT area 2;
free-trade area; Metropolitan Washington
area.

areaway.
arena. Pl. arenas or arenae.

Arezzo [ah-REHT-soh]. Community southeast
of Florence, Italy.

Argentina  [ahr-jehn-TEEN-uh].  Argentine
Republic, [AHR-jehn-teen, —tien]. Native,
Argentine(s); adj. Argentine. Cap., Buenos



ARGONNE

Aires; Currency, peso (M/N) or m/n for
monedo nacional); O/S or o/s for gold
coins; centavos. Written: M/N 297,360 or
$297,360 (m/n).

Argonne [ahr-GAHN]. Wooded plateau in
France, near Belgian border; scene of W.W.I.
Meuse-Argonne  offensive,  September-
November 1918.

argot [AHR-goh, gaht]. Slang of a lower
element; e.g., of thieves. SEE Language.

arise. P., arose; p.p., arisen. SEE arouse.

aristocrat  [uh-RIHS-toh-krat, AR-ihs-toh-
krat]. One of a small privileged or ruling
class.

aristocratic [uh-riss-toh-KRAT-ihk].

Aristotle [AR-ihs-taht’l]. (384-322 B.C.). Greek
philosopher.

Arizona. (abbr. Ariz.). Native Arizonian
(Webster prefers Arizonan). Cap., Phoenix.

Arkansas [AHR-kan-saw, sometimes ahr-
KAN-zas]. (abbr. Ark.) Native Arkansan.
Cap., Little Rock.

Arlington Memorial Amphitheater. the Memo-
rial Amphitheater, the amphitheater;
Arlington Memorial Bridge, Arlington
National Cemetery.

Arm. (Military) The Cavalry Arm, the Infantry
Arm, etc.; the arm.

arm. Pl. arms. Weapon is preferred in the sing.
armband.

armada [ahr-MAE-duh or ahr-MAH-duh].
Fleet of military ships or airplanes.

armadillo [ahr-mah-DIHL-oh]. South Ameri-
can armored mammal. PI. -s.

Armed Forces. (as synonym for overall military
establishment). Armed Forces Day.

armed services.
armful. PI. -fuls.

armistice [AHR M-ihs-tihs]. Temporary suspen-
sion of hostilities.

Armistice Day. Now Veterans Day.
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armorplate, armor-clad (adj.).
Armory. Springfield Armory, etc.; the armory.

arm’s length. Applied to business dealings
which personal relationships cannot or are
not permitted to influence. (adj.) arm’s-
length transaction.

Armstrong-Jones, Antony. Married Princess
Margaret Rose of England, 1960.

army. Lower-case. Lee’s army; BUT Clark’s
Fifth Army, mobile, mule, shoe, etc.; of
occupation, occupation army; Red.

Army. American or foreign, capitalize if part
of name; capitalize standing alone only if
referring to U.S. Army. Capitalize with
Active, Adjutant General, the Band, all
branches; Gordon Highlanders, Royal
Guards, etc.; Brigade, 1st, etc.; the brigade;
Robinson’s brigade, Command, Command
and General Staff College, Company A;
A Company, BUT the company. Confederate
(referring to Southern Confederacy); the
Confederates, Continental; Continentals,
Corps. District of Washington (military);
the district, Division, 1Ist, etc.; the division;
Engineers (the Corps of Engineers); the
Engineers, BUT Army engineer; Establish-
ment, Field Establishment; Field Forces;
Finance Department; the Department,
First, etc.; General of the Army, BUT
the general; General Staff, the Staff; head-
quarters; Ist Regiment; Headquarters of
the, the headquarters; Hospital Corps,
Medical Museum; Organized Reserves;
the Reserves.

army corps. Designate a U.S. Army corps by
Roman numerals: X7 Corps.

ARMY ORGANIZATION. In U.S., penta-
gonal organization provides an army with
two or more corps, each of two or more
divisions, each made up of five battle groups
(larger than triangular battalions, but smaller
than the regiment), each with five rifle com-
panies plus one headquarters company plus
combat support. Armored battalions are
organized separately for combat support.
Company formations remain as under the
triangular system.

The triangular organization used prior to
1956 provided each corps with three divi-
sions, each with three battalions, each with
three regiments, each with three rifle com-
panies and one weapons company, each
rifle company with three rifle platoons and



ARMYMAN, ARMYWOMAN

one weapon platoon, each rifle company
with three rifle squads and one weapons
squad. The squad consisted of twelve men
until 1948, nine men after that date.

Army, Air Force, and Naval Officers.
ADDRESS letters to an officer in accordance
with his exact rank. However, the salutation
should ignore the “lieutenant” in “lieutenant
colonel,” or “lieutenant commander” and
the prefixed titles to general, admiral, etc.
A retired army officer is addressed by his
title, followed by his name and “U.S.A.,
Ret.” A member of the armed forces who is
also a doctor, a dentist, or a clergyman may
be addressed either by his professional rank
or his army rank in a personal letter, but his
military rank should be used in official
correspondence. Army rank is always used
for administrative officials. A Warrant
Officer is always addressed as Mister. In
writing to military or naval personnel, the
serial number and tactical unit or ship
should always be part of the address, fol-
lowed by the post and state or an APO
number, ¢/o Postmaster of N.Y., or San
Francisco, etc. Brigadier General James
Johnson, U.S.A., Commanding Officer, 3rd
Corps Area (followed by postal address);
Major General Robert Ryan, U.S.A.,
Commanding Officer, 2nd Tank Corps.

SALUTATION: Sir (formal), Dear Gen-
eral, Dear Colonel, Dear Sergeant, Dear
Corporal, Dear Sir, Sir (formal), Dear
Captain, My dear Captain Jones. In all
written correspondence rank and rating
precede the name and are written out. All
generals, colonels, sergeants and privates are
so called without prefix title.Dear General,
NOT: Dear Lieutenant General. For officers
below the rank of captain in the army or air
force or below lieutenant commander in
the navy use: Dear Mr.—. For official
correspondence omit ceremonial salutations
and closings. Cf. Officers.

armyman, armywoman,

around. Brit. use round. Hall hung round with
flags; spring comes round.

arouse. Stimulate, Usually used with abstract
words: fear, suspicion, love, desire.

ROUSE. Preferred form, particularly in the
physical sense. —from sleep.

arrant. Particularly guilty.

Arsenal. Rock Island Arsenal, etc.; the arsenal.
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AS, SINCE, BECAUSE

art. (abbr.) article.

article. In English grammar, a, an, and the used
as adjectives.

article 15. But Article 15, when part of title.
CYf. Capitalization.

article, repetition of. SEE the first and the
second.

Articles of Confederation (U.S.). Compact
under which the American colonies were
united, 1781-89.

artifact. Preferred to artefact. A product of
simple, primitive workmanship.

artificer [ahr-TIHF-ih-suhr]. Skilled worker;
(mil.) weapon maker.

artillery. The weapon takes a singular verb;
the military unit takes a plural verb.

artilleryman.

artisan [AHR-tih-zan). One skilled in a craft
or trade.

artist [AHR-tihst]. Male or female practitioner
in the fine arts.

ARTISTE [ahr-TEEST]. Male or female public
performer.

artistically [ahr-TIHS-tihk-uh-lee].

as. Use only when referring back to as, so,
the same, or such. Such of you as have finished
may leave the room. The hat she wears is
the same as her mother’s. NOT: Let those
as love pigs keep them.

as. When used to mean in the capacity of,
avoid unattached-participle error. NOT:
The gift was presented as president of the
society. Correct: As president . . . he present-
ed the gift. The gift was given by him as
president. . . .

as, since, because. These have one meaning in
common and all may be used to introduce
clauses of reason, but to avoid confusion use
since only for its distinctive meaning, for
the introduction of clauses of time, duration.
Since the rule was passed there have been io
more omissions.
as, may follow express, regard, account, it,
consider it, but DO NOT use as as a substi-
tute for that or whether after say, believe,



AS

know, think. NOT: I don't think as I believe
you.

as, is usually used in a positive statement.
As long as she has come, let her remain. He is
equally good. He is as good as ... NOT:
He is equally as good as ... AVOID con-
struction where unpaired as as occurs.
NOT: It is not so much as a Frenchman
that he loves Franceas, as a gourmet,

so As. Is usually used in a negative statement.
The technique is not so difficult as it appears.
Cf. because.

as. The case of the pronoun that follows will
change the meaning. He loves her as much
as I (love her.). He loves her as much as (he
loves) me.

AS ARE, AS DID. AVOID. The student—as did
his fellows—made a practice of breaking
curfew. Use like all students. as follows.
NOT as follow. as for pref. to as to. As
for me, I like spicy foods. Cf. as to. as if,
as though (subordinate conjunction).
Follow as with a conditional form of verb
She acted as if she were not there.

As1s. Applied to merchandise sold “in present
condition, subject to any present faults.”

AS MANY AS. As many as if not more than.
NOT: As many if not more than.

AS OF. is acceptable in commercial use only,
effective as of this date.

As PER. Is acceptable as a commercial
shortening of in accordance with but should
not be used in other correspondence.
The product was made as per your specifica-
tions.

AS REGARDS. Is not acceptable as a substitute
for concerning or regarding. SEE regards.

As T1o. Use only when necessary to bring
a subject to prominence. As to France,
her attitude is predictable. BUT NOT As
to whether France will vote for the measure
or Hot, no one can say.

ASCAP. American Society of Composers,
Authors and Publishers.

ascendancy. Pref. to ascendency. Domination,
supremacy, NOT rising trend. The ascen-
dancy of the party is acknowledged. The
party is in the ascendant.

ascent. (n.) Rise, ascending, ascension.
ASSENT (n.) Consent.
ACCENT (n.) Emphasis.
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ASSESS

ascertain [as-er-TAEN]. Make certain. Implies
study, investigation or experiment, beyond
mere reference.

ascetic [as-SEHT-ihk]. Given to self-denial.
ash. Pl. ashes. But singular is collective.

Ash Wednesday. The first Wednesday of Lent
among Western Christians.

Asian. Some natives consider Asiatic offensive.

askance [uh-SKANSS]. Obliquely; by exten-
sion, with mistrust.

aspect. In grammar, a function of the verb
that indicates action or state as beginning,
duration, completion, or repetition, with
reference to tense; in some languages, also
a set of inflectional forms: completive,
imperfective, iterative, perfective. In English,
aspect is indicated by the verb meaning
(find is momentary, seek is continuing),
by the progressive form (I am speaking),
and by modifiers (sit, sit down, while I was
sitting).

asphalt [ASS-fawlt, AS-falt].

aspirant [as-PIE-rant or ASS-pih-rant]. One
who aspires.

ASPIRATE. The breathed sound of % as in
home, distinguished from the inaspirate A
in hour or the fused Ak in phonograph.

assay. Test, analyze, weigh or evaluate.

EssAY. Try. (n.) A short, interpretive com-
position.

assemble. Congregate; fit together. Assemble
together is a tautology.

assembly. A meeting, gathering.
ASSEMBLAGE. A formal assembly, a collection.

Assembly (United Nations). Capitalize General
Assembly, the Assembly.

Assembly of New York. N.Y. Times, the
Assembly; GPO, the assembly, an assembly,
a state assembly, assemblies. First Assembly
District. Capitalize specific references.
Second Assembly District, 23rd Assembly
District.

assemblyman; assembly line, assembly room.

assess. Fix value, usually for tax purposes.



ASSET

asset. Pl. assets. Any item of value owned;

e.g., property, accounts receivable, copy-

right.

INTANGIBLE ASSET. An item of value with no
physical being; e.g., goodwill, patents.

LIQUID ASSET. Property owned which is
readily convertible into cash; e.g., notes
and accounts receivable,

NET ASSETS. Value of assets less liabilities.

WATERED ASSET. Property or rights carried
on the books at overstated values.

assiduity [ass-sih-DYOO-ih-tee]. Diligence.
assiduously [uh-SIHJ-yoo-uhs-lee).

assign. Appoint, designate; apportion; (law)
transfer to another. -nable, -nation, -nor,
BUT -ner is acceptable in nonlegal sense;
-ned, -ning.

assignee [AS-ih-NEE].

assignation [ASS-ihg-nae-shuhn]. Assignment;
also, appointment for a love tryst.

assimilate [uh-SIM’l-aet]. Incorporate; absorb.
-lable.

Assistant. Capitalize if part of capitalized title
of a specific individual and before names.
Lower-case especially for subordinate posi-
tions, and where there is more than one
person with the title: the assistant; assistant,
Presidential; Assistant Secretary. The assis-
tant district attorney spoke.

assistant attorney. Pl. —attorneys, —commis-
sioners, —corporation counsels, —directors,
—egeneral counsels, —secretaries.

assistant attorney general. Pl. —attorneys—.

assistant chief of staff. Pl. —chiefs—.

assistant comptroller general. Pl. —comptrol-
lers—.

assistant surgeon general. Pl. —surgeons—.

associate [as-SOH-shih-aet] (v.). [as-SOH-shih-
yht] (n. and adj.) [-sih-AE-shuhn] associa-
tion.

Associate Justice (Supreme Court).

Association. Capitalize if part of name; capital-
ize standing alone if referring to federal unit:
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American Association for the Advancement of
Science, the association; Federal National
Mortgage Association; the Association.
Lower-case a second reference. BUT Asso-
ciation football (British).

assonance [AS-oh-nans]. Resemblance of vowel
sounds, but not a rhyme: Safe and take.

CONSONANCE. Resemblance of consonant
sounds, but not a rhyme: move and moose.

assume [uh-SYOOM, uh-SOOM]. In the sense
of suppose, follow by that: He assumes that
you like him.

PRESUME. Indicates greater belief. I presume
You are cousins.

assure, assurance. In the sense of insure, use is
limited largely to insurance trade termi-
nology. In the sense of provide certainty,
assure requires an indirect object: James
assured them that credit would be available.
OR Substitute gave assurance.

ENSURE. (v.) Make certain.
INSURE. (v.) Make secure or protected.

A.s.t. Atlantic standard time.

THE ASTERISK.* Used to indicate a footnote.
A second footnote may be indicated by two
asterisks, a third by three, etc. Cf. Footnotes.

Three asterisks are used to indicate an
omission of paragraphs in a quotation or to
denote passage of time.

asthma [AZ-muh). Disease affecting breathing.
Astrophysical Observatory.

asyndeton [uh-SIHN-dee-tahn]. In rhetoric,
omission of the conjunction ordinarily used:
The tide rises, the tide falls. I came, I saw,
I conquered.

Aswan Dam, Egypt [ahs-WAHN].
A.t. Atlantic time.

at. Where are you staying? NOT Where are
you staying at?

at, in. Although these may often be used inter-
changeably, when they are used in phrases
giving the place or locality of an action,
these distinctions should be noted: (1) In is
used to refer to the interior, when the site
itself is stressed. (2) In is usually used before
countries and sections. (3) A7 is used before



AT ABOUT

business firms, office buildings, etc. (4) In is
used before a city to leave an impression of
permanence; af is used to suggest a tempo-
rary stay. (5) In addresses, in is used before
the name of city; at, before the street number
of the residence or office.

at about. Redundant. USE at one o'clock or
about one o’clock.

atheism [AE-thee-ihz’m]. Belief that no God
exists.

AGNosTICISM. Belief that neither existence
nor nature of God can be known.

DEIsM. Belief that God exists, but outside
the range of human experience as creator
and judge alone.

GNOSTICISM. Belief that knowledge brings
emancipation from matter.

PANTHEISM. Belief that the universe or the
laws of the universe are God. Polytheism.

POLYTHEISM. Belief in many gods.

THEISM [THEE-ihz’m]. Belief in a deity,
supernatural revelation, providence, per-
sonal relationship with God.

athenaeum or atheneum [ath-ee-NEE-uhm].
(Rom.) School for law, poetry, and oratory;
library building; scientific or literary asso-
ciation.

athlete [ATH-leet].

Atkinson, Topeka & Santa Fe Railway. the
Sante Fe.

Atlantic. Charter; coast; Coast States; Destroy-
er Flotilla; Fleet; Pact; seaboard; slope;
time; standard time; BUT cisatlantic; trans-
atlantic. North Atlantic, South Atlantic,
mid-Atlantic. the destroyer, the flotilla.

Atlantic shoreline. The Atlantic coast; the
region around the shoreline is the Atlantic
Coast or the Atlantic Seaboard; the coast;
the West Coast is known as the Coast.

at large. DO NOT hyphenate ambassador at
large, representative at large. Capitalize in
referring to a specific person in a govern-
ment position: John J. Smith, Councilman
at Large.

atlas. Pl. atlases.
at least. SEE Placement of Words.

atm., atmosphere. Air surrounding earth or any
planet.
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TROPOSPHERE. Ground level to 10 miles up.

STRATOSPHERE. Orig. ground to 10 miles up;
now 10 to 16 miles (Webster 7 miles)
from ground.

MESOSPHERE. 16 to 300 miles from ground.
EXOSPHERE. 300 to 1000 miles from ground.

IONOSPHERE. Region of several layers of
electrically charged air beginning 25 miles
from ground, varying by season and time
of day.

atoll [AT-awl]. Coral island formed by a reef
enclosing a lagoon.

atom. One of the minute particles of which
matter is composed.

ELECTRON. Particle with elementary charge
of negative electricity found in the atom.

PROTON. Particle with elementary positive
charge of electricity, believed present in
all atomic nuclei.

NEUTRON [NYOO-trahn]. Uncharged parti-
cle found in atomic nuclei.

MOLECULE [MAHL-ee-kyool]. Smallest por-
tion of a chemical substance that retains
identity.

atomic bomb. But usage permits atom bomb,
A-bomb.

atomic weight (at. wgt.). Measure of relative
weight of an atom of an element, based on
oxygen = 16.

atrocious [a-TROE-shuhs]. Violently and bru-
tally savage; (colloquial) of poor quality or
in bad taste.

attaché [at-ash-AE]. Diplomatic staff member.
Timothy S. Smith, naval attaché.

attached hereto. Hereto is superfluous.
attacked [at-TAKT]. As a journalistic euphe-
mism for raped, sexually attacked, is more

precise.

attic. The usual term.
GARRET. Suggests poverty.

at the present time. Now is pref.

attorney at law. Pl. attorneys at law; attorney
at law’s fee.

attorney, United States.



ATTORNEY GENERAL

attorney gencral. Pl. attorneys general;attorney
general’s cases. But Webster also accepts
attorney generals.

Attorney General (U.S.). BUT attorney general
of Maine, etc. Cf. Cabinet member.

Attorney General (State). ADDRESS: The
Honorable Louis J. Lefkowitz, Attorney
General of New York, Albany, N.Y.
SALUTATION: Sir; My dear Mr. Attorney
General, Dear Mr. Lefkowitz.

attribute [uh-TRIHB-yoot](v.). [AT-trih-byoot]}
(n.).

attributive adjective. Describes a quality of
a person or thing. good man, red apples.

Aubusson [oh-beu-SAWN]. Carpet and tapes-
try center in France.

audacious [aw-DAE-shuhs].
audible [AW-dih-b'l). Capable of being heard.

audience [AWD-ee-ehns). Implies the act of
listening, not merely witnessing. Thus, NOT
of an accident, arrest, crime or fire.

audiofrequency, audiogram, audiometer, audio-
visual,

auf Wiedersehen [ouf-VEE-der-zae-'n]. (Ger.)
See you again.

Aug. (abbr.) August. May be used before
a numeral.

auger [AW-ger]. Hole-boring tool.

auger box, auger drill.
AUGUR [AW-ger]. (v.) Foretell.

aught. A cipher or zero in mathematics. Six
times aught is aught. But naught is pref.

OUGHT. Should. You ought to be in pictures.

au gratin [oh-gra-TANN]. With browned
covering of bread crumbs, butter and cheese.

auld lang syne [ald-lang-ZIEN). Literary, old
long since; times long ago.

au revoir [OH rih-VWAHR]. (Fr.) Until we
meet again.

Auriol, Vincent [ohr-YOHL, VEHN-sahnn].
(1884-1966) Stateman, president of France
(1947-1954).
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AUS. (abbr.) Army of the United States.
Aus, (abbr.) Australia.

Ausable Chasm [aw-SAE-bl KAS'm]. Scenic
gorge in New York State,

Auschwitz [OU-schvihtz]. (Oswieciem) Site of
Nazi concentration camp in Poland.

Australia. (abbr. Aus.) Native, Australian(s);
(adj.) Australian. Cap., Canberra. Currency,
pound (A), shilling(s), penny (p).

Austria. (abbr. Aust.) Native Austrian (s);
(adj.) Austrian. Cap., Vienna. (Wien) [Veen].
Currency, schilling (S), groschen (sing. and
pl.).

autarchy [OH-tahr-kee]. Autocratic rule; abso-
lute sovereignty. SEE -archy.

AUTARKY [OH-tahr-kee]. Economic self-
sufficiency.

author. Male or female. Use as a verb is not
the best usage. AVOID authoress in the U.S.

authoritative [aw-THAH-rih-tae-tihv].

Authority. Capitalize standing alone if referring
to government unit: National Shipping
Authority; the Authority; Port of New
York Authority; the port authority; the
authority; St. Lawrence Seaway Authority
of Canada, the authority; Tennessee Valley
Authority, the Authority.

auto. Car is preferred.

autobahn [AW-toe-bahn]. Pl. —s. German

throughway. Capitalize in German.

auto-da-fé [AW-toh-da-FAE]. Pl. autos-du-fe,
Ceremony accompanying judgment of a
heretic during the Inquisition; by extension,
execution, especially burning.

automaton [aw-TOM-ih-tahn]. Pl. -s or -ta.
Self-moving machine

AUTOMATION [aw-toh-MAE-shuhn]. Auto-
matic operation of an apparatus, espe-
cially of machinery for manufacturing.

autopsy [AW-tahp-see]. Post-mortem examina-
tion, to determine cause of death, etc.

autumn. fall.

au:tiliary [awg-ZIHL-yair-ee]. Helping, support-
ing.



AUXILIARY VERB

AUXILIARY VERB. A verb that helps or
supplements another verb. Be, have, can, may,
shall, will combine with main verbs to form
verbal phrases.

avail. (v.) Be of use; availed oneself of. make
use of.

avant-garde [ah-VAHN-GARD). Vanguard;
unconventional experimentalists and inno-
vators.

avdp. (abbr.) avoirdupois.

Ave. (abbr.) avenue. In an address, 505 Fifth
Ave. Avenue is preferred.

avenge. (v.) Punish or exact satisfaction for
a wrong, especially one done to another;
thus, a justified act.

RETALIATE. (v.) To give like for like, some-
times in self-defense.

REVENGE. (v.) Punish or give pain because of
a wrong done to revenger; thus, a selfish
act.

avenue [AV-uh-nyoo]. Capitalize with name:
Constitution Avenue, etc.; the avenue.

average [AV-uhr-ihj or AV-rihj]. Arithmetic
mean; the sum of quantities divided by
the number of quantities. 1 +2 4+ 3 + 5 +
9 divided by 5 equal the average of 4.

MEAN. The figure midway between two
extremes. In the series 1,2,3,5,9 the
meanis 5 (1 + 9 =+ 2).

MEDIAN. Point in a series where half are on
each side. In the series 1,2,3,5,9, the
median is 3.

GEOMETRIC MEAN, The root of the product of
a number of quantities where the root is
the number of quantities. #/2 X4 X 6 X 8
= the geometric mean of 2,4, 6, and 8.
The figure (4.75) is generally less than the
arithmetic mean. Cf. harmonic mean,
mode,

MOVING AVERAGE. A graph showing simple
averages over a period of time; e.g., Dow
Jones average of stock prices.

Avignon [ah-vee-NYAWN]. City near conflu-
ence of Rhone and Durance Rivers, France.

AZURE

avocado [av-oh-KAH-doh]. Alligator pear. Pl.
-s.

avoirdupois [av-uhr-du-POIZ). (abbr. avdp.)
System of weights in English-speaking
countries. Based on a pound of 7000 grains
or 16 ounces.

avow. Acknowledge openly. He avowed his
willingness to kill if necessary.

awake. (v.) P., awoke; p.p., awaking; awaken,
-ed. Awaked for past and awoke for p.p.
are rarely used. They suggest coming to full
consciousness.

WAKE. (v.) P., woke; p.p. waking; waked,
waken, -ed. Waked for past and woke for
p.p. are rarely used. Suggests the process
of throwing off sleep or lethargy.

Award. Distinguished Service Award, Merit

Award, Mother of the Year Award, the
award.

aweigh. Clear of the ground: anchors aweigh.
BUT: The ship is under way.

awful [AW-fuhl]. Filling or filled with awe.
Colloquial, very bad; ugly; very great.

awhile. (adv.) For a short time: We’ll stay
awhile. Prefer: We'll stay for a while.

a.w.0l. (abbr.) absent without official leave.
awry [uh-RIE]. Askew; amiss.

ax. Preferred to axe. Pl. axes.

axis. Pl. axes.

Axis, the. World War II Alliance between
Germany, Italy and Japan.

azalea [uh-ZAEL-yuhl.
shrubs.

Spring flowering

Azores [a-ZAWRZ or AE-zawrz]. Islands in
North Atlantic.

azure [AZH-ehr]. Blue.



B. (abbr.) brightness.
B. (abbr.) Baume. Hydrometer scale.

b. Usually silent before t. subtle, debt ; and
after m. bomb, crumb, dumb. BUT the addi-
tion of a suffix will often cause the silent
letter to be sounded.

b. (abbr.) breadth or width; boils at.

B.A. or A.B. (abbr.) Baccalaureus Artium,
Bachelor of Arts.

baccalaureate [bak-uh-LAW-ree-eht]. Degree
of bachelor; commencement ceremony.

bacchanal [BAK-uh-nall. (n.) Devotee of
Bacchus, reveler; an orgy. The male form is
usually used for both sexes.

Bach, Johann Sebastian [bahk, YOH-hahn
zae-BAHS-tee-ahn] (1685-1750) German
composer.

back formation. In grammar, a word that
appears to have been formed from another
word: enthuse from enthusiasm.

backgammon [BAK-gam’n]. Board game.

back of, in back of. (colloquial, U.S.) Use
behind.

back-order. (n. and v.) Portion of an order that
cannot be filled immediately, held for future
delivery.

backward(s). (adv.) Both forms are acceptable
with euphony determining choice. The s form
is preferred for manner. Only backward may
be used as adjective to modify a noun imme-
diately following.

bade (bad). P. of bid.

badinage [bad-ih-NAHZH, BAD-ih-nahzh,
BAD-ih-nihj]. Banter.
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badland(s). (geol.) Badlands. (S. Dak. and
Nebr.).

badly. AVOID use meaning very much. NOT:
His venture is badly in need of capital. Do
not use for ill: He feels badly means his sense
of touch is faulty,

baggage. (Brit.) luggage. baggage car, baggage
man, baggage master; baggage rack, baggage
room, baggage train.

Baghdad or Bagdad [BAG-dad]. Holy capital
city of Iraq.

Bahai [bah-HAH-ee]. Religious system founded
in 1863 emphasizing spiritual unity of man.
Bahaism. (adj.) Bahai.

Bahama Islands [bah-HAH-mah; also -HAE-].
Chain of Atlantic islands. Cap., Nassau.
Bahamas, Bahamian. Currency, pound (Bf),
shilling (s), penny, pence (d).

Bahrein [buh-REIN]. Also Bahrain Island.
Archipelago in Persian Gulf,

bail. To draw water (from Fr. baille bucket).
BAIL. Legal security for appearance in court.

BALE. Commercial bundle (cotton, paper,
hay).

baker’s dozen. Also long dozen, 13.

Baku [bah-KOQ]. City in U.S.S.R., on Caspian
Sea.

balance. Should be used only in reference to
money or in bookkeeping; otherwise, remain-
der.

balance of payments. Difference in a statement
of national trade, investment, tourist trans-
actions, etc. showing the amount which must
be settled in gold. A favorable balance of
payment indicates that the nation is to receive
gold.



BALANCE OF TRADE

balance of trade. Difference tetween a nation’s
exports and imports. A favorable balance
indicates that exports cxceed imports.

balding. Preferred to baldening. BUT getting
bald is much more acceptable.

Balearic Islands [bal-ih-AR-ihk]. Spanish island
group in Mediterranean.

baleful. SEE baneful.

Balkan States, the Balkans [BAWL-kanz). On
the Balkan Peninsula: Yugoslavia, Romania,
Bulgaria, Greece, Albania, and Turkey in
Europe.

ballot box.
baloney. SEE boloney.

Baltic States. Countries bordering east side of
Baltic Sea—Latvia, Lithuania, Estonia (all
absorbed by U.S.S.R., 1940), sometimes also
Finland, Poland.

Baltimore & Ohio Railroad, the B, & O.

balustrade [bal-uhs-TRAED or BAL-uhs-
traed]. Banister.

banal [BAE-nal or bac-NAL). Trite; fiat.

Band. Capitalize if part of name; the band:
Army Band, Marine Band, Navy Band,
Sousa’s Eastern Band, etc. of Cherokee
Indians; the band.

bandsman,
bandy-ball; bandy-legged. (adj.)

Bangladesh [BANG-lah-dehsh]. Sometimes
Bangla Desh. Formerly E. Pakistan. Cap.
Dacca [DAH-kuh]. Natives, Bengali, Pl. -s.
Adj. Bengali. Independent 1971, Currency:
rupee, anna.

banjo. Pl. -jos or -joes.

Bank. Capitalize if part of name; the bank.
Capitalize when standing alone if referring
to internationsl bank: Export-Import Bank
of Washington (Eximbank), Export-Import
Bank, the Bank; Farm Loan Bank of Dallas;
Datllas Farm:Loan Bank; First National
Bank, etc.; International World Bank, the
Bank; BUT blood bank, central reserve
bank, soil bank.

BARON

bank. The left or right bank is determined as
one looks downstream.

bankruptcy.

bantamweight. In boxing, weight class (not
exceeding 118 pounds).

barkeeper. -maid, -man, -master, -post, -room,
-tender, -way, -wise (all one word); bare-
wound (adj.); bar bit,

baraka. Islamic concept of pulsating vitality,
especially in the arts.

Barbados Islands [bahr-BAE-dohs]. Islands in
Lesser Antilles. Native, Barbadian(s).

barbarian. (adj.) Used in the sense of being,
belonging to, or usually with a barbarian.
barbarian tribes, huts, lust.
BARBARIC. Implies no condemnation; bar-
baric simplicity, splendor, ceremonies.
BARBAROUS. Implies condemnation; bar-
barous torture, practices. Thus a barbarian
ruler (of barbarians) may be neither bar-
baric (uncultured) nor barbarous (cruecl).

barbed wire,

barbiturate [bahr-BIHT-tyoo-ract]. Drug used
as sedative, hypnotic, etc. NOT barbituate.

barely. By a narrow margin.
HARDLY. Implies physical strain: We hardly
had enough strength to get up. We barely
arrived in time.

bargainer. In law, bargainor.
bark, See boat.
barley field. barleymow, barley water.

bar mitzvah [bar-MIHTS-vah]. Sometimes bar
mizvah, bar mitzvot. A Jewish boy who has
reached his 13th birthday; also, the accom-
panying ceremony. Pl -s.

barn. British use only for a place of grain
storage; animals are kept in a stable.

barnman. -stormer, -yard, barn dance.

baron [BAR-uhn]. Peer of the realm, orig.
holding directly from the king. In Britain
member of the lowest grade of peerage.
ADDRESS: The Right Honourable Lord
Milford, or The Lord Milford. SALUTA-
TION: My Lord.



BARON

baron. (collog.) A powerful industrialist, etc.
baronage. All the barons.

Baroness, ADDRESS: The Right Honourable
the Baroness Milford or The Lady Milford.
SALUTATION: Madam.

baronet. Rank next below a baron but above
a knight. ADDRESS: Sir Sidney Milford,
Bt. (or Bart.) SALUTATION: Sir.

baronial. Pertaining to a baron or baronage.

barony. Rank of baron.

Barracks. Capitalize if part of name; the bar-
racks; Carlisle Disciplinary Barracks
(Leavenworth); BUT A barracks; barracks
A; etc.

Barranquilla [bahr-rahn-KEE-yah].
Colombia.

City in

barratry. Illegal or grossly negligent action of
a master or crew of a ship which results in
loss to the owner; also the practice of
stirring up lawsuits or quarrels to annoy
a competitor.

barrel. In U.S., 31-1/2 gallons or 105 dry
quarts. (2) Unit of petroleum capacity =
42 U.S. gal. = 34.97 imperial gal. = 158.9
liters, (3) Unit of dry measure = 7056
cu. in. = 105 dry qt. = 3.281 bu. = 115.62
liters. (4) Unit of cranberry measure = 5826
cu. in. = 86-45/46 dry qt. = 2.709 bu. =
95.471. (5) Unit of liquid measure = 31.5
gal, = 119,237 1. (6) Measure of beef, pork,
fish (U.S.) =2001bs. = 90.72 kilograms.
(7) Measure of flour = 196 Ibs. = 88.9
kilograms. (8) Measure of cement = 396
Ibs. = 170.55 kilograms. (9) Measure of lime,
U.S., small = 180 Ibs. = 81.65 kilograms;
large = 280 1bs. = 127.01 kilograms.

barrel. -ed, -ing.
barrister. SEE lawyer.

basal. Forming the base.
BAsIC. Of the essence; fundamental.

Base. Andrews Air Force Base; Air Force base;
the base; Naval base.

Basel [BAH-zehl or BAS'l]. Originally Basle
(Bahl), Fr. Bale. City & Canton in northwest
Switzerland.
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Basenji [BAH-sehn-yee]. A breed of dog.
basis. Pl. bases.

bas-relief [BAH-]. Low relief; figures slightly
raised from a bass-[baes).

BASS. [baes] Deep toned.
BASS DRUM. bass horn, bass viol; bass bar.

bassinet. Basket used as a cradle. NOT bas-
sinette.

bastille. A fortress; the Bastille (Paris), Bastille
Day (July 14).

Bastogne [bahs-TOHN-y]. Town in Belgium.

Bataan [bah-TAHN]. Peninsula in Manila Bay,
Philippine Islands; scene of U.S. last stand,
January-April 1942,

batblind. bat-man, bat-wing; bat-eyed (adj.).

bath [bath]. (n.); bathe [baethe] (v.), Brit. (v.)
bathe = swim.

bathhouse. -mat, -robe, -room, -tub; bath towel.

bathroom. Avoid as a euphemism for toilet
where no bathing facilities are available, e.g.
a gas station.

bathysphere. Diving bell for studying deep-sea
life. (From Greek bathy, deep.) Created by
Dr. William Beebe.

batman. Officer’s orderly (Brit.).

batman = 6.5 Ibs. avdp. (Iran).

baton [bah-TAHN].

battallion. Capitalize if part of a name: Second
Battallion. SEE Army Organization.

batter. cake; batterman.

battery [BAT-uhr-ce]. the Battery (N.Y.C.).

Battle. Capitalize if part of name; the Battle of
Gettysburg, of the Bulge, and so on. BUT

the battle of the sexes.

Batum [bah-TOOM]. City on Black Sea,
U.S.S.R.

bavarian cream. A dessert.



BAY-BOLT, BAYMAN; BAY RUM

bay-bolt, bayman; bay rum.
bayou. [BIE-00]. A creek.

Bayreuth. [bie-ROIT, BIE-roit]. Bavarian
music festival center, West Germany.

bay window. Projects from a room in any form.

BOW WINDOW. Projects from a room in
curved form.

bazaar. A place where goods are sold: The
church held a bazaar to raise money.

BIZARRE. Strage; odd. Many bizarre animals
roam the veldt.

B.B.C. (abbr.) British Broadcasting Corpora-
tion.

bbl. (abbr.) barrel.

B.C. (abbr.) Before Christ. Written 610 B.C.
This is the seventh century B.C. Usually
printed in small capitals (8.c.). Cf. A.D.

B.C.E. Before the Christian era.
bd. -ft. (abbr.) board-foot.

be. P., was; p.p., been.

beakhead. -iron; beak-shaped (adj.)

bear. (v.) Carry, used formally, bore [BOHR],
bearing, borne, BUT for birth, p. bore; p.p.
borne; p.p. passive, born. He was not born
yesterday.

beat. P. beat, p.p. beaten.
beater. beater-out, beater-up; beater press.

beau [boh]. Suitor; admirer, Pl. beaux, beaus
[bohz].

beauty [BYOO-tee]. beautyproof; beauty-blind
(adj.), beauty-clad (adj.) beauty shop.

beaver board. beaverpelt.

because. Literally, caused by. Assigns a reason
immediately and explicitly. The reason was
that NOT the reason was because.

SINCE. Assigns a reason more incidentally
than because.

As. Even more casual than since.

INASMUCH As. Implies a concession or quali-
fication.
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ror. Introduces a reason, evidence, or
justification for what has preceded it.

become. Became, becoming, become.

Bedouin [BEHD-00-ihn}. Arab nomad, singular,
plural and adjective.

beechnut. -wood.

beef. Pl. beefs, pref. to beeves. To mean com-
plaint. (Colloquial) beef, beefs.

beefeater. -steak, -tongue; beef-faced (adj.);
beef extract.

been [bihn; Brit. bean).

beermaker. beer cellar, beer yeast.

bees wax.

beet. field; beet pulp, beet sugar.

Beethoven, Ludwig van [BAE-tohv’'n, LOOT-
vik fahn; angl.,, LUHD-wig]. (1770-1827)

German composer.

before [bee-fawr]. beforehand; before-cited
(adj.), before-mentioned (adj.), before-
named (adj.).

beget. P., begot; p.p., begotten, begot.
beggarman. beggarwoman.

begin, began, beginning. Rarely passive: The
project was begun.

behalf. Side; interest; defense; on behalf of. On
his behalf implies representation.

behoof [be-HOOF). Advantage, interest: He
conquered for his own behoof.
BEHOOVE [be-HOOV]. Brit., behove [be-
HOHV]. To be necessary for; It behooves
you to be careful.

behold. P. & p.p., beheld.

Beirut [bae-ROOT]. Capital city of Lebanon.

Belgium [BEHL-juhm] [BEHL-gih-uhm]. Na-
tive Belgian(s); (adj.) Belgian. Cap. Brussels
or Bruxelles or Brussel. Currency, franc
(B. Fr.), centime (c.)

Belgrade [BEL-graed or -GRAED). Capital
city of Yugoslavia.



BELIEVABLE

believable. Worthy of belief and confidence.

CREDIBLE. Stresses intellectual assent. A story
is believable; his report is credible. A cre-
dible witness.

belittle. Depreciate; minimize. -ler, -ling.
Bellefonte [BELL-fahnt]. City in Pennsylvania.

belles-lettres [behl-LEHT'R]. Literature for
art’s sake, rather than for informational
values: poetry, fiction, drama, essays.

below. Anywhere on a lower plane. Opposite
of above.

UNDER. Lower than, usually in terms of
vertical position; also, subject to: Under
the umbrella; under a superior officer. He
swam under the trestle to a beach below
(lower on the river). Opposite of over.

BENEATH. Below or under, often suggests
lower in special station (and place) or
prestige. He is beneath contempt.

UNDERNEATH. Suggests underlying, hidden.

belowstairs.

belly, A good word too often avoided.

Belt, the belt. Capitalize if part of name: Corn
Belt, Cotton Belt, Dairy Belt, Ice Belt, Wheat
Belt. Bible Belt, goiter belt.

Bench. Capitalize only if used as a substitute
for Supreme Court.

bend. P. & pp., bent.
bends. In U.S,, an air-pressure disease.
beneath. SEE below.

benedict. Newly married man, especially one
considered a confirmed bachelor.

BeNEDICK. A bachelor in “Much Ado About
Nothing.”

beneficent.
beneficial trust. SEE trust.
benefit, -fited, -fiting.

Benelux countries. Belgium, the Netherlands,
and Luxembourg.

Benet, Stephen Vincent [beh-NAE]. (1898-1943)
American poet William Rose Benet (1886-
1950). American poet and novelist.
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Bengal [behn-GAWL]. Arca in northeast Indian
subcontinent. Bengali preferred to Bengalese.
Cf. Bangladesh.

Bengasi or -zi or -shi [ban-GAH-zee]. Capital
of Cyrenaica and Libya, scene of W, W. II
battles.

benighted. Overtaken by darkness, esp. moral
or social.

benign [bee-NIEN]. Of gentle disposition,
especially as to effect.

BENIGNANT [bee-NIHG-nant]. Refers to dis-
position or intendon, especially toward
inferiors. The two are often used inter-
changeably.

benthoscope.Deep-sea observation sphere.
bentwing. (n. & adj.) bentwood.

benzo-. Combining form meaning benzoine:
benzoate, benzoic.

Beowulf [BAE-oh-woolf]. (c. 700) Hero of
Ancient Anglo-Saxon epic.

Berchtesgaden [behrk-tehs-GAH-dehn]. Town
in Bavaria, (West Germany) scene of Hitler’s
mountain estate.

bereave. P.,p.p. bereaved. Bereaved implies
more emotion than bereft: The bereaved wife.
She was bereft of her senses.

Berenice [behr-eh-NIE-see]. BUT Bernice

[buhr-NEES]

Bering Sea [BEER-ihng or BEHR- or BAIR-].
North Pacific Ocean strait between Siberia
and Alaska.

Berkeley. (California)

Bermudas, Bermuda. British colony of 360
islands 640 miles east-south-east of Cape
Hatteras, North Carolina, Cap. Hamilton,
Native Bermudian.

Bermuda shorts.

Bernice. SEE Berenice.

berth. A bunk or resting place. She selected
a lower berth on the train.

BIRTH. Coming into life.



BERTILLON SYSTEM

Bertillon System [behr-tee-YAHN; BUHR-tih-
Jahn]. Method of criminal identification
based on body measurements.

beseech. Beg; entreat. P. & p.p., besought,
although beseeched is sometimes used.

beside. (prep.) At the side of, next to.
besides. (adv.) In addition to.

besiege [bee-SEEJ]. Surround with armed
forces; lay siege to.

bespeak. Arrange for in advance; foretell. P.,
bespoke; p.p. bespoken.

bestir. Always used reflexively. He must bestir
himself. NOT: The gold outflow bestirred
the State Department to stimulate exports.

best-seller. bestselling (adj.); best-clad, best-
dressed, best-known; best man.

bet. P. & p.p., bet; betting.

bete noire [bact-NWAHR]. (Fr., bat—); object
of dread or aversion.

betide. Happen to, NOT forecast. Used only in
third person sing. present: Woe betide them.

betimes. Soon, early. (archaic).

better. Wagerer. Usually pref. to bettor. BUT
N.Y. Times, bettor.

betterment. Improvement, particularly of prop-
erty. Use carefully of people. He is on a self-
betterment campaign. NOT: he is working
for the betterment of the underprivileged.

better than. Avoid use for more than. NOT:
There went better than a million warriors.

between. Refers to two alternatives. Differences
between you and me. Between two players or
the players BUT NOT between each of the
players or every player. The usual form when
two terms are specified is between . .. and.
Avoid repeating between, even in long sen-
tences.

between you and I. Not standard Eng., but
widely used for between you and me.

between. betweendecks, betweenwhiles.

Bev. (abbr.) billion electron volts. Measure for
atom-smashing machines.
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betwixt and between. Correct although redun-
dant. BUT avoid as a cliché.

Bevan, Rt. Hon. Aneurin [BEV-an, uh-NIE-
rhin]. (1907-1960) British Labour Party
leader.

bevy. A somewhat obsolete collective use for
belles, beauties, maidens, ladies.

bevel. -eled, -ling-. (Brit. -¢lled, -elling.)
beware. There is no other tense.

bf. (abbr.) boldface. Heavy type; e.g., the type
in which bf. appears.

B-flat.
b. hp. (abbr. bhp.) brake horsepower.

Bhumibol Adulyadej [poo-MEH-bawl ADOON-
dehjl. (1927- ) King of Thailand, 1964;
married 1950, Princess Sirikit Kitiyakara,
daughter of Prince Nakkhatra Mongkool,
Krommun Chandaburl Suranat.

Bhutan [buh-TAHN or boo-TAN]. Bhutanese.
Singular plural and adjective. Independent
protectorate on China border in Himalayas.
Cap. Thimphu. Currency, India rupee (Rs).

Bhutto, Zulfigar Ali [ByOO-TOH]. (1928- ).
Prime Minister of Pakistan (1972~ ).
Second reference, President Bhutto.

bi-. Prefix meaning two or twice. Bi-weekly, can
mean twice a week or every other week.
Avoid use in time context; to avoid ambi-
guity, use semiweekly, every other week, etc.
bifocal, bifoliate, biennium.

Biarritz [byah-reets]. Resort community on
Bay of Biscay, France.

bias. -ed, -ing; pl. biases.

Bible. Holy Scriptures, Scriptures; Koran; also
Biblical; Scriptural, Koranic. BUT some
authorities lower-case biblical, koranic,
talmudic.

Bible. Abbreviate the books: OLD TESTAMENT:
Gen., Exod.,Lev., Num., Deut., Josh., Judg.,
Ruth, I and Il Sam., I and II Kings., I and II
Chron., Ezra, Neh., Esther, Job, Ps. or Pss.,
Prov., Eccles., Song of Sol. or Cant., Isa.,
Jer., Lam., Ezek., Dan., Hos., Joel., Amos,
Obad., Jonah, Mic., Nah., Hab., Zeph.,
Hag., Zech., Mal.
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cular topic or by a particular author. In a
book, place bibliography as part of reference
matter following the appendix supplement
and the glossary and preceding the index.
Notation should include maximum infor-
mation concisely.

PUBLISHED WORK. Shirer, William L. The
Rise and Fall of the Third Reich, New
York: Simon and Schuster, 1960.

EDITED WORK. Mager, N.H. and S.K. (ed.)
Index to English. Englewood Cliffs, N.J.:
Prentice Hall, 1964.

UNPUBLISHED WORK. Weiss, Raymond.
Accuracy of Reporting in New York
Metropolitan Newspapers, unpublished
study. Education Library, New York
University, 1957. pp. 427-432.

ANONYMOUS WORK. Crimes of the Soviet
Union. New York: Freedom House, 1959.

BOOK IN A SERIES. Statistical Abstract of the
United States, 1960. Superintendent of
Documents. Washington: U.S. Govern-
ment Printing Office.

MAGAZINE ARTICLES. Sempich, Frederick,
Jr. Honolulu, mid-Ocean Capital. The
National Geographic Magazine. (Wash-
ington) CV (May, 1954) 577-624.

PRIVATELY PRINTED WORK. Peters, Alison.
Political Almanac. New York: Privately
printed. 1938.

For second references to articles by
the same author in the same publications,
use ibid, pp. —.

When more than one work of an author
appears on the list.

Mager, N.H. Office Encyclopedia, New
York: Pocket Books, Inc. 1953.

Complete Letter Writer. Pocket Books,
Inc. 1955.

Cf. Footnotes

Biblical. GPO and N.Y. Times, BUT UCMS
lower-case.

BILLIARDS

bicentennial. Preferred to bicentenary in U.S.
biceps. Pl. -cepses; triceps. Pl. -cepses.
bicycle. tricycle [sihk’l].

bid. (At auction or contract bridge), bid, bid-
ding, bid.

bid. Bade, bidding, p.p., bidden. AVOID in
the sense of attempt. NOT He bids to become
the richest man in town,

bid and asked prices. Bid price is the price at
which someone is willing to buy; asked price,
to sell.

bide. Wait. Bode, bided, biding, Also, to wait
for, in to bide one’s time.

bid in. Repossession by an owner at an auction
by topping the last bid.

biennium. A period of two years. Pl. -s or
biennia.

BIENNIAL. Every two years.

BIANNUAL. Avoid as ambiguous. USE semi-
annual to mean twice a year.

big. Most widely used for size, amount, quan-
tity. Emphasizes bulk, weight, or volume:
big house, nose, animal.

GREAT. Used for important meanings, a high
degree of distinction, magnitude, amount,
quantity or size. Also implies wonder or
admiration: great man, idea, composition.

LARGE. Used for size, amount, quantity,
indicates extension in many directions
beyond the group average: large area,
country, collection.

big board. N.Y. Stock Exchange.

Big Inch; Little Inch. (oil and gas pipelines).
bill. In Brit., refers to a pound note.

bill. Kiess Senate bill 217, House bill 31.

Billerica [bihl-RIK-ah]. Town in Massachu-
setts.

billet-doux [bih-lae-DOO]. (Fr.) Love letter. Pl.
billets-doux [bihl-ae-doo].

billet. head, billetman.

billiards. Takes a singular verb.



BILLINGSGATE

Billingsgate [Brit., -giht). London fish market
noted for foul language.—: by extension, the
language, billingsgate.

billion. In U.S., 1000 millions; in Brit. a million
millions. Milliard refers to 1000 million. in
Brit.

TRILLION, In U.S., 1000 billions; in Brit.,
a million billions Cf. Numbers, zillion.
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