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‘You shouldn’t have written this book’, was the reaction of a few colleagues 

from the professional typographic scene. ‘If you explain it all to beginners 

and amateurs, we’ll lose all our clients.’ | think that just the opposite is 

true. Do-it-yourself typography is already well established and the results 

are often questionable because amateurs don’t see what they’re doing 

wrong — and wouldn’t know how to fix it if they did. In this way, everyone 

becomes accustomed to incorrect or bad typography. 

When one explains, however, what constitutes good typography, people will 

start to get a feel for it. They will notice when something’s not working or 

communicating effectively and will learn to recognize and appreciate the 

work of professionals. They will become aware that there are many areas in 

which professional graphic designers have a superior knowledge — but that 

there are also areas in which a beginner may operate with success. Getting 

it Right with Type cannot and should not replace the professional study of 

typography. Rather, it is intended to serve to explain the basics and ensure 

that the worst mistakes are avoided. 

The objection could now be raised that typography is just a matter of taste. 

If typographic design were merely an issue of decoration, then this 

argument could be allowed to pass, but typography is first and foremost 

about the communication of information. Some errors can result in poor 

readability as they not only distrupt but even do damage to the content. 

The correct choice of design method is a precondition for usable typo- 

graphy, as is the correct implementation of the method. For this there are 

basic rules. These rules help ensure that texts are read in the correct way, 

that they are easily understood and that there is no confusion. An em dash, 

for example, is not a hyphen. The typewriter, because of its simplifed char- 

acter set, drew no distinction between the two and spoiled our awareness of 

the difference. Now, in the age of the computer, we are able to remedy 

such problems. Getting it Right with Type will not only explain the rules, 

but point out the common errors and their remedies. 

Anyone who studies modern typography carefully will observe violations 

of the rules, again and again, even in professional work. This might bring 

one to the conclusion that many graphic designers have a poor command 

of typography. It might also appear that some typographers intentionally 

ignore the rules. However, it is essential to point out that you first have to 

get the hang of the rules and understand how communication works in 

order to acquire the knowledge and confidence to know when you can bend 

or break them. 



When you learn to cook, you don’t start with a soufflé — it’s better to try an 

omelette first. The same principle applies to learning typography: It is best 

not to start with the fancy tricks, even though the computer tempts you to 

do so. Circular type, shadowing, type-on-a-path, layering, positive-negative 

play, perspective distortions and all the other amazing opportunities that 

the software offers should be avoided until you have mastered the basics. 

So how do you recognize whether a piece of typography is successful? 

By looking, observing, questioning. Is it communicating the content? Is it 

fit for its purpose? Does it meet the needs of the end user? 

This book offers an introduction to the basics of typography: choice of type- 

face, typographic detailing, type applications, type with image, type and 

layout, paper, reproduction, print and type on screen. The main focus of 

Getting it Right with Type is how do | design this, what is the best way of 

designing with type, is it communicating effectively? 

Those searching through Getting it Right with Type for tricks will search in 

vain, as the main aim of the book is to encourage an awareness of good 

typography, not to teach gimmicks. 

In the days when typography was done only by typesetters (with several 

years of study before practising) a specialist terminology developed — a kind 

of secret language of the guild — using words such as ‘orphans’ and ‘wid- 

ows’, which excluded the layman. Today specialist language is still used 

and has even been expanded due to the use of computers. Explanation of 

the technical terminology used within this book is found at the beginning 

of each chapter with an additional terminology section on page 166. 

Throughout the book there are typographic examples based on actual pub- 

lished materials which are predominantly warnings rather than positive 

examples. These are used to demonstrate where problems have occurred in 

order to assist you in knowing what not to do. 

Typography is a fascinating topic that has engrossed the lives of many. You 

may wish to study the topic further and for this reason there is a list on 

page 171 of publications and other resources to complement or continue 

your studies. 
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What is 

typography? : aoe 

Typography is the mechanical arrangement and organization of written The following examples demonstrate 

words in such a way as to facilitate communication of the content. that well-considered typography that 

serves its purpose is a prerequisite 

The term ‘type’ traditionally refers to metal type, the physical object, where for successful communication. »* 

letterforms are handset and printed. However, the scope of typography has : 

expanded on account of the development of digital technology, the use of 

personal computers and the growth of the Internet. 

Typography is all around us, on signage, in timetables, in books, on 

packaging, within advertising... indeed, there are endless variations of 

typographic manifestations. To evaluate these, we use one criterion: 

the purpose determines the design ta [BESS He 

Showing quickly how to get 

Typography can be divided .into two areas: from A to B. 

1. The concept / idea, the arrangement, the design as a whole. 

Consideration should be given to the choice of output (printed or screen- A 

based) format, typeface(s), colour, stock (if appropriate) and composition. 

The term macrotypography has become widely accepted for this activity. A A 

2. The space between the letters, between the words and lines — the details A AWN 

of typesetting. For this, we use the term microtypography. A ANC 
ADVANC: 
ADVA 
ADVA 

Enticement to read. 

Ne 
DIRTH 
CUNTRO 
DUUK 

| HOWARD |. SHAPIRO 
Letterpress, metal typesetting. 

To attract by amusement. 

ten What is typography? 



CO ierants * 

lifts, 

To capture nuances. 

To be recognizable at a glance 

(Norwegian license plate). 

To put new typographic ways to 

the test. 

Aamo 1098 
Woeoowtoodstasting 

A Dutch tax form (if only ours 

looked so good!). 

or stilt alive 

ne anythin DEUTSCHE BUNDESPOST 

To represent, to remind, and to 

perform function. 

To capture atmosphere. 

What is typography? eleven 



Letterforms: 

technical terminology. 

The following section gives an 

overview of the technical 

terminology used in typography. 

It is important to familiarize 

yourself with these terms.as some 

will be referred to within this book. 

twelve 

Baseline 

Median 

Cap Height 

rhe x-height 

U 

—_owercase 

bdfhklt 

g}paqy 

abcABC 

Letterforms: technical terminology 

Baseline 

An imaginary line on which the 

capital and lowercase letters sit. 

Median 

The imaginary line which defines 

the x-height. 

Cap height 

The height of capital letterforms. 

x-height 

The height of the lowercase x. 

Uppercase character 

Capital letterforms. 

Lowercase character 

Small letterforms, not capitals. 

Ascender characters 

Lowercase letterforms with ascenders 

(strokes rising above the main body of 

the letters). 

Descender characters 

Lowercase letterforms with descenders 

(strokes extending below the main body 

of the letters). 

Stroke 

A line that defines the basic letterform. 



apex 

crossbar 

Cc 
I 
finial 

cross stroke 

1 

flag 

terminal 

arm 

beak 

y 
v 

crotch 

vertex 

XY 

leg 

ascender 

bowl 

d 

descender 

1 

ligature 

Letterforms: tech 

U 
barb 

spine 

dot 

sans serif 

nical terminology thirteen 

stem 

bracket 

shoulder 
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Typographic measurement 

‘Mf | ) Letterforms were originally cast 

onto pieces of lead, and the body 

nS of the type*(the surface on which 

the letterform stood) was measured 

to determine the size. The unit 

used for the measurement of 

spur stress letterforms is the ‘point’. 

aA A point is equivalent to 72 of an 

e y) inch (0.35mm); therefore 1 inch is 

the equivalent of 72 points. 

(youIT = 1dZ/) 
aZIS JUIOd 

swash tail The spacing between the lines of 

letters is referred to as leading 

(pronounced ‘ledding’), because it 

was originally made by inserting 

strips of lead; it is also measured 

in points (see also p.78). 

Note that points and leading 

are written as follows when 

specifying type: 

> « 
y 10/12 Helvetica 

meaning 1Opt (point) Helvetica 

with 2pt leading. 
throat counter 

fourteen Letterforms: technical terminology 



Typefaces 

The term typeface is used to 

describe a complete alphabet 

including letters, numerals, 

punctuation marks, accents, 

special reference marks etc. 

It_is important that the whole 

typeface is used when designing 

to ensure consistency. 

Uppercase and lowercase 

The term uppercase originates from traditional metal typesetting. Two 

wooden cases were used to store the metal type, the top one for capital 

letters and the bottom one for small letters, hence the term uppercase 

and lowercase. 

ABC DEE Geli ji Rely VINO 

Op EU NVaW. Xe Z 

INI BN INOS aS ILI ITI) 

OL@) @107,.0.0 Ulu ey 

abcdefghijklmnopqrstu 

VWxXyZ 

pdaddadvaCre eLe el 11 1s OfOpOnoae 

Ouueurtelsy 

Small caps 

True small capitals have the form of uppercase but the size (same x-height) 

and function of lowercase letters. They are often used alongside figures or 

lowercase letterforms, giving the page uniformity. 

Words set in capitals or in small capitals, as they come directly out of the 

computer, usually appear too tightly packed against each other. This results 

in disturbing dark patches in the text. They should have tiny spaces insert- 

ed between them to make them more agreeable to the eye, the practice 

know as letterspacing. 

AP GD For.G Ho) Klett Ny OoksO Res 

Tey Wee YZ, 

hee Be EoRok EL lg N-O7O70 

Cuore. UU Y 

Typefaces fifteen 



Figures 

Lining figures have the same height as uppercase letterforms. 

PUG 293 04eBt6n7/ 6O.0)0 

Non-lining figures have ascenders and descenders and are set to the same 

x-height as the lowercase letterforms. 

igure 129 4956278 970 

Punctuation 

Typefaces have punctuation as standard; however, additional characters can 

change depending upon typeface choice. 

Se rire aay at ages We We ak Ut alate el 

Dingbats 

Dingbats (symbols and ornaments) are designed to use with typefaces. 

Kb eh o> kx Ok kk * 

Ke Ve HK OK OK OK OK OK KK OK 

& OK RRR KKEKKOOM 

HOUOAV OsDIIE 

Type families 

A type family consists of a number of typefaces which are related to one 

another. For example, the type family Century consists of typefaces such as 

Century Nova, Century Old Style and Century Schoolbook. 

Font 

The term ‘font’ relates to a specific size and style of a given typeface. 

sixteen Typefaces 



Type styles 

Type styles are used to enable designers to place emphasis on a particular 

word, phrase, title etc, giving flexibility and enabling a hierarchy to be 

distinguished. The following examples show the most common styles 

available. Note that different terminology is used for some typefaces. For 

instance, italic can be called ‘oblique’, extended can be ‘expanded’, semi- 

bold can be ‘demibold’, condensed can be ‘compact’ (with very condensed 

styles being termed ‘compressed’) and bold can be ‘medium’. The term 

‘book’ can be used to describe letterforms that are slightly lighter than 

roman. These terms are sometimes used when a roman style is changed via 

computer software. 

Roman 
Roman is the most widely used type style. 

Italic 
Italic was originally based on handwriting, and, again, is widely used. (Note 

that an electronically sloped roman is not a true italic.) 

Condensed 
These typefaces are used when space is at a premium. 

Extended 
Extended is rarely used for longer texts due to legibility issues. 

The following examples show further variations, this time in the quality 

known as ‘weight’, which refers to the density or the lightness of the 

individual letterforms. 

Thin 

Light 

Bold 

Extrabold 

Typefaces seventeen 



Differentiating typefaces / 

type classification ~ 

Humanist 

Examples include Schneidler, Verona, Centaur 

and Kennerley. 

Formally known as Venetian, and originating in the 

15th century, typefaces within this classification 

have varying stroke thicknesses deriving from the 

broad-edged oblique pen used for calligraphy 

during this period. , 

Old face 

Examples include Bembo, Caslon, Dante, Garamond 

and Palatino. 

These typefaces have broad pen-like strokes giving a 

greater contrast in stroke weight than the humanist 

typefaces. This classification is also known as old style 

(US) or Garalde. 

Script 

Examples include Palace Script, Kuenstler and Mistral. 

These were originally typefaces based on 

calligraphic forms. 

Transitional 

Examples include Baskerville, Bulmer and Century. 

Typefaces classified in this group have a nearly vertical 

axis and high stroke contrast. 

abcd 
ABCDR 

abcd 

ABCDR 

albed 
AOBCLIG 

abcd 

ABCDR 

eighteen Differentiating typefaces / type classification 



Modern 

Examples include Bell, Bodoni and Walbaum. 

Modern typefaces have strong thick-thin contrast, 

vertical stress, fine serifs. This classification is also 

known as Didone. 

Slab serif 

Examples include Clarendon, Memphis and Rockwell. 

This category of typeface has even stroke weights and 

heavy serifs. This classification is also known 

as Egyptian. 

Sans serif 

Examples include Gill Sans, Frutiger, Futura, Helvetica, 

Meta and Univers. 

These typefaces have (almost) even stroke weights and 

are without serifs. This classification is also known as 

Lineale or Gothic (US). 

These pages are merely a brief overview of type 

classification. To gain further knowledge of 

Classification systems investigate the Vox 

classification system, originated by the French 

typographic historian Maximilian Vox in 1954—5 and 

The British Standards Classification of Typefaces (BS 

2961:1967). 

abed 
ABCD 

abcd. 
ABCDR 

abcd 
ABCDR 

Differentiating typefaces / type classification nineteen 



The solemn captivation of trust. 

twenty 

| FF SALE - 7 DESIGNED @Y TONY BOOTH 1996-O/STRIBUTED EXCLUSIVG FONTSHOP INTER SS OOESE saa 

. 
A call to action! 

Agrantdanfe macaheee 
des homes ¢ des femmes 
byttortee t augmentecde 
beauly ditsen latin, 

This typeface was derived from the manuscript tradition but now has 
associations with Germany during the Second World War. It is also 

suggestive of a traditional newspaper masthead. 

Using typefaces 



Using typefaces 

Today’s designer has a huge choice of typefaces: there are literally 

thousands! The difference between them can be extremely slight, 

perhaps just a larger x-height, a longer ascender or descender or a 

slightly different-shaped serif. 

This section gives the designer an overview of the subtleties of using 

typefaces, the effects that they have on the reader and what the style 

of the typeface communicates. It is the designer’s job to ensure that 

typefaces are used appropriately and effectively and that suitability of 

purpose is carefully considered. 

The effects of type 

Type has a dual purpose: we see it and are affected by its aesthetics, as 

well as reading its forms. We have been influenced by type for thousands 

of years. Imperial orders, the solemn captivation of trust, the promise of 

casual relaxation, security, awe-demanding distance — type can disseminate 

all of these. Most people are unaware of these effects, but they are 

there nonetheless. 

The effects arise, on the one hand, from the abstract form of the letters, 

whether soft, round, delicate, hard, elegant or rough. They come about also j oe 

through what the typeface has been used for. For example, association A relaxing, casual and 

with Hitler’s National Socialists (Nazis) clings like a bad smell to Gothic, friendly environment. 

or blackletter, an otherwise innocent category of typeface originating In 

northern Europe in the early modern era. 

There is also the subjective opinion: ‘I don’t like this typeface.’ ‘That one 

really appeals to me.’ These are irrefutable and legitimate arguments. 

They do not, however, answer the more important questions for design: 

does this face suit the purpose, can it carry out the assignment? 

A youthful and energetic typeface. 

Using typefaces twenty one 



Choice of 

typeface . 

Who would you choose to build 

your house? 

The following examples show Patricia Brown 

the same text with the same Thomas Brown 

typographic treatment in four | Architects 
different typefaces that create . 

four different effects. . Specialists in private residential housing 

Together they demonstrate that the 

message can be altered through 

the choice of typeface alone. 

Advice, planning, budgeting, 

project management 

Telephone 01752 245698 

Fax 01752 245699 

www.architects@yahoo.com 

Patricia Brown 

‘Thomas Brown 

Architects 

Specialists in private residential housing 

Advice, planning, budgeting, 

project management 

Telephone 01752 245698 

Fax 01752 245699 

www.architects@yahoo.com 

twenty two Choice of typeface 



Patricia Brown 

Thomas Brown 

Architects 

Specialists in private residential housing 

Advice, planning, budgeting, 

project management 

Telephone 01752 245698 

Fax 01752 245699 
www.architects@yahoo.com 

Patricia Brown 

Thomas Brown 
Architects 

Specialists in private residential housing 

Avvice, planning, budgeting, 

project management 

Telephone 01752 245698 

Fax 01752 245699 

wwww.architects@pahoo.com 

Choice of typeface twenty three 



The visual 

tone of 

typography 

Which captures the right tone? 

These examples show the same 

text in the same typeface but 

with four different typographic 

treatments. The designer can 

communicate to the audience not 

only through choice of typeface, 

but also through the layout of 

the typography. 

twenty four 

OUR FATHER who art in heaven, 

Hallowed be thy name. 

i 

Thy kingdom come, 

Thy will be done, 

On earth as it is in heaven. 

Give us this day our daily bread; 

| And forgive us our trespasses 

As we forgive them who trespass against us; 

And lead us not into temptation, 

| But deliver us from evil. 

| For thine is the kingdom, the power and the glory, 

For ever and ever. 

| Amen 

Matthew 6:9-13 

OUR FATHER who art in heaven, 

Hallowed be thy name. 

| Thy kingdom come, 

| Thy will be done, 

On earth as it is in heaven. 

Give us this day our daily bread; 

And forgive us our trespasses 

| As we forgive them who trespass against us; 

And lead us not into temptation, 

| But deliver us from evil. 

| For thine is the kingdom, the power and the glory, 

| For ever and ever. 

| Amen 

| Matthew 6:9-13 

The visual tone of typography 



OUR FATHER who art in heaven, 

Hallowed be thy name. 

Thy kingdom come, 

Thy will be done, 

On earth as it is in heaven. 

Give us this day our daily bread; 

And forgive us our trespasses 

As we forgive them who trespass against us; 

And lead us not into temptation, 

But deliver us from evil. 

For thine is the kingdom, the power and the glory, 

For ever and ever. 

Amen 

Matthew 6:9-13 

OUR FATHER who art in heaven, Hallowed be thy 

name. Thy kingdom come, Thy will be done, On earth 

as it is in heaven. Give us this day our daily bread; And 

forgive us our trespasses As we forgive them who 

trespass against us; And lead us not into temptation, 

But deliver us from evil. For thine is the kingdom, the 

power and the glory, For ever and ever. Amen 

Matthew 6:9-13 

The visual tone of typography twenty five 



Recognizing 

typefaces 4 

Agisnotagisnotag. 

How many different typefaces can 

you recognize? It’s amazing how 

‘type-blind’ most of us are. 

Typography has many faces but 

most people don’t notice. If the 

message can be read why worry 

about the messenger? 

It is worth studying the various 

characters to become aquainted 

with the variety of typefaces. A 

successful designer is effective 

In communicating ‘non-verbally’ 

with others. 

twenty six Recognizing typefaces 
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Rec ognizing typefaces 

It would be a great advantage if we 

could rely on typeface names; how- 

ever this is not the case. 

These three typefaces are all called 

Bodoni but appear quite different. 

Bodoni 
Bodoni 

Bodoni 
Conversely, some faces appear 

under different names. Optima Is 

also called Octavo or Zapf 

Humanist; Univers once made an 

appearance as Galaxy. 

twenty seven 



Typography 
and typeface 

Which restaurant would you choose 

to eat in based on the presentation 

of their menu? 

These four examples show the 

same menu with different type- 

faces and typographic treatment. 

This is enough to change one’s 

expectations, even without the 

influence of the menu’s size, the 

paper it’s printed on or the colour. 

twenty eight 

Starters 

Butternut squash and sweet potato seup . 

Crab and tomato salad 
Red onion, tomato and goat’s cheese tart 

Main courses 
Pan-seared salmon with spinach and lemon butter 
Rib-eye steak with tomato, mushroom and thin-cut fries 
Basil gnocchi with parmesan and baby spinach 

Desserts 

Bread and butter pudding 
Chocolate truffle cheesecake 
Raspberry sorbet 

Chef's selection of cheeses with port 

Starters 

Butternut squash and sweet potato soup 

Crab and tomato salad 

Red onion, tomato and goat’s cheese tart 

Main courses 

Pan-seared salmon with spinach and lemon butter 

Rib-eye steak with tomato, mushroom and thin-cut fries 

Basil gnocchi with parmesan and baby spinach 

Desserts 

Bread and butter pudding 

Chocolate truffle cheesecake 

Raspberry sorbet 

Chef’s selection of cheeses with port 

Typography and typeface 



STARTERS 

Butternut squash and weet potato soup 

Orek ord towate slid 

Red onion, tomate and gout's cheese tort 

MAIN COURSES 

Pan-seantd ralmon with spinach and lemon butter 

Rikeye teak with tomato, mushroom and thincut fries 

Basil gnocchi with parmesan ord baby ypinach 

DESSERTS 

Brtad and butter pudding 
Chocolate truffle cheerecate 

Rasplerry sorbet 

Chef's selection of cheever with port 

STARTERS 

Butternut squash and sweet potato soup 

Crab and tomato salad 

Red onion, tomato and goat’s cheese tart 

MAIN COURSES 

Pan-seared salmon with spinach and lemon butter 

Rib-eye steak with tomato, mushroom and thin-cut fries 

Basil gnocchi with parmesan and baby spinach 

DESSERTS 

Bread and butter pudding 

Chocolate truffle cheesecake 

Raspberry sorbet 

Chef’s selection of cheeses with port 

Typography and typeface twenty nine 



Typefaces 

In a comparison of 

letterform combinations 

The following examples illustrate basic critical letter combinations 

and begin to demonstrate the difficulties in reading them. 

lluminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 

IIluminated learning encourages richness 

Illuminated learning encourages richness 

Itluminated learning encourages richness 

Illuminated learning encourages richness 

[luminated learning encourages richness 

Uluminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 

thirty Type omparison of letterform combinations aces In 



Avant Garde 

Futura 

Helvetica 

Frutiger 

Gill 

Officina Sans 

Bodoni 

Times 

Garamond 

Palatino 

Excelsior 

Rockwell 

Do not assume that letterforms of a simple design will be the most legible. 

The answer is to identify the visually clearest letterform combinations. 

It is important to consider the paper stock that letterforms will be printed on 

(see p.135). This is when differentiation problems become most noticeable 

(especially with faxed or photocopied text). 

Reduced to 12 point, the readability issues become more apparent. The 

critical letter combinations in the various typefaces are compared overleaf. 

Illuminated learning encourages richness 

Illuminated learning encourages -richness 

Illuminated learning encourages richness 

\Iluminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 

Illuminated learning encourages richness 
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Avant Garde 

Futura 

Helvetica 

Frutiger 

Gill 

Officina Sans 

Bodoni 

Times 

Garamond 

Palatino 

Excelsior 

Rockwell 

Risk of error 

very great 

great 

very great 

great 

very great 

minor 

great 

minor 

minor 

great 

minor 

great 

Run-together risk 

aa 

rm 

m 

rm 

rn 

m 

mm 

m 

m 

eal 

1g qh 

thirty two Typefaces in a comparison of letterform combinations 

great 

very great 

great 

great 

great 

very great 

great 

very great 

great 

great 

very great 

minor 



Proportion 

hn 

hn 

hn 

hn 

hn 

hn 

hn 

hn 

hn 

hn 

hn 

hn 

ambiguous 

clear 

ambiguous 

clear 

clear 

clear 

very clear 

clear 

very clear 

clear 

clear 

ambiguous 

Similarity 

adg 

adg 

adg 

adg 

adg 

adg 

adg 

adg 

ade 

adg 

adg 

adg 

Typefaces in a comparison of letterform combinations 

very great 

great 

minor 

insignificant 

insignificant 

minor 

insignificant 

insignificant 

insignificant 

insignificant 

minor 

insignificant 
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Designing 

readable text 

As a designer, if you are only asked 

to make the text readable on the 

page, the following questions 

should be asked: 

Who is to read it? 

A professional reader or a 

beginner? Someone who wants to 

read or someone who has to read? 

How will it be read? 

Quickly, in passing, or 

focused on the message? 

Which typographic means are 

appropriate? 

Perky and lively or down-to-earth; 

active or reserved and unobtrusive? 

How should these means be 

applied? 

As the content of the text is of 

paramount importance, the viewer 

must be able to read it easily. 

The following five examples look 

at the communication of the text, 

without creative ambition, and 

show how the correct or incorrect 

use of type can ease or hinder 

reading. 

thirty four 

This is dummy text. It is not meant to be read for content, but rather to create an even 
texture in order to evaluate typefaces more easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such a text. Then one may check how easily 
readable a text is and how it affects the reader. One may measure how wide or narrow it 
sets and, upon closer examination, recognize individual letters and their quirks or special 
features. As one compares typefaces more and more often, one is eventually able to 
identify and name them. Of course, this requires attention to detail and practice. 

A typeface with readability issues is also set badly — too tight, too dense. 

This is dummy text. It is not meant to be read for content, but rather to create an even 
texture in order to evaluate typefaces more easily. One may, at a glance, quickly 
judge the ‘colour’, or grey value, of a typeface using such a text. Then one may 
check how easily readable a text is and how it affects the reader. One may 
measure how wide or narrow it sets and, upon closer examination, recognize indi- 

vidual letters and their quirks or special features. As one compares typefaces more 

and more often, one is eventually able to identify and name them. Of course, this 

requires attention to detail and practice. 

Here the lines are somewhat clearer but this not-so-reader-friendly typeface 

is set far too tightly. 

This is dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly judge the ‘colour’, 
or grey value, of a typeface using such a text. Then one may 
check how easily readable a text is and how it affects the 
reader. One may measure how wide or narrow it sets and, 
upon closer examination, recognize individual letters and their 
quirks or special features. As one compares typefaces more 
and more often, one is eventually able to identify and name 
them. Of course, this requires attention to detail and practice. 

This example is better than the previous one but not yet ideal. The larger 

typesize needs more room. 

Designing readable text 



This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value, of a typeface using 

such a text. Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks or special 

features. AS one compares typefaces more and more often, one is event- 

ually able to identify and name them. Of course, this requires attention to 

detail and practice. 

In spite of its small size, this text is easily readable. This is a result not 

only of a good typeface, but also how it is set. 

This is dummy text. It is not meant to be read for content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. Then one may check how easily readable a text is and how it affects the 
reader. One may measure how wide or narrow it sets and, upon closer examination, recognize individ- 
ual letters and their quirks or special features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. Of course, this requires attention to detail and practice. 

A wrong, namely too narrow, typeface, set badly: lines too long, not enough 

line space. 
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The following examples show that 

the use of tried and true typefaces 

with good reputations don’t 

necessarily guarantee good 

readability. It’s not difficult to 

make a good typeface read badly. 

Helvetica had been a popular type- 

face for decades. Although it is not 

necessarily successful when used 

in long texts, it can nevertheless be 

employed effectively. 
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This is dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate typefaces more 
easily. One may, at a glance, quickly judge the ‘colour’, or grey 
value, of a typeface using such a text. Then one may check how 
easily readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or 
special features. As one compares typefaces more and more often, 
one is eventually able to identify and name them. Of 
course, this requires attention to detail and _ practice. 

This example demonstrates that-Helvetica can have poor legibility through 

bad setting, which results in a dense and blotchy appearance where the 

eyes get caught on the words. The reason is that the letters are too close 

together, the words are too far apart and the lines are too tight. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate type-faces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value 

of a typeface using such a text. Then one may 

check how easily readable a text is and how it 

affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or 

special features. As one compares typefaces more 

and more often, one is eventually able to identify 

and name them. Of course, this requires attention 

to detail and practice. 

Once again Helvetica. This is easier to read because of good setting. 

The visual effect is restful, and the eye of the reader is not distracted. 

The spacing between the letters, words andlines is co-ordinated. 

Designing readable text 
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This is dummy text. It is not meant to be read for content, but | Garamond, an established 

rather to create an even texture in order to evaluate typefaces more benchmark of legibility for 
easily. One may, at a glance, quickly judge the ‘colour’, or grey value, centuries, can still be spoiled 

of a typeface using such a text. Then one may check how easily 
readable a text is and how it affects the reader. One may measure 
how wide or narrow it sets and, upon closer examination, recognize 
individual letters and their quirks or special features. As one compares 
typefaces more and more often, one is eventually able to identify 
and name them. Of course, this requires attention to detail 

and practice. 

by bad typography. 

Although Garamond has a reputation for being indestructible, it is possible 

to use it badly. The effect here is too open: the eye swims over the surface 

instead of being able to follow the lines. The relationship between the 

letter-, word-, and line spacing is unco-ordinated. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may 

check how easily readable a text is and how it affects the 

reader. One may measure how wide or narrow it sets and, 

upon closer examination, recognize individual letters and their 

quirks or special features. As one compares typefaces more 

and more often, one is eventually able to identify and name 

them. Of course, this requires attention to detail and practice. 

Once again Garamond, this time set the way it should be. The words can be 

grasped as units; the lines lead the eye. 
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Avant Garde 

Not appropriate for longer texts. It 

is Suitable for a few words at a 

time, particularly in capitals. 

Futura 

Well-proportioned, but problematic 

for the formation of word images as 

the round letterforms do not unite 

well into word images. The t is a 

‘stopper’ in the middle of a word. 

Helvetica 

World-famous but not absolutely 

readable; suitable for shorter texts. 

In longer texts, the picket-fence 

effect slows the flow of reading. 
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Typefaces 

IN a Comparison 

of readability 

The following examples demonstrate readability issues within certain type- 

faces and aim to encourage critical thinking when using the huge variety of 

typefaces available today. 

This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate 

typefaces more easily. One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how 

it affects the reader. One-may measure how wide or narrow 

it sets and, upon closer examination, recognize individual 

letters and their quirks or soecial features. As one compares 

typefaces more and more offen, one is eventually able to 

identify and name them. Of course, this requires attention to 

detail and practice. 

This is dummy text. It is not meant to be read for content, 
but rather to create an even texture in order to evaluate 
typefaces more easily. One may, at a glance, quickly 
judge the ‘colour’, or grey value, of a typeface using such 
a text. Then one may check how easily readable a text is 
and how it affects the reader. One may measure how 
wide or narrow it sets and, upon closer examination, rec- 
ognize individual letters and their quirks or special fea- 
tures. As one compares typefaces more and more often, 
one is eventually able to identify and name them. Of 
course, this requires attention to detail and practice. This is 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. Then one may check 
how easily readable a text is and how it affects the reader. One 
may measure how wide or narrow it sets and, upon closer exami- 
nation, recognize individual letters and their quirks or special 
features. As one compares typefaces more and more often, one is 
eventually able to identify and name them. Of course, this requires 
attention to detail and practice. This is dummy text. It is not meant 
to be read for content. 

Typefaces in a comparison of readability 



This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate 

typefaces more easily. One may, at a glance, quickly judge the 

‘colour’, or grey value, of a typeface using such a text. Then one 

may check how easily readable a text is and how it affects the 

reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks 

or special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

Of course, this requires attention to detail and practice. This is 

dummy text. 

This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate type- 

faces more easily. One may, at a glance, quickly judge the 

‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow 

it sets and, upon closer examination, recognize individual 

letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able to 

identify and name them. Of course, this requires attention 

to detail and practice. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or 

special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

Of course, this requires attention to detail and practice. This is 

dummy text. 

Typefaces in a comparison of readability 

Gill 

One of the most readable sans 

serifs with unambiguous 

letterforms and optimal guidance 

along the lines. 

Frutiger 

A good, readable face, polished 

and mature. 

Officina Sans 

A sans serif with serifs, durable 

and fairly readable. 
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Bodoni 

An awkward case. It is a celebrated 

and beautiful roman face with 

unambiguous letterforms, but it 

doesn’t guide the eye along the 

line. The vertical dominates, hence 

it requires healthy line spacing. 

Times 

One of the most popular, most 

used and functional typefaces of 

the 20th century. 

Garamond 

One of the most used and reliable 

literary faces. 

forty 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one may check how eas- 

ily readable a text is and how it affects the reader. One may 

measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is eventually 

able to identify and name them. Of course, this requires attention 

to detail and practice. This is dummy text. It is not meant to be read 

for content. 

This is dummy text. It is not meant to be read for content, but rather 

to create an even texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. Then one may check how easily readable 

a text is and how it affects the reader. One may measure how wide 

or narrow it sets and, upon closer examination, recognize individual 

letters and their quirks or special features. As one compares typefaces 

more and more often, one is eventually able to identify and name 

them. Of course, this requires attention to detail and practice. This is 

dummy text. It is not meant to be read for content, but rather to 

create an even texture. 

This is dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the ‘colour’, or grey value, 

of a typeface using such a text. Then one may check how easily 
readable a text is and how it affects the reader. One may measure 
how wide or narrow it sets and, upon closer examination, recognize 
individual letters and their quirks or special features. As one 
compares typefaces more and more often, one is eventually able 
to identify and name them. Of course, this requires attention to 
detail and practice. This is dummy text. It is not meant to be read 
for content. 

Typefaces in a comparison of readability 



This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or 

special features. As one compares typefaces more and more often, 

one is eventually able to identify and name them. Of course, this 

requires attention to detail and practice. This is dummy text. It is 

not meant to be read for content. 

This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate type- 

faces more easily. One may, at a glance, quickly judge the 

‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow 

it sets and, upon closer examination, recognize individual 

letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able to 

identify and name them. Of course, this requires attention 

to detail. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one may check how 

easily readable a text is and how it affects the reader. One may 

measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is eventually 

able to identify and name them. Of course, this requires attention to 

detail and practice. This is dummy text. It is not meant to be read 

for content. 

Typefaces in a comparison of readability 

These comments are no guarantees. 

It is possible to set a good typeface 

badly and vice versa. 

Palatino 

A good, readable typeface from 

the 1950s. Its origins in writing 

with the broad pen are distinctive, 

hence the calligraphic elegance. 

Excelsior 

A virtually indestructible newspaper 

typeface, created for use In 

situations where printing quality 

cannot be guaranteed. 

Rockwell Light 

A typeface with strong serifs, 

yielding good line-flow, but with 

a certain harshness. 
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Reading 

narrow 

typefaces : 

Condensed typefaces are often chosen when there is not much space so 

that the letters can still be reasonably large. Whether this aids readability 

is open to question. Equally, narrow typefaces and long lines (wide 

columns) do not work well together. 

sometimes 
SI PLES Easy 

This picket fence is the mid-zone of a word set in 

Akzidenz Grotesk Condensed. 

This is dummy text. It is not meant to be read for content, but rather 

to create an even texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. Then one may check how easily readable a 

text is and how it affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, recognize individual 

letters and their quirks or special features, As one compares typefaces 

more and more often, one is eventually able to identify and name 

them. Of course, this requires attention to detail and practice, 

oO 

With some tight-fitting faces such as this Akzidenz 

Grotesk Condensed, it is not always clear at a glance 

which letters we are seeing so word forms need to be 

more carefully analysed. This destroys legibility in long 

texts as well as the recognition of single words. 
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sometimes 
SQQITTIELN TIES 

The same mid-zone, set in normal Akzidenz Grotesk. 

This is dummy text. It is not meant to be read 

for content, but rather to create an even 

texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the 

‘colour’, or grey value, of a typeface using such 

a text. Then one may check how easily 

readable a text is and how it affects the 

reader. One may measure how wide or narrow 

it sets and, upon closer examination, recognize 

individual letters and their quirks or special 

features. As one compares typefaces more 

and more often, one is eventually able to 

identify and name them. Of course, this 

requires attention to detail and practice. 

Akzidenz Grotesk again. In typefaces with normal 

proportions, all elements of the letters give clues to 

their identities. This helps legibility. 

Reading narrow typefaces 



In practice, most condensed faces are set 

justified. A rule of thumb, however, applies 

here: narrow setting = flush left. 

EE, 

This is dummy text. It is not meant to be read for content, 
but rather to create an even texture in order to evaluate 
typefaces more easily. One may, at a glance, quickly judge 
the ‘colour’, or grey value, of a typeface using such a text. 
Then one may check how easily readable a text is and how 
it affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, recognize 
individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is 
eventually able to identify and name them. Of course, this 
requires attention to detail and practice. 

This typeface, Akzidenz Grotesk Condensed, is set as 

large as possible to fill the area that has been given, 

hence it is set as tightly as possible. This does not 

serve legibility. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily 

readable a text is and how it affects the reader. One 

may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and 

their quirks or special features. As one compares type- 

faces more and more often, one is eventually able to 

identify and name them. Of course, this requires 

attention to detail and practice. 

Once again the same text in the same area, this time 

set in Thesis Sans. This typeface is more expanded 

than Akzidenz Grotesk Condensed and Frutiger 

Condensed. To ensure the same text fits in the same 

area the typesize must be much smaller and the line 

spacing greater. Legibility is again improved. 

Reading narrow typefaces 

This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate 

typefaces more easily. One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how 

it affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, recognize 

individual letters and their quirks or special features. As 

one compares typefaces more and more often, one is 

eventually able to identify and name them. Of course, this 

requires attention to detail and practice. 

The same text in Frutiger Condensed. It doesn’t run 

as tight as Akzidenz Grotesk Condensed and doesn’t 

need to be set as large to fit the same area. Legibility 

is improved. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order to 

evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily 

readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, 

upon closer examination, recognize individual letters 

and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able 

to identify and name them. Of course, this requires 

attention to detail and practice. 

For comparison, the same text set in Weidemann, an 

especially narrow-running face, which nevertheless 

remains remarkably legible. 
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There are no binding recipes for type combinations. 

It is a matter of typographic sensitivity and experience. 

Expert typographers, as well as careless amateurs, 

permit themselves combinations that would horrify 

colleagues with more traditional sympathies. 

One can, however, gain some certainty by keeping an 

eye on the characteristic shapes of letterforms. 

The examples on page 45 are meant to sensitize, not to 

act as rules for ‘right’ or ‘wrong’. Hence the typeface 

names are not given. 

forty four Mixing typefaces 

Mixing 

.typefaces 

er Laucher Cousteau, der 

St-Exupéry des Meeres 

und seiner Bewobner, ist 

selbst ein Geschipf des 

Meeres, ein glitzerndes, 

gleitendes, von Salzwasser ausgelaugtes 

Meerwesen, ein geschmeidiger Octopus. 

Die klassische Prosa dieses Sportsman- 

nes lockte Scharen, mit Flossen und 

Tauchermasken angetan, xu sich in die 

Meerestiefen, in ein dsthetisches und ath- 

letisches Abenteuer. Zundachst in ein auf- 

riittelndes Evrlebnis, wenigstens fir diemit 

reicher Phantasie Begabten. Durch die | 

Vergroferungsglaser der Taucherbrillen 

sehen Elritzen wie Schwarme menschen- 

Sressender Raubtiere aus; umwogt von 

el 

This is a totally taboo mixture: an italic Renaissance 

roman with a modern initial. It breaks all the rules. 

A typographic virtuoso such as Alexey Brodovitch can 

get away with it. (The example is shown at approxi- 

mately 60 percent of original size.) The reason these 

two typefaces don’t clash in this case is the difference 

in size, 

The larger the contrast of size and weight, the less 

important questions of style become. 



This typeface wants nothing to do 

with its raised initial; a cold 

unfamiliarity prevails. 

Serif text type with a sans serif 

drop cap — compatible neverthe- 

less. The reason is a common 

stylistic derivation. 

Here there is a reserved coolness. 

The two want nothing to do with 

each other. 

An unclear relationship. Similar 

and yet different, both are harmed. 

Strictly speaking, this shouldn’t 

work, because the combination 

is so foreign. But the extreme 

contrast of weights reduces the 

alienating effect. 

Reed initial is the term used to describe the following 

typographic arrangement in which the initial is larger, the text 

smaller. The two typefaces must nevertheless get along with 

each other. 

Rawea initial is the term used to describe the following 

typographic arrangement in which the initial is larger, the text 

smaller. The two typefaces must nevertheless get along with 

each other. 

Recs initial is the term used to describe the following 

typographic arrangement in which the initial is larger, the text 

smaller. The two typefaces must nevertheless get along with 

each other. 

Raised initial is the term used to describe the following 

typographic arrangement in which the initial is larger, the text 

smaller. The two typefaces must nevertheless get along with 

each other. 

Raised initial is the term used to describe the following 

typographic arrangement in which the initial is larger, the text 

smaller. The two typefaces must nevertheless get along with 

each other. 
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On these pages six examples of compatible and less than compatible 

combinations of typeface are put to the test. 

Heading 

This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate 

typefaces more easily: One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide 7 

or narrow it sets. 

Heading 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the ‘colour’, or grey value, 

of a typeface using such a text. Then one may check how easily 

readable a text is and how it affects the reader. One may measure 

how wide or narrow it sets and, upon closer examination, recognize 

individual letters and their quirks or special features. 

Heading 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the ‘colour’, or grey value, 

of a typeface using such a text. Then one may check how easily 

readable a text is and how it affects the reader. One may measure 

how wide or narrow it sets and, upon closer examination, recognize 

individual letters and their quirks or special features. 

forty six Mixing typefaces 

Two ‘upright’ faces. The heading is 

in Helvetica, the text in Walbaum, 

and they harmonize well. 

The two ‘moving’ faces, Gill Sans 

for the heading and Garamond for 

the text, work well together. 

Cross-check: Gill (in the heading) 

leans to the right but is stopped by 

Bodoni (in the text). The result is 

disharmony. 



Heading 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the ‘colour’, or grey value 

of a typeface using such a text. Then one may check how easily 
> 

readable a text is and how it affects the reader. One may measure 

how wide or narrow it sets and, upon closer examination, recognize 

individual letters and their quirks or special features. 

Heading 
This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the ‘colour’, or grey value, 

of a typeface using such a text. Then one may check how easily 

readable a text is and how it affects the reader. One may measure 

how wide or narrow it sets and, upon closer examination, recognize 

individual letters and their quirks or special features. 

Heading 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the ‘colour’, or grey value, 

of a typeface using such a text. Then one may check how easily 

readable a text is and how it affects the reader. One may measure 

how wide or narrow it sets and, upon closer examination, recognize 

individual letters and their quirks or special features. 

Mixing typefaces 

Helvetica and Garamond are alien to 

each other. They have no common 

features, but the contrast is also 

not clear. 

Futura shows enough of its own will 

to contrast well with Bodoni. 

Futura forms an adequate contrast 

to Garamond as well. The encounter 

is, however, not so convincing. 

forty seven 



Helvetica Condensed — made by 

the designer to fit in with the 

Helvetica family concept. 

Carefully balanced in proportion 

and stroke weight. 

Helvetica, artificially condensed by 

the user. Vertical strokes are thus 

thinner, horizontal strokes remain 

as they were and have the effect of 

being too bold. 

The more type is condensed, the 

more its forms and proportions, 

which were achieved with much 

trouble and care, are distorted. 

As Adrian Frutiger demonstrated, 

it’s like elongating the Mona Lisa 

Although not as extreme, even min- 

imal distortions damage 

the typeface. 

forty eight 

Condensing type 

Typesetting technology permits anyone to stretch or squeeze letterforms to 

their heart’s content. This is always, however, an attack on the substance of 

a typeface. Don’t distort the type! It will destroy the letters. 

istortion 

istortion 

stortion 

Distortion 

Condensing type 



This is dummy text. It is not meant to be read for content, but rather to 

Create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is 

and how it affects the reader. One may measure how wide or narrow it 

sets and, upon closer examination, recognize individual letters and their 

quirks or special features. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is 

and how it affects the reader. One may measure how wide or narrow it 

sets and, upon closer examination, recognize individual letters and their 

quirks or special features. 

This is dummy text. It is not meant to be read for content, but rather 

to create an even texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. Then one may check how easily readable 

a text is and how it affects the reader. One may measure how wide 

or narrow it sets and, upon closer examination, recognize individual 

letters and their quirks or special features. 

This is dummy text. It is not meant to be read for content, but rather 

to create an even texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or grey value, ofa 

typeface using such a text. Then one may check how easily readable 

a text is and how it affects the reader. One may measure how wide 

or narrow it sets and, upon closer examination, recognize individual 

letters and their quirks or special features. 

Condensing type 

Helvetica Condensed again, as 

drawn by the designer. 

Helvetica, this time electronically 

condensed. While at larger sizes 

one can see what havoc is 

wreaked, at smaller sizes one 

can only sense It. 

This example shows the space- 

saving version of Concorde Nova, 

created by G. G. Lange in 1975. 

Compare it to the electronically 

condensed normal Concorde 

forty nine 



‘You were driving too fast. 

‘What do you mean? it says 

80 there.’ 

‘No it doesn’t. It says 60.’ 

In the past you could have got 

caught for speeding on the 

European continent due to a Bold 

Condensed sans serif. However, 

the authorities have (for the 

most part) learned their lesson, 

as on newer street signs the 6 

is unmistakeable. | ) () 8 () 

fifty Condensing type 



Designing 

with numbers 

and figures 

Research into typeface legibility 

has been carried out since the 

1920s. Legibility of numbers, how- 

ever, has seen very little. Numbers 

are made up of figures, as words 

are made up of letters. ‘Word 

images’ stay in one’s mind but 

‘number images’ tend not to do so. 

The unmistakeability of figures is 

hence even more important than 

with letters. 

One can recognize that in some 

typefaces much care has been 

given to integrate the figures 

formally with the letters, however, 

the form of figures has developed 

separately from that of letters. 

While our alphabet has Greek and 

Roman origins, our figures come 

from Arabic roots. 

On the following pages look at 

some of the more distinguishing 

features of figures. 

The subject as a whole, of course, 

is much more complex. 

This is dummy text. It reveals a lot about the 

typeface in which it was set on 04.08.2005. On 

first sight the grey value of... 

Lining figures within a line 

give emphasis. 

This is dummy text. It reveals a lot about the 

typeface in which it was set on 04.08.2005. On 

first sight the grey value of... 

Old style figures fit in well with 

lowercase letters. 

This is dummy text'. It reveals a lot about the 

typeface in which it is set. On first sight the 

grey value of the type area’ is visible. One 

may then establish how easily readable’ a text 

is and how it affects the reader. 

Reference (or superscript) figures 

are usually made by merely 

reducing the normal figures of 

the typeface. A few well-planned 

type families have their own 

sub- and superscript figures. 

Designing with numbers and figures fifty one 



Lining figures 

or modern figures 

All figures have the same height, 

matching that of the capital letters 

and align on the baseline. 6 / 8 e) : 

These are usually used alongside 

terforms or in tabular uppercase le 

material. However, they may also 

be used when the designer wishes 

~~ Figure 12345 
7890 

« SISUIC*l 29 Qe 

6:7 SOKO 

eee (ees 162) 3 7S 
the more contemporary 

a" 67-896 
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Reading 

numbers 

So 

Colibri Associates 

385 45th St. East 

Suite 819 

Boulder 

CO 80302 

Telephone 1-305-427-3509 

Fax 1-303-427-3510 

er 

‘Hello, may | speak with 

Mrs Smith from marketing, 

please?’ 

‘You probably want 

Colibri Associates. You’re 

the fifth caller so far today. 

Instead of 427-5509, just 

dial 427-3509. 

Recent trends in letterhead 

typography favour small typesizes 

and light grey or powder blue ink, 

making it difficult to differentiate 

between some numbers. 

In the above example, the 

information for Colibri Associates 

was printed in 5-point Walbaum 

in which the 3 and the 5 look 

remarkably similar. It is therefore 

important to stress that when deal- 

ing with numbers aesthetics should 

not take precedence over function. 

Readability of figures: 

number grouping 

Examples of grouping UK and US 

telephone numbers: 

UK 

+ 44 (0) 1392 687234 

UK London 

+ 44 (0) 20 8798 0946 

US 

+ 1 (303) 427-3509 

An example of credit card number 

grouping for the UK and US: 

2345 8786 9823 8483 

(four groups of four numbers) 

Examples of grouping sort codes 

(UK) and routing numbers (US): 

Sort code: 

60 59 48 

(three groups of two numbers) 

Routing number: 

463890654 

(nine consecutive numbers) 

Examples of postcodes (UK) 

and zip codes (US): 

Postcode: 

EX31 7DB 

Zip code: 

80302 

Zip code with extension: 

80302-7578 

Reading numbers 

Numbers up to four figures are 

set without spaces but can take 

a comma: 

3000 

3,000 

Numbers of more than four figures 

can be set out with spaces, 

full points or commas. However, 

the use of spaces is the most 

visually elegant arrangement: 

30 000 

300 000 

3 000 000 

The two examples below demon- 

strate that longer numbers must be 

grouped to aid readability. The first 

is a tiny communication-hostile, 

set-like-a-picket-fence sans with 

ungrouped numbers: 

Colibri Associates 

385 45th St. East 

Suite 819 

Boulder 

CO 80302 

Telephone 13034273509 

Fax 13034273510 

The same text, this time better, 

with grouped numbers: 

Colibri Associates 

385 45th St. East 

Suite 819 

Boulder 

CO 80302 

Telephone + 1 (303) 427-3509 

Fax + 1 (303) 427-3510 

fifty three 
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Readability of figures: 

typeface 

These examples show the impor- 

tance of selecting an appropriate 

typeface when the readability of 

numbers is of importance. 

Set in this minimum size, the 

3 and the 5 of the otherwise 

beautiful Walbaum are difficult 

to differentiate. 

Colibri Associates 

385 45th St. East 

Suite 819 

Boulder 

CO 80302 

Telephone + 1 (303) 427-3509 

Fax + 1 (303) 427-3510 

With Bodoni, the 3 and 5 are 

differentiated. Nevertheless it is 

still challenging for the user. 

Colibri Associates 

385 45th St. East 

Suite 819 

Boulder 

CO 80302 

Telephone + | (303) 427-3509 

Fax + 1 (303) 427-3510 

The modern Trebuchet is set in a 

very small typesize with lining 

figures. The numbers / lines 

are indistinct. 

Colibri Associates 

385 45th St. East 

Suite 819 

Boulder 

CO 80302 

Telephone + 1 (303) 427-3509 

Fax + 1 (303) 427-3510 

fifty four 

The same text with Caslon, 

using non-lining figures. 

The numbers are more readable, 

the lines clearer. 

Co.ipri ASSOCIATES 

385 457TH St. East 

Suite 819 

BOULDER 

CO 80302 

TELEPHONE + 1 (303) 427-3509 

Fax + 1 (303) 427-3510 

Reader-friendly typesize of Trade 

Gothic Light with lining figures. 

The example is attractive but not 

very easy to read. 

Colibri Associates 

385 45th St. East 

Suite 819 

Boulder 

CO 80302 

Telephone + 1 (303) 427-3509 

Fax + 1 (303) 427-3510 

Franklin Gothic Demi. 

Powerful and expressive but not 

easily readable. 

Colibri Associates 

385 45th St. East 

Suite 819 

Boulder 

CO 80302 

Telephone + 1 (303) 427-3509 

Fax + 1 (303) 427-3510 

Reading numbers 

Readability of figures: 

line-spacing 

In this example we show, taken » 

from the approach used in Erik 

Spiekermann’s Rhyme and Reason, 

a scale of typographic reader- 

friendliness, from annoying to 

agreeable. The examples demon- 

strate how adequate line-spacing 

supports legibility and should serve 

as self-tests for designers. 

Georgia with non-lining figures set 

without leading. 

Colibri Associates 
385 45th St. East 
Telephone + 1 (303) 427-3509 
Fax + 1 (303) 427-3510 

Georgia with leading, thus 

more readable: 

Colibri Associates 

385 45th St. East 

Telephone + 1 (303) 427-3509 

Fax + 1 (303) 427-3510 

GroThesis with non-lining figures 

set without leading. 

Colibri Associates 
385 45th St. East 
Telephone + 1 (303) 427-3509 
Fax 1.(303) 427-3510 

As readable as Georgia: 

GroThesis non-lining figures, 

with leading. 

Colibri Associates 

385 45th St. East 

Telephone +1 (303) 427-3509 

Fax + 1 (303) 427-3510 
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Designing 

with words 7 

My cultured colleagues mock every grammatical 

blunder that slips past the editors of popular 

newspapers and magazines. However, it is only 

my colleagues working in design who notice the 

typographical indiscretions. in those same publications 

This section will introduce you to the basics of 

designing with words. It focuses on the details that 

should be considered when producing craftsmanlike 

legible typography. 

The type user should consider 

¢ typographic detailing that will need to be addressed 

¢ that a suitable typeface and -size has been chosen 

e the relationship of letters to each other 

e the relationship of words to each other 

e the relationship between word space and line space 

* the relationship between typesize and line space 

¢ the relation between column width and line space 

e the choice of alignment, whether ranged left, ranged 

right, justified or centred 

fifty six Designing with words 

The following examples demonstrate that many type 

users do not have knowledge of the basic fundamentals 

of typography and typesetting. 

A YEAR on from the massive flooding, resi- 

_ dents are keeping things low key as the first 

| anniversary approaches. 

| 

In general............... | 

Such an obvious error — and in a headline! 

(See ellipsis p.60.) 

To introduce you to St Lucia we include an early 
morming walk and, to find out more about its | 
cuisine and rum, a chance to see typical food-and | 
drink - being prepared, with plenty of sampling of | 
the results! And we strongly recommend seeing | 
more of the island, whether you hire a car and | 
explore at your own pace or take one of the | 
many excursions. 

Misuse of hyphens. (See p.61.) 

final test: 
A bold error. Using a fi ligature within this headline 

would have made all the difference. (See p.61.) 



shoes and accessories all at great prices. 

Lindsay will also be stocking some well- 

known labels for the winter season. Call in 

to this friendly shop and take a look for 

yourself. 

A block of text with a widow. (See pp.65 and 91.) 

Mrs Anne Kern, 2 York Street, 

London W6 4AU; e- 

mail:annekern@myemail.com 

I enclose a group photograph which 
is presumably of staff and patients at 

Kirkee Station Hospital, India. I think the 
man on the far right middle row is my grand- 
father, George Albert Peedle, who served 

with the ASC during -World War I. 
Unfortunately I have been unable to find 
any service papers and presume that they 
were destroyed along with so many others. 
I have found his medal records and still have 
the medal. 

Two typographic errors here. Small caps and lining 

figures would have been more sensitive (see p.52) and 

the line break / hyphen in email is criminal! 

AMUSEMENT PARK is_ open, 
October through March 9-4.30pm 
except Sundays.Entry for under fives 
half-price. 

Again there is misuse of a hyphen when an en rule 

should be used. (See p.61.) A word space is also 

required after the full point between Sundays and 

Entry. (See p.59.) 

“All you can 
$10.99 — 

the ‘t’. More leading required. (See pp.63 and 78.) 

e Spend as much time as you poss- | 
ibly can at the exhibition chatting to 
people you see looking at your works. 

e |f you put a reasonable value on your 
works, make sure you have them in- 

sured. 

Ranged left text with problem hyphens causing poor 

line breaks, especially in the second bullet point. 

(See p.85.) 
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in the rustic homespun and high 
| boots of an ostler from one of the 

inns. 
“Why ... hello,” Andrea 

stammered. 
“Hi, Andrea. I see you went 

The space between the V and the A needs to be kerned. ahead with the costume Id cooked 

(See p.62.) up.” He came closer, his 
expression unreadable in the 
dusky evening light. “] hoped you 

J 

isi Show was eee ne to at dress 
G a record-breaking P <c if 

success yesterday afternoon. _ quickened, 1 never thanked you 

Hundreds of contestants and for the portrait. | meant to, but you 
visitors started to pour through were always so busy. 
the gates of the aerodrome from 
early in the morning. 
As well as crowds of spectators, : 

there were more stalls a entrants Again, a problem with word spacing 
than last year — which was itself a and in particular the ellipsis. 
record-breaking event. 
More than 700 people put forward 
their animals for the open dog 
show. 

pulse 

Justified text can cause problems with word spaces 

as this example clearly shows. (See p.86.) 

General Store 

Poor positioning of text within a box. 

(See p.94.) 
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Words and paragraphs: 

technical terminology 
a 

The following pages give an overview of the technical 

terminology for words and paragraphs. It is important full 

to familiarize yourself with this section, as by using 

and taking note of the terms and their typographic The full point is otherwise known as a full stop or 

relevance it will assist you in producing typography at period. It is used to mark the end of a sentence that 

a more professional level. does not close with an exclamation or question mark. 

It is also used with abbreviations. It is always followed 

Punctuation by a letter space. (See also Abbreviations, p.61.) 

When designing with words it is vitally important that ; 

the correct punctuation is used to demonstrate pauses, 

inflexions and emphases and to ensure clarity when “9 
reading. There will be times when you may be working 

with a writer or editor who will be focusing on the The comma separates co-ordinated items and defines 

correct usage. However, when a client supplies the text clauses and phrases within a sentence. For example: 

you do need to pay attention to the details of the “She put on her coat, which was new, and went out into 

words and punctuation and understand them fully. the rain.’ It is also used to separate items in a list. 

While housestyle between publishers and organizations ee) 

will vary it is important to know the basic rules on the 

use of punctuation. There is also a range of style man- 

uals available if you wish to study the subject in more A colon is situated within a sentence to mark a pause 

depth. For keyboard shortcuts to creating punctuation indicating a step forward from introduction to main 

please refer to Appendix 1. theme, from cause to effect, premiss to conclusion. 

It is used when the preceding part is complete both in 

sense and construction and the following part arises 

from it in sense but not in construction. For example: 

‘Study to acquire a habit of thinking: no habit is more 

important.’ It is also used to indicate a list of items 

and after expressions such as, ‘for example’, ‘to sum 

up’ etc. A dash should not be added after a colon 

where its use is to indicate a list. 

The semicolon divides a sentence in cases where the 

sense requires a larger pause than that of a comma, 

but where the sentence should not be split into two 

as the information is closely connected. For example: 

‘Economy is no disgrace; for it is better to live on a 

little than to outlive a great deal.’ 
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This mark is used to indicate an exclamation of word, 

phrase, or sentence, expressing emotion, pain, sorrow, 

enthusiasm etc, and should be positioned directly after 

this. It should be noted that this mark Is used for 

emphasis and should be used sparingly. 

ke 

The question mark is used to follow every question that 

requires a separate answer. It is not used after an 

indirect question has been posed. 

(pa arenthesi 315) 

Parentheses are used to enclose remarks made by the 

writer of the text, as well as explanations, definitions, 

authorities or references. Parentheses can also be used 

to enclose interruptions from an audience in the report 

of a speech, and enclosing reference letters or figures. 

Square brackets are used to enclose comments, correc- 

tions, explanations, notes, questions or translations 

that are not in the original text, but have been added. 

A brace is used in tabular work to connect words, lines 

etc. When it is used to demonstrate that one point 

comprises many others, the brace should point towards 

the single item which should be centred on it. 

Braces are also used for brackets within parentheses. 

forward slash/ 

The forward slash is also referred to as a shilling mark 

or a virgule. It is now especially used to separate 

different elements in website addresses and dates given 

in numerical form. A solidus / (shift, alt, 1) is often 

used instead of the forward slash or virgule. A solidus 

is specifically used as a fraction bar. 

The ellipsis is a single character made up of three peri- 

ods and has its own keyboard stroke (alt ;). A series of 

three normal periods may be used when one wishes 

more control over the spacing between the dots, 

although in that case one must ensure that the periods 

are not separated at line breaks. When the ellipsis 

stands for omitted words, it usually has a letterspace 

either side. When it stands for an omitted word part, 

the letterspaces are omitted. A period following an 

ellipsis must be separated from it by a letterspace. 

Wt 4 
ai ~Y ¢ ) yp n 
A. }. J IE 

An apostrophe Is used to show an omission of a letter 

or letters, for example, it’s for it is. It demonstrates 

possession or close association, for example, Mark’s 

car. The apostrophe must not be confused with the 

single open quotation mark or with the signs for feet 

and minutes (used in longitude and latitude). 

CO re O) '@) eC 1) a ue 

root/ minute 
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I 
e 

a | 

Jf St 

The hyphen is used to join words to form a single 

expression such as rock-forming. It is also used 

adjectively, for example, ‘a well-known painting’, 

as opposed to ‘the painting is well known’. It is also 

used for word breaks at the ends of lines. 

ee-o14si — 

The en dash is used to link two items together, for 

example as a range between dates or between places, 

such as: 1997-8 and the London—Manchester train. 

It is not to be confused with the hyphen. A hyphen is a 

short stroke, the en dash somewhat longer and usually 

thinner. In the UK a spaced en rule can be used as a 

parenthical dash to denote an aside. 

s 8 b 
= 2 A S i. es A i = 

The em dash is used to indicate a pause in hesitant 

speech, for example, ‘Wait—lI’ll come’. It can also be 

used in place of parentheses, especially remarks made 

by the writer. It tends to be used more regularly in US 

texts than in UK texts. 

C14 CY F 
~ i | | if 

(ae gpa Piegessih 9 

(Af 4 Se ae yo? 
Moarihti¢ AWOVTeS 
¢ CJLiT } P ; \ ; J QR FL . 

Quotation marks, either single or double, are used to 

mark the beginning and end of a quoted passage, 

chapter of a book, title of an article and to show 

speech. Do not use inch or foot marks / signs in place 

of true quotation marks. 

Words and paragraphs: technical terminology 

Quotation marks, either single or double, are used to 

mark the beginning and end of a quoted passage, 

chapter of a book, title of an article and to show 

speech. Do not use inch or foot marks / signs in place 

of true quotation marks. 

q1i } i¢ 

Guillemets are an alternate way of indicating 

quotations. Note that guillemets should not be replaced 

by the mathematical < > signs. 

fi fl 
fa fA 
They are designed to avoid the clash between the finial 

on the f and the dot of the i or with the ascender of the 

following f or I. 

Abbreviations 

In cases where a word has been shortened a full point 

is used to indicate this. In this way a full point is used 

after personal initials, such as J. S. Smith and after 

abbreviations, such as Feb. for February. A full point is 

generally not used for contractions, such as Dr, Mrs, 

Mr, St, but this is often a matter of style, so check with 

the client. Generally acronyms in capitals do not take 

full points, for example USA, UK, BBC, UNICEF 

sixty one 



Kerning 

Some characters, when positioned 

next to one another, do not have 

the same character spacing 

compared to the adjacent letter- 

forms, such as Yo in York or AV in 

AVERAGE. This is due to the 

angled slopes of the letterforms. 

Kerning is used to reduce the 

space between these characters to 

enable the space between them 

to remain visually consistent, 

improving letterfit. 

sixty two 

AVERAGE 

AVERAGE 

York 

York 

AVERAGE 

AVERAGE 

None 

York 

Words and paragraphs: technical terminology 

Without kerning. 

. 

With kerning. 

Without kerning. 

With kerning. 

Without kerning. 

With kerning. 

Without kerning. 

With kerning. 



Blocks of text: 

technical terminology 

The examples on this page and 

overleaf explain the technical 

terminology used when dealing 

with blocks of text. 

This is dummy text. It is not meant to be read 
for content, but rather to create an even 

texture in order to evaluate typefaces more 
easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using 
such a text. Then one may check how easily 
readable a text is and how it affects the 
reader. One) may) measure! how widel/or 
narrow it sets and, upon closer examination, 

recognize individual letters and their quirks 
or special features. As one compares type- 
faces more and more often, one is eventually 
able to identify and name them. { 

Of course, this requires attention to detail 
and practice. This is dummy text. It is not 
meant to be read for content, but rather to 

create an even texture in order to evaluate 
typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a 
typeface using such a text.) Then one may 
check how easily readable/a text is and how 
it affects the reader. One may measure how 
wide or narrow it sets and, \upon closer exam- 
ination, recognize individual letters and their 
quirks or special features. As one compares 
typefaces more and more often, one is 
eventually able to identify and name them. 
Of course, this requires attention to detail 
and practice.This is dummy text. It is not 
meant to be read for content, but rather to 

create an even texture in order to evaluate 
typefaces more easily. | 

One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using 
such a text. Then one may check how easily 
readable a text is and how it affects the 

reader. One may measure how wide or 

narrow it sets. § 
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wordspacing 
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This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one 

may check how easily readable a text is and how it 

affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or 

special features. As one compares typefaces more 

and more often, one is eventually able to identify 

and name them. 

Of course, this requires attention to detail and 

practice. This is dummy text. It is not meant to be 

read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 
at a glance, quickly judge the ‘colour’, or grey 
value, of a typeface using such a text. Then one 

may check how easily readable a text is and how it 
affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or 

special features. As one compares typefaces more 

and more often, one is eventually able to identify 

and name them. 
Of course, this requires attention to detail and 

practice. This is dummy text. It is not meant to be 

read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then 

one may check how easily readable a text is and 

column of text 

sixty four 

one may check how easily readable a text is and 

how it affects the reader. One may measure 

how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their 

quirks or special features. As one compares type- 

faces more and more often, one is eventually 

able to identify and name them. Of course, this 

requires attention to detail and practice. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one 

may check how easily readable a text is and how it 

affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or 

special features. 

how it affects the reader. One may measure 

how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their 

quirks or special features. 

As one compares typefaces more and more 

often, one is eventually able to identify and name 

them. Of course, this requires attention to detail 

and practice. This is dummy text. It is not meant 

to be read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, 

or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is 

and how it affects the reader. 

One may measure how wide or narrow 

it sets and, upon closer examination, recog?) 

nize individual letters and their quirks or special 

features. As one compares typefaces more and 

more often, one is eventually able to identify. 

Words and paragraphs: technical terminology 

| 
| 

| | . 

paragraph space 

paragraph space 

indented paragraph 

hyphenation 

(end of line break) 



This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 

at a glance, \ quickly Judge the ‘colour’, or 

grey |, value, of \a typeface ‘using such a text. 

Then} one may\check how\ easily readable a 

text is\and how it \affects the\ reader. One may 

measure how wide) or narrow it sets and, upon 

closer examination, \ recognize individual letters 

and their quirks or\ special features. As one 

compares typefaces more and more often, one is 

eventually able to identify and name them. 

Of course, this requires attention to detail and 

practice. This is dummy text. It is not meant to be 

read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, 

or grey value, of a typeface using such a text. Then 

one may check how easily readable a text is and 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one 

may check how easily readable a text is and how it 

affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or 

special features. As one compares typefaces more 

and more often, one is eventually able to identify 

and name them. Of course, this requires attention 

to detail and practice. This is dummy text. It is not 

meant to be read for content, but rather to create 

an even texture in order to evaluate typefaces more 

easily. 
One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then 

one may check how easily readable a text is and 

Words and paragraphs: 

how it affects the reader. One may measure how 

wide or/narrow it sets and, upon closer exam- 

ination, \recognize individual letters and their 

quirks or special features. 

As one compares typefaces more and more 

often,/one is eventually able to identify and 

name them. Of course, this requires attention to 

detail and practice. This is dummy text. It is not 

meant to be read for content, but (rather to 

create an even texture in order to, evaluate 

typefaces more easily. One “may, at/ a glance, 

quickly judge the ‘colour’,,or grey value, of a 

typeface using such a text. Then one may check 

how easily readable a text is and how it affects 

the reader. 

One may measure how wide or narrow it sets 

and, 

individual letters/and their quirks \or special 

upon closer examination, | recognize 

features. As one compares typefaces more. 

how it affects the reader. 

One may measure how wide or narrow it sets 

and, upon closer examination, recognize 

individual letters and their quirks or special 

features. As one compares typefaces more and 

more often, one is eventually able to identify and 

name them. Of course, this requires attention to 

detail and practice. 

This is dummy text. It is not meant to be read 

for content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one 

may check how easily readable a text is and how it 

affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or 

special features. As one compares typefaces more 

and more often, one is eventually able to identify. 

technical terminology sixty five 

Rivers, found in 

justified texts, 

are created due 

to inconsistency 

between wordspaces 

over a number of 

lines of text. 

Widow is the term 

used to describe a 

single word of type 

that is left on its 

own at the end 

of a column 

or paragraph. 

An orphan is a 

short line of type 

from a column or 

paragraph left on 

its own at the top 

of a new column 

or page. 
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Common mistakes — 
a picture puzzle 

Those who argue, ‘it’s not so important to understand what is meant’, 

would also accept ‘youse understands what me means?’ 

Those who would rather learn to cook well than just produce something 

edible, need a master chef or at least good cookbooks. Those who wish not 

only to create adequate typesetting (which Getting it Right with Type 

should serve) but rather ‘really good’ setting, must deal more thoroughly 

with the matter. 

Attention to detail is the key. 
ey, 

A good sixteen microtypographic errors are hidden in the example on the 

opposite page. Some of them ‘merely’ offend the customs of good 

aesthetics, while others are as bad as broken English. 

The search for mistakes is helped overleaf. 

Common mistakes — a picture puzzle 



THIS IS DUMMY TEXT. Written on the London — 

Newcastle train. It is not meant to be read for 

content, but rather to 'create' an even texture in 

order to evaluate typefaces more easily. One may, at 
a glance, quickly judge the colour, or grey value, of 
a typeface using such a text. Then one may check 

how easily readable a text is and how it 

affects the reader. One may measure how wide or 
narrow it sets and , upon closer examination, rec- 

ognize individual letters, and their quirks or special 

features. AS one compares typefaces more and 
more often, one is eventually able to identify and 

name them... Of course, this requires attention to 

detail and practice. This is dummy text, written on 

the London - Newcastle train. It is not meant to be 

read for content. But rather to create an even tex- 

ture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ''colour", or grey 

value, of a typeface using such a text. Then one may check 

how easily readable a text is and how It affects the 

reader. One may measure how wide or narrow it sets 
and, upon closer examination, recognize individual 

letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually 
able to identify and name them. Of course, this 

requires attention to detail and_ practice. 

This is dummy text, written on the 

London—Newcastle train. It is not meant to be read 

for content, but rather to create an even texture In 

OPrera—e 7 «= Ts 0 erevrsae- |! Ur de te 

typefaces more easily. One may, at a glance, 

quickly judge the “colour”, or grey value, of a type- 

face using such a text... 

Common mistakes — a picture puzzle sixty seven 



sixty eight 

Picture puzzle: 

the solution 

THIS IS DUMMY TEXT. Written on the London-— 
Newcastle train. It is not meant to be read for 
content, but rather to Create’ an even texture in 

order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the colour, or grey value, of 
a typeface using such a text. Then one may check 

how easily readable a text is and how it 
affects the reader. One may measure how wide or 

narrow it sets and , Upon closer examination, rec- 

ognize individual letters, and their quirks or special 

features. AS one compares typefaces more and 

more often, one is eventually able to identify and 
name them... Of course, this requires attention to 

detail and practice. This is dummy text, written on 
the London = Newcastle train. It is not meant to be 

read for content, But rather to create an even tex- 

ture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the "colour", or grey 

value, of a typeface using such a text. Then one may check 
how easily readable a text is and how it affects the 

reader. One may measure how wide or narrow it sets 
and, upon closer examination, recognize individual 

letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually 

able to identify and name them. Of course, this 
requires attention to detail and _ practice. 

This is dummy text, written on the 
London = Newcastle train. It is not meant to be read 
for content, but rather to create an even texture in 
On ee ee a aS a Vio al aaa 
typefaces more easily. One may, at a glance, 
quickly judge the “colour”, or grey value, of a type- 
face using such a text). 

Picture puzzle: the solution 



oe = 

RA 

false small capitals 

false apostrophe / improper use of foot marks 

sloped roman instead of true italic 

letterspacing too loose 

incorrect placing / spacing of comma 

ellipsis too tight 

hyphen instead of closed en rule 

incorrect use of full point 

false quotation marks / improper use of inch marks 

letterspacing too tight 

ligature not used 

inconsistency of typeface 

river in justified typesetting 

spaced en rule 

line justified through letterspacing 

ellipsis too loose 

Picture puzzle: the solution sixty nine 



Size of type 

When deciding what typesize 

should be used for a job, 

consideration should be given 

to the typeface and its x-height 

(plus of course the viewer, and 

where and how it will be read). 

It is important to understand 

how a block of text can express 

a message throught its texture, 

therefore suiting a particular 

design solution. 

The following examples show six 

typefaces all set in 10-point but 

demonstrating different x-heights. 

It is not the point size but the 

x-height that determines the 

visual size. 

seventy 

Helvetica 

This is dummy text. It is not meant to be read for content, 
but rather to create an even texture in order to evaluate 
typefaces more easily. One may, at a glance, quickly judge 
the ‘colour’, or grey value, of a typeface using such a text. 

Bembo 

This is dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. 

Meta 

This is dummy text. It is not meant to be read for content, 
but rather to create an even texture in order to evaluate 
typefaces more easily. One. may, at a glance, quickly judge 
the ‘colour’, or grey value, of a typeface using such a text. 

Bodoni 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. 

Futura 

This is dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. 

AntiThesis 55 

This is dummy text. It is not meant to be read for content, 
but rather to create an even texture in order to evaluate 
typefaces more easily. One may, at a glance, quickly judge 
the ‘colour’, or grey value, of a typeface using such a text. 

Size of type 



The following examples demon- 

strate that if a large amount of text 

needs to fit into a small space the 

designer should select a typeface 

that has a large x-height but small 

point size. Condensed typefaces 

often assist in this case as they 

allow more characters per line. 

New Aster 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface 
using such a text. 

Trade Gothic 

This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate 

typefaces more easily. One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface using such a text. 

Avant Garde 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or grey value, of 

a typeface using such a text. 

Century Expanded 

This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate 

typefaces more easily. One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface using such a text. 
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Photosetting style from the 1960s 

‘tight, not touching’. Word images 

are ‘spotty’. 

The computer-setting influence: 

we get into the habit of loose, 

open word images. 

While it is possible to manipulate 

word forms, it is important to 

ensure that the word does not 

become fragmented. 

A fair word image — no ‘spots’, 

no holes. 

Letterspacing 

The letterspacing that the designer should employ will vary depending on 

the typeface that is chosen, whether the type is upper- or lowercase and 

the amount of text to be set. 

Letterspacing display type ‘ 

When letterspacing display type the designer must pay particular attention 

to inconsistency which will be more obvious than letterspacing in text 

and will be more distracting. 

_ Letterspacing 

Letterspacing 

Letterspacing 

Letterspacing 

seventy two Letterspacing 



Letterspacing blocks of text 

Tight letterspacing 

Helvetica 

This is dummy text. It is not meant to be read 

for content, but rather to create an even 

texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface 

using such a text. 

Bembo 

This is dummy text. It is not meant to be read 

for content, but rather to create an even texture 

in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the 

‘colour’, or grey value, of a typeface using 

such a text. 

Frutiger Condensed 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. 

Trade Gothic Extended 

This is dummy text. It is not meant to be 

read for content, but rather to create an 

even texture in order to evaluate type- 

faces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of 

a typeface using such a text. 

Loose letterspacing 

Helvetica 

This is dummy text. It is not meant to 

be read for content, but rather to 

create an even texture in order to 

evaluate typefaces more easily. 

One may, at a glance, quickly judge 
the ‘colour’, or grey value. 

Bembo 

This is dummy text. It is not meant to 

be read for content, but rather to create 

an even texture in order to evaluate 

typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or 

grey value, of a typeface. 

Frutiger Condensed 

This is dummy text. It is not meant to be read 
for content, but rather to create an even tex- 

ture in order to evaluate typefaces more easily. 
One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface. 

Trade Gothic Extended 

This is dummy text. It is not meant 

to be read for content, but rather 

to create an even texture in order 

to evaluate typefaces more easily. 

One may, at a glance, quickly 

judge the ‘colour’, or grey value. 
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Letterspacing and reading 

The colour of the printed piece can be affected by 

letterspacing text. Some caution should be exercised 

when letterspacing lowercase letterforms as readability 

can be affected. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value, 

of a typeface using such a text. Then one may 

check how easily readable a text is and how it 

affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or 
special features. As one compares 

Poor letterspacing with justified type. 

This is dummy text. It is not meant to be 

read for content, but rather to.create an 

even texture in order to evaluate type- 

faces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, 

of a typeface using such a text. Then one 

may check how easily readable a text is 

and how it affects the reader. One may 

measure how wide or narrow it sets and, 

upon closer examination, recognize indi- 

vidual letters and their quirks or special 

features. AS one compares 

Good Jetterspacing with justified type 

(with hyphenation). 

seventy four Letterspacing 

Letterspacing and meaning 

Letterspacing is an emphasizing device. If words are 

allowed to be spaced out merely in order to satisfy the 

demands of justification or turn-over, certain words are 

emphasized without any regard to meaning. 

This is dummy text. It is not meant to be read 
for content, but rather to create an even tex- 

ture in order to evaluate typefaces more easily. 
One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such 
a text. Then one may check how easily read- 
able a text is and how it affects the reader. One 
may measure how wide or narrow it sets and, 
upon closer examination, recognize individual 
letters and their quirks or special features. 

Letterspacing too tight. The overall impression is spotty 

and uneven. 

This is dummy text. It is not meant to be 
read for content, but rather to create an 

even texture in order to evaluate type- 
faces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, 
of a typeface using such a text. Then one 
may check how easily readable a text is 
and how it affects the reader. One may 
measure how wide or narrow it sets and, 

upon closer examination, recognize 
individual letters and their quirks or 
special features. 

Well balanced letterspacing. The image is calm and 

reader friendly. 



Subheads within the text 

Typesizes from 14 to 16 point and up (depending on 

the typeface) should be set with tighter letterspacing. 

With ‘normal’ spacing they appear too loose. 

Wordspacing must also be tightened. 

Letterspacing type 
over 14 point 
This is dummy text. It is not meant to be 

read for content, but rather to create an 

even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly 
judge the ‘colour’, or grey value, of a type- 
face using such a text. 

Subheading with normal letterspacing. 

Letterspacing type 
over 14 point 
This is dummy text. It is not meant to be 

read for content, but rather to create an 
even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly 

judge the ‘colour’, or grey value, of a type- 

face using such a text. 

Subheading with tighter letterspacing. 

Reference sizes 

When very small sizes are used, spacing must be 

loosened. In the following example the type is set in 

6 point with normal spacing. Word images appear 

too tight. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters and their quirks 

or special features. As one compares typefaces more and more often, 

one is eventually able to identify and name them. Of course, this requires 

attention to detail and practice. 

In the next example the same typeface is set more 

loosely. The text is easier to read. Altering letterspacing 

belongs to the finer points of typesetting, and it is 

advisable that you have complete command of what 

you are doing before venturing into this area. 

This is dummy text. It is not meant to be read for content, but rather 

to create an even texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. Then one may check how easily readable 

a text is and how it affects the reader. One may measure how wide 

or narrow it sets and, upon closer examination, recognize individual 

letters and their quirks or special features. As one compares type- 

faces more and more often, one is eventually able to identify and 

name them. Of course, this requires attention to detail and practice. 
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Wordspacing 

The space between words is termed 

wordspacing. The same principle 

that is used in letterspacing also 

applies to wordspacing; word- 

spacing has an effect on the overall 

colour of the text and its readabili- 

ty. The viewer may experience 

difficulties in reading words that 

are set too closely together as this 

can cause problems distinguishing 

one word from another. 

Conversely, words that are set 

too far apart cause ‘rivers’ in the 

text, which disrupt the left-to-right 

eye movement, as the following 

examples demonstrate. 

seventy six 

This example uses very loose wordspacing, but-normal letterspacing. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, 

or grey value, of a typeface using such a text. Then one may 

check how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or 

special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

Of course, this requires attention to detail and practice. 

This example shows normal wordspacing and normal letterspacing. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. 

Qne may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or 

special features. As one compares typefaces more and more often 

one is eventually able to identify and name them. Of course, 

this requires attention to detail and practice. 

b) 

Wordspacing 



This example demonstrates tight wordspacing, but with normal letterspacing. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or 

special features. As one compares typefaces more and more often, 

one is eventually able to identify and name them. Of course, this 

requires attention to detail and practice. 

The final example shows very tight wordspacing, but still with normal letterspacing. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one may check how 

easily readable a text is and how it affects the reader. One may 

measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is eventually 

able to identify and name them. Of course, this requires attention 

to detail and practice. 
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Leading Sa 

The examples below demonstrate that the space 

between lines of type is as important as the lines of type 

themselves. Too little leading can lead to problems with 

overlapping ascenders and descenders, causing the eye 

to make unnecessary movements when reading. A large 

amount of leading creates too much space for the eye to 

travel between lines. Both cause fatigue when reading 

lengthy texts. 

Preface v. 
Contents vii 
Rules for setting English 1 
Division of words 1 
Punctuation 38 

Leading is the term used to describe the space References to printed and manuscript sources 50 
between lines of type. It originates from traditional Rules for setting foreign languages 87 

letterpress printing, where the spaces between lines 

were constructed from strips of lead. 10 point type with 10 point leading. 

Preface v 
Contents vii 
Rules for setting English 1 

. Division of words 14 
Punctuation 38 

References to printed and manuscript sources 50 
Rules for setting foreign languages 87 

10 point type with 12 point leading. 

Preface Vv 

Contents vii 

Rules for setting English 1 

Division of words 14 

Punctuation 38 

References to printed and manuscript sources 50 

Rules for setting foreign languages 87 

10 point type with 14 point leading. 

seventy eight Leading 



This is dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. Then one may check 
how easily readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their quirks or special 
features. As one compares typefaces more and more often, one is 
eventually able to identify and name them. Of course, this requires 
attention to detail and practice. 

An example of tight leading: 10 point type with 10 point leading. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. Of course, this requires 

attention to detail and practice. 

An example of normal leading: 10 point type with 12 point leading. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, one 1s 

eventually able to identify and name them. Of course, this requires 

attention to detail and practice. 

An example of loose leading: 10 point type with 14 point leading. 

Leading seventy nine 



Leading 

and wordspacing ~* 

The readability of multi-line texts is influenced sub- 

stantially by the relationship between the leading and 

the wordspacing. The words in a line must be clearly 

separate from one another. At the same time, the eye 

must be prevented from slipping to the wrong line. It is 

not enough that the eye is merely_obediently led along 

the lines, but rather that one is able to grasp entire 

areas at once. The typography has to assist with this. 

Word space is too large:-The eye is not held within 

the line. 

This is dummy text. It is not meant to be read 

for content, but rather to create an even ; 

texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge the 

‘colour’, or grey value, of a typeface. 

Word space is too tight. Word images are not 

adequatety-separated. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface. 

A well-balanced line. The eye and the brain are not 

distracted from the content. 

This is dummy text. It is not meant to be read 

for content, but rather to create an even texture 

in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, 

or grey value, of a typeface. 

Too large word space. With semi-bold typefaces holes 

in the lines are especially noticeable. 

This is dummy text. It is not meant to be 

read for content, but rather to create an even 

texture in order to evaluate typefaces more 

easily. One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface. 

Here, the ‘normal’ wordspace is slightly tightened. 

This aids good line formation. 

This is dummy text. It is not meant to be read 
for content, but rather to create an even texture 

in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, 
or grey value, of a typeface. 

eighty Leading and wordspacing 



Rule of thumb: 

wordspaces should be smaller than the leading. 

When a lot of text needs to be accommodated, the 
largest possible typesize is too often used without 

enough leading. 

This is dummy text. It is not meant to be 
read for content, but rather to create an 
even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly 
judge the ‘colour’, or grey value. 

The same typeface, 11 point sizes smaller, but with 

the same leading, is more easily readable. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. 

Very long lines in a large typesize with no leading. 

The return trip to the beginning of the next line is 

made more difficult. 

This is dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate typefaces more 
easily. One may, at a glance, quickly judge the ‘colour’, or grey value, 
of a typeface using such a text. Then one may check. 

A small typesize with a large amount of leading. 

The beginning of the line is found more easily, but 

with detriment to the texture. 

This is dummy text. It is not meant to be read for content, but rather to create an even texture in order to evaluate 

typefaces more easily. One may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface using such a text. 

Then one may check. how easily readable a text is and how it affects the reader. One may measure how wide or narrow 

it sets and, upon closer examination, recognize individual letters and their quirks or special features. 

Leading and wordspacing eighty one 



As a rule of thumb line length 

should be between 35 and 65 

characters. However, the designer 

will often find that space limits the 

applicability of this rule. Line length 

As with letterspacing, wordspacing and leading, a line length should be 

easy to follow. If the line is too long the reader can experience fatigue as 

the eye has to search for the beginning of each new line (especially if the 

text is lengthy). If the line is too short words and sentences can be broken 

too frequently. 

This example has a line length 

10 characters long. 

This is ~. 

dummy 
text. It is 

not 

meant to 

be read 

for 

content, 

but 

rather to 

create an 

even 

“texture. 

This example has a line length 

90 characters long. 

This is dummy text. It is not meant to be read for content, but rather to create an even 
texture in order to evaluate typefaces more easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such a text. Then one may check how easily 
readable a text is and how it affects the reader. One may measure how wide or narrow it 
sets and, upon closer examination, recognize individual letters and their quirks or special 
features. As one compares typefaces more and more often, one is eventually able to identify 
and name them. Of course, this requires attention to detail and practice. 

eighty two Line length 



This is dummy text. It is not 

meant to be read for content, 
but rather to create an even 
texture in order to evaluate 
typefaces more easily. One 
may, at a glance, quickly 
judge the ‘colour, or grey 
value, of a typeface using 
such a text. 

This is dummy text. It is not 
meant to be read for content, 
but rather to create an even 
texture in order to evaluate 
typefaces more easily. One 
may, at a glance, quickly 
judge the ‘colour’, or grey 
value, of a typeface using 
such a text. 

This is dummy text. It is not 

meant to be read for content, 

but rather to create an even 

texture in order to evaluate 

typefaces more easily. One 

may, at a glance, quickly 

judge the ‘colour’, or grey 

value, of a typeface using 

such a text. 

Leading and 

line length 

Recognize this situation? Just before going to sleep you decide to do a 

bit of reading. End of the line — beginning of the line. Hey, I’ve just read 

that! When it happens again you put the book down. This is often due to 

inadequate leading. The examples below and on the following page show 

different column widths and leading but use the same typeface. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One sete at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. Then one may check 
how easily readable a text is and how it affects the reader. One 
may measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their quirks or 
special features. As one compares typefaces more and more 
often, one is eventually able to identify and name them. 

This is dummy text. [t is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly judge the ‘colour’, or 
erey value, of a typeface using such a text. Then one may check 
how easily readable a text is and how it affects the reader. One 
may measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their quirks or 
special features. As one compares typefaces more and more 
often, one is eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour, or 

grey value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. One 

may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or 

special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

Leading and line length eighty three 



) 
~ 
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The examples on pages 83 and 84 clearly show that one cannot say, ‘this type= 

face needs 12-point leading’. It depends on the line length. For these examples, 

we chose an especially tricky typeface. The thick vertical strokes tend to guide 

the eye between lines when reading; it is therefore the job of the leading to . 

ensure that the eye stays within the line. Note: the longer the line, the larger ‘ 

the leading needs to be. The shorter the line, the less leading is needed. 

This is dummy text. It is not meant to be read for content, but rather to create an even 
texture in order to evaluate typefaces more easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such a text. Then one may check how easily read- 
able a text is and how it affects the reader. One may méasure how wide or narrow it sets and, 
upon closer examination, recognize individual letters and their quirks or special features. 
As one compares typefaces more and more often, one is eventually able to identify and name 
them. This is dummy text. It is not meant to be read for content, but rather to create an even 
texture in order to evaluate typefaces more easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such a text. 

This is dummy text. It is not meant to be read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such a text. Then one may check how easily read- 

able a text is and how it affects the reader. One may measure how wide or narrow it sets and, 

upon closer examination, recagnize individual letters and their quirks or special features. 
As one compares typefaces more and more often, one is eventually able to identify and name 

them. This is dummy text. It is not meant to be read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such a text. 

This is dummy text. It is not meant to be read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. One may, at a glance, quickly judge the 

‘colour’, or grey value, of a typeface using such a text. Then one may check how easily read- 

able a text is and how it affects the reader. One may measure how wide or narrow it sets and, 

upon closer examination, recognize individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is eventually able to identify and name 
them. This is dummy text. It is not meant to be read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. One may, at a glance, quickly judge the 
‘colour, or grey value, of a typeface using such a text. 

eighty four Leading and line length 



Ranged left 

With this alignment word spaces 

are equal in all lines, giving a 

calm inner structure. This type of 

setting, also called flush-left or 

ragged-right, necessarily results 

in lines of unequal length. 

One should not just let the 

computer decide where and when 

lines are broken. This example 

shows bad ragged setting with 

misleading hyphenations and an 

irregular hyphenation zone. 

The same text in reworked 

ranged-left setting. Line breaks 

are revised in terms of sense as 

well as aesthetics. 

Alignment 

of text 

The examples in this section demonstrate the four main ways of aligning 

text: ranged left, ranged right, justified and centred, and the particular 

aspects that should be considered when each is used. As with all other 

aspects of typography, when deciding how to align text, consideration 

should be given to the function of the communication. What is the author 

trying to say and how should this be communicated? 

This is dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. Then one may check 
how easily readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their quirks or 
special features. As one compares typefaces more and more often, 
one is eventually able to identify and name them. 

This is dummy text. It is not meant to be read 
for content, but rather to create an even tex- 

ture in order to evaluate typefaces more easi- 
ly. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using 
such a text. Then one may check how easily 
readable a text is and how it affects the read- 
er. One may measure how wide or narrow it 
sets and, upon closer examination, recognize 
individual letters and their quirks or special 
features. As one compares typefaces more and 
more often, one is eventually able. 

This is dummy text. It is not meant to be 
read for content, but rather to create an even 

texture in order to evaluate typefaces more 
easily. One may, at a glance, quickly judge 
the ‘colour’, or grey value, of a typeface using 
such a text. Then one may check how easily 
readable a text is and how it affects the 
reader. One may measure how wide or 
narrow it sets and, upon closer examination, 
recognize individual letters and their quirks 
or special features. As one compares typefaces 
more and more often, one is eventually able. 

Alignment of text eighty five 



This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how 
easily readable a text 1s and how it affects the reader. 

One may measure how wide or narrow it sets 
and, upon closer examination, recognize individual 

letters and their quirks or special features. As.one 
compares typefaces more and more often, one is 

eventually able to identify and name them. Of course, 
this requires attention to detail and practice. 

‘This is dummy text. It is not meant to be read for con- 
tent, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface 
using such a text. Then one may check how easily 
readable a text is and how it affects the reader. One 
may measure how wide or narrow it sets and, upon 
closer examination, recognize individual letters and 
their quirks or special features. As one compares 
typefaces more and more often, one is eventually able to 
identify and name them. Of course, this requires 
attention to detail and practice. 

eighty six Alignment of text 

Ranged right 

A sometimes aesthetically 

interesting method of setting, 

also called flush-right or ragged- 

left, to which, however, the text 

often reacts gingerly. Words and 

word fragments stand out to the 

left, accentuating the chance 

line breaks. This is a useful format 

to use as a caption alongside an 

image. However, the eye focuses on 

the end of the line rather than the 

beginning, so it probably should 

not be used for lengthy texts. 

Justified 

This format is used most commonly 

within newspapers, magazines and 

books where text has the same 

line length, with lines flush left 

and right. Consequently, word- 

Spacing is adjusted and will differ 

between lines, causing rivers of 

adjacent white spaces to run 

through the text. The designer can 

reduce this problem by careful 

adjustment of line breaks and use 

of hyphenation. 



This is dummy text. It is not meant to be read for con- 
tent, but rather to create an even texture in order to 

evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a type- 
face using such a text. Then one may check how easily 
readable a text is and how it affects the reader. One may 
measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their 
quirks or special features. As one compares typefaces 
more and more often, one is eventually able to identify 
and name them. Of course, this requires attention to 
detail and practice. 

This is dummy text. It is 
not meant to be read for 
content, but rather to 

create an even texture in 
order to evaluate 
typefaces more easily. 
One may, at a glance, 
quickly judge the ‘colour’, 
or grey value, of a 
typeface using such a text. 
Then one may check how 
easily readable a text is 
and how it affects the 
reader. One may measure 
how wide or narrow it sets 
and, upon closer exam- 
ination, recognize indi- 
vidual letters and their 
quirks or special features. 

Alignment of text 

This example demonstrates that 

a few hyphenated lines are less 

disturbing than ‘holey’ ones. (When 

avoiding rivers it is acceptable to 

have no more than two consecutive 

line-end hyphens.) Sensible 

hyphenations are difficult to 

manage in justified setting — 

the voids impede easy reading. 

Narrow justified setting leads 

to unavoidable bad ‘holey’ 

composition. With larger column 

widths, aesthetics take precedence 

over functionality when it comes to 

deciding whether to set justified 

or ragged. 

eighty seven 



This is dummy text. It is not meant to be 
read for content, but rather to create an even texture 

in order to evaluate typefaces more easily. 
One may, at a glance, quickly judge the ‘colour’, 
or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and 
how it affects the reader. 

One may measure how wide or narrow it sets 
and, upon closer examination, recognize individual 

letters and their quirks or special features. 
As one compares typefaces more and more often, one 

is eventually able to identify and name them. 
Of course, this requires attention to 

detail and practice. 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how 
easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets 
and, upon closer examination, recognize individual 
letters and their quirks or special features. As one 
compares typefaces more and more often, one is 

eventually able to identify and name them. Of course, 
this requires attention to detail and practice. 

eighty eight Alignment of text 

Centred 

In this setting both the beginnings 

and the ends of the lines are 

ragged. The lines have equal . 

weight due to the symmetry. 

The designer must control the line 

breaks so the shape of the text 

does not appear jagged but has an 

interesting silhouette. 

This example shows the same text 

centred, where the overall shape 

is unpleasing. 



Line endings: 

justification 

Line endings establish the point 

in the sentence where reading is 

interrupted, and most of the time 

the reader hardly notices. However, 

there are cases when using 

justified text in which the sense 

of the text, rather than the column 

measure, should decide where line 

endings should occur. In these 

cases, you should not trust the 

hyphenation program on the 

computer but instead read the text 

and decide for yourself. 

These examples based on real-life 

graphics demonstrate that some 

designers do not pay enough 

attention to where sensible line 

breaks should occur. 

a. Hier haben wir eine Reise mit einem kleinen Picknick in der Taiga. b. Hier 

haben wir eine Reise mit einem kleinen Einkaufstrip in Hongkong. ¢. Hier 

haben wir eine Reise mit einer interessanten Stadtrundfahrt in Berlin. d. Hier 

haben wir eine Reise mit einer langen Dampferfahrt auf dem Rhein. e. Hier 

haben wir eine Reise mit einem tollen Ausflug zum Fudschijama. f. Hier | 

haben wir eine Reise mit einer teuren Fotosafari in Afrika. | 

PRINCIPLES OF PILATES 10 

The benefits of pil- 

ates ibs 

Physiology Zo 

Posture and breath- 

ing 30 

AN INSTRUMENT IS A COMPANION 

Me and my old Chevy have seen a lot of the country to- 

gether. 

Q: Who’s gonna stop me? 

A: Me and old Betsy here [said by the cowboy reaching for 

his gun]. 

19 HOW TO USE MUSIC AND THE | 

ARTS | 

GRANT APPLICATION: Money 
was available from the Woodland 
Trust's Community Woodland Net- 
work towards the costs of training 
tools and promotion. It was agreed 
to apply for funding, noting that the 
closing date was July 30. Mr Baw- 
den and Mr Squire to complete the 
application form after the meet- 
ing. 

Line endings: justification eighty nine 



In the following cases we may apply the rule that 

almost-full lines should not be stretched out to the full 

column width. 

Bad 

Line endings and typo- 

graphy 

This is dummy text. It is not meant to be 

read for content, but rather to create an 

even texture in order to more easily 

evaluate typefaces. 

Introduction: the design of 

tables of contents 7 

Why page numbers needn’t stand 

on the right 3 

Hindrances 32 

What will be the future of 

typography? 57 

— Discuss the known setting meth- 

ods 

— Write 1000 times: | will set 

ranged left 

Duane Hanson, More than 

Reality, Hantje Cantz Publishers, 

Ostfildern-Ruit, 2001 

Nicolas Barker, The Oxford University 

Press and the Spread of Learning 

1478-1978, An Illustrated History, 2 vol- 

umes. Oxford, Clarendon Press, 1978 

ninety 

Good 

Line endings 

and typography 

This is dummy text. It is not meant to be 

read for content, but rather to create an 

even texture in order to more easily 

evaluate typefaces. 

Introduction: the design of 

tables of contents 7 

Why page numbers needn’t stand on the 

right 13 

Hindrances 32 

What will be the future 

of typography? 57 

— Discuss the known 

setting methods 

— Write 1000 times: 

| will set ranged left 

Duane Hanson, More than Reality, 

Hantje Cantz Publishers, 

Ostfildern-Ruit, 2001 

Nicolas Barker, The Oxford University 

Press and the Spread of Learning 

1478-1978, An Illustrated History, 

2 volumes, Oxford, Clarendon Press, 

1978 

Line endings: justification 

Use ranged left 

(or right) setting 

when dealing with: 

e titles and 

subtitles 

e tables of 

contents (in the 

good example page 

numbers have also 

been ranged left, 

see also p.124) 

e assignments in 

text books 

e In bibliographies 

and similar lists, 

with many 

abbreviations and 

dates, justified 

setting creates 

disastrous holes. 

Given names are 

separated from 

family names, 

months from their 

years, etc. Only 

good ranged left 

(or right) setting 

can help. 



Widows and orphans disrupt 

reading. The colour and texture 

of the text is broken, as is the 

visuality of the layout. To combat 

widows and orphans the designer 
should concentrate on the line end- 

ings and break them accordingly. 

To avoid widows the designer can 

either edit the copy so that the text 

ends on the previous line, or bring 

text down to accompany the widow, 

taking care to avoid hyphenations 

and poor line breaks. 

To avoid orphans the designer can 

edit the copy so that text ends at 

the end of the column or page. 

Alternatively, the designer can 

carefully tighten the word spacing 

by kerning within the paragraph to 

pull the text back or expand to 

enable a more substantial amount 

of text to be at the top of the new 

column or page. 

Line endings: 

widows and orphans 

One may check how easily readable a text is and how it affects the 
reader. One may measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their quirks or special 

As one compares typefaces more and more often, one is eventually 
able to identify and name them. Of course, this requires attention to 

detail and practice. This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order to evaluate type- 

faces more easily. One may, at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. Then one may check how 

easily readable a text is and how it affects the reader. 

| One may measure how wide or narrow it sets and, upon closer exami- 
i nation, recognize individual letters and their quirks or special features. 
| As one compares typefaces more and more often, one is eventually 
{ able to identify and name them. Of course, this requires attention to 
{ detail and practice. 
i 

This is dummy text. It is not meant to be read for content, but rather 
to create an even texture in order to evaluate typefaces more easily. 
One may, at a glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. Then one may check how easily readable a 
text is and how it affects the reader. One may measure how wide or 
narrow it sets and, upon closer examination, recognize individual 
letters and their quirks or special features. As one compares typefaces 
more and more often, one is eventually able to identify and name 
b 

Of course, this requires attention to detail and practice. This is dummy 
text. It is not meant to be read for content, but rather to create an even 
texture in order to evaluate typefaces more easily. One may, at a 
glance, quickly judge the ‘colour’, or grey value, of a typeface using 
such a text, Then one may check how easily readable a text is and how 
it affects the reader. One may measure how wide or narrow it sets and, 

upon closer examination, recognize individual letters and their quirks 

42 

One may check how easily readable a text is and how it affects 
the reader. One may measure how wide or narrow it sets and, 
upon closer examination, recognize individual letters and their quirks 
or special features. 

As one compares typefaces more and more often, one is eventually 

able to identify and name them. Of course, this requires attention to 
detail and practice. This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order to evaluate type- 
faces more easily. One may, at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. Then one may check how 
easily readable a text is and how it affects the reader. 

| 

One may measure how wide or narrow It sets and, upon closer exami- 
nation, recognize individual letters and their quirks or special features. 
As one compares typefaces more and more often, one is eventually 
able to identify and name them. Of course, this requires attention to 
detail and practice. 

This is dummy text. It is not meant to be read for content, but rather 
to create an even texture in order to evaluate typefaces more easily. 
‘One may, at a glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. Then one may check how easily readable 

| a text is and how it affects the reader, One may measure how wide 
‘or narrow it sets and, upon closer examination, recognize individual 

{ letters and their quirks or special features, As one compares type- 
faces more and more often, one Is eventually able to identify and 
name them. 

Of course, this requires attention to detail and practice. This is dummy 

text, It is not meant to be read for content, but rather to create an even 
texture in order to evaluate typefaces mora easily. One may, at a 
glance, quickly judge the ‘colour’, or grey value, of a typeface using 
such a text. Then one may check how easily readable a text is and how 
it affects the reader. One may measure how wide or narrow it sets and, 
upon closer examination, recognize individual letters and their quirks 

42 

Correct. 

Line endings: widows and orphans 

pesnacautestures 

As one compares typefaces more and more often, one is eventually 
able to identify and name them, Of course, this requires attention to 
detail and practice. This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order to evaluate type- 
faces more easily. One may, at a glance, quickly judge the ‘colour’, or 
grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how it affects 
the reader. One may measure how wide or narrow it sets and, upon 
closer examination, recognize individual letters and their quirks or 
special features. As one compares typefaces more and more often, one 
is eventually able to identify and name them. Of course, this requires 
attention to detail and practice, This is dummy text, It is not meant to 

be read for content, but rather to create an even texture in order to 
evaluate typefaces more easily. One may, at a glance, quickly judge 
the ‘colour’, or grey value, of a typeface using such a text. Then 
one may check how easily readable a text is and how it affects the 

reader. 

One may measure how wide or narrow it sets and, upon closer exami- 

nation, recognize individual letters and their quirks or special features. 
As one compares typefaces more and more often, one is eventually 
able to identify and name them. Of course, this requires attention to 
detail and practice. This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order to evaluate type- 
faces more easily. One may, at a glance, quickly judge the ‘colour’, 
or grey value, of a typeface using such a text.Then one may check how 

easily readable a text Is and how it affects the reader. One may 
measure how wide or narrow it sets and, upon closer examination, 
recognize individual letters and their quirks or special features. 

‘As one compares typefaces more and more often, one is eventually 
able to identify and name them, Of course, this requires attention to 
detail and practice. This is dummy text. It is not rneant to be read, 
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or special features. As one compares typefaces more and more often, 
one is eventually able to identify and name them. Of course, this 
requires attention to detail and practice. 

This is dummy text. It is not meant to be read for content, but rather 
to create an even texture in order to evaluate typefaces more easily. 
One may, at a glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. 

Then one may check how easily readable a text is and how it affects 
the reader, One may measure how wide or narrow it sets and, upon 
closer examination, recognize individual letters and their quirks or 
special features, As one compares typefaces rnore and more often, one 

is eventually able to identify and name them. Of course, this requires 
attention to detail and practice, This is dummy text, It is not meant to 
be read for content, but rather to create an even texture in order to 
evaluate typefaces more easily. One may, at a glance, quickly judge 
the ‘colour’, or grey value, of a typeface using such a text, Then 
one may check how easily readable a text is and how it affects 

the reader. 

One may measure how wide or narrow it sets and, upon closer exami- 
nation, recognize individual letters and their quirks or special features. 
‘As one compares typefaces more and more often, one is eventually 
able to identify and name them. Of course, this requires attention to 
detail and practice, This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order to evaluate type- 
faces more easily. One may, at a glance, quickly judge the ‘colour’, 
or grey value, of typeface using such a text. Then one may check how 
easily readable a text is and how it affects the reader, One may 
measure how wide or narrow it sets and, upon closer examination, 
recognize individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is eventually 
able to identify and name them, Of course, this requires attention to 
detail and practice. This is dummy text. It is not meant to be read. 
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Paragraphs . 

The beginning of a new paragraph can be indicated in 

a number of ways. Paragraphs may be indicated by a 

line space or indentation. In medieval manuscripts, 

where text ran continuously, a pilcrow ({]) was used. 

Space between paragraphs 

Paragraphs can be separated by a line space, which 

ensures that within a layout typography across columns 

will align. This space can be specified, which gives the 

designer more control. 

This is dummy text. It is not meant to be read for con- 
tent, but rather to create an even texture in order to 

evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface 
using such a text. Then one may check how easily 
readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, 
upon closer examination, recognize individual letters 
and their quirks or special features. As one compares 
typefaces more and more often, one is eventually able 
to identify and name them. 

Of course, this requires attention to detail and practice. 
This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface 
using such a text. Then one may check how easily 
readable a text is and how it affects the reader. One may 
measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their 
quirks or special features. 

As one compares typefaces more and more often, one is 
eventually able to identify and name them. Of course, 
this requires attention to detail and practice. This is 
dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate 
typefaces more easily. 

ninety two Paragraphs 

New line 

The start of the paragraph is indicated by starting a 

new line with no indents and no spaces. Readability 

can be a problem as the eye has to differentiate 

between sentences and paragraphs. Sentences that 

happen to fall at the beginning of the line can be 

mistaken for a paragraph. 

This is dummy text. It is not meant to be read for con- 
tent, but rather to create an even texture in order to 

evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface 
using such -a text. Then one may check how easily 
readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and, 
upon closer examination, recognize individual letters 
and their quirks or special features. As one compares 
typefaces more and more often, one is eventually able 
to identify and name them. 
Of course, this requires attention to detail and practice. 
This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface 
using such a text. Then one may check how easily 
readable a text is and how it affects the reader. One may 
measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their 

quirks or special features. 

As one compares typefaces more and more often, one is 
eventually able to identify and name them. Of course, 
this requires attention to detail and practice. This is 
dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate 
typefaces more easily. One may, at a glance, quickly 
judge the ‘colour’, or grey value, of a typeface using 
such a text. Then one may check how easily readable 
a text 1s and how it affects the reader. 



Indentation 

Indentation is a traditional method of indicating 

paragraphs. Usually the indent is the same size as 

the leading or the size of type. 

This is dummy text. It is not meant to be read for con- 
tent, but rather to create an even texture in order to 
evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface 
using such a text. Then one may check how easily 
readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, 

upon closer examination, recognize individual letters 
and their quirks or special features. As one compares 
typefaces more and more often, one is eventually able 
to identify and name them. 

Of course, this requires attention to detail and prac- 
tice. This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface 
using such a text. Then one may check how easily 
readable a text is and how it affects the reader. One may 
measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their 

quirks or special features. 
As one compares typefaces more and more often, 

one is eventually able to identify and name them. Of 
course, this requires attention to detail and practice. This 
is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate 
typefaces more easily. One may, at a glance, quickly 
judge the ‘colour’, or grey value, of a typeface using 
such a text. Then one may check how easily readable 

a text is and how it affects the reader. 

Hanging indent 

All the lines are indented except for the first line of the 

paragraph, which is set to the full measure. Note that 

if the paragraph that uses either indentation or a hang- 

ing indent begins with a quote mark the indent 

will need to be reduced in width so that it will visually 

appear the same as the others. 

This is dummy text. It is not meant to be read for con 
tent, but rather to create an even texture in order to 

evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a type- 
face using such a text. Then one may check how 
easily readable a text is and how it affects the 
reader. One may measure how wide or narrow it 
sets and, upon closer examination, recognize 

individual letters and their quirks or special features. 
As one compares typefaces more and more often, one is 

eventually able to identify and name them. 
Of course, this requires attention to detail and 
practice. This is dummy text. 

It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such a 
text. Then one may check how easily readable a text 
is and how it affects the reader. 

One may measure how wide or narrow it sets and, 

upon closer examination, recognize individual 
letters and their quirks or special features. As one 
compares typefaces more and more often, one is 
eventually able to identify and name them. Of 
course, this requires attention to detail and practice. 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a 
glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. 
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Text in boxes / 

boxes In text 

Text in boxes 

Boxes demarcated by rules and 

coloured or tinted backgrounds are 

widely used by designers within a 

variety of media such as websites, 

books or magazines. 

Whether — as Is surely intended — 

they attract attention and promote 

reading can be for the moment set 

to one side. In any case, the type- 

face must be strong enough to 

cope with the background and the 

background must be light enough 

not to overwhelm the type. 

ninety four 

This is a bad example. The type area and the background area should, In 

most cases, not be equal in size. The background does not frame the text 

and therefore does not assist the reader with a margin. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order to 
evaluate typefaces more easily. One may, at a glance, quickly 

judge the ‘colour’, or grey value, of a typeface using such a 

text. Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide or 

narrow it sets and, upon closer examination, recognize indi- 

vidual letters and their quirks or special features. As one 

compares typefaces more and more often, one is eventually 

able to identify and name them. Of course, this requires 

attention to detail and practice. This is dummy text. It is not 

meant to be read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. One may, 
at a glance, quickly judge the ‘colour’. 

With a ruled frame, a white margin is left around the type. 
» 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. Then one may check how 

easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, 

upon closer examination, recognize individual letters 

and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able 
to identify and name them. Of course, this requires 
attention to detail and practice. 

oe 
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A coloured or tinted area must be sized as though it had a ruled border. 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. Then one may check how 

easily readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and, 

upon closer examination, recognize individual letters 

and their quirks or special features.As one compares 

typefaces more and more often, one is eventually able 

to identify and name them. Of course, this requires 
attention to detail and practice. 

The same coloured or tinted area with a ruled border. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. Then one may check how 

easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, 
upon closer examination, recognize individual letters 

and their quirks or special features.As one compares 

typefaces more and more often, one is eventually able 

to identify and name them. Of course, this requires 

attention to detail and practice. 
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Boxes in text 

Since columns of text can be seen 

as unfriendly, small text excerpts, 

or ‘call-outs’ are inserted in the 

columns of many magazines, as 

well as photographs, illustrations 

and design motifs. Runaround is 

the term used when text is diverted 

around these elements (as shown 

here), which naturally breaks the 

block effect of the text columns. 

These three examples should serve 

to demonstrate that one may arrive 

at attractive results using simple 

methods rather than complicated 

effects. 

Follow this rule of thumb. Type in a 

box is almost always set too low. It 

appears to be sliding downwards. 

The area above the type should be 

optically slightly smaller than that 

below. This applies also to coloured 

or bordered backgrounds. 
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This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the ‘colour’, 

or grey value, of a typeface using 

such a text. Then one may check 

how easily readable a text is and 

how it affects the reader. One may 

measure how wide or narrow it 

sets and, upon closer examination, 

recognize individual letters and 

their quirks or special features. As 

one compares typefaces more and more often, one 

is eventually able to identify and name them. Of 

course, this requires attention to detail and prac- 

tice. This is dummy text. It is not meant to be read 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the ‘colour’, 

or grey value, of a typeface using 

such a text. Then one may check 

how easily readable a text is and 

how it affects the reader. One may 

measure how wide or narrow it 

sets and, upon closer examination, 

recognize individual letters and 

their quirks or special features. As 

one compares typefaces more and more often, one 

is eventually able to identify and name them. Of 

course, this requires attention to detail and prac- 

tice. This is dummy text. It is not meant to be read 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the ‘colour’, 

or grey value, of a typeface using 

such a text. Then one may check 

how easily readable a text is and 

how it affects the reader. One may 

measure how wide or narrow it 

sets and, upon closer examination, 

recognize individual letters and 

their quirks or special features. As 

one compares typefaces more and more often, one 

is eventually able to identify and name them. Of 

course, this requires attention to detail and prac- 

tice. This is dummy text. It is not meant to be read 

Text in boxes / boxes in text 

text in 

boxes 

for:content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the ‘colour’, or grey value, of 

a typeface using such a text. Then 

one may check how easily readable 

a text is and how it affects the 

reader. One may measure how 

wide or narrow it sets and, upon 

closer examination, recognize indi- 

vidual letters and their quirks or 

special features. As one compares 

typefaces more and more often, 

one is eventually able to identify and name them. Of 

course, this requires attention to detail and prac- 

tice. This is dummy text. It is not meant to be read 

for content, but rather to create an even texture in 

for content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the ‘colour’, or grey value, of 

a typeface using such a text. Then 

one may check how easily readable 

a text is and how it affects the 

reader. One may measure how 

wide or narrow it sets and, upon 

closer examination, recognize indi- 

vidual letters and their quirks or 

special features. As one compares 

typefaces more and more often, 

one is eventually able to identify and name them. Of 

course, this requires attention to detail and prac- 

tice.This is dummy text. It is not meant to be read 

for content, but rather to create an even texture in 

for content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the ‘colour’, or grey value, of 

a typeface using such a text. Then 

one may check how easily readable 

a text is and how it affects the 

reader. One may measure how 

wide or narrow it sets and, upon 

closer examination, recognize indi- 

vidual letters and their quirks or 

special features. As one compares 

typefaces more and more often, 

one is eventually able to identify and name them. Of 

course, this requires attention to detail and prac- 

tice. This is dummy text. It is not meant to be read 

for content, but rather to create an even texture in 
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Typography 
and layout eae 

There are some designers who establish their designs to which everything 

must submit: texts must be shortened and images cropped, whether it suits 

the content or not. In fact, it should be the other way around: text and 

images determine the typography and the layout. It is essential to establish 

a clear relationship between text and images as they should not be 

observed individually, but complement each other. 

The two previous chapters have introduced you to letterforms, typefaces, 

words and paragraphs. This chapter will introduce you to the basics 

of layout design using grids, enabling you to put some of your newly 

acquired typographic knowledge into practice for a particular purpose~, 

There are many rules that can be adopted within this chapter. It is of 

course vital to observe these but it is also important to consider that in 

some circumstances these rules can be broken. 

To produce typographically resolved and compositionally balanced designs 

the type user should consider: 

© a grid system 

© columns within layout 

© choice of typeface 

e ligatures 

e hierarchy of information 

e title treatments . 

e subheading treatments 

e italics used within text 

¢ captions 

¢ alignment of text (ranged left, ranged right, justified, centred) 

e text-image relationships 

e tabular work 

mt Ye a 
ol eS 
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ee" | 

Spread from Lucienne Roberts Fim "ses AP 

and Julia Thrift, The Designer and | Le ad WEE 

the Grid. a r B.S a 
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enn in Haney CON mi een pains Meni inl alia hhh themes ettthd penne 

These real-life examples 

illustrate design that serves 

its purpose. Well-considered 

typography, demonstrating a 

clear logical hierarchy and 

complemented by an intelligent 

use of images, is a prerequisite 

for successful layout. 

MM AA RR CC OO 
MM AA RR CC OO 

PP OO LL OO 
PP OO LL OO 

TRAVELS IN THE LAND OF 

| CK i Ba 
i cK BE 

KK HH A? 

Bo 

Prdlelet-ekel) Zegucsase 5 AazmZens Kel no aislsteg 

Phil Baines, Penguin book jacket: 

Great Ideas series 2, Marco Polo. 



girls, don't cry 

Vince Frost, spread from Big magazine. 

Fallon booking shows Missile firmly on target for 
punters the Way big run in Sunday’s Abbaye 

Saturday's big race 

Fon Cox 
Ron Cox 
The betting week 

Rion Cox's tip of thie day 
Carter case concluded 

sephenvp 

Ayr runners and riders 

Toa a Panen Tomas 

Vince Frost, spread from Big magazine. 

A page from The Guardian newspaper. 
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The grid 

When designing a layout and work- 

ing with text and / or images the 

use of a grid is essential, as it is 

the basis on which information 

is organized and clarified, ensuring 

legibility. The grid provides a 

framework where text, image and 

space can be combined in a 

unified and cohesive manner. 

A grid is a structure made up of 

horizontal and vertical lines, 

and on it the designer places 

components such as headings, 

text, images, captions etc. 

The grid can be as complex or 

simple as the designer needs. 

It is used to express the 

information in a sequential and 

logical manner, so that readers can 

easily navigate their way through 

the page. Grids are used within a 

variety of formats, from posters to 

websites. In a magazine or book 

design the grid is constructed as a 

double-page spread. 

one hundred 

The grid: 

technical terminology 

This example shows a grid where the proportions of the text area are 

established from the shape of the page, i.e. the height of the text area 

is the same as the width of the full page. Note that the text area will 

always remain the same, regardless of the scale of the page. 

senna Vs 

= fe 

‘Grids often need to be designed to give more flexibility than the single 

column of text per page. This is due to a change in our reading patterns. 

Although we still read consecutively, our attention is drawn to both 

magazines and coffee table books which are often larger in format and -— 

highly illustrated. The grid structures for these formats have to 

accommodate a greater variety of material such as photographs, 

illustrations, headings, captions, references, charts; they need to be more 
complicated than for a grid using only text and may utilize more modules. 
Therefore, the design of the grid has to be-relevant to its purpose. 

The golden section has been used for centuries. The Greeks used the 
golden section to establish balance in the design of architecture, for 
example the Parthenon, and it was re-discovered by artists and architects 
during the Renaissance period. 

The grid: technical terminology 



Note: the grid is the underlying structure on which the information is 

positioned and presented. With regard to typography it is essential to 

consider the following in conjunction with designing a grid: choice of 

typeface, size of.type, type style (bold, italic, condensed etc), letterspacing, 

wordspacing, leading, paragraph spacing, kerning, all of which have been 

covered in chapters 1 and 2. 

= : a 

The golden section is constructed 

__ through mathematical calculation: 

the ratio being 1:1.61803. 

The example below (steps one to 

four) demonstrates its construction 

from-a simple square. Step four 

indicates the proportions of the 

golden section. 

step one 

step two 

step three 

The Fibonacci sequence is a mathematical series discovered in the 12th 

century by Leonardo Fibonacci and is used to establish proportion. 

The sequence of numbers below demonstrate that the sum of two numbers 

establishes the next number, for example (2+3) 5. 

O (0+1) 1 (141) 2 (142) 3 (243) 5 (3+5) 8 (5+8) 13... 

The ratio of each successive pair of numbers approximates 1.618, the same 

as the golden section. 
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The following examples 

demonstrate the terminology 

used when designing spreads. 

The left-hand page. 

Text area. This example indicates 

the text area, the area that 

accommodates the text. 

The right-hand page. 

Margins. The area that is not 

accommodated by the text. 

The left-hand page. 

Horizontal and vertical gutters. 

These are the inner margins of the 

page that separate modules from 

one another. 

The right hand page. 

Module (or field). An area 

calculated in depth by the text 

leading and width by the text 

line length. 
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> ance, quickly judge the ‘colour, 
JF aray value, of @ typeface using 
such a tost, Then one may check 
how easily readable » teat is and 
chow it attects the reader, 
Of course, this requires attention 
0 detail aod practice, This is 
urn Yen. Its et meant to be 
190d tor content, but rather to create 
[a even teeure in Ger 10 atuate 

‘content, bot rats ta create un even 
texture in order to evaluate type- 
Yaces mote easily, One may, at a 

them, Of course, this requires atten- 
tion to detail and orectice This is 
dummy teat. It is ret meant to be 
re2d for content, Dut rather to create 

‘Bey valve, of a typetec 
2» text. Then one may check how 
‘easily (eadable a tert Is and how 
It affects. the reader, One may 
measure how wide or narrow it sats 
‘and, upon closer examination, 
vecogniae Individual letters and 
thelr quirks cr special features, 
‘AS one compares typefaces: more 

‘and more offen, one 1 eventually 
able to Wentty ard name them, Ot 
course, this requires attentien 10 
tall apd practice. This is dummy 
xt, IL is not meant to be read for 
content, But rather to create an even 
texture in order to evaluate type 
faces more easily. One may, at 0 
‘slance, quickly judge the ‘colour’, oF 
sey value, of typeface using such 
text 
‘Then one may check how easily 

uadiable a tect 1S 90d now attests 
the reader, Ove may measure how 
‘wide oF narrow it wats and, upen 
Closer examination, recagnize indi. 
‘vidval letters. ond their quirks or 
‘ipecial features. AS one compares 
{typefaces morw and more alten, one 
‘a eventually able to Identity and 
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‘ndvidualleters ond thelr quirks or 

f 
JP) cootan, but rather io create an even 

esure In 6(det 10 evaluate tye 
aces more easly, One may, 

tually able to identity and narne 
them, OF cours, this requires atten 
on to detail and ovactice The Ie 

ext. It 18 not meant to Ge 
foe content. But rather to.ereate 

‘even texture in order to evaluate 
2 Veat. Than one may check 
eaily readoble a teal Is and 
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how it atfects tha reader. One 

2 

aces more easily, One may. at a} 
‘slance, quickly Judge the ‘colour’ 

focies rmore easily, One may, at 
Wance, quickly Judge the ‘colour, 
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OF course, This requires attention 
to detail aod practice. This in 
dummy text. It In not meant to be 
‘ead for content, but rather to craate 
an even texture In order to evaluate 
Iypelaces more easily. One may, at 
‘a glance, quickly judge the “colour, 
or grey value, of a typetace using 
‘such a text, Than one may check 
how easily readable # test ( aod 
how it affects the reader. One may 
measure how wide or narrow it sats 
land, upon closer examination, rec- 
gnize individual latters and thew 
uiria or special features. 
‘As one compares typefaces mare 

land mere often, one & eventually 
able to identity and name them. Of 
‘course. this requires attention to 
‘detail and practice, This is dummy 
‘tet It 5 ot meant to be read for 
‘conteat, but rather to create an even 
texture in order to evaluate type 
faces more easily. One may, at 
lance. quichly judge the ‘colour, or 
{grey valve, of » typeface using such 
ated. 
Then one may check how aasihy 

teadable a tet is and how it affects 
the reader, One may measure how 

7 wide or narrow it sats and, ugon 
closer tamination, recognize 
Indhadual letters aod their quirks er 

special features. AS one compares 
typefaces more and more often, ont 
‘in eventually able to identity and 
‘name them, Of course, this requires 
attention to detail ond practice. 
‘This is dummy test, It isnot meant 
to be read for content. but rather to 
‘create an even texture In order to 
cealuate typelaces more easly. 

‘One may, at a glance, quickly 
Judge the ’colour. oF grey valve, of 
2 typetace using such a text. Then 
‘one may check how easily readable 
a test and how it affects. the 
‘eader. One may measure how wide 
oF narrow it sets and, upon closer 
eamination, recognize individual 
fetter: and thew quits or special 
features. AS one compares type- 
aces. more and more often, one 
ts eventually able to identity and 
‘name them. Of course, this requires 
attention to detail and practice, 
This & dumny text. It not meant 
tobe read for content, but rather to 
create an even texture in order to 
seaaluste typefaces more easily. Ooe 
may, ata glance, quickly judge the 
‘colow’. oF rey value, of a typeface 
sing such 2 test. Then one may 
check Now easily readable a teat 
fad how It affects the reader. One 
‘may meauure how wide oF narow it 
S483 and, upon closer examination, 
recognize Individual letters. and 
air quirks or special features 
‘As one compares typefaces more 

‘and mote often. one 1s eventually 
abla to identity and name them, Of 
course, UNis requires attention to 
‘detail and practice. This \s dummy 
text Its pot meant to be read for 
Content, but rather to create an even 
texture in order to evaluate type- 
faces mare easily, One may, at 2 
‘Bance, quicly judge the ‘colour, oF 
ry value, of» typetace using such 
@ lixt. Then one may check how 
easily readable 0 test (5 and how 

We affects the reader, One may 
measure how wide or narrow it sets 
‘and, upon closer examination, 
recognize Individual letters and 
heir quirks or special features. 
AAs one compares typataces more 

and more often, one is eventually 
fable to identity and name them. Of 
course, this requires attention to 
otal and practice. This is dummy 
fet, 1s not meant to be read for 
content, but rathesto create an even 
Texture In order to evaluate type 
feces more easily, One may, at a 
splance, quickly judge the ‘colour’, oF 
rey valve, of a typeface using such 
| text Than one may check how 
feaslly readable 2 test ts and how it 
affects the reader. 

One may measure how wide oF 
narrow it sets and, upon closer 
fecamination, recognize individual 
Jeers aod their quirks or speci) 
features. As one compares type 
faces more and more often, one is 
eventually able to identity and name 
them, Of course, this requires atten- 
tion to detail and practice. This 1s 
‘urey text It Is not meant to be 
read for content. but rather to create 
aan even texture in order to evaluate 

thaw it alfects the reader. Ove may 
measure how wide oF narrow it sate 
and, upon closer examination, 
recognize individual letters and 
theie quirks o special features. AS 
‘one compares typelaces more and 
more often, one s eventually able to 
entity and name them, Of course, 
{this requires attention to detail and 
practice. This is dummy tert. 

1 6 pot meant to be read for 
content, bul rather to create an even 
tecture in order to evaluate type 
faces more easily, One may, at 2 
lance, quickly judge the “colour, 
‘ey value, of  typalace using such 
‘8 text_ Than one may check how 
easily readable a text Is and how it 
affects the reader. 

‘One may maasure how wide or 
narrow it s4t8 and, upon closer 
examination, recognize Individual 
letters and. thew quirks or special 
features As one compares type 
faces mare and more often, one is 
eventually able to identity and name 
ther. Of course, this requires atten- 
tion to detail and practice. This 15 
‘dummy teat. (tts not meant to be 
read for content, but rather to create 
‘an een testure in rder to evaluate 
typefaces more easily, One may, at 
a glance, quickly ludge the ‘colour, 

rey val, ofa ypotace using such 
® teal, Then one may check how 
‘easily readable @ text 1s ond how 
Mt affects tho tender. One may 
measure how wide oF narrow It xats 
And, upon closer examination, 
recognize lodividual letters. and 
heir quirks o special features. 
AS one compares pelaces more 

‘and more olen, one is eventually 
able to identify and name them, Of 
course, this requires attention to 
etait ond practice, This Is dummy 
tert. It 15 not meant to be read for 
‘content. but rather to crate an even 
texture (a order to evaluate type 
faces, more easily. Ont may, ot 8 
lance, quickly judge the "colour, oF 
ey valu, ofa ypelace using sven 
atest 

Than one may check how easily 
eadadie 9 test and how it atfects 
the reader, One may measure haw 
wide OF nation II Mets and, upon 
‘closer examination, recognize inde 
vidual letters and their quis. or 
special features. As one compares 
Iypefaces more and mare often, one 
(a eventually able to identity and 
name them. Of course, this requires 
attenten 10 detail and. practice. 
‘This « dummy Vent. Its not meant 
to be reed for content, but rather to 
Create an even Texture in order to 
cealuate typelaces mare easily. One 
may, a 0 ence, quickly judge the 
‘colour, or grey value, ofa typeface 
sing such a tert. Then one may 
check how easily readable a tet Is 
and how It affects the reader. One 
may measure how wide or oarrow i 
sets and, upon closer examination, 
recognize individual letters. and 
their quirks or special features. 

As one compares typefaces mote 
‘and more often, one is eventually 
able to identity and name them, Of 
‘course, this requires attention 10 
detail and practice. This Is dummy 
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test. 1 fs not meant to be read for 
content, bul rather to create on even 
texture in order to evaluate type 
aces more easily, Ona may, 
lance, quickly judge the ‘colour, or 
Brey value, of w typeface using such 
‘8 text, Then one may check how 
‘easily readable 0 text's and how it 
‘alfects the reader, Ono may «meas 
le how wide of narrow it sats and, 
‘upon closer examination, recognize 
Individual fetter and their quirks or 
special features, As one compares 
typefaces more and more often, ane 
|s entotually able to Identity and 
‘ame them. 

‘Of course, this requires attention 
to detail and practice. This is 
duimmy test, It i pot meant to be 
‘ead for content, but rather fo create 
‘an even leslue In order to evaluate 
typefaces more easily, One may, at 
1 glance, quickly judge the ‘colour, 
or grey value, of » typatoce using 
such o Teal. Then one may check 
how eapily readable a text is and 
thom i alfects the reader, One may 
-meaure Nom wide or narrow it sats 
and, upon clover examination, rec- 
‘ognize Individual letters and their 
‘quirks or spacial features, 

‘AS one compares typefaces more 
and more offen, one Is eventually 
abla to identify and name them. Of 

| 
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‘This Gummy text. tis not meant 
to be read for contaat, but rather to 
‘create on even texture in otder to 
waaluate typefaces more aauly. One 
may, at 8 giorce, quickly judge the 
‘colour’ or grey value, of a typeface 
sing such a test. Then coe may 
Check how easly readable 0 ert 6 
and now it affects tne reader, One 
ray measure how wide or narrow it 
sets and, upon closer tamination 
tecognize individual letters and 
their quires or special features. AS 
one compares typefaces more 40d 
more often, coe fs eventually able 10 
entity and name thers, 
Of cours this requires attention 

to detail and practice This is 
‘Gurney tet It I nok mart to be 
aad fo content. bot rather fo create 
1 even torture in cer to wealuate 
Typefaces more eanily. One may, at 
5 glance, quichly judge the ‘colour, 
oF ey volun, Of 2 typelace using 
uch 9 tert Then com may check 
rm easily readable a text fond 
how it atfacts the rewder, One may 
measure how wide o¢ narrow it sets 
1and, pon cloner examination, ec 
‘ognize indridual letters and their 
‘quirks or spacial features. 
‘Aa one compares typetaces: mare 

and mare often, one fs eventually 
bia te Vometty i cana ine 
courte, tis requires attention to 
etal nnd practicn. This is dummy 
test, Its not maant U0 ba read for 
Content, but rather to create an even 
texture in order (0 evaluate type 
face. more wasily, One may, at a 
lance, quickly judge the “colour. or 
Arey volun, of a typeface vaing nach 
ater. 
Than one may check haw easily 

eadabie w test Is and how i atfects 
he reader, One may measure Now 
wide oF narrow IN sats and, upon 
loser examination, fecounize 
Individual letters and thelr quirks or 

RUNNING FOOT 

bon - — 

‘special features. As one compares 
Iypetaces more and mere often, one 
‘'s evtotually able to iGeotity ard 
‘name them. Of courte, this requires 
fttention to deta! and practice. 
This Is Gummy text. It nok meant 
to be read for content, but rather 10 
reste an even lesture \n order to 
‘eoaluate typetaces mere easily, 
‘Ore may, at a glance, quickly 

Judge the ‘colour, or grey value, of 
1 typeface using such a text. Then 
(one may check sw easily readable 
# Nett is and how ft atfects the 
eacer, One may measure how wide 
oF furrow it sets and, upon closer 
terarsination, recognize indrrdual 
tiers and their quires of special 
Yratures. AS coe compares. type 
faces more and more oftes, one 
(6 eventually oble to identity and 
‘nama them. Of courva, this requires 
AMleotion 0 cetall and practice 
This ts Gummy text. It is not meant 
eo be read or content, but rather (0 
create an even lerture in order to 
evaluate typotacis reve e3sity, One 
ray, at a glance, quickly judge the 
(colour, oF army valve, of m typeface 
sing such West. Then one may 
check how eoally readable a lest is 
ond how It affects the reader. One 
muny mensura how wide oF narrow it 
sats and, upon closer examination, 
recognize individual letters and 
‘air quirks or special features. 
‘As ona compares typeleces mare 

and mone often ones. eventually 
able to Wentify and oame them. Of 
‘cours, this requires attention Io 
atail and practice, This fo dummy 
ted. It Is not meant to be réad for 
Content, but rather to create an even 
texture Ia order 10 evaluate type 
faces more easily, One may, al 9 
slarice, quickly jusge tha ‘colour’. or 
ty valve, of w typafoce using such 
2 tet, Than one may check how 
‘ely raadabla Lert is and how 

it alfects the reader, One may 
measure bow wide oF nartow Il sets 
‘and, upon closer examination, 
recognize individual letters and 
their quirks or special features, 

‘As one compares typefaces mote 
and more often, one Is eventually 
‘ble to Kéentity and eame them, Of 
cours, this requires attention to 
detail and practice. This ts dummy 
tert Ik ie not meant to be read for 
content, but rather to create an even 
texture in erder to evaluate type 
ices more easily. Ove may. at 2 
glance, quickly judge the ‘colour, or 
rey valve, of a typeface using nuh 
3 text Then one may check how 
‘eealy readable » text 5 and how it 
affects the reader 

One may menue how wide or 
fhacrom it sats. 4nd, upon closer 
examination, recognize \odhrdual 
letters and their quins oF special 
features. As one compares type 
aces mate and more often, one is 
eventually 9ble to entity and name 
them. Of cours, Uv requires aren 
tion to detail and grectice. This és 
dummy test. Iti not meant to be 
ac for content, but rates la create 
‘an even texture in order to evaluate 
Iypelaces mace exaily 

‘One may, at @ glance. quickly 
ucige the ‘colour, or wey value, of 
0 typaloce uaing such a leet. Then 
‘one may check haw easily readable 
a fest is and how it alfects the 
wader, Ona may measure Now wide 
or narrow it sets and, upon closer 
feramioation, recognize individual 
letters 20d tale quirks oF special 
Teatures. AS one compares type 
feces mare ard more olten, one Is 
‘eeantually abla to enti and name 
‘them, Of cours, this requires atton- 
ion to detail and practice. This is 
dummy list. ML 1s not meant 10 bo 
fad for content, but rather to create 
1 even (esture In order to evaluate 

typefaces mere easly, One may, at 
lance, quickly judge the ‘colour, 
©F grey value, of w typetace using 
such a teat. Then one may check 
how easily readable a text fs and 
how i affects the rons. 

‘Of course, this Fequire attention 
to detail ond practice, This is 
dummy tee. It 1s nok meant to be 
‘ead for content, but rather o create 
an even testute In GW 10 eluate 
Iypelaces more easily, One may, at 
4 Biance, quihly judge the ‘color, 

| of grey rave, of a typeice using 
such a tert. Then one may check 
row eauily readable o text is and 
how: affects the reader. One may 
rmansur Now wide oF narrow twats 
20d, psn closer examination, 
recignize Individual letters and 
hair quis or special features. As 
na comomes typelacen mere and 
more cften, one 1 eventually abi t0 
H4eotity and nama them. OF course, 
thin requies attention to detat ond 
proctice. Ths 6 dummy tee. 

It i pot maant 10 be read for 
ceantant, but rather to create an even 
tenture in order to evaluate type 
faces mate easily, One may, at 8 
lance, quickly jsp the ‘oleur oF 
ey valun, of» typatace using such 
4 last. Than one may check Now 
‘easy readable a Yer 1 900 ow it 
atts he reader 
ne may measure Now wide or 

arrow it sats. and, pon closer 
‘ecamination, recognize individu! 
Telers and ther quires or specal 
features, As one compares. type 
fees mere 40d rere often, one Is 
entail noe to dently and name 
‘ham, OF couse is requires atten 
ion to detail ond actin, This 1s 
ium tent IL 1s Nok meant {0 be 
{11d for content, bu rather to create 
an even tatu ore to wvaluate 

| Iypetaces mere easily, One may, al 
| Blanca, quickly judge the ‘colour, 

a 

‘ey valuo, of a typaface using such 
| test. Then one may check now 
‘enily readable a tert i and how 
1 affects. the reader. One may 
measure Now wide of narrow it sats 
‘nd, upon cloner axaminati 
recognize Individual letters and 
hair quirks oF special fentures. 

AAs one compares typeléces: more 
‘ond more often, one is eventually 
able Yo identity and name them. Of 
course, this requires attention to 
etal and practice. Ths 1s dummy 
{eat IL¥8 not maant to be read for 
content, but rather fo create an even 
Aexture in order to @valuate type 
faces more easily, One may, at 2 
lance, quichly judg the ‘colour’, ot 
rey value, of» typeface using such 
a ert 

Then cee may check Now easily 
tendoble » teat vs and how it affects 
the reader. One may measure how 
wide of narrow it sats and, upon 
Closer examination, recognize ind: 
vidual Hetlers nd their quirks or 
special features. AS one compares 
typeleces more and more often, one 
We eeantually able to Wentity 0nd 
‘ame them. Of course, this requires 
tttention to detail and. prectice 
This fs dummy test. It is not meant 
1 be read for content, but rather 10 
Create an evan Ueature in cede to 
‘evaluate typefaces mare easily. One 
may, al n lance, quichly judge the 
‘colour, oF grey value, of » typetice 
Using auch @ text. Than ove may 
ech Now ensily readable test is 
‘and how It attects the veader. One 
may measures Now wide oF narrow it 
sts and, upen closer examination, 
recognize Individual letters and 
Uheir quirks oF special features. 

‘Aw ona compares typefaces more 
‘and more often, one. Is eventally 
able (0 Identity and name ther, Of 
ours, this Foquites aention to 
‘otal ond practice, This 18 dummy 

a 

test, IL 15 not meant to be read for 
Content, but rather to create an even 
texture in order to evaluate type- 
aces more easily, One may, at a 
Alonce, quickly judge the ‘colour or 
‘rey valve, ofa typetace using such 
‘test, Then one may check how 
‘easily readable v teat 1s and how it 
atfects the reader, One may meas- 
‘re how wide or narrow it sets and, 
‘upon clesar examination, recognize 
Individual letters and their quirks or 
‘special features, As one compares 
typelaces rave and more atten, one 
3 evwotvally able to identity anc 
‘oamne them. 

‘Of couree, this requires attention, 
to detoll and practice. This is 
‘dummy text. It #8 not meant to be 
108d for content, but rather to create 
fn even texture in order to evaluate 
typetaces mere easily, One may, at 
 wlance, quickly Judge the ‘colour, 
oF grey value, of a typaface using 
such a text. Then one may check 
how easily readable > tant 66 and 
how it alfects the reader. One may 
maature Now wide oF navrow it eats 
‘and, pen clorar examination, 1e- 
‘ognize iodividual letters and their 
‘quirks or spacial features 

‘As one compares typelaces more 
‘and mere often, one is eventually 
able to identity and name them, Of 
course, this requires attention 10 
etal ond practice, This )s dummy 
{ext It is not meant to be read for 
content, but rather to create an even 
terture in order to exaluate type 
faces more easily, One ray, at # 
[anee, quickly judge the “colour, ce 
97 value, of a typeface using such 
f test, Then one muy check how 
easily readable a text is and how it 
affects the reader. Oni may meas- 
‘ure Now wide or narow i tals 400, 
‘upon eloser weamination, recognize 
Individual lotters and thelr quirks or 
special features, 

The grid: technical terminology 

Passive and active corners. The 

active corner (the strongest) is the 

top left module, whilst the passive 

corner (the weakest) is the bottom 

right module. 

The left-hand page. 

Folio or page number. 

Even numbers are always 

positioned on the left-hand page 

(verso), odd numbers on the 

right-hand page (recto). 

The right-hand page. 

Running head and running foot. 

These list chapter titles and 

section headings to indicate to 

readers where they are within a 

book or magazine. A running head 

is situated above the text, a run- 

ning foot below. Only one or the 

other is used. 

one hundred and three 



Columns 

and layout es. 

When layouts for books or | 

magazines are designed, text cade as = L 

is positioned on the grid within 

columns, which are formed by 
: Sennen | pewecmmence Seal sages 

modules, allowing for more than gave way,”|| jeanne” | fanaa rep naa devieciee 
judge the ‘colour’, oF grey value, of Mfects the reader, (ern and their quirks oF them. Of course, this 

one module or column per page. Sica Sai Se = ede 

iss ume fax. Vs not men may, atm plance, quickly Jone may check how easily readable 
be read for content, bul rather | Judge the ‘colour’, oF wey value, eat 15 ahd ow affects the 

Wnatlon, recognize individual ually able fo identity and 
tere and their quirks or speci 

Using columns enables the | SS) Sees.) pommene Ecc b retin 
; A P ; strc. As oe Comput pe hen Ofcourse, ns Jud Yr content, ba thet ig tr ‘clot, wey ale of 

desi ner to maintain consistent laces mote and mete often, one # uires attention to detail and [ereata an even texture in crder to typelace uaing such a text. Then g ay ly ad a Ts dor eects | fete hp mee cy By cc nner onal 
{ hem. | ot meant to be read for content, ray, at a glance, quickly text Is and how i affects the 

i | ‘Ofcourse ierequex aenton| ub ater o eantan easter cp ita leur, iy van of acer, Ona by mesure ho wide 
line length [rover to late tpetces mere] yptoce wig sich nf Then ow wt and open cose 

= junvny text. It is not mennt to be nasily. One may, at 0 glance, oneck ily rendabie| 
read for content, but rather to Ft a ‘colour’, oF grey text bs and how it affects the 

j rain ren teins err | bohm, fo Npafen log sch One may a hoor 
| ans Npetaces mers lh tet craw Ws ad, upon 

amen gael Than co may cha bow ely ‘caminatin ecognce 
i judge the ‘colour’, or grey valve, of| — eadable a text Is and how it ndtual letters angyheir quirks 

Before a layout and number of | typelace ving such et Then | bets he rade. One may speci letras, 
y | ‘may check how easily readable re how wide oF narrow it sets) | AS one compares typelaces more tet sand bawitatecstba | fndvupen cover exniotion, | pcre cin, oe vera 

One may measure how ognize individual laters and [able to identity and name 
columns can be established for a | Fier okehcelge i ashes 
printed work it is essential to 

consider the following: 

i 

1 80 even texture in order to 

: 
Bast 

2 2 3 

| hele quirks or special features. AS 
} ‘one. compares typelaces more and_| 

e How many pages will there be? 

¢ What Is the page size? (oa eee ae 

3-column grid. 

e Is the publication text-heavy 

or image-heavy? 

| 
| 

. . . Leg sading nl 0 eae | ae eT 1 r ae ‘ ¢ What is the optimum line length | | ay | | | [ i 
Tp et ; | | | 

for the text? (This will establish the ul | } | 2 | | | 
column width.) nD ee Nene Mea see or ree palpi ebn oy ae aren ste ane | fecnocce s 

| frre | [tad onc | i ue ten | 

| Femi | Feeminditemeee | beer cer hdr oere | | : | Beery Se gee ap ‘i 
e What leading will be used? (This | feo iol | [eves wee es ot tere | ei El erie mas pen : 
will establish the column depth.) | ceca ee | baer bee i oni et meh plot | 

| | epee Sohail eo | wie. | | fected eh ores peers ce 
e What will the binding be like? | —— og : : scm nase one re re 

The following examples look at a er ure ee = = Rade ga be eh wha re Fett aot 
range of vertical and horizontal Pad / ete, Sats | She | | Eases rot ee. to eke them, 

layouts with columns. | | sts mhag ay” | fh ae fe domnctone ots nse 
| | | frmsesergeteree | eect cleetenom nom Sie) Slams ir | feraranerngemom, | ftewanstrtacin = aes 

| cen ii [ Ot cours, his oe Aten ose eee pa Tron 
| ay arate ty |res |atiention to detail bss nah oh ‘ou ae esas) fp ge eatin hyeal | Ly iy 

| 

| 

5-column grid. This format enables the designer to accommodate text over 
all five modules. Here the designer uses two modules to create a column 
(resulting in two columns over four modules), leaving a narrower column 

(module area) for secondary information, such as captions. 

one hundred and four Columns and layout 



at : = es Soe 
et rth ee sale 

cee | | cae 
= 
attention  detdit and 

ithe reader. J measure how. 
terture in order | |may check 

yata row easily 
value, of a readable a 

my check how | | text /s and 
the reader. | {how rt affects 

itlsats and, the reader 
Indiyidual letters 

‘compares, 
tually able 

a to be 

tobe 
rey ata 

value o a 
Se i. Tes che oy nck tow | 

receipes 
more re otten, 

to identify nbd nate them. 

te Wis ft mar fo be 
cf eet 

easily, One may, | 
ene cs grey value, 

Seal 2 rly 

6-column grid. This format is similar to the 5-column grid; however it 

allows for a wider module area for the secondary information. 

Z| 

au = 

thee 

‘individual lelldrs and their quirks 

(is eventually able tq identity ar 
of 

lroctice. Tiss dummy teat. Is pot 

at a lance, QUIEhly judge the “co! 

feta thar gb pei soe ae wpe 

[Then one may chee —— 

(recognize indi¥idual letters a 

fren ye je to identity, 
attention 0 detail bod practice. 
His not mest to te read for 

wes but rather peer 

Ivpeace si eo tea han ae 

i 

ale fo re he 
fo ce oa pct! Tas 
pt re et oe 

fesore ieerbeay funy 

Ee peso | 
ec Ese | | 
ee 

features, A doa comfaces ypc 
city is itually able to cestity 

ref uo eres 

reodld 3 at teanghno 

oped 

Four oop ‘ae bes prea 
French ota so aye 
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9-column grid. 
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eading 

his is dummy text. It is not meant to be read for 
‘ontent, but rather to create an even texture in order to 
valuate typefaces more easily. One may, at a glance, 
uickly judge the ‘colour’, or grey value, oF a typeface 
sing such a text. Then one may check how easily 

eadable a text is and how it affects the reader. One 

lay Measure how wide or narrow it sets and, upon 

loser examination, recognize individual letters and 
heir quirks or special features. As one compares type- 

faces more and more often, one is eventually able to, 
identify and name them. Of course, this requires 

ttention to detail and practice. This is dummy text, 

It is not meant to be read for content, but rather to 
reate an even texture in order to evaluate typefaces 

jore easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such a text. 

‘hen one may check how easily readable a text is and 

jor narrow it sets and, upon closer examination, 

Fecognize individual letters and their quirks or special 
jeatures. As one compares typefaces more and more 
ften, one is eventually able to identify and name 
hem. Of course, this requires attention to detail 
and practice. This is dummy text. 
It is not meant to be read for content, but rather to 

reate an even texture in order to evaluate typefaces 

jore easily, One may, at a glance, quickly judge the 

‘colour’, or grey value, of a typeface using such a text. 

hen one may check how easily readable a text is 

ind how it affects the reader. One may rneasure how 

lide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special 

ifeatures, As one compares typefaces more and more 

hen one is eventually able to identify and name 
hern, Of course, this requires attention to detail and 

ractice. This is dummy text. It is not meant to be read ow it affects the reader. One may measure how wide 

Heading 
—— ; 

H 
H 
{ 

for content, but rather to create an even texture in 

der to evaluate typefaces more easily. 
One may, at a glance, quickly judge the ‘colour’, or 

rey value, of a typeface using such a text, Then one 

vay check how easily readable a text is and how it 

fects the reader, Of course, this requires attention to 

jetail and practice. This is durnmy text, It is not meant 

fo be read for content, but rather to reate an even 

fexture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or 

rey value, of a typeface using such a text, Then one 

ay check how easily readable a text is and how it 
fects the reader. One may measure how wide or 
jarrow it sets and, upon closer examination, recognize 
individual letters and their quirks or special features, 

one compares typefaces more and more often, one i: 

ventually ablagto identify and name them. Of course, 

his requires attention to detail and practice. This 

jummy text. It is not meant to be read for content,w 

ut rather to create an even texture in order to evaluate 
ipefaces more easily. One may, at a glance, quickly 

judge the ‘colour’, or grey value, of a typeface using 

uch a text, 
Then one may check how easily readable a text is and 

jhow it affects the reader. One may measure how wide 

r narrow it sets and, upon closer examination, recog- 

nize individual letters and their quirks or special fea- 

ures, 
one compares typefaces more and more often, one 

is eventually able to identify and name them. 
Of course, this requires attention to detail and 
ractice. This is dummy text. It is not meant to be read 

for content, but rather to create an even texture in order 

fo evaluate typefaces more easily. One may, at 2 

lance, quickly judge the ‘colour’, or grey value, of a 

peface using such a text. Then one may check how 
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2-column grid. There can be a problem with the 2-column grid. If the 

gutter is too large, the eye gets drawn to the gutter rather than to the text. 

The 3-column grid overcomes this problem. 

ie is dummy text, It is not meant 
lo be read for content, but rather 

fo create an even texture in order 
(0 evaluate typefaces more easily. 
(One may, at a glance, quickly 

judge the ‘colour’, or grey value, 
f a typeface using such a text. 

(Then one may check how easily 

readable a text is and how it 

jffects the reader. 
One may measure how wide or 

narrow it sets and, upon closer 
examination, recognize individual 
letters and their quirks or special 
features, As one compares type- 
faces more and more often, one is 
eventually able to identify and 

name them, Of course, this 

requires attention to detail and 

practice, This is dummy text. 
It is not meant to be read for 

‘content, but rather to create an 

ven texture in order to evaluate 

heer more easily, One may, 

t a glance, quickly judge the 
‘colour’, or grey value, of a type- 
face using such a text. Then one 

may check how easily readable a 

itext is and how it affects the 
reader. One may measure how 

wide or narrow it sets and, upon 
closer examination, recognize 

individual letters and their quirks 

pr special features, 
As one compares typefaces more 

and more often, one is eventually | 

one hundred and six 

ble to identify and name them. 
f course, this requires attention to! 

etail and practice. This is dummy 
ext. It is not meant to be read for 
content, but rather to create an 

ven texture in order to evaluate 

pefaces more easily, One may, 

it a glance, quickly judge the 

Fi or grey value, of a type- 
face using such a text, 

Then one may check how easily | 

readable a text is and how it 
ffects the reader, One may 
easure how wide or narrow it sets 
nd, upon closer examination, 
recognize individual letters and | 
heir quirks or special features. As | 
ne compares typefaces more and 

3-column grid. 

Columns and layout 

jore often, one is eventually able 
fo identify and name them, Of 

ourse, this requires attention to 
jetail and practice. This is dummy 

fext. It is not meant to be read for 

ontent, but rather to create an 

ven texture in order to evaluate 
ypefaces more easily, 

One may, at a glance, quickly 

judge the ‘colour’, or grey value, 

bf a typeface using such a text, 
Then one may check how easily 

‘eadable a text is and how it 

fects the reader. Of course, this 
requires attention to detail and 

ractice. This is dummy text. It is 
jot meant to be read for content, 
ut rather to create an even texture. 

in order to evaluate typefaces 
jmore easily, One may, at a glance, | 

quickly judge the ‘colour’, or grey 

flue, of a typeface using such 
ja text, 
Then one may check how easily 
eadable a text is and how it 

ffects the reader. One may 

measure how wide or narrow it sets 
jand, upon closer examination, 
recognize individual letters and 

[their quirks or special features. As 

ne compares typefaces more and 
re often, one is eventually able 
'o Identify and name them. 
Of course, this requires attention 

to detail and practice, This is 
(dummy text. It is not meant to be 

read for content, but rather to 
reate an even texture in order to 

waluate typefaces more easily. 

Ine may, at a glance, quickly 
judge the ‘colour’, or grey value, 

if a typeface using such a text, 

hen one may check how easily 

eadable a text is and how it 
fects the reader. 

One may measure how wide or 
jarrow it sets and, upon closer~ 
amination, recognize individual 

letters and their quirks or special 

features, As one compares type- 
faces more and more often, one is 
ventually able to identify and 

ame them. Of course, this 
requires attention to detail, 
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his is dummy text, It is not meant to be 

ead for content, b1 ie to create an 
ven texture in order to 

judge the ‘colour’, 
ce using such a t 

jay measure how Wide Or riarrow it sets 
ind, upon closer 

be is and how it aff 

individual letters a1 

ind more often, one Is eventually able to 

waluate typefaces 

jore easily, One may, at a glance, quickly 

ir grey value, of a type- 

Then one may check how easily readable 
ts the reader. One 

identify and name them| Of course, this 
equires attention to detail and practice. 

This is dummy text. Itjis not meant to be 
ead for content, bi ee to create an 
ven texture in order to evaluate typefaces 
jore easily. One may, _ glance, quickly 

judge the ‘colour’, dr grey value, of a type- 
face using such a text. Then one may 
heck how easily readable a text is and 
low it affects the réader. 
One may measure|how, wide or narrow it 
ts and, upon closer examination, recog- 

ize individual letters ond their quirks or 

pecial features. As 

faces more and mol 
ventually able to 

one compares type- 

res attention to detail 

|. Itfis not meant to be 
rather to create an 
to bvaluate typefaces 

This is dummy te) 

‘ead for content, bi 
ven texture in ord 

| 
i 
| 

5-column grid. As shown previously, this format enables the designer to 

accommodate text over ail five modules. The designer uses two modules to 

create a column, leaving a narrower column for secondary information. 

how wide or narrow} 
closer examination, |recagnize individual 

often, one is eventually able to identify 

lattention to detail and practice, This is 
dummy text. 

It is not meant tobe read for content, 
lbut rather to create|an-aven texture in 

One may, at a 

lance, quickly 
judge the ‘colour’, 

r grey value, of a 
speface using 

uch a text. 

letters and their quirks or special features, 
[As one compares typefapes more and more 

land name them. Ofjcoufse, this requires 

der to evaluate typefa¢es more easily, 

One may, at 2 glange, quickly judge the 

‘colour’, or grey value, of a typefa 
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his is dummyjtext. It is not meant features, As one compares type- 
jonteht, but rather faces more and more often, one 
in texture in order is eventually able tojidentify and 

faces more easily, ame them. Of course, this 

lance, quickly requires attention ta detail and 

ir’, oF grey value, of ractice. This is dummy text. 

ito be read for 

6-column grid. 

This format gives the designer the option of having text over two module 

areas, mimicking the 3-column grid, or allowing for module areas each side 

of the text as indicated. 

As the above examples demonstrate, having narrow columns within a grid 

enables the designer to have more flexibility. Using an odd number of 

columns can also give the designer a more versatile approach, as secondary 

information can be displayed adjacent to a main text column and a column 

can be left empty, creating space. 

| Then one typeface using such a text. Then It is not meant to be read for 
‘may check ppne may check how easily readable —_ content, but rather fo create an 

| how easily text is and how it affects the wen texture in| ordef to evaluate 
| readable a fer One may measure how wide pefaces mora easily, One may, 

text is and pr narrow it sets and, upon closer | t a glance, quickly judge the 
how it affects examination, 1 ognize individual | colour’, or grey value, of a type- 

if ithe reader. pe and thelr quirks or special | face using such a text. Then one 
. oh z: L 
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closer examination, 

compares typeface: 

more often, one is 
lable to identify and’ 

dummy text. It is n 

ly readable read for content, but rather to It is not 

affects the create an even) texture in order to meant to be 
y measure how evaluate typefaces ae easily. read for 

s and, upon One may, at glahce, quickly content, but 
recognize judge the ‘colgur’, or grey value, rather to 

their quirks ‘of a typeface sing such a text, create an 

one Then one may|check how easily even texture 
more and readable a text Is and how it in order to. 

aventually affects the reader. One may evaluate 
name them measure how Wide or narrow it 

Of course, this fequires attention sets and, upon closer examination, 
actide. This is recognize individual letters and 

t meant to be their quirks aoa features. 
l zal ig eae = % aed — 

Columns and layout one hundred and seven 
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Hierarchy of text 

Once a grid has been established, Establishing hierarchy 

the next step Is to consider the To ensure that users will comprehend the text that is being placed on the 

hierarchy of the information that is grid, designers must first understand it themselves. Having done this, the 

to be viewed, such as the title, designer is in a position to decide on an order of importance or hierarehy. 

subtitle, caption, block of text, bi 

illustrations and graphic devices. This is one suggested hierarchy. However, it should be noted that hierarchy 

This enables readers to understand will vary depending on the nature of the text. 

how the various components fit 

together and appreciate the end 

product. 

1. Heading 

2. Subheading 

3. Text 

4. Footnotes 

5. Headers and / or footers 

6. Folios (page numbers) 

Once an order has been established within the text, the designer should 

then begin to emphasize this hierarchy using the following criteria: 

1. Choice of typeface (x-height) 

2. Paragraph spaces (indented, line spaces etc) 

3. Use of type styles (bold, italic, condensed etc) 

4. Alignment (ranged left, ranged right, justified, centred) 

> 

one hundred and eight Hierarchy of text 



Keep it simple. The more typefaces, sizes, weights, and graphic elements, 

such as underlines, rules etc are used, the more difficult a piece will be 

to design. Don’t use more than two (distinctly different) typefaces. 

RUNNING HEAD 

Heading 

This is dummy text. It is not meant to be read for content, but rather to create an 

even texture in order to evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface using such a text. Then one 

may check how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able to identify and name them. 
Of course, this requires attention to detail! and practice. This is dummy text. It is 

not meant to be read for content, but rather to create an even texture in order to 

evaluate typefaces more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may check how easily read- 

able a text is and how it affects the reader. One may measure how wide or narrow 

it sets and, upon closer examination, recognize individual letters and their quirks 

or special features. 

Subheading 

As one compares typefaces more and more often, one is eventually able to 

identify and name them. Of course, this requires attention to detail and 
practice. This is dummy text. It is not meant to be read for content. One may, at 

a glance, quickly judge the ‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able to identify and name them. 

Of course, this requires attention to detail and practice. This is dummy text. It 

is not meant to be read for content, but rather to create an even texture in order 

to evaluate typefaces more easily. One may, at a glance, quickly judge the ‘colour’, 

or grey value, of a typeface? using such a text. Then one may check how easily 

readable a text is and how it affects.the reader. One may measure how wide or 

narrow it sets and, upon closer examination, recognize individual letters and their 

quirks or special features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. 

1 V; Squire, Getting it Right with Type, Laurence King Ltd, London 2006, p.445. 

2 ibid. 
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Hierarchy of text 

| 
| { 
| 

This example shows a classic book 

format. The text is set in a serif 

typeface and justified. Folios are 

set at the bottom of the page in 

line with the outer edge of the 

column of text. 

one hundred and nine 



This example now gives a greater 

sense of hierarchy. The heading is 

larger in size, providing a clear 

focus with which to begin viewing 

the page. The subheading is in 

italic and has a line space between 

the text below, thus reinforcing its 

place. The text has paragraph 

Spaces, giving the reader smaller, 

more digestible chunks to absorb. 

The footnotes are smaller in size, 

distinguishing them from the main 

text. The headers are set in a 

distinctly different typeface. 

The folios are smaller and 

more discreet. 

one hundred and ten 

Have a clear structure. Type weights, sizes of headings, and any 

subdiviston of the text must be distinguishable at a glance. 

Hierarchy of text 

Running Head 

HEADING 

This is dummy text. It is not meant to be read for content, but rather to create an 

even texture in order to evaluate typefaces more easily. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface using such a text. Then one 

may check how easily readable a text is and how it affects the reader. 

. 

One may measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able to identify and name them. 

Of course, this requires attention to detail! and practice. This is dummy text. It is 

not meant to be readfor content, but rather to create an even texture in order to 
evaluate typefaces more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may check how easily read- 

able a text is and how it affects the reader. One may measure how wide or narrow 

it sets and, upon closer examination, recognize individual letters and their quirks 
or special features. 

Subheading 

As one compares typefaces more and more often, one is eventually able to 

identify and name them. Of course, this requires attention to detail and 

practice. This is dummy text. It is not meant to be read for content. One may, at 

a glance, quickly judge the ‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. As one compares 
typefaces more and more often, one is eventually able to identify and name them. 

OF course, this requires attention to detail and practice. This is dummy text. It is 

not meant to be read for content, but rather to create an even texture in order to 

evaluate typefaces’ more easily. One may, at a glance, quickly judge the ‘colour’, 
or grey value, of a typeface using such a text. Then one may check how easily 
readable a text is and how it affects.the reader. 

LV; Squire, Getting it Right with Type, Laurence King Ltd, London 2006, p.445. 
2 ibid. 
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Running Head 

This is dummy text. It is not meant 

to be read for content, but rather to 

create an even texture in order to 

evaluate typefaces more easily. 

One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a 

typeface using such a text. 
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HEADING 

This is dummy text. It is not meant to be read for content, but 

rather to create an even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly judge the ‘colour’, or 

grey value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. 

One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks 
or special features. As one compares typefaces more and more 
often, one is eventually able to identify and name them. 

Of course, this requires attention to detail and practice. This is 

dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or grey value, 

of a typeface using such a text. 

Subheading 

Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters and 

their quirks or special features. 
As one compares typefaces more and more often, one is 

event-ually able to identify and name them. Of course, this 
requires attention to detail and practice. This is dummy text. 

It is not meant to be read for content. One may, at a glance, 
quickly judge the ‘colour’, or grey value, of a typeface using such 

a text. Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide or narrow 

it sets and, upon closer examination, recognize individual letters 

and their quirks or special features. As one compares typefaces 
more and more often, one is eventually able to identify and 

name them. 
OF course, this requires attention to detail and practice. This is 

dummy text. It is not meant to be read for content, but rather to 
create an even texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or grey value, of 

a typeface using such a text. 

Hierarchy of text 

This is another example of how 

hierarchy can be achieved, this 

time using three columns. The 

subhead is in bold. The text has 

indented paragraphs. The main 

text is ranged left. The third 

column takes the running head 

and a caption. 

one hundred and eleven 



Be aware of the binding method. 

Whether the designed pages will 

be punched for ring binding, fixed 

with plastic spines, stapled, glued 

or book bound, the text column 

must be correctly positioned. In 

all cases, the distance from the 

binding must ensure that reading is 

not hindered. 

The examples on these pages show 

two pages from a printed report. 

The text column is pushed well to 

the right to keep the type away 

from the left edge which is 

punched for a particular binding 

method. 

The type is a good, readable sans 

serif with bold headlines. 

Paragraphs are separated by full 

line spaces. Folios are ranged left 

at the bottom of the text column. 

Sub-sections are clearly separated 

with two line spaces above the sub- 

heading and one below. All the 

pages, including the title page, 

begin at the same height and at 

the left column edge. 

Title page. 

one hundred and twelve 
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Hierarchy of text 

Title 

This is dummy text. 

It is not meant to be read for content, but rather to create an even 

texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. 

Tew, 

Then one may check how easily readable a text is and how it affects 

the reader. 

— 

ee 



Running head 

Of course, this requires attention to detail and practice. This is 

| dummy text. It is not meant to be read for content, but rather to cre- 

| ate an even texture in order to evaluate typefaces more easily. One 

| may, at a glance, quickly judge the ‘colour’, or grey value, of a type- 

face using such a text. 

Subheading | 

This is dummy text. It is not meant to be read for content, but rather 

to create an even texture in order to evaluate typefaces more easily. | 

One may, at a glance, quickly judge the ‘colour’, or grey value, of a i 

typeface using such a text. Then one may check how easily readable | 

a text is and how it affects the reader. One may measure how wide 

or narrow it sets and, upon closer examination, recognize individual 

| letters and their quirks or special features. As one compares type- 

| © faces more and more often, one is eventually able to identify and } 

name them. Of course, this requires attention to detail and practice. 

This is dummy text. It is not meant to be read for content, but rather 

to create an even texture in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. 

Then one may check how easily readable a text is and how it affects 

the reader. One may measure how wide or narrow it sets and, upon { 

closer examination, recognize individual letters and their quirks or i 

special features. As one compares typefaces more and more often, 

e) one is event-ually able to identify and name them. Of course, this 

requires attention to detail and practice. This is dummy text. It is not 

meant to be read for content. One may, at a glance, quickly judge | 

the ‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how it affects 

the reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks or 

special features. 

| As one compares typefaces more and more often, one is eventually 
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Text page. 
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Hierarchy 

of headings 

Many texts are divided into 

sections such as chapters, which 

need headings, and divisions 

of interests within the text, 

subheadings. Headings and sub- 

headings are carefully considered 

in relation to their importance to 

the reader. Experience shows that 

four hierarchical levels are a 

maximum, as more than this can 

create confusion. 

The first-level heading indicates 

the beginning of a major division 

in the text. 

The second-level heading indicates 

subsidiary sections of the text at 

points where the sense calls for a 

clear break. 

The third-level heading functions 

as a fingerpost to the immediate 

text topic and need not provide 

as much of a visual break as the 

second-level heading. 

The fourth-level heading highlights 

particular points within the text 

and should not break the 

visual continuity. 

one hundred and fourteen 

This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate 

typefaces more easily. One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how 

it affects the reader. 

HEADING | ~ 

As one compares typefaces more and more often, one is 

eventually able to identify and name them. Of course, this 

requires attention to detail and practice. This is dummy 

text. It is not meant to be read for content. 

HEADING 2 

Then one may check how easily readable a text is and how 

it affects the reader. One may measure how wide or narrow 

it sets and, upon closer examination, recognize individual 

letters and their quirks or special features. 

HEADING 3 

This is dummy text. It is not meant to be read for content. 

One may, at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. 

HEADING 4 One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters 

and their quirks or special features. As one compares type- 

faces more and more often, one is eventually able to 

identify and name them. 

Example 1. 

Hierarchy of headings 



This example shows a heading 

hierarchy with four levels. The 

hierarchy must be understandable 

and show the headings’ state of 

importance within the text even 

when they don’t all appear on 

the same page. Note the use of 

spacing between the headings 

and the text. 

The first-level heading is indicated 

through an increase in type size. 

The second-level heading is set 

in bold. 

Third-level heading is in italic. 

The fourth-level heading Is in 

small caps. 

This is dummy text. It is not meant to be read for content, 

but rather to create an even texture in order to evaluate 

typefaces more easily. One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is and how 

it affects the reader. 

Heading | 

As one compares typefaces more and more often, one is 

eventually able to identify and name them. Of course, this 

requires attention to detail and practice. This is dummy 

text. It is not meant to be read for content. 

Heading 2 

Then one may check how easily readable a text is and how 

it affects the reader. One may measure how wide or narrow 

it sets and, upon closer examination, recognize individual 

letters and their quirks or special features. 

Heading 3 

This is dummy text. It is not meant to be read for content. 

One may, at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one may check 

how easily readable a text is and how it affects the reader. 

Heapinc 4 One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters 

and their quirks or special features. As one compares type- 

faces more and more often, one is eventually able to 

identify and name them. 

Example 2. 

Hierarchy of headings one hundred and fifteen 



« Note: S 

e Design magazines or books in spreads rather than 

single pages. 

© Do not design the most difficult spreads first, but 

Page layout leave these until the standard spreads have been 

designed so that the majority of problems will have 

guidelines bY \been addressed. 

Once a hierarchy of text has been established, the next ze 

stage is to produce a page layout. This section outlines 

some guidelines to assist the designer in producing 

such a set of layouts. ¥ 

In traditional page layout, margins are as follows: the 

inner margin (‘gutter’ or ‘back’) is smaller than the 

head; the head is smaller than the ‘fore-edge’, which is 

in turn smaller than the ‘tail’, or foot margin. 

Folios should be placed outside the type area or at the 
+ One may check how easily readable a text is and how it affects the and practice. This is dummy text. It is not meant to be read for con- bottom of the page at least two line spaces below the tener may mesure haw wide narow Ia nd, upon cee tet but ther tocraate an even etre node 1 velute yplaces 

suamination, recognize individual letters and their quirks oF special more easily. One may, at a glance, quickly judge the ‘colour, or grey 
> features. AS one compares typefaces more and more often, one is. value, of a typeface using such 9 text. Then one may check how 

| i ‘aventually able to identity and name them, ‘easily readable a teats and how it effects the reader, One may meas- last line. tr tow wie enero Kt pe ce emia, ecg 
Of course, this requires attention to detail and practice. This is dummy individual letters and their quirks of special features. As one compares 
‘text. It is not meant to be read for content, nan ane typelaces more and more often. one Is eventually able to identity and 
texture in order to evaluate typefaces more Cai pote ‘name them. Of course, this requires attention to detail and practice, 
Latent quickly judge the ‘colour’, or grey value, of tye using 

text, pede Bie pcs ol ‘This is dummy text. It is not meant to ba read for content, but rather 
Ren ne eoe ‘to create an even texture in order to evaluate typefaces more easily, 

‘One may, aeons quickly judge the ‘colour’, of grey value, of a 
One may measure how wide or narrow it sats and, upon clawer wxumi> typeface using suct Sar ons ny eek Ee are een 
‘nation, recognize individual letters and their quirks or special features. ‘ext is and how it phe ‘the reader. One may measure how wide or: 

Ompares faces more and more often, one is eventually: narrow It sats and, upon closer examination, recognize individual let- 
able to identity and name them, Of course, this requires attention to ters and their quirks of special features. AS one compares typefaces 
‘detail and practice. This is dummy text, it is not meant to be read tor more and more often, one is eventually able to identify and name 
Content, but rather to create an even texture in order to evaluate type ‘them. Of course, this requires attention to detail and practice This is 
feces more easily, Coat at a glance, Sy ee eae o Gummy text. it is not meant to be read for content, but rather to 
‘prey value, of a typeface using such a Create an even texture in order to evaluate typefaces more easily, One 

may, at 2 glance, quickly judge the ‘colour’, or grey value, of a type 
Me hem Seriya etl dal whol Spin face using such a text, 
the reader, One may measure how wide or narrow it sats and, upon 

closer examination, Teceenian locivduat ltrs und tok iba eee: ‘Then one may check how easily readable @ text is and how it affects 
cial features. As one compares typefaces more and more often, one fs the reader, One may measure how wide or narrow it sets and, upon 
eventuaily able to identity and name them, Of course, this requires closer examination, recognize individual letters and their quirks oF 
attention to detail and practice. This is dummy test, It is not meant to special features. As one compares typefaces more and mare often, one 
‘be read for content, but rather to create an even texture in order to Is eventually able to identity and name them. Of course, this requires 
‘evaluate typetaces more easily, One bad at a glance, quickly judge attention to detail and practice, This is dummy text, It is not meant to 
‘ihe ‘colour’, oF grey value, of a typatace using such a teat. Than one be read for content, but rather to create an even texture in order to 
‘May check how easily readable a text is oa the it affects the reader, ‘evaluate typefaces more easily, One may, at a glance, quickly judge 
One may measure how wide or harrow it sets and, upon closer exami: the ‘colour’, oF grey value, of a typeface using such a text, 
‘ation, recognize Individual letters and thelr quirks or special Features, 

compares typefaces more and more often, one is eventually. ‘Then one may check how easily readable a text in and how It affects 
able to identity and name them, Of course, this requires attention to the reader. One may measure how wide or narrow it sets and, upon 

a a 
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¢ Lines of text should, as far as possible, hold register; 

that is, should appear to ‘back each other up’ when the 

page is held up to the light. 

¢ Ensure that the use of ‘white’ space is appropriate 

and does not interrupt the reader’s flow. : 

e lf designing a number of spreads, check the visual 

flow and pace. This ensures that the reader is not 

disrupted and also that the visual pace is not 

monotonous but displays variety. 

SN 

a 

Titles should generally be set ranged left with line 

breaks according to sense. Even almost full lines 

should not be justified to the full measure. 

eee 

Titles should be set according 
to sense 

‘One may check haw easily readable a test [s and how it affects the 
feader. One may measure how wide or narrow it sats and, upon closer 
examination, recognize individual letters and their quirks or 
‘special features, 

‘As one compares typefaces more and more olten, one i eventually 
able to identity and name them. Of course, this requires attention to 
Gatall and practice. This is dummy tex. It is not meant to be read for 
‘content, but rather to create an even texture In order to evaluate type- 
faces more easily. One may. at a glance, quickly judge the ‘colour’ or 
wey value, of a typeface using such a text. Then one may check how 
easily readable a text is and how it affects the reader. 

‘One may measure how wide of narrow it sets and, upon closer exam!- 
nation, recognize individual letters and their quirks or special features. 
‘As one compares typelaces more and more often, one is eventually 
able to identify and name them. Of course, this requires attention to 
etail and practice. 

‘This [s dummy text. It is not meant to be read for content, but rather 
1o create an even texture in order to evaluate typetaces more easily, 
‘One may, at a glance. quickly judge the ‘colour’. or grey value, of 
typeface using such a text. Then one may check how easily readable a 
text is and how it affects the reader. One may measure how wide or 
narrow it sets and, upon closer examination, recognize individual let- 
‘ers and their quirks or special features. As one compares typefaces 
more often, one is eventually able to identity and name them, 

Of course, this requires attention to detail and practice. This is dummy 
text. Iti not meant to be read for content, but rather to create an even 
texture in order to evaluate typefaces more easily. One may, at & 
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‘and practice. This ls dummy text. IL is not meant to be read for 
Content, but rather {o create an even texture in order to evaluate 
typefaces more easily. 

‘One may, at a glance, quickly judge the ‘colour’, or grey value, of a 
‘ypatace using such a text. Then one may check how easily readable 
a text Js and how it altects the reader. One may measure how wide 
‘oF narrow It sats and, upon closer examination, recognize individual 
letters and their quirks or special features, As one compsres type- 
faces more and more often, one is eventually able to identity and 
name them, Of course, this requires attention to detail and practice 

This |s dummy tex. It Is ot meant to be read for content, but rather 
to create an even texture in order to evaluate typelaces more easily. 
‘One may, at a glance, quickly judge the ‘colour’, or grey value, of & 
Iypetace using such a fext. Then one may check how easily readable a 
text 4s and how it affects the reader. One may measure how wide or 
pacrow it sets and, upon closer examination, recognize individual let- 
ters and their quirks or spacial features. As one compares typalaces 
more and more often. one is eventually able to identity and name 
them, Of course, this requires attention to detail and practice. This is 
‘dummy text. It is not meant to be read for content, but rather to 
<reate an even texture in order to evaluate typetaces more easily, One 
‘may, at a glance, quickly judge the ‘colour, or grey value, of 8 type- 
face using such a text. 

‘Than one may check how easily readable a text is and how it affects 
the reader. One may measure how wide of narrow it sets and, upon 
closer examination, recognize individual letters and their quirks or 
special features. As one compares typefaces more and more often, one 
15 eventually able to identity and name them. Of course, this requires 
attention to detail and practice. This is dummy text, Its not meant to 
be read for content, but rather to cteate an even texture in order to 
‘evaluate lypetaces more easly, One may, at a glance, quickly judge 
the ‘colour, of grey value, of a typatace using such a text.Then one 
may check how easily readable a text is and how it attects the reader, 

a3 

-—— 

Titles should be set 

according to sense 

One may check how easily readable a text Is and how it attects the 
der. One may measure how wide or narrow it sets and, upon closer 

examinotion, recognize Individual letters end their quirks or 
special features. & 

‘As one compares typefaces more and more often, one Is eventually 
able to identity and name them, Of course, this requires attention to 
Getall and practice. This is dummy text. It ls not meant to be réad for 
content, but rather to create an even texture in ofder to evaluate type- 
faces more easily. Ona may, at 9 glance, quickly judge the ‘colour’, or 
rey value, of a typeface using such a text, Then one may check how 
‘asl readable 2 text is and how it altects the reader. 

‘One may measure how wide or narrow it sets and, upon closer exam|- 
nation, recognize individual letters and thelr quirks or special features. 
‘As one compares typefaces more and more often, one is eventually 
able to identity and name them. Of course, this requires attention to 
detail and practice, 

‘This is dummy text. It is not meant to be read for content, but rather 
to create an even texture in ocder to evaluate typefaces more easily 
‘One may, at a glance, quickly judge the ‘colour’. or grey value, of 2 
typatece using such a text, Then one may check how easily readable a 
text Is and how it affects the reader. One may measure how wide or 
nurrow it sets and, upon closer examination, recognize individual let- 
ters and their quirks or spacial features. As one compares typelaces 
more often, one is eventually able to identity and name them. 

Of course this requires sttentin to detall and practice, Ths is dummy 
text. It ls not meant to be read for content, but rather to create an even 
texture In order to evaluate typelaces more easily, One may, at 2 
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‘and practice, This is dummy text. It ls not meant to be read for con- 
tent, but rather to create an even texture in erder to evaluate type 
faces more easily, 

One may, at a glance, quickly judge the ‘colour’ or grey valve, of a 
Iypetace using such a text, Then one may check how 
easily readable a text \s and how it affects the reader. One may meas- 
‘re how wide or narrow it sts and, upon closer examination, recognize 
Individual letters and thelr qulrks or spacial features. As one compares 
typefaces more and more often, one is eventually able to identity and 
rnarne them, Of course, this requires attention to detail and practice. 

This (s dummy text, It is not rmeant to be read for content, but rather 
to.create an even texture in order to evaluate typefaces mare easily, 
One may, at 0 glance, quickly judge the ‘colour’, or grey value, of 
typeface using such a text, Then one may check how easily readable 
text is and how it affects the reader. One may measure how wide or 
narrow it sets and, Upon closer examination, recognize individual let- 
ters and thelr quirks oF special features, As one compares typefaces 
more and more often, one is eventually able to identity and name 
them. Of course, this requires attention to detall and practice. This ts 
dummy text. Its not meant to be read for content, but rather to 
‘create an even texture in order to evaluate typefaces more easily. One 
may, at a glance, quickly judge the ‘colour’, or grey value, of a type- 
face using such a text 

Then one may check how easily readable a text is and how it affects 
the reader. One may measure how wide or narrow it sets and, upon 
closer examination, recognize indWvidual letters and thelr quirks ot 
‘special features. As one compares typetaces more and more often, one 
{s eventually able to identity and name them. Of course, this requires 
attention to detail and practice, This is dummy text, It snot meant to 
be read for content, but rather to create an even texture in order to 
evaluate typefaces more easily, One may, at a glance, quickly judge 
the ‘colour’, or grey value, of a typelece using such a text.Then one 
may check how easily readable a text is and how It affects the reader. 

a 

Incorrect. Correct. 

A title that naturally falls near the foot of a page should 

ideally be followed by several lines of the succeeding 

paragraph. If this is not possible, the title should move 

to the top of the next page. 

One may check tow easily readable 3 text Is and how it affects the 
reader, One may mezsure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and thelr quirks or 
‘special features. 

‘As one, compares typefaces more and more often, one js eventually 
able to identity and name them, Of course, this requires attention to 
detail and practice. This is dummy text. (tis not meant to be read for 
<contant, but rather to create an even texture in order to evaluate type- 
faces more easily. One may, at a glance, quickly judge the ‘colour’, of 
‘rey vélue, of a typefacerusing such a test. Then one may check how 
easily readable a teat is und how it affects the reader. 

One may measure haw wide or narrow it sats and, upon closar exam|- 
ration, recognize individual letters and their quirks or special features. 
‘As one compares typefaces more and more often, one is eventually 
able to identify and name them. Of course, this requires attention to 
detall and practice 

This 's dummy text. It ls not meant fo be read for content, but rather 
to create an even texture in order to evaluate typefaces more easily, 
One may, at a glance, quickly judge the ‘colour’, or grey value. of 
typeface using such a text, Then one may check how easily readable @ 
text is and how it affects the reader. One may measure how wide or 
narrow it sets and, upop closer examination, recognize individual lat 
ters and their quirks or special features, AS one compares typefaces 
‘more often, one is eventually able to identity and name them, 

Titles should be set 

according to sense 

Of course, this requires attention to detail and practice. This Is dummy 

a2 

and practice. This Is dummy text It's not meant to be read for 
Content, but rather to create an even texture in order to evaluate 
typefaces more easily, 

‘One may, at a glance, quickly Judge the ‘colour’, or grey value, of 2 
Iypelace usihg such a text. Then one may check haw easily readable 
‘a leet 6 and how it offects the reader. One may measure how wide 
or narrow it bets and, upon closer examination, recognize individual 
letters and their quirks or special features. As one compares type- 
faces more and more often, one is eventually able to idantify and 
name them, Of course, this requires attention to detail and practice 

‘This is dumény text. It Is not meant to be read for content, but rather 
0 create an evan texture in order to evaluate typafeces more easily, 
‘One may, at a glance, quickly judge the ‘colour’, or grey value, of a 
typetece using such a text, Then one may check how easily readable 8 
Text Js and how it affects the reader. One may measure how wide or 
arrow It sate and, upon closer examination, recognize Indridul let- 
{ers and thelr quirks or special features. As one compares typefaces 
‘more and more often, one is eventually able to Identity and name 
them, Of course, this requires attention to detail and practice. This Is 
durmmmy tert, It is not meant to be read for content, but rather to 
create on even texture in order to evaluate typefaces more easily. One 
may, at a glance, quickly judge the ‘colour, or grey value, of a type- 
face using such a tex. 

Then one may check how easily readable 2 text is and how it affects 
the reader, One may measure how wide or narrow it sets and, upon 
cloner pxamination, recognie Individual lgtters and their quirks or 
sgeial features, AS ona compares typeteces more and more offen, one 
Js eventually able to Identify and name them. Of course, this requires 
‘attention to detail and practice. This is dummy text. It is not meant to 
be read for content. but rather to create an even texture in order to 
‘avaluate typefaces more easily. One may, at a glance, quickly judge 
the ‘colour, oF grey value, of a typeface using such a {ext.Then one 
may check how eanily readable a text 1s and haw it affects the reader, 

Incorrect. 

Page layout guidelines 

‘One may check how easily readable a text is and how it affects the 
reader, One may measure how wide of narrow it sats and, upon closer 
‘examination, recognize individual letters and their quirks or 
‘special features. 

‘As one compares typelaces more and more often, one i eventually 
able to identify and name them, Of course, this requires attention to 
dolall and practice. This is dummy text. It's nat meant to ba read for 
‘content, but rather to create an even texture in order to evaluate type- 
{aces more easly. One may, at a glance, quickly judge the ‘colour’, or 
‘rey value, of a typeface using such a test, Then one may check how 
‘easily readable a text and how italfects the reader 

ne may measure how wide of narrow it sets and, upon closer exam|- 
ration, recognize \ndividual letters and thelr quirks or special features, 
As one compares typefaces more anid more often, one is eventually 
fable to Identify and name them, Of course, this requires attention to 
dotall and practice, 

This Is dummy leat. It is not meant to be read for content, bul rather 
1o create an even texture in order to evaluate typetaces more easly, 
‘One may, at a glonce, quickly judge the ‘colour’, or grey value, of a 
{ypelace using such a tex. Than one may check how easily readable a 
tent (s and how it affects the reader. One may measure how wide or 
narrow it sets and, upon closer examination, recognize Individual let- 
{ers and their quirks or special features, As one compares typefaces 
more olten, one is eventually able to identity and name them 

Correct. 

Titles should be set 
according to sense 

Of course, this requires attention to data and proctice. This ts dummy 
and practice. This fs dummy tet, It is not meant to be read for con- 
tent, but rather to create an even Lexture jn order to evaluate typefaces 
more easily. ’ ; 

(Ona may, at glance, quickly judge the ‘colour’ or grey value, of a 
typelace using such a text. Then one may check how 
‘easily readable a fext is and how it affects the reader. One may meas 
tre how wide or narrow it sats and, upon closer examination, recognize 
individual letters and thelr quirks or special features. AS one compares 
cy Men, one Is eventually able to identity and 
fname them, Of course this requires attention to detail and practice. 

‘This Is dummy teat. It ls not meant to be read for content, but rather 
{0 croate an aven texture in order fo evaluate typefaces more easily, 
‘One may, ata glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text, Then one may check how easily readable 
text is and how It affects the reader. One may measure how wide or 
‘arrow \t sets and, upon closer examination, recognize individual let- 
ters and their quirks or special features. As one compares typefaces 
more and more, often, one is eventually able to identity and name 
them. Of course, thia requires attention to detall and practice, This is 
dummy test. It is not meant to be read for content, but rather to 
create an even texture in order to evaluate typefaces more easily, One 
may, at a glance, quickly judge the ‘colour’, or grey value, of a type- 
face using Such # teat 

Then one may check how easily readable a text is and how it affects 
the reader. One may measure how wide or narrow i sets and, upon 
closer examination, recognize Individual letters and their quitks oF 
special features. As one compares typefaces mere and more often, one 
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When designing with text and 

images it is essential to ensure that 

the arrangement of the images is 

based on their form and content, 

and not on formal typographic 

guidelines. The proportions of a 

layout should be determined by the 

format and proportions of the 

images, not the other way around. 

Images beside and above each 

other should not be observed in 

isolation, but should rather be 

viewed as being influenced by their 

neighbours. Designers should not 

leave this image-to-image relation- 

ship to chance. They must see to it 

that the images enhance, rather 

than interfere with each other. This 

depends on various components: 

e the proportions of the 

image area; 

e their weight (dark or light); 

e their formal and 

contextual activity; 

e the possibility of image 

continuation. 

The following examples show a 

range of problems with image 

positioning that result from their 

particular contexts. 
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This Is dummy text. It is not meant to be 
read for content, but rather (o create an 
even texture in order to evaluate typefaces: 
more: easily 

One may, at 8 glance, quickly judge the 
‘colour’, or grey value, of a typeface using 
such a text, Then one may check how 
easily readable a text (s and haw it affects 
the reader. One may measure haw wide or 
narrow it sets and, upon closer examination, 
recognize individual letters and thelr quirks 
oF special features. 

As one compares typelaces more and more 
often, one is eventually able to identity and 
frame them, Of course, this requires atten- 
tion to detall and practice. This bs dummy 
text, It (5 not meant to be read (or content, 
but rather to create an even texture in order 
to evaluate typefaces more easily. One may, 
al a glance, quickly juclge the ‘colour’, or 
rey value, of a typeface using such a text 
Then one may check how easily readable a 
text is and how Il affects the reader. One 

This (s dummy text. It js not meant to be 
ead for content, but rather lo create an 
‘oven {exture in order to evaluate typelaces 
mote easily 

One may, at a glance, quickly judge the 
‘colour’, oF grey value, of a typeface using 
such a text. Then one may check how 
easily readable W text is and how it alfects 
the reader. One may measure how wide or 
arrow {I sels and, upon closer examination, 
tecognize Individual letters and their quirks 
or special features 

‘AS one compares typelaces more and more 
Colton, one Is eventually able to identity and 
name than, Of course, this requires atten: 
tion to detail and practice. This Is dunvny 
{ost IL bs not meant ta be read for content, 
tut rather to eraate on oven toxturo ln order 
to evaluate typataces more easily, One may, 
aL glanco, quickly judge tho ‘colour, of 
roy valuw, of a typoface using sich a text 

Thon o1 
txt In 

may check how easily readable 
if how It affects the reader, One 

‘may measure how wide or narrow Ik sats 
‘and, upon oloser examination, recognize 
Individual letters and thir quitks or special 
foaturos. Av one compares typetic 

This is a caption. (t is nat meant 
{to be read for content. 

may measure how wide or narrow It sets 
and, upon closer examination, recognize 
Individual letters and their quirks or special 
features. As one compares typalaces more 
and more often, one is eventually able {0 
Identify and name them, 

Of course, (his requires attention to detail 
and practice, This Js dummy text It Is nat 
meant to be fead for content, but rather to 
cereale an even texture in order to evaluate 
typefaces more easily One may, at a 
glance, quickly judge the ‘colour’, or grey 
value, of a typeface using such a text. 
Then one may check how easily readable 
a text (sand how It alfects the reader. One 
may measure how wide or narrow It ig. 
and, upon closer examination, recognize 
Individual letters and their quirks or 
special features, As one compares typefaces 
more and more often, one Is eventually able 
{to Identify and name them. Of course, this 
equires attention to datail and practice 
This Is dummy text. 

I fs not meant to be read for content, but 
rather to create an even texture In order to 
evaluate typefaces more easily, One may. at 
a glance, quickly judge the ‘colour’, or grey 
valvie, of a typeface using such a text 
Then one may check how easily readable 
text is and how I! affects the reader. One 
may measure How wide or narrow It sets 
‘and, upon claser examination, recognize 
Individual fetters and their quirks or 
special features. 

AAs one compares typelaces more and more 
often, one is eventually able to identity 
‘and name them, Of course, this requires 
attention to detail and practice. This is 
dummy text 
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This is 
caption, 

‘more and more often, one is eventually able 
(o identity and name them, Of course, this 
fequites attention to datail and practice. 
This 1s dummy text. It is not meant to be 
read for content, but rather to create an, 
‘even texture in order to evaluate typelaces 
more easily, One may, ata glance, quickly 
judge the ‘colour’, or grey value, of a types 
face using such a text 

Then one may check how easily readable a 
text Is and how it affects the reader. Ona 
May measure how wide of ‘harrow It sels 
and, upon closer examination, recognize 
Individual letters and their quitks OF special 
features. As one compares typetaces moro 
‘and more often, one is eventually able to 
Identify and name ther, 

Of course, this requires attention to dotail 
and practice, This is dummy text is not 
meant to be read for content, but rather to 
‘crento an evan texture in order to evaluate 
ypefaces moro easily. One may, at a 
ilance, quickly judge the ‘colour’, oF grey 
Value, of a typolace wsing such a text. Then 
one ay check Haw easily readable a text is 

how it affects tho reader, Ono may. 
Measure how wide oF narrow it sots and 
‘upon closer examination, recognize individ 

Text and image relationships 

Text and image 

relationships 

This fs dummy text. It fs not meant to be 
read for content, but rather to create an 
leven texture in order {0 evaluate typefaces 
more easily 

One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typetace using 
siich a lext. Then one may check how 
easily readable a text Is and how it affects: 
the reader. One may measure how wide or 
narrow it sets and, upon closer examination, 
recognize Individual letters and their quirks, 
or spacial features. 

‘As one compares typefaces more and more 
often, one is eventually able to identify and 
‘name them. Of course, this requires atten: 
tlon to detail and practice. This is dummy 
text. It Is nat meant to be read for content, 
but rather to create an even texture in order 
lo evaluate (ypetaces more easily. One may, 
at a glance, quickly judge the ‘colour’. or 
grey value, of a typeface using such a text 
Then one may check how easily readable a 
text is and how it affects the reader. One 
may measure haw wide or narrow it sets. 
‘and. upon closer examination, recognize 
Individual letters and their quirks or special 
features. As one compares typataces more 
and more offen, one is eventually able to 
Identity and name them. Of course, this 
Tequires attention to detail and practice. 
This is dummy text 

IL is not meant to be read for content, but 
rather to create an even texture In order to 
evaluate typefaces more easily. One may, at 
a glance, quickly judge the ‘colour’, or grey 
value, of a typeface using such a text 
Then one may check haw easily readable a 
text is and how it affects the reader. One 
‘may measure how wide or narrow Il sets 
and, Upon closer examination, recognize 
Individual letters and their quirks or special 
features. As one compates typefaces more 
and more often, one is eventually able (o 

This [s dummy text. It is not meant to be 
‘ead for content, but rather fo create an 
even texture in order to evaluate typefaces: 
more easily. 

‘One may, at a glance, quickly judge the 
“colour”, of grey value, of a typeface ising 
such a text. Then one may check how 
easily readable a text is ond how it affects 
the reader, One may measure how wide or 
narrow {t sets and, upon closer examination, 
recognize individual letters and their quirks 
or special features. 

As one compares typefaces more and more 
often, one Is eventually able to identity and 
name them. Of course, this requires atten: 
Nion.to detail andl practice. This is dummy. 
text. It is not meant fo be read for content, 
but rather to create an even texture in order 
to evaluate typefaces more easily, One may, 
at a glance, quickly judge the ‘colour’, or 
Brey value, of a typeface using such a text, 

Then one may check how easily readable a 
{ext iS and how it affects the reader. One 
‘May measure how wide or narrow it sets 
and, pen closer examination, recognize 
individual tatters and thoir quirks or special 
features. As one compares typolaces more 
and more often, one is eventually able to 

The one-way sign on the left points away into the distance; 

the one on the right threatens catastrophe! 

This Js-a caption. It is not meant to be 
read for content 

Identify and name them, Of course, this 
fequites attention to detail and practice. 
This fs dummy text. It is not meant to be 
read for content, but rather to create an 
even lexture in order to evaluale typefaces 
more easily. One may, at a glance, quickly 
judge the ‘colour’, or grey value, of a type- 
face using such a text. Then one may check 
how easily readable a text Is and how it 
affects the reader. One may measure how 
wide or narrow it sels and, upon closer 
examination, recognize individual letters 
and their quirks or special features. 

‘As one compates typefaces more and more 
‘often, one is eventually able to identify and 
name them. Of course, this requires atten- 
{ion to detail and practice. This s dummy 
text. It js not meant fo be read for content, 
but rather to create an even lexture in order 
to evaluate typefaces more easily. One may, 
at a glance, quickly judge the ‘colour. 
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The sign on the left visually allows the three alternative roads to be used. 

Exactly the same sign on the right prevents the A110 to Enfield from being 

undertaken. The position alone can change the message of an image. 

Identify and name them. Of course, this 
fequires attention to detail and practice, 
This Is dummy text. It ts not meant to be 
read for content, but rather to create an 
even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly 
Judge the ‘colour’, or grey value, of a type- 
face using such a text 

Then one may check how easily readable a 
text fs and how it affects the reader. One 
may measure how wide or narrow it sets 
and, upon closer examination, recognize 
Individual letters and their quirks or special 
features. As one compares typefaces more 
and more offen, one is eventually able to 
Identify and name them. Of course, this 
requires attention to detail and practice, 
‘This is dummy text.lt is not meant to be 
{ead for content, but rather to create an 
even texture in order to evaluate typetaces 
‘more easily. One may, at a glance, quickly 
Judge the ‘colour’, or grey value, of a type- 
foce using such a text. Then one may check 
how easily readable a text |s and how it 
alfects the reader, 

One may measure how wide or narrow It 
ets and, upon closer examination, 
fecognize individual letters and their quirks 
of special features, 

This is 
eaption, 
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Note: it is not only how an image 

appears, but where it is positioned, 

that gives it meaning. 
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: ‘Caution: blind hill’. One cannot so easily evade this message when it comes 

directly out of the middle of the page. Banned to the bottom, as shown on 

the right, the sign takes on the quality of an insignificant comment. 

This ts dummy text. It is not meant to be 
read for content, but rather to create an 
even texture in order to evaluate typefaces 
more easily, 

‘One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using 
‘such a text. Then one may check how 
easily readable a text is and how it affects 
the reader. One may measure how wide or 
narrow it sets and, upon closer examination, 
recognize individual letters end their quirks 
‘or special features. 

‘As ane compares typefaces more and more 
often, one is eventually able to identify and 
‘name them. Of course, this requires atten- 
ton to detail and prectice. This is dummy 
text. It is not meant to be read for content, 
but rather to create an even texture in order 
to evaluate typefaces more easily. One may, 
at a glance, quickly judge the ‘colour’, or 
‘grey value, of a typeface using such a text 

Then one may check how easily readable 
‘text Is and how it affects the reader. One 
may measure how wide or narrow it sets. 

When the two images correspond 

and, upon closer examination, recognize 
Individual letters and thelr quirks or special 
features. As one compares typefaces more 
and more often, one is eventually able to 
‘identify and name them. Of course, this 
fequires attention to detail and practice 
This is dummy text. 

1 is not meant to be read for content, but 
rather to create an even texture in order to 
evaluate typefaces more easily. One may, at 
a glance, quickly judge the ‘colour’, or grey 
value, of a typeface using such a text. 

Then one may check how easily readable 
a text is and how jt affects the reader. One 
may measure how wide or narrow it sets 
and, upon cleser examination, recognize 
Individual letters and their quirks or 
special features. 

As one compares typefaces more and more 
often, one is eventually able to identify and 
name them. Of course, this requires atten- 
thon to detail and practice. This is dummy 
text, It is not meant to be read for content 
but rather to create an even texture. 
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contextually and formally, the 

design works. 

‘This is dummy text. It is not meant to be 
read for content, but rather to create an 
‘even texture in order to evaluate typefaces 
‘more easily, One may, at a glance. quickly 
judge the ‘colour’, of grey value, of a type- 
face using such a tert. Then one may check 
how easily readable 3 text is and how it 
affects the reader. One may measure how 
wide or narrow it sets and, upon closer 
‘examination, recognize individual letters 
‘and their quirks or special features, 

‘As one compares typefaces more and more 
often, one Is eventually able to identify and 
name them. Of course, this requires atten~ 
tion to detail and practice. This Is dummy 
text. It is not meant to be read for content, 
but rather to create an even tecture in order 
to evaluate typefaces more easily. One may, 
at 9 glance, quickly judge the ‘colour’, or 
rey value, of a typeface using such a text 

Then one may check how easily readable 
text is and how it affects the reader, One 
may measure how wide or narrow it sets 
‘and, upon closer examination, recognize 

This Is a caption, It is not meant to be 
read for content. 

individual letters and their quirks or special 
features. As one compares typefaces more 
and mote often, one Is eventually able to 
Identity and name them. 

Of course, this requires attention to detail 
‘and practice, This is dummy toxtIt Is nat 
meant to be read tor content, but rather to 
create an even texture in ordet (0 evaluate 
typalaces more easily. One may, at a 
glance, quickly judge the ‘colour’, or prey 
value, of a typeface using such a text. Then 
one may check how easily readable a text is 
‘ond how it affects the reader. One may 
measure how wide or narrow it sets and, 
pon closer examination, recognize individ- 
ual letters and their quirks or special fea- 
tures. As one compares typefaces more 
‘and mora often, one is eventually able to 
identify and name them, Of course, this 
requires attention to detail and practice, 
This is dummy text, {ts not meant to be 
‘ead for content, but rather to create an 
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This is dummy text. It Is not meant to be 
read for content, but rather to create an 
even texture in order ta evaluate typefaces 
mote easily. 

One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using 
such 2 text. Then one may check how 
easily readable a test Is and how it affects 
the reader. One may measure how wide of 
narrow it sets and, upon closer examination, 
recognize individual letters and thelr quirks 
or special features. 

This isa ‘As one compares typefaces more and more individual letters and thelr quirks or special 
caption. It is H often, one |s eventually able to identify and features. As one compares typefaces more 
not meant name them. Of course, this requires atten- and more often, one is eventually able to 
to be read j tion to detail and practice. This is dummy identify and name them, 
for content. i text. It is not meant to be read for content, 

but rather to create an even texture in order 
to evaluate typetaces more easily. One may, 
ata glance, quickly judge the “colour, or 
Brey valve, of a typeface using such a text 

Then one may check how easily readable a 
text is and how it affects the reader. One 
may measure how wide or narrow it sets 
‘and, upon closer examination, recognize 
Individual letters and their quirks or special 
features. As one compares typefaces more 
and more often, one Is eventually able to 
identity and name them. Of course, this 
requires attention to detall and practice, 
This is dummy text. 

Jt is not meant to be read for content, but 
rather to create an even texture in order to 
evaluate typefaces more easily, One may, at 
a glance, quickly judge the ‘colour’, or grey 
value, of 2 typeface using such a text. Then. 
‘one may check how easily readable a text is 
and how it affects the reader. One may. 
measure how wide or narrow i! sets and, 
upon closer examination, recognize 
individual letters and their quirks or 
special features. As one compares typefaces 

more and more often, one is eventually able 
{0 identify and name them, Of course, this 
fequires attention to detail and practice 
This Is dummy text. It is not meant to be 
‘ead for content, but rather to create an 
even texture In order to evaluate typefaces 
mofe easily. One may, at a glance, quickly, 
Judge the ‘colour’, or grey value, of @ type- 
face using such a text 

Then ane may check how easily readable a 
text Is and how it alfects the reader. One 
‘may measure haw wide or narrow It sets. 
‘and, upon closer examination, recognize 

Of course, this requires attention to detail 
‘and practice. This is dummy text.{t is not 
‘meant to be read for content, but rather to 
create an even texture in order to evaluate 
typefaces more easily, One may, at 2 
Blance, quickly judge the ‘colour’, or grey 

This fs a caption. It is not meant to be 
read for content. 
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See 

Text and image relationships one hundred and nineteen 



one hundred and twenty 

This is dummy text. It is not meant to be 
read for content, bul rather to create an 
even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly 
judge the ‘colour’, or grey value, of a type- 
face using such a text, Then one may check 
how easily readable a text Is and how it 
affects the reader. One may measure how 
Wide or narrow it sets and, upon closer 
examination, recognize Individual letters 
and their quirks or special features, 

‘As one compares typefaces more and more 
often, one Is eventually able to identify and 
fname them. Of course, this requires atten- 
tion to detail and practice. This is dummy 
text. It is not meant to be read for content, 
but rather to create an even texture in order 
(o evaluate typefaces more easily. One may, 
ala glance, quickly judge the ‘colour’, or 
Brey value, of a typeface using such a text 

Then one may check how easily readable 3 
text is and how it affects the reader, One 
may measure how wide or narrow it sets 
‘and, upon closer examination, recognize 
Individual letters and their quirks or special 
features. As one compares typelaces more 
and more often, one Is eventually able to 
Identity and name them, Of course, this 
requires attention to detall and practice, 
This Is dummy text: It is not meant to be 

When the images have little 

commonality, formally or contextually, 

it can be disagreeable. 

This Is 3 caption. /t is not meant to be read 
for content. 

read (or content, but rather to create arf. 
even texture in ofder to evaluate typefaces 
more easily, One may. at a glance, quickly 
judge the ‘colour’, or grey value, of @ type- 
face using such a text 

Then one may check how easily readable a 
text is and how It alfects the reader. One. 
may measure how wide or nirrow it sats 
‘and, upon closer examination, recognize 
individual letters and their quirks or special 
features. As one compares typefaces more 
‘and more often, one is eventually able to 
identity and name them, Of course, this 
requires attention to detail ond practice. 
This Is dummy text.It is not meant to be 
read for content, but rather to create an 
even (exture In order to evaluate typefaces 
more easily. One may, at a glance, quickly 
Judge the ‘colour’, or grey value, of & type- 
foce using such a text, Then one may check 
how easily readable a ext is and how It 
affects the reader, aR 

One may measure how wide oF narrow it 
sets and, upon closer examination, recog- 
nize individual letters and their quirks or 
special features, As one compares typefaces 
more and more often. 
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These two design solutions reduce the discrepancy of the images by 

This is dummy text, Jt Is not meant to be 
read for content, but rather to create an 
even texture in order fo evaluate typefaces 
more easily, One may, al a glance, quickly 
Judge the ‘colour’, or grey value, of a type- 
face using such a text, Then one may check 
How easily readable a text Is and how it 
affects the reader. One may measure how 
Wide or narfow it sets and, upon closer 
examination, recognize individual letters 
and their quisks or special (eatures. 

As one compares typefaces more and more 
oftan, one 1s eventually able to identity and 
name them, Of course, this requires atten 
tion to detail and practice, This is dummy 
toxt. IL not moant to be read for content, 
‘but rather to create an even texture In order 
to evaluate typetaces more easily, One may, 

separating them on the page. 

This is @ caption. It is not meant to be read 
for content 

ata glance, quickly judge the ‘colour’, or 
Bey value, of a typeface using such a text 
Then one may check how easily readable a 
text (s and how it affects the reader. One 
may measure how wide or narrow it sets 
and, upon closer examination, recognize 
individual letters and their quirks er special 
features. As one compares typefaces more 
and more often, one Is eventually able to 
Identify and name them, 

Of course, this requires attention to detail 
and practice. This (s dummy text.t is not 
meant to be read for content, but rattiet to 
Create an even texture in order to evaluate 
typefaces more easily. One may, at 0 
‘glance, quickly judge the ‘colour, or grey 
valuo, of a typeface using such a text. Then 
‘one may check how easily readable a text Is 
and how it affects the reader, One may 
measure how wide or narrow it sets and, 
upon closer examination, recognize indivic- 
Lal letters ond their quitks or special fea- 
ures. AS one compares typefaces more and 
more often, one Is eventually able (o identi 
fy ond name them. Of course, this requires 
attention fo detail and practice. This Is 
dummy text. It 1s not meant to be read for 
Content, but rather to create an evan texture 
\n order to evaluate typafaces more easily 

One may, at » glance, quickly judge the 
‘colour’, oF grey value, af a typetace using 
such w text.Then one may check how easily 
fondable a toxt (8 and how it alfects the: 
render. One may measure how wide or 
‘arrow it sets and, upon closer examination, 
Fecognize individual letters and their quirks 
OF special features, As one compares, 
typefaces mora and more often, one Is 
eventually able to identity and name thern, 
OF course, this requires attention to datall 
and practice. This is dummy text, It is: not 
meant to be read for content, 
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Text and image relationships 

| 
| 

This |s dummy text. It is not meant to be 
ead for content, but rather to create an 
even textura in order to evaluate typefaces 
more easily. One may, at a glance, quickly 
Judge the ‘colour’, or grey value, of a type- 
face using such a text, Then one may check 
how easily readable a text is and how it 
affects the reader. One may measure how 
wide oF narrow it sets and, upon loser 
examination, recognize individual letters 
and thelr quirks or special features, 

AAs one compares typefaces more and more 
often, one is eventually able to identity and 
name them, Of course, this requires atten 
tion to detail and practice, This is dummy 
toxt. It is not moant to be read for content, 
bul rather to create an even texture in order 
to evaluate typefaces more easily. One may, 
at a glance, quickly judge the ‘colour’, or 
rey value, of a typeface using Such a text 

Then one may check how easily readable a 
toxt fs and how it affects the reader. One 
May measure how wide or narrow it sets 
and, upon closer examination, recognize 
Individual letters and their quirks or special 
features. As one compares typefaces more 
‘and more often, one js eventually able to 
dontify and name them. Of course, this 
Fequires attention to detail and practice. 
This Is dummy text. 1 (snot meant to be 

read for content, but rather to create an 
even texture in order to evaluate typefaces 
more easily. One may, at a glance, quickly 
judge the ‘colour’, or grey value, of a type~ 
face using such a text. Then one may check 
now easily readable a text is and how it 
affects the reader 

‘One may measure how wide of narrow 
\t-sats and, upon closer examination, 
recognize individual letters and thelr quirks 
+ special features. As one compares type- 
faces more and more often, one js 
eventually able to (dentify and name them, 
Of course, this requires attention to detail 
and practice, This is dummy text. It is not 
teant to be read for content, but rather to 
create an even texture in order to evaluate 
typefaces more easily, One may, at a 
slunce, quickly judge the ‘colour’, or grey 
Value, of a typeface using such a text 

Then one may check how easily readable a 
text Is and how It affects the reader, One 
may measure how wide or narrow it sets 
land, upon closer examination, recognize 
individual letters and thelr quirks or 
special features, 

This is @ caption. It is not meant to be read 
for content, 
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Sometimes images can complement each other but fit too well together and 

seem too similar, implying a connection that may not exist. 

(In this example both signs are from the same area, Lincolnshire in the UK; 

E however, they indicate different place names.) 

This is dummy text. It is not meant to be 
read for content, but rather to create an 
even texture in order to evaluate typefaces. 
more easily. 

This is a caption. It is-not meant to be read 
for content. 

and, upon closer exernination, recognize 
individual letters and their quirks or special 
features. As one compares typefaces more 
and more often, one is eventually able to 
Identify and name them. Of course. this 

easily readable 2 text is and how it affects requires attention to detall and practice } 
the reader. One may measure how wide or This is dummy text fs not meant to be 
narrow it sets and, upon closer examination, read for content, but rather to create an | 
recognize individual letters and their quirks even texture in order to evaluate typefaces i 
oF special features. more easily. One may, at a glance, quickly 

judge the ‘colour’, or grey value, of a type- 
As one compares typefaces more and more face using such a text. Then one may check 
‘often, one is eventually able to identity and how easily readable a text is and how it 
ame them, Of course, this requires atten- affects the reader. One may measure how 

} tion to detail and practice. This is dummy wide or narrow it sets and, upon cleser 
text, |t iS not meant to be read for content, examination, recognize individual letters | 
but rather to create an even texture in order and their quirks or special features. 
to evaluate typefaces more easily. One may, 
at a glance, quickly judge the ‘colour’, or 
grey value, of atypelace using such a text 
Then one may check how easily readable 3 
teat is and how it afects the reader. One 
may measure how wide or narraw it sets 

One may, at a glance, quickly judge the 
colour’, or grey value, of a typeface using 
such a text. Then one may check how 

As one compares typefaces more and more 
atten, one is eventually able to identity and 
name them. Of course, this requires atten 
tion to detail and practice. This is dummy 
text. It is not meant to be read for content. 
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Two design solutions highlight the difference by changing the shape of one 

of the picture boxes and then moving the position of one of the images. 

This ts a caption, It is not meant to be read 
for content. 

This is a caption, It is not meant to be read 
for content. 

Individual letters and their quirks or special 
features, As one compares typefacesmore 
‘and more often, one is eventually able to 
identify and name them: Of course, this 
Tequires attention to detall and practice 
This |s dummy text, It Is not meant to be 
‘ead for content, but rather to create an 
‘even texture in order to gvaluate typefaces 
moro easily. One may, at a glance, quickly 
Judge the ‘colour’, or grey value, of a type: 
face using such a text 

Poko LEAW NOUSE LX SETA: 9 

Individual letters and their quirks or special 
features. As one compares typataces more 
and more often, one Is eventually able to 
identify and name them. Of course, this 
requires attention to detail and practice | 

Then one may check how easily readable a 
text Is and how it affects the reader. One 
may measure how wide of narrow it sets 
and, upon closer examination, recognize 
Individual letters and their quirks or 
special features. As one compares typefaces 
‘more and more often, one 1s eventually able 
to identify and name them, Of course, this 
requires attention to detail and practice 
even texture in order to evaluate typefaces 

This Is dummy text. It is not meant to be 
red for content, but rather to create an, 
even texture in order to evaluate typefaces 
more easily. 

| This is dummy text. [t is not meant to be 
read for content, but rather to create an 
even texture in order to evaluate typefaces read for content, but rather to create an 
more emily, even texture in order to evaluate typefaces 

| more easily. One may, at a glance, quickly 
One may, at a glance, quickly judge the judge the ‘colour’, or grey value. of a type: 
colour’, or grey value, of a typeface using face using such a text. Then one may check 
such a text, Then one may check how how easily readable a text is and how it 
easily readable a text 1s and how it affects affects the reader. One may measure how 

This is dummy text. It ts not meant to be 

One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using 
such a text. Then one may check how 
easily readable a text is and how it affects 

more easily 

wide or narrow it sets and, upon closer the reader, One may measure how wide or 
narrow it sats and, upon closer examination, 
recognize individual letters and their quirks 
or special features, 

‘As one compares typefaces more and more 
often, one Is eventually able to identify and 
‘name them. Of course, this requires atten- 
thon to detail and practice. This is dummy 
tort. It {s not meant to be read for content, 
but rather to create an even texture in oder 
to evaluate typefaces more easily. One may, 
at a glance, quickly judge the ‘colour’, or 
prey value, of a typeface using such a text 

Then one may check how easily readable a 
{ext (sand how it affects the reader, One 
may measure how wide of narrow it sats 
and, upon closer examination, recognize 
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examination, recognize individual letters 
and their quirks or special features. 

‘As one compares typefaces more and more 
often, one is eventually able to identify and 
name them, Of course, this requires atten 
tion to detail and practice. [his ls dummy 
text.lt is not meant to be read for content. 
but rather to create an even texture in order 
to evaluate typetaces more easily. One may, 
ata glance, quickly judge the ‘colour’, of 
Brey value, of a typeface using such a text 

Then one may check how easily readable a 
text is and how it affects the reader. One 
may measure how wide or narrow it sets 
and, upon closer examination, recognize 
Individual letters. 

the reader. One may measure how wide or 
‘narrow it sets and, upon closer examination, 
recognize individual letters and their quirks 
or special features. 

‘As one compares typefaces more and more 
often, one is eventually able to Identify and 
name tham, Of course, this requires atten: 
tion to detail and practice. This is dummy 
text, IL is not meant to be read for content, 
but rather to create on even texture in order 
to evaluate typelaces more easily, One may, 
‘at a glance, quickly judge the ‘colour’, or 
prey value, of a typeface using such a text 

Then one may check how eadily readable a 
text Is and how it affects the'reader, One 
‘may measure how wide of narrow It sets 
‘and, upon closer examination, recognize 

Text and image 

One may, at a glance, quickly judge the 
‘colour’, oF grey value, of a typeface using 
such a text. Then one may check how easily 
readable o text's and how it affects the 
reader, Ona may measure how wide or 
arrow (t sats and, upon ¢laser examination, 
rocognize individual letters and thelr quirks 
oF spocial features, 

relationships one hundred and twenty one 



Wanting to look something up 

and not being able to find it — 

quite often this can be due to 

poor typography. This is as valid 

for large dictionaries as for the 

details of footnotes, indexes and 

tables of contents. 

The earlier part of this chapter 

focused on the grid, text in 

columns, headings and text-image 

relationships. This section 

gives an overview of different 

reference elements within book 

design such as footnotes, 

bibliographies, tables of contents 

and indexes. 

one hundred and twenty two 

Footnotes 

and Sibliographies 

Footnotes ; 

Reference numbers within texts are an indication to readers that a footnote 

is available, which they may follow up or ignore. These figures are set in a 

small size and raised up from the baseline (superscript). They should also 

be positioned outside punctuation, such as a full point. The reader who 

takes up the offer and searches for the footnote must of course be able to 

find it. Where a chapter may have very few footnotes (not more than two or 

three on any one page) there is the option of using reference marks rather 

than numbers, such as fT, + etc (see Appendix 1). The typesize of footnotes 

must be noticeably smaller than the basic text size. Ranged-left setting is 

recommended in texts that are heavily structured by names and dates. 

This is dummy text. It is not meant to be read for content, but 
rather to create an even texture in order to evaluate typefaces more 
easily. One may, at a glance, quickly judge the ‘colour’, or grey 
value, of a typeface! using such a text. Then one may check how 
easily readable a text is and how it affects the reader. One may 
measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features.” As 
one compares typefaces more and more often, one is eventually 
able to identify and name them. Of course, this requires attention 
to detail and practice. 

1. Lhe typesize of footnotes must be noticeably smaller than the basic text size. 

2. The footnote indicator should be positioned outside punctuation. 

Footnotes appear on the same page as their corresponding reference figure 

or mark (although sometimes all the notes are gathered at the back of a 

book as endnotes). Where the footnote continues over a page, at least three 

lines of text should be present. The reference figure or mark should ideally 

be placed in the last line of text on the page. Another method used when a 

footnote runs over a page is the practice of placing a short, ranged-left rule 

above the footnote text, indicating a run over. 

Footnotes and bibliographies 



Bibliographies 

Bibliographies are frequently 

heavily structured and are therefore 

preferably set ranged left avoiding 

hyphenation. This allows the viewer 

to follow the information easily, 

avoiding the separation of parts of 

dates, names and other data. 

Depending on complexity, a 

bibliography may be set throughout 

in one typeface or may be 

differentiated through bold, italic 

and normal, using a variety of 

type styles. The use of small 

capitals — in principle appropriate — 

demands a more refined procedure. 

Author names are bold and indented, with book titles in italic. 

Phil Baines and Andrew Haslam, Type & Typography, London, 

Laurence King Publishing, 2002 

Lewis Blackwell, Twentieth-Century Type (revised edn), London, 

Laurence King Publishing, 2004 
Christopher Perfect and Gordon Rookledge, Rookledge’s Classic 

International Typefinder, London, Laurence King Publishing, 2004 

John Kane, A Type Primer, London, Laurence King Publishing, 2002 

All set in one typeface and style; authors’ names are set on hanging indents. 

Phil Baines and Andrew Haslam, Type & Typography, London, 

Laurence King Publishing, 2002 
Lewis Blackwell, Twentieth-Century Type (revised edn), London, 

Laurence King Publishing, 2004 
Christopher Perfect and Gordon Rookledge, Rookledge’s Classic 
International Typefinder, London, Laurence King Publishing, 2004 
John Kane, A Type Primer, London, Laurence King Publishing, 2002 

All set in one typeface, but with the book title in italic. 

Phil Baines and Andrew Haslam, Type & Typography, London, 

Laurence King Publishing, 2002 
Lewis Blackwell, Twentieth-Century Type (revised edn), London, 

Laurence King Publishing, 2004 
Christopher Perfect and Gordon Rookledge, Rookledge’s Classic 

International Typefinder, London, Laurence King Publishing, 2004 

John Kane, A Type Primer, London, Laurence King Publishing, 2002 

Entries are separated by half-line spaces. Indents are therefore superfluous. 

Phil Baines and Andrew Haslam, Type & Typography, London, 

Laurence King Publishing, 2002 

Lewis Blackwell, Twentieth-Century Type (revised edn), London, 

Laurence King Publishing, 2004 

Christopher Perfect and Gordon Rookledge, Rookledge’s Classic 

International Typefinder, London, Laurence King Publishing, 2004 

John Kane, A Type Primer, London, Laurence King Publishing, 2002 
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Contents ~ 

Tables of contents are invariably difficult to design. 

Ensuring that the reader can find a particular item 

when looking something up is never a straightforward 

task. The following are a few of the most reasonably 

safe tips for the beginner when designing all kinds of 

tables of contents: 

e Lines are to be set ranged left and broken according 

to sense. Even almost full lines are not to be justified 

to the full measure. 

e Title hierarchy should be comprehensible at a glance, 

not only through the arrangement, but also through 

the typography. 

e Title hierarchy in the table of contents need not 

precisely ‘mirror’ the title style within the text; it 

should, however, correspond to the character of the 

internal typography. 

e Page numbers within a table of contents should 

be treated with consistency and should not change 

according to the style of the text that the page number 

corresponds to. . 

¢ Run-on lines are set using the same line spacing. 

e Lines in the table of contents should hold register or, 

if applicable, half-line register (shifted vertically by half 

a line). Pages of the table of contents need not run to 

the same depth. 

The following examples show possible levels of 

hierarchy within a table of contents using a variety 

of type styles. All three examples are set in the same 

typesize but show levels of hierarchy through the use 

of indents, type style and line spacing. 

one hundred and twenty four Contents 

Introduction 6 

What is typography? 7 

Typography: the basics 8 

Technical terminology 15 

Upper- and lowercase letters 17 

Measuring typefaces 18 

Understanding letterforms 22 

Maintaining x-height 25 

Form / counterform 28 

Words and phrases 3! 

Reinforcing meaning 33 

Making sentences, using punctuation 37 

Formatting text 38 

The four levels of hierarchy are: 

bold without indent; 

normal without indent; 

normal with indent; 

italic with indent. 



| Introduction 6 

2 What is typography? 7 

73 Typography: the basics 8 

pe | 

DD. Upper- and lowercase letters 17 

Pe oe | 

Technical terminology 15 

Measuring typefaces 18 

Jeph Understanding letterforms 22 

Nap hpas Maintaining x-height 25 

BPD IB: Form / counterform 28 

3 Words and phrases 3] 

3.1 Reinforcing meaning 33 

ats 

Bd 

Making sentences, using punctuation 37 

Formatting text 38 

Ordinal numbers are set to a common left axis and are 

not emphasized through bold or italic. Subheading 

lines also have a common left axis. There is a half-line 

space above and below primary heads. Otherwise this Is 

set as the first example. 

SSS 

I Introduction 6 

What is typography? 7 

Typography: the basics 8 

Technical terminology I5 

Upper- and lowercase letters |7 

Measuring typefaces 18 

N—-p-D N Understanding letterforms 22 

a) Maintaining x-height 25 

b) Form / counterform 28 

3 Words and phrases 31 

A Reinforcing meaning 33 

| Making sentences, using punctuation 37 

2 Formatting text 38 

Emphases of ordinal numbers and letters correspond to 

their lines. They are arranged on a common left axis, 

the same as the lines themselves. 

The four levels of hierarchy: 

bold, with half-line space above and below; 

bold, with no line space; 

normal; 

italic, ordinal numbers indented. 
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The following examples show a 

variety of ways in which reference 

numbers can be set within tables 

of contents. 

one hundred and twenty six 

“ 

Introduction 6 

What is typography? U 

Typography: the basics 8 

Technical terminology alls 

Upper- and lowercase letters ‘ 17 

Measuring typefaces 18 

Understanding letterforms 22 

Maintaining x-height 25 

Form / counterform 28 

Words and phrases 3] 

Reinforcing meaning rine 33 

Making sentences, using punctuation 37 

Formatting text 38 

It is customary in tables of contents to place the reference numbers at the 

far right of the column. One then needs the help of a ruler. With short lines 

and a wide column, it’s easy to lose the continuity and make a mistake in 

finding the page number you’re looking for. 

MVE POCONO sais isccincass snccaernacecivaences eR 

What is typography? 

Typography: the bashes = .s:c,scccsjcestaeceratentacn oe cece ete ee 

, Technical terminology 

Upper-.and lowercase letters cisco arnciscsysrshi one eee 17 

Measuring typefaces | pxcscccrss. cs acarcuces een ate 18 

Understanding letterfonms: a.cccusuceeee ee 22 

Maintainitng: XG QIE c..cxcsdsc-cesenccasceansiee ds Cxstech actos 25 
Form / counterform 

Words and phrases sn6:c5ccic sick ncsrcumn ee 31 
Reinforcing: meaning: ics ccaccasiecnsaacecccanuceteee te 33 

Making sentences, Using PUMCtUAtION’ ..occvscsccccsescesserceesseseessusrn teense 37 
Formatting text) soc.ccvan conatenstuteen cn cau Cee 38 

Old-fashioned ‘leader dots’ serve to guide the eye across the page. There 
should be roughly one word space between the dots and they should sit 
directly above and below each other; that is, not staggered. The space 
before and after dot rows should be larger than a normal word space. 

Contents 



If page numbers are positioned 

directly after table entries, it is 

then clear, without additional help, 

what belongs together. If numbers 

(for example, dates) appear at the 

end of entries, one must use an en 

dash, with a word space before and 

after, to separate entries from their 

page numbers. 

A two-column table of contents, 

set justified and without leader 

dots, can_lead to the numbers from 

one column appearing to belong to 

the wrong column. This arrange- 

ment is best avoided. 

A two-column table of contents 

should always be set with page 

numbers directly following their 

entries. 

Introduction — 6 

What is typography? — 7 

Typography: the basics in 2006 — 8 

Technical terminology — 15 

Upper- and lowercase letters — 17 

Measuring typefaces — 18 

Understanding letterforms — 22 

Maintaining x-height — 25 

Form / counterform — 28 

Words and phrases -— 3! 

Reinforcing meaning — 33 

Making sentences, using punctuation — 37 

Formatting text — 38 

Introduction 6 Words and phrases 

What is typography? u Reinforcing meaning 

Typography: the basics 8 Making sentences 

Technical terminology 15 Formatting text 

Upper- and lowercase letters \7 

Measuring typefaces 18 

Understanding letterforms 22 

Maintaining x-height 25 

Form / counterform 28 

Introduction — 6 

What is typography? — 7 

Typography: the basics in 2006 — 8 

Technical terminology — 15 

Reinforcing meaning — 33 

Formatting text — 38 

Upper- and lowercase letters — 17 

Measuring typefaces — 18 

Understanding letterforms — 22 

Maintaining x-height — 25 

Form / counterform — 28 
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Words and phrases — 3! 

Making sentences, using punctuation — 37 

31 

33 

37 

38 



Indexes should always be set 

ranged left; even almost-full lines 

are not to be justified to the full 

column measure. Run-on lines 

should be indented. 

A functional index may be 

created using quite simple 

typography, but multiple 

typographic differentiations 

may also be quite practical. 

one hundred and twenty eight 

Indexes. 

Indexes are, as a rule, set in two or three columns which do not need to be 

the same in depth. Index type can be quite small as one tends not to read 

too much of it at once. 

abbreviations 17 

accents 8 

acronyms 49, 150 

Akzidenz Grotesk 36, 38, 91 

alphabets 60, 75, 79, 95, 96, 103, 

105, 130 

ampersand 5, 19, 21, 37, 47, 53, 5. 

65, 67, 69-71, 77, 115, 118, 121, 

125, 132, 137, 155, 160 

apex 59 

apostrophes 39-44, 62, 65 

Arial 113 

artwork 50, 5-55, 101, 109, 113, 

120, 125-7 

ascenders 116 

Ashley Script 143-5, 156, 160-1, 169 

Here is an example for triple differentiation of reference numbers using 

Roman, bold and italic type styles. Italic indicates a picture reference and 

bold indicates a table or diagram. The designer needs to make this distinc- 

tion clear to the reader at the start of the index. 

abbreviations 17 

accents 8 

acronyms 49, 150 

Akzidenz Grotesk 36, 38, 91 

alphabets 60, 75, 79, 95,96, 103 

105, 130 

ampersand 5, 19, 21, 37, 47, 53, 59, 

655675169571, 775 11S. Ute ode 

Indexes 

W255 1321575155) 160 

apex 59 

apostrophes 39-44, 62, 65 

Arial 113 

artwork 50, 52-5, 101, 109, 113, 

£205125=7 

ascenders 116 

Ashley Script 143-5, 156, 160-1, 169 



Tabular and 

tabled information 

Examples of table design are 

found all around us in bus or train 

timetables, weather charts, break- 

downs of statistics and finances. 

This information usually needs to 

be read horizontally as well as ver- 

tically and often simultaneously, 

but the design of the table must 

be dependent on the content of 

the material to be read. 

It is essential to choose a clear 

and readable typeface when 

designing tables, and it does not 

necessarily need to follow that of 

the main text. If numerals are to 

be used, and are to be read 

continuously, it may be preferable 

to use lining numerals, particularly 

if they are set in a small size. 

Therefore, with both text and 

numerals, comprehension and 

clarity should be achieved through 

the simplest possible means. 

Note that, as usual, multiple-line 

entries in headings, as well as 

in ‘boxes’, should be broken 

by sense. 

Monday to Friday (except public holidays) 

LONGMONT-ROZELLE via VICTORIA 

LONGMONT Bus Station a 1020 | 1120 | 1220 | 1320 | 1420 | 1520 

1 

ia arama 
[Fietora ost [= [40 eae | 
[Bist Hospi [== [108 
[General Stores [== [10st [= 
[Cour tun = froao [—| 
[Fora eter == [108 [= 
ee ee ee ee 

Notes: School days only 

An unclear table with information centred in the boxes and a poor choice of 

typeface, size and leading. 

_ ~s 
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Monday to Friday (except public holidays) 

LONGMONT-ROZELLE via VICTORIA 

Service No. 310 310 310 310 310 310 310 

LONGMONT Bus Station -_— 1020 1120 1220 1320 1420 1520 

Walton Way —--- --- 1127 1227 —- 1427 1527 

Boulder Cross 0900 — 1130 1230 — 1430 1530 

Victoria 0910 — 1140 1240 —_ 1440 1540 

District Hospital —- 1025 — --- 1325 — — 

General Stores —_ 1031 — — 1331 —_ — 

Court Turn —_ 1040 — —_ 1340 — —— 

Ford Shelter —— 1043 -—— —— 1343 -—— —_ 

Easterclose _ —_ — — 1346 —_ —_ 

Applecross Gate 0920 1050 1150 1250 1355 1450 1550 

Greenwood 0925 1055 1155 1256) 1400 1455 1555 

Mountain Hilltop 0937 1107 1207 1307 1412 1507 1607 

ROZELLE 0943 1113 1213 11s 1418 1513 1613 

Notes: School days only 

The same table is made more readable by the choice of typeface (larger x- 

height and open counters). Information is ranged left, the rules have been 

removed and replaced by line spaces. 
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Monday to Friday (except public holidays) 

LONGMONT-ROZELLE via VICTORIA 

Service No. 310 310 310 310 310 310 310 

LONGMONT Bus Station ---- 1020 1120 1220 1320 1420 1520 

Walton Way o--- seo 1127 1227 —_ 1427 1527 

Boulder Cross 0900 ono 1130 1230 — 1430 1530 

Victoria 0910 --- 1140 1240 —- 1440 1540 

District Hospital ore 1025 ---- — 125 — —- 

General Stores ---- 1031 --- — 1331 — — 

Court Turn “oo 1040 ao-- — 1340 — — 

Ford Shelter os 1043. ---- os 1946) aero 
Easterclose + o--- oo — 1346 — — 

Applecross Gate 0920 1050 1150 1250 1355 1450 1550 

Greenwood 0925 1055 1155 1256 1400 1455 1555 

Mountain Hilltop 0937 1107 1207 1307 1412 1507 1607 

ROZELLE 0943 1113 1213 1313 1418 1513 1613 

Notes: School days only 

The same table again, this time placing emphasis on days of the week, ; 

service number and distinguishing between the a.m. and p.m. times. 

Monday to Friday (except public holidays) 

LONGMONT-ROZELLE via VICTORIA . 

Service No. 310 310 310 310 310 310 310 

LONGMONT Bus Station = 1020 1120 1220 1320 1420 1520 

Walton Way — — 1127 1227 — 1427 1527 

Boulder Cross 0900 — 1130 1230 — 1430 1530 

Victoria 0910 —- 1140 1240 — 1440 1540 

District Hospital --- 1025 —-- —- 1325 a os 

General Stores — 1031 —- — 1331 — — 

Court Turn —— 1040 _— ---- 1340 — — 

Ford Shelter -— 1043 _— —_ 1343 —_ — 

Easterclose — — — — 1346 “+ — 

Applecross Gate 0920 1050 1150 1250 1355 1450 1550 

Greenwood 0925 1055 1165 1255 1400 1455 1555 

Mountain Hilltop 0937 1107 1207 1307 1412 1507 1607 

ROZELLE 0943 1113 1213 1313 1418 1513 1613 

Notes: School days only 

This time the hierarchy has been reinforced by the use of rules and 

information within screened boxes. 
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one hundred and thirty two 

Typography: 

Dring anicl*scieem 

Many designers generate accomplished layouts with well-considered use 

of typography, but do not pay enough attention to how the design is to be 

produced and what it is being produced for. It is essential to establish a 

rationale for the reproduction of type on a chosen paper stock using a 

particular print process, or on a computer screen as static information or 

moving typography, because these factors can make or break a design. 

The previous chapters introduced you to the basics of designing with 

typography, enabling you to explore the subject and work with it in a 

professional manner within a variety of contexts. This chapter examines 

the typographic considerations.that have to be made when designing work 

to be printed or to be viewed on screen. It will give you an understanding of 

print (printing processes, ink, papers and binding) as well as the screen- 

based use of typography. 

When designing for print, consideration should be given to: 

® paper stock 

© paper and typographic legibility / readability 

® print processes and reproduction 

e typography and binding 

When designing for screen, consideration should be given to: 

© screen-based typographic legibility / readability 

colour of type / choice of background 

e static or animated type 

¢ screen resolution 

Typography: print and screen 



Print and screen: 

technical terminology 

The following are technical terms 

which are used within this chapter. 

It is important to familiarize 

yourself with them in order to fully 

understand and have a thorough 

awareness of the subject. 

Paper stock 

antique wove 

Paper with a slightly rough surface. 

board 

The industrial term for card. 

calendering 

A process used to smooth paper 

during manufacturing, without 

adding a clay coating. 

card 

A thick stiff paper. 

gloss-coated art paper 

Paper coated with a clay substance 

during manufacture and having a 

smooth, shiny surface. 

grain 

The direction in which paper 

fibres lie. 

matte-coated 

Paper coated with a smooth but 

non-shiny clay surface. 

ream 

500 sheets of paper. See also 

Appendix 2, p.170, for paper sizes. 

Printing 

bleed 

The area of an image extending 

beyond the trim marks of a page. 

CMYK 

Cyan, magenta, yellow and black 

— the four process colours used in 

offset printing. 

* 

digital proofing 

Producing page proofs directly from 

stored digital files without using 

film or plates. 

dtp ‘desktop publishing’ 

The design and production of print 

through the use of a computer. 

dummy 

A mock-up of the product produced 

prior to publication. This is to 

demonstrate the size, shape 

and features, and acts as a 

guide for production. 

duotone 

A two-colour printing process 

usually used for photographs 

or illustrations. 

EPS 

(Encapsulated PostScript file). 

A standard format capable of 

holding both vector and bitmap 

information. 

halftone 

A method of reproducing photo- 

graphs and illustrations where grey 

tones are represented by varying 

sizes of fine black dots. 

laser printer 

A xerographic printing device using 

a laser to create letterforms and 

images on paper. 

letterpress 

Printing process using raised metal 

or wooden letterforms which are 

inked for transfer to paper. 

offset printing 

Printing process in which ink Is 

transferred from a stone or plate 

to a rubber surface which is then 

transferred to paper. 

Print and screen: technical terminology 

pantone 

An international colour-matching 

system for printing. 

photosetting 

A typesetting technology using 

light projected through film discs 

or strips. 

process colours 

Cyan, magenta, yellow, black 

— four process-colour inks used 

in printing. 

proof 

A visual interpretation of a 

document to be printed. 

registration marks 

Marks that are used to check that 

colours line up. 

rotogravure 

A printing method, ideally suited to 

photographic images, characterized 

by soft, smooth tones. 

screen 

A process using a piece of glass or 

plastic to create a halftone from a 

continuous tone. 

screenprinting 

Printing process in which ink is 

forced through a fine fabric 

(originally silk) onto a surface 

such as paper. 

TIFF 

(Tagged Image File Format). 

Used for storing bitmapped or 

scanned images. 

tint 

A tonal area of a colour. 

one hundred and thirty three 



Print effects 

die-cutting 

Process using sharp rules to cut 

shapes from printed sheets. 

die-stamping / blocking 

Process using an engraved, 

depressed image to produce an 

embossed, relief effect. 

embossing 

A process which enables typo- 

graphy to stand in relief on the 

surface of the paper. 

foil-stamping / blocking 

Use of a relief block to transfer 

metallized type by the use of 

controlled pressure. 

varnish / lamination 

A coating that is applied to a 

printed document and used for 

protection or appearance. 

Binding 

gutter 

The combined margin of a book on 

each side of the spine. 

imposition 

The layout of pages on a printing 

plate so that when a publication is 

printed and bound they come out 

in the correct order. 

perfect binding 

A binding method used for maga- 

zines and paperback books where 

cut sheets are glued together at the 

back and held to a cover. 

quire 

A collection of leaves, one within 

another, in a book. 

scoring 

A manufacturing process whereby a 

one hundred and thirty four 

metal rule is pressed into the paper 

or card to enable cleaner folding. 

section 

A large sheet of paper on which 

multiple pages are printed in 

preparation for folding and cutting. 

signature 

A figure or mark placed on a 

section and used as a guide for 

binding. 

spine ; 

The part of the book cover that 

encloses and protects the stitching. 

stitching 

A method used to bind pages of 

a book, pamphlet ete with wire 

stapes or thread. 

Screen / digital 

bitmaps 

1. An image composed of pixels. 

2. The representation of a font 

on screen. 

CD-ROM. 

Compact Disc, Read-Only Memory. 

colour (typography) 

The tone of a typeface or block of 

text on a computer screen. 

digitalization 

Converting information into digital 

form, which is stored and 

represented through binary data. 

GIF 

(Graphics Interchange Format). 

A method of storing bitmap images 

for use on the Internet in a 

compressed format. 

HTML 

(Hypertext Mark-up Language). 

Used for creating web pages. 

Print and screen: technical terminology 

jaggies 

Rough edges of curved or sloped 

forms as represented on 

computer screens. 

JPEG 

(Joint Photographic Experts Group). 

A lossy compression format for 

continuous-tone image files. 

PDA 

(Personal Digital Assistant). 

A hand-held computer that 

serves as an organizer for 

personal information. 

pixel (picture element) 

Dots on screen used to render 

an image. 

vectors 

Objects defined by mathematical 

points on a computer screen. 

Wysiwyg 

(what you see is what you get). 

What you see on a screen is what 

you will get as a printed output 

(although only as accurate as the 

screen can render). 



Paper and reading 
a 

The paper that is chosen for a job can change the 

whole appearance of the typography. A small block of 

text on shiny paper being read in the sun can be tiring 

for the reader, whilst a book with the grain set in the 

wrong direction can cause noise and rustling when 

turning the page. The designer should also consider 

how the paper will bend, fold and feel. 

Printing paper is complicated material. There are so 

many varieties — thick or thin, smooth or rough, matt or 

coated — which can be printed on one or both sides. 

Paper also comes in a range of weights, thicknesses 

and sizes. 

An exploration of paper 

A few characteristic features: 

e  |t can be wood-free, i.e. made of cellulose. 

e  |t can be woody, i.e. with an amount of wood fibre. 

e |t can be more or less opaque or transparent. 

e  t can be tinted in various ways. 

e |t comes in various weights, defined as grams per 

square metre in the UK and pounds in the US. 

The weight does not provide an indication of the 

paper thickness. Heavier weights are usually 

classified as card. 

e  |t can have different ‘volumes’, |.e. contain 

varying amounts of air. 

e It is distributed in reams or reels. 

Natural papers 

Natural papers are made only of a mix of fibres, with 

some additives. They can have: 

e a raw Surface; 

e asomewhat smoother surface 

(machine-finish); 

e avery smooth (satin) finish. 

Coated papers 

Coated papers have their surfaces sealed with a thin 

coating of clay material. There are: 

e calendered offset papers; 

e art papers. 

Paper is hydroscopic; that is, it takes up moisture from, 

and gives up moisture to, the air. This means that it 

expands and shrinks. This matters little for single 

sheets, but plays a role where pamphlets or books are 

concerned. All the attributes of paper have an effect 

on the character of a printed piece, though several 

of these characteristics have particular importance 

for design. 

Grain direction 

Paper has a grain direction. During production, paper 

pulp is poured onto a huge, rapidly moving sieve. 

The fibres are aligned by this process, giving the grain 

direction. Correct grain direction is when the paper 

fibres are aligned parallel with the spine of the book. 

Incorrect grain direction is when the paper fibres run 

perpendicular to the spine of the book. 

In the above illustration, the lines refer to the direction 

of the paper fibres, the arrows to the direction in which 

the fibres stretch. When the grain direction is correct, 

the paper is free to stretch in the direction of the 

arrows. When it is wrong, the paper wants to stretch 

vertically but is unable because it’s glued to the spine. 

Paper will not easily bend or fold against the grain. 

Paper thickness / weight 

When choosing paper the thickness must be taken into 

account as it will determine the overall thickness of 

the item to be produced. If this is a book ‘or document 

it will affect the width of the spine. When designing 

such an item it is desirable to produce a ‘dummy’ ver- 

sion to enable the shape, size, weight and feel to be 

fully considered. 
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Paper surface, colour and reading 

Knowledge of the effects of the surface and colour 

of paper will assist with the choice of typeface. 

Brochures for cars, jewellery or investments require 

brilliance. Specialist medicine or art books require 

colour fidelity; white, coated paper, if possible with a 

glossy finish, is appropriate here. 

Images and type can spread on porous paper while a 

very smooth paper finish can cause reflection which 

can make the type start to swim before the eye. When 

using particularly white paper with black text, produc- 

ing a strong contrast, it can leave the reader feeling a 

little dazzled. 

Type and paper 

The contrast between bright-white paper (which is 

actually tinted with a bit of blue) and deep-black type 

can be overwhelming. If a bright-white paper is needed 

for clear reproduction of illustrations, then don’t use 

type with strong thick-thin contrast or type which is 

too light. 

When type is printed in a sepia tone in‘order to 

alleviate the dazzling effect of too-high contrast, this 

can lead to a soft, washed-out result which also affects 

legibility. Regardless of paper colour, very glossy coated 

papers lean toward a ‘glaring’ effect which can be 

detrimental to easy reading. 

Type printed on recycled paper is as a rule easy to 

read. It should not, however, be too thin or too 

lightly printed. 

With tinted or brightly coloured papers, one should 

do a test print to see which typefaces are up to 

the challenge. 

Legibility can also depend to a large extent on how 

transparent the paper is. If paper has a low opacity, you 

can see what's on the previous, or next, page. This can 

disrupt easy reading. In this case, the typography must 

one hundred and thirty six Paper and reading 

be appropriately arranged so that lines correspond 

exactly on the front and back of the sheet; that is, they 

are kept ‘in register’. This of course also depends on 

accurate printing. . 

To achieve effective results with paper it is essential to 

plan a job and test effects of typography on the paper 

prior to sending the job to print. It is vital to encourage 

a good working relationship with printers as they will be 

able to assist further with paper choice. It is also 

possible to obtain samples of paper and board direct 

from paper merchants. 

The effects of different combinations of type, paper 

finish and paper colour are demonstrated on the 

following pages. 



Like most sans-serif faces, Frutiger 

suits white and gloss-coated 

papers. This typeface also 

works well with practically all 

other surfaces. 

Bolder sans-serif typefaces, like 

Helvetica Semibold, for example, 

sit well on off-white papers. On 

bright-white papers they tend to 

sparkle. Counters (the inner shapes 

of letterforms) become active. This 

can have an aesthetic charm but 

doesn’t exactly aid legibility. 

The example of News Gothic 

shows that even a good, readable 

sans-serif face can get into 

difficulties if it’s too light. The 

white paper floods the delicate 

body of the type. 

Typefaces with slab serifs, such as 

Rockwell, can as a rule take quite 

a lot of wear and tear, even as far 

as paper is concerned. But also 

here one must be careful with very 

light weights (danger of ‘flooding’) 

or very heavy weights (danger 

of ‘sparkling’). 

Eight faces 

on four papers 

Sans serif and slab serif (Egyptian) 

on bright-white copier paper 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters and their 

quirks or special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is 

and how it affects the reader. One may measure how wide or narrow it 

sets and, upon closer examination, recognize individual letters and 

their quirks or special features. As one compares typefaces more and 

more often, one is eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to create 

an even texture in order to evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface using such a text. Then 

one may check how easily readable a text is and how it affects the reader. One 

may measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able to identify and name 

them. Of course, this requires attention to detail and practice. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters and their 

quirks or special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

one hundred and thirty seven Eight faces on four papers 



When the modern typeface Bodoni 

is printed on bright-white paper, 

it’s hard to recognize what an 

attractive typeface it really is. It 

flickers before the eyes because 

the strong thick-thin contrast is 

excessively increased. The white 

of the paper bleaches out the 

fine strokes. 

White paper doesn’t hurt the old 

face typeface Garamond quite as 

much since the stroke-weight con- 

trast is less. Nonetheless it still 

feels a bit out of place. 

The transitional typeface Times 

Roman is not as insensitive as its 

reputation would have us believe. 

On bright-white paper it tends to 

appear uneven or blotchy. It was, 

after all, originally designed to be 

used on newsprint. 

The humanist typeface Schneidler 

has fairly inconsistent stroke 

weights. This makes it relatively 

sensitive to the bleaching effects of 

bright-white, gloss-coated papers. 

one hundred and thirty eight 

Eight faces 

on four. papers 

Roman on bright-white copier paper 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters and their 

quirks or special features. As one compares typefaces more and more 
often, one is eventually able-to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the ‘colour’, or grey value, of a typeface using such a 

text. Then one may check how easily readable a text is and how it affects the 

reader. One may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is eventually able to 

identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value, of a typeface using 

such a text. Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 
create an even texture in order to evaluate typefaces more easily. One may, 
at a glance, quickly judge the ‘colour’, or grey value, of a typeface using 
such a text. Then one may check how easily readable a text is and how it 
affects the reader. One may measure how wide or narrow it sets and, upon 
closer examination, recognize individual letters and their quirks or special 
features. As one compares typefaces more and more often, one is 
eventually able to identify and name them. 

Eight faces on four papers 



A solid sans serif like Frutiger and 

its many relatives cannot be easily 

harmed by the brilliance of gloss- 

coated papers. This holds even 

more true for matt-coated 

art papers. 

Helvetica Semibold, because of 

the strong contrast, is at risk of 

appearing blotchy on gloss-coated 

papers (but not as much as on 

bright-white copier paper). 

Typefaces like News Gothic are at 

serious risk of being bleached out 

on high-gloss papers as much as 

bright-white papers. 

The even and well-balanced slab 

serif, Rockwell, is stable enough to 

have no fear of a glossy finish. 

Eight faces 

on four papers 

Sans serif and slab serif (Egyptian) on gloss-coated 

art paper 

This is dummy text. It is not meant to be read for content, but rather to cre- 

ate an even texture in order to evaluate typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or grey value, of a typeface using such a 

text. Then one may check how easily readable a text is and how it affects the 

reader. One may measure how wide or narrow it sets and, upon closer exam- 

ination, recognize individual letters and their quirks or special features. As one 

compares typefaces more and more often, one is eventually able to identify 

and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is 

and how it affects the reader. One may measure how wide or narrow it 

sets and, upon closer examination, recognize individual letters and 

their quirks or special features. As one compares typefaces more and 

more often, one is eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to create 

an even texture in order to evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface using such a text. Then 

one may check how easily readable a text is and how it affects the reader. One 

may measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able to identify and name 

them. Of course, this requires attention to detail and practice. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters and their 

quirks or special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

Eight faces on four papers one hundred and thirty nine 



Bodoni does not sit well on gloss- 

coated art papers. Its thin strokes 

appear even thinner than they 

really are on such a surface and 

the thick verticals are excessively 

stressed. Matt-coated art papers 

are somewhat better suited, but 

still not ideal. 

Garamond has a somewhat 

reserved relationship with this 

particular art paper, with its 

mineral ‘coat’, but it nonetheless 

manages to preserve its calm and 

reader-friendly character. 

Times Roman doesn’t manage to 

keep the peace with glossy art 

papers, but appears rather irregular 

and uneven on the smooth and 

shiny surface. Even on an off-white 

glossy, there is too much contrast 

in the counters. 

The strokes of Schneidler appear 

even thinner than they really are on 

gloss-coated art paper. 

one hundred and forty 

Eight faces 

on four, papers 

Roman on gloss-coated art paper 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 
may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters and their 

quirks or special features. As one compares typefaces more and more 

often, one is eventually able’to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, at 
a glance, quickly judge the ‘colour’, or grey value, of a typeface using such a 

text. Then one may check how easily readable a text is and how it affects the 

reader. One may measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is eventually able to 

identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value, of a typeface using 

such a text. Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value, of a typeface using 

such a text. Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. 

Eight faces on four papers 



Bodoni manages quite well on this 

off-white lightly calendered offset 

paper. Giambattista Bodoni himself 

demanded such paper in the 18th 

century so that his typefaces would 

appear crisp and precise. 

Garamond is impeccable on a 

calendered offset although it would 

prefer a somewhat rougher surface. 

Times Roman confirms its 

reputation as a hard-wearing 

typeface on this type of paper. 

Schneidler also has no difficulties 

on a calendered offset paper. 

Eight faces 

on four papers 

Roman on off-white, lightly calendered offset paper 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is and 

how it affects the reader. One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters and their 

quirks or special features. As one compares typefaces more and more 
often, one is eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the ‘colour’, or grey value, of a typeface using such a 

text. Then one may check how easily readable a text is and how it affects the 
reader. One may measure how wide or narrow it sets and, upon closer 
examination, recognize individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is eventually able to 

identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value, of a typeface using 

such a text. Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value, of a typeface using 

such a text. Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. 

Eight faces on four papers one hundred and forty one 



On offset paper with a surface 

closed through light calendering, 

sans serifs and slab serifs appear 

precise and retain good legibility, 

as long as the paper is not. 

too white. This is demonstrated 

here with Frutiger, Helvetica 

SemiBold, News Gothic and 

Rockwell. 

To summarize: 

e When text and image are of equal 

importance, a lightly calendered 

offset paper is the right choice. 

¢ When quality of the images is a 

prime concern, gloss-coated (and 

expensive) art paper is appropriate. 

e When reading long texts is the 

primary goal, or when smaller type 

is required, book paper (or antique 

wove) is the most suitable. 

In every case, typeface and paper 

must be chosen to complement 

each other. 

one hundred and forty two 

Eight faces 

on four papers 

Sans serif and slab serif (Egyptian) on off-white, lightly 

calendered offset paper 

This is dummy text. It is not meant to be read for content, but rather to cre- 

ate an even texture in order to evaluate typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or grey value, of a typeface using such a 

text. Then one may check how easily readable a text is and how it affects the 

reader. One may measure how wide or narrow it sets and, upon closer exam- 

ination, recognize individual letters and their quirks or special features. As one 

compares typefaces more and more often, one is eventually able to identify 

and name them. ty 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is 

and how it affects the reader, One may measure how wide or narrow it 

sets and, upon closer examination, recognize individual letters and 

their quirks or special features. As one compares typefaces more and 

more often, one is eventually able to identify and name them. 

‘This is dummy text. It is not meant to be read for content, but rather to create 

an even texture in order to evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface using such a text. Then 

one may check how easily readable a text is and how it affects the reader. One 

may measure how wide or narrow ‘it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able to identify and name 

them. Of course, this requires attention to detail and practice. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 
may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 
using such a text. Then one may check how easily readable a text is and 
how it affects the reader. One may measure how wide or narrow it sets 
and, upon closer examination, recognize individual letters and their 
quirks or special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

Eight faces on four papers 



Bodoni feels quite at home on book 

paper (also. known as ‘antique 

wove’) with its off-white colour and 

its somewhat rougher surface. It 

has a calming, and thereby reader- 

friendly, effect. 

The soft shade and coarse feel of 

book paper suit Garamond well. 

At the time of its origin in the 16th 

century it was printed on rag paper, 

which had a vaguely comparable 

quality. 

Times Roman appears calm and 

reader-friendly on book paper; 

the letterforms have a better 

combtnation with this than with 

other papers. 

Schneidler works well on most 

papers, but especially well on 

book paper. 

Eight faces 

on four papers 

Roman on book paper 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is and 
how it affects the reader. One may measure how wide or narrow it sets 

and, upon closer examination, recognize individual letters and their 

quirks or special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, at 

a glance, quickly judge the ‘colour’, or grey value, of a typeface using such a 

text. Then one may check how easily readable a text is and how it affects the 

reader. One may measure how wide or narrow it sets and, upon closer 

examination, recognize individual letters and their quirks or special features. 

As one compares typefaces more and more often, one is eventually able to 

identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value, of a typeface using 

such a text. Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One may, 

at a glance, quickly judge the ‘colour’, or grey value, of a typeface using 

such a text. Then one may check how easily readable a text is and how it 

affects the reader. One may measure how wide or narrow it sets and, upon 

closer examination, recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, one is 

eventually able to identify and name them. 

Eight faces on four papers one hundred and forty three 



Book paper, with its off-white 

shading and slightly rough finish, 

agrees with just about any 

typeface, including Frutiger. 

When the black and white contrast 

is reduced through the slight tint- 

ing of this paper, Helvetica 

Semibold is in less danger of 

becoming blotchy on the page. The 

lines become comfortable stripes. 

This off-white paper doesn’t bleach 

out the fine strokes of News 

Gothic; the danger of flicker is 

therefore warded off. 

Rockwell can be easily read 

without effort or irritation on 

antique wove. This also holds 

true for its lighter or bolder 

slab-serif relatives. 

one hundred and forty four 

Eight faces 

on fouk papers 

Sans serif and slab serif (Egyptian) on book paper 

This is dummy text. It is not meant to be read for content, but rather*to cre- 

ate an even texture in order to evaluate typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or grey value, of a typeface using such a 

text. Then one may check how easily readable a text is and how it affects the 

reader. One may measure how wide or narrow it sets and, upon closer exam- 

ination, recognize individual letters and their quirks or special features. As one 

compares typefaces more and more often, one is eventually able to identify 

and name them. See 

This is dummy text. It is not meant to be read for content, but rather to 

create an even texture in order to evaluate typefaces more easily. One 

may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable a text is 

and how it affects the reader. One may measure how wide or narrow it 

sets and, upon closer examination, recognize individual letters and 

their quirks or special features. As one compares typefaces more and 

more often, one is eventually able to identify and name them. 

"This is dummy text. It is not meant to be read for content, but rather to create 

an even texture in order to evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface using such a text. Then 

one may check how easily readable a text is and how it affects the reader. One 

may measure how wide or narrow it sets and, upon closer examination, 

recognize individual letters and their quirks or special features. As one compares 

typefaces more and more often, one is eventually able to identify and name 

them. Of course, this requires attention to detail and practice. 

This is dummy text. It is not meant to be read for content, but rather to 
create an even texture in order to evaluate typefaces more easily. One 
may, at a glance, quickly judge the ‘colour’, or grey value, of a typeface 
using such a text. Then one may check how easily readable a text is and 
how it affects the reader. One may measure how wide or narrow it sets 
and, upon closer examination, recognize individual letters and their 
quirks or special features. As one compares typefaces more and more 

often, one is eventually able to identify and name them. 

Eight faces on four papers 



Printing 
This is dummy text. It is not meant to be 

read for content, but rather to create an 

even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly 

judge the ‘colour’, or grey value, of a type- 

face using such a text. 

Then one may check how easily readable 

a text is and how it affects the reader. One 

may measure how wide or narrow it sets 

and, upon closer examination, recognize 

individual letters and their quirks or special 

features. As one compares typefaces more 

and more often, one is eventually able to 

identify and name them. 

Repro, printing, paper and legibility 

Repro, printing, 

paper and legibility 

Just as type and paper must fit together, the printing 

process also has to be considered. In order to print grey 

tones, images have to be broken up into tiny points of 

black (halftone dots). Resolutions range from 55 dots 

per inch for newsprint to 300 dots per inch for finest 

art paper. In the lightest parts of an image, the halftone 

dots are small and ‘sharp’; the darker the area, the larg- 

er the halftone dots become, until they close up com- 

pletely at solid black. 

Different paper surfaces take up the printing Inks in 

different ways. The halftone dots stay clean on papers 

with a closed surface. With rougher, more absorbent 

papers, the ink soaks in and spreads, so the halftone 

dots become larger (dot gain). This must be taken 

into consideration during the creation of litho plates 

for printing. 

These examples demonstrate the various printing 

techniques (reproduced, of course), in each case 

enlarged and at actual size. 

Offset printing. 

This process is mainly used to print large sheets of 

paper or board, for long runs. The type image is clean 

and even. Most of today’s typefaces are made for this 

printing process. 
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Photocopied type. 

This method is used as a quick reproduction system 

to transfer text or images onto paper. The quality of 

photocopied type varies enormously, therefore typefaces 

in small sizes must be carefully chosen as the 

reproduction of fine serifs can sometimes be lost. 

Laser printer. 

The example shows computer output with a 600 dpi 

laser printer. The type image is softer and somewhat 

heavier than with offset printing. One can recognize the 

resultant ‘jaggies’ in the enlargement. 

Printing 
This is dummy text. It is not meant to bé 

read for content, but rather to create an 

even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly 

judge the ‘colour’, or grey value, of a type- 

face using such a text. | 

‘hen one may check how easily readable 

a text is and how it affects the reader. One | 

may measure how wide or narrow it sets 

and, upon closer examination, recognize 

individual letters and their quirks or special 

features. As one compares typefaces more 

and more often, one is eventually able to 

identify and name them. 

Printing | 
€ 

This is dummy text. It is not meant to be | 

read for content, but rather to create an 

even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly 

judge the ‘colour’, or grey value, of a type- 

face using such a text. 

Then one may check how easily readable 

a text is and how it affects the reader. One | 

may measure how wide or narrow it sets | 

and, upon closer examination, recognize 

individual letters and their quirks or special 

features. As one compares typefaces more 

and more often, one is eventually able to 

identify and name them. 
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_ Printing 
| This is dummy text. It is not meant to be 

read for content, but rather to create an 

even texture in order to evaluate typefaces 

more easily, One may, at a glance, quickly 

judge the ‘colour’, or grey value, of a type- 

face using such a text. 

| Then one may check how easily readable 

| a text is and how it affects the reader. One 

| may measure how wide or narrow it sets 

and, upon closer examination, recognize 

individual letters and their quirks or special 

features. As one compares typefaces more 

and more often, one is eventually able to 

identify and name them. 

Printing 
This is dummy text. [ts not meant to be 

read for content, but rather to create an 

even texture in order to evaluate typefaces 

more easily. One may, at a glance, quickly 

_ gadge the ‘colour’, or grey value, of a type- 

face using such a text 

| Then one may check bow easily readable 

| a text is and how it affects the reader. One 

may measure how wide or narrow it sets 

| and, upon closer examination, recognize 

individual letters and tien quirks of special 

| features. As one compares typefaces more 

| and more often. one is eventually able to 

iklentify and name them. 

Repro, printing, paper and legibility 

Ink-jet printer. 

This is computer output with an ink-jet printer. The ink 

is absorbed by the paper, giving a spongy effect. 

Faxed type. 

Typefaces and sizes must be carefully chosen to 

guarantee legibility in spite of the abuses of this 

reproduction technique. 
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Typography: 

binding. and reading 

One of life’s unwritten laws: your destination is always exactly at the spot at 

which the road map won’t quite open. 

What is done last must be considered first: the bookbinding work. When 

designers don’t consider how a piece of work wild be folded, trimmed and 

glued, they can make an error of judgement in dealing with the typography. 

Again, it goes without saying that it is vital to establish a good working 

relationship with printers and bookbinders. 

Gluing 

The pages of a book — whethé@r it is a booklet of 48 pages or a thicker 

volume — must be glued together at the back. Different glue types have 

various effects on the flexibility of the binding and allow pages to lie flat to 

different degrees. This must be taken into account in typographic design. 

With the use of hot-melt glue, one should leave at least 14mm (1/2 inch 

to 5/8 inch) back margin (space between the inner edge of the page and the 

type area). Use of a more elastic dispersion glue needs only 10mm 

(3/8 inch). 

Card-weight covers and end papers are glued to the first page of a section, 

taking 3-5mm (Ys — 3/16 inch) space. One must take this into account in 

the design of the first page. 
2 
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Creep 

Paper has volume: there are thicker and thinner, lighter and heavier stocks. 

When a large sheet of paper is folded into a section of 8, 16 or even 32 

pages, the open edge is not even; rather, the inner ‘quires’ stick out by 

an amount roughly equal to their thickness. The thicker the paper, the 

greater the difference in breadth. A printed piece may be made up of 

several such sections which are organized and sequenced through the use 

of a ‘signature’ on the first page of each section. These are all eventually 

trimmed to the same width. : 

Paper creep with one or more 

sections. The gold line shows 

the trim. 

This of course has consequences and designers need to be aware of it. 

Margins around columns, for example, will be larger on outer pages than 

on inner pages. While graphic designers should not adjust the grid spread 

by spread, it is important to ensure that you leave sufficient margins, so 

that when the pages are trimmed nothing ends up too close to the outer 

edge of the page. 
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Trimming 

It is not technically possible to trim the entire print run of a printed piece 

precisely to the millimetre. All page elements (images, shaded surfaces, 

rules etc) which are intended to run to the edge of the page need to be 

On one page, the thumb index has 

lots of room; a few pages later, it’s 

threatened by the trim. 

given a 3mm (% inch) ‘bleed’. 

UAyUallive Vesal lit 

biogener (Mon)amir 
adrenalin u. Serotoni 
Monojamin|oxyda 

zen, die in vitro u. in 
dase* hemmen (z. B. 
gene Amine (sog. fi 
sich in d. sympathise 
gen das Noradrenalir 

Monjanthropojnos 

Anthroponosen. 
Mono)lblastare Le 
Monojbrachius (; 

. 

pnile Granula ge | 
sind sie durch ei | 
tion gekennzeich) | 
gration u. Phago | 
kunft der M. war 
chungen belegen — 
granulopoet. dete: | 
je nach Hohe des | 
renden Faktors (( 
wickeln. Vgl. Infek | 
Monojzyten-A | 

tiosa. | 
Monoijzyten|let | 

Einarmigkeit. f: 1. akute mon | 

Monolcarbon|sau 

The page numbers dance through 

the whole book. To avoid this, the 

typographer should ensure that 

type is not positioned too close to 

SE 
ber of - fen-bart den He SSS 

ht und sei - ne Hen 

122 536 

Folding differences and the effects of trim 

Folding not only influences the width of the pages, but it can affect the 
page depth as well. If titles are placed too near the top and folios too near 
the bottom, there is a danger that folding and trimming differences will 
become too obvious as the two examples on the opposite page show. This 
is especially true for rules that run across double-page spreads. 
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The left-hand page. 

How the typographer planned it. 

The right-hand page. 

Trim differences weren’t considered 

as the right margin is now narrower 

than the left. 

The left-hand page. 

This is how the typographer 

planned it. 

The right-hand page. 

This is how it turned out. The folio 

is too close to the bottom of the 

page and consequently there is too 

much space at the top. Trim 

differences weren't considered. 
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Hardback stitched book. 
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Binding and typography 

Whether a printed piece is stitched or bound, it is 

important to bear the binding method in mind. Binding 

is the last stage of production but must be one of. the 

first considerations in the planning. 

The simplest method is stitching, either with wire 

(saddle-stitching) for thinner documents or — more 

expensive — with thread (sewn binding). The quantity of 

pages that may be bound with this method depends on 

the weight-of the paper; heavy book paper may limit a 

book to 32 pages. With sewn binding, sections are 

sewn, glued and bound in paper or with a hard cover. 

Paperbacks have the cover glued directly onto 

assembled pages which can result in creasing or 

breaking the back of the book when it is opened. 

This does not occur with hard covers as the back of 

the spine remains hollow. This is good for flexibility 

and durability but demands a more complicated (and 

expensive) construction. Both processes have many 

variations, all of which have their effects on the design. 

This is why advance planning is so important. 

Paperback binding often uses scoring to ensure that 

the cover can be turned. The score is created by 

pressing heavyweight paper or lightweight board 

between two metal surfaces, one with a raised metal 

rule and the other with a recessed groove. This process 

allows for the fibres in the paper or board to be 

compressed, creating a hinge. 

With ‘perfect binding’, which is often used for thicker 

magazines or directories and paperback novels, the 

backs are milled and then glued together. This is used 

for publications with a short life span as the glue often 

becomes brittle and over time can break. 

Spiral binding allows a publication to open flat and 

stay flat. It is generally only used for published 

material with a low page extent and has the 

disadvantage of poor alignment between pages. 
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Spiral binding allows the pages to open fully. 

Paperback binding with four ‘scores’ is more durable 

but those on the front and back must be taken Into 

account by the designer. 
Apparently this designer was not 

informed about the scoring. 
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Hardback book with foil stamping. 

Hard cover 

The technical requirements of hard-cover publications 

have a greater influence on the typographic design than 

paperbacks. A book is a three-dimensional object this 

must be taken into account. - 

Fold joints must be considered when designing the 

binding cover, in order that parts of illustrations, 

photographs or text do not sink into the furrow. 

Various materials are suited for use in covering 

hard bindtngs: 

e imitation cloth 

e real cloth 

e leather 

e vinyl 

e plastic 

All materials have their special characteristics; some 

are appropriate only for embossing or offset printing. 

This of course affects the design. 

When the cover design has to include print effects 

such as foil-stamping or embossing, one must consider 

the thickness of the cover material. It is also vital that 

the embossing or stamping does not run to the edges 

of the cover or over scores. This is not a problem with 

printed book covers. 
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Typography on screen 

When we speak of ‘typography’, we usually imagine text | The chief mistakes made in conventional 

printed on paper. However, more and more text is read screen typography: 

on screens. Most of what applies to paper also applies e lines too long; 

to the screen, but there are a few extra snares in this e type too small; 

area to be aware of. e poorly readable typeface; 

e too much text; 

Type on paper is stable — it is committed there, e bad line breaks; 

whether good or bad, once and for all. Type on screen © poor colour combinations; 

can be unstable. With regard to the Internet, designers e text over unsuitable backgrounds. 

have the particular problem that the designer cannot 

control the end user’s view of a web page. This is 

due to differences in screen size, colours, operating 

systems and browsers. There is of course another 

factor to contend with, and that is multiple-platform 

publishing on screen, where content is designed to 

be viewed across websites, CD-ROMs, mobile phones, 

PDAs, ebooks etc. Because of the complexity of the 

subject, this section merely covers the basic principles 

and gives you, the reader, the starting point for 

further investigation. 

Type on screen can cause letterforms to appear lighter 

or darker, more blurred or sharper than their printed 

counterparts. Screen type is also non-static: the viewer 

has to scroll to view text rather than turning a page. 

In an environment where everything is movable the 

designer has to maintain as much control of the type 

as possible in order to maximize readability. 

One important point to remember, for webpage design 

in particular, is that the attention span of the viewer is 

far shorter than that of someone reading a book or 

magazine. When reading from a screen the viewer 

takes 10 to 20 percent longer to read the same printed 

material: therefore it is vital that the text is well 

considered in terms of detail and composition as well 

as the effectiveness of its communication. 
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Colour of type 

When dealing with type, ‘colour’ refers to the overall 

tone of letterforms or a block of text on a page. 

The following examples demonstrate how important 

it is to have adequate contrast when using type on 

a screen. 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a 
glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. Then one may check how 
easily readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and 
upon closer examination, recognize individual letters 
and their quirks or special features. As one compares 
typefaces more and more often, one is eventually 
able to identify and name them. Of course, this 
requires attention to detail and practice. 

Normal type on a light background, as long as it is well 

set, is clearly readable. 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a 
glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. Then one may check how 
easily readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and 
upon closer examination, recognize individual letters 
and their quirks or special features. As one compares 
typefaces more and more often, one is eventually 
able to identify and name them. Of course, this 
requires attention to detail and practice. 

~ 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in 

order to evaluate typefaces more easily. One may, 
at a glance, quickly judge the ‘colour’, or grey 

value, of a typeface using such a text. Then one 
may check how easily readable a text is and how 
it affects the reader. One may measure how wide 

or narrow it sets and upon closer examination, 
recognize individual letters and their quirks or 
special features. As one compares typefaces 

more and more often, one is eventually able to 

identify and name them. Of course, this requires 
attention to detail and practice. 

A heavier typeface is better able to assert itself in an 

unfriendly environment. 

These examples are set in tones of black on white. 

However, the use of colour is a popular option with 

many designers who work on screen as the cost 

constraints that print designers are faced with are not 

relevant. When designers use colours for backgrounds 

and type there can be issues with contrast, as the two 

can blur into one another. As such, use high-contrast 

colours for background and type to ensure that the type 

is as legible as possible; of course using black and 

white ensures the highest possible contrast and good 

readability. 

Colour is frequently used for hyperlinks within web- 

sites. Here coloured text can indicate that the link is to 
The same type on a darker background has a more 

difficult time of it. 

be clicked, changing colour once it has been visited. 

one hundred and fifty six Typography on screen 
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This example demonstrates how tones merge. 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a 
glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. Then one may check how 
easily readable a text is and howit affects the reader. 
One may measure how wide or narrow it sets and 
upon closer examination, recognize individual letters 
and their quirks or special features. As one compares 
typefaces more and more often, one is eventually 
able to identify and name them. Of course, this 
requires attention to detail and practice. 

Black and white is a high-contrast solution. However, 

there can be problems with legibility of type if the 

typeface choice is too light. 

Typography for the screen 

Screen typography must not be too thin. Letters 

running together should be avoided, as must typefaces 

with easily confused letterforms. 

Serif typefaces are often used in print for large blocks 

of text as they are easy to read. Times is a popular 

choice but was originally designed to be used in 

newspaper design where many letterforms were 

squeezed together to maximize space, whilst stil! 

maintaining legibility. On screen, however, the thin 

serifs do not render well, as the subtleties of the 

serifs and ascenders and descenders do not translate 

successfully into a pixel form. In print, a small serif is 

a small serif; on screen, the pixel translates the small 

serif into a larger, thicker serif with visual noise. 

Most typefaces used on screen are not designed to be 

legible but mimic their print counterparts. At present it 

is therefore preferable to use sans-serif typefaces, 

which are far better for our low-resolution screens. 

(This advice will change as screen resolutions improve.) 
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Compare Verdana to Arial and 

Georgia to Times. The individual 

letterforms in Arial and Times do 

not have such considered spacing 

for screen legibility as Verdana and 

Georgia. Watch out for pixels within 

letters, in particular a, 0, e, closing 

together and when serifs merge 

into each other. This causes prob- 

lems with readability and can be 

tiring for the viewer. 

Verdana (sans serif) and Georgia 

(serif), designed by Matthew Carter 

for Microsoft, have been specifially 

created to work with the natural 

pixel grid, with their shape and 

letterspacing optimized for 

legibility on screen. They therefore 

work well on a web page but do 

not transfer well to paper, due to 

the high resolution of the medium 

and the large x-heights and 

heavy letterforms. 

Verdana has been designed with a 

large x-height, open counters and 

clear letterforms (Jj LI, li, 1), 

and has extra space between the 

characters producing loose, even 

text with good readability. 

Georgia has a larger x-height than 

other serif typefaces (such as 

Times) ensuring that it is clear and 

easy to read on screen. 
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Verdana. 

Georgia. 

This is dummy text. It is not meant to be read . 
for content, but rather to create an even 
texture in order to evaluate typefaces more 
easily. One may, at a glance, quickly judge the 
‘colour’, or grey value, of a typeface using such 
a text. Then one may check how easily read- 
able a text is and how it affects the reader. 
One may measure how wide or narrow it sets 
and upon closer examination, recognize 
individual letters and their quirks or special 
features. As one compares typefaces more and 
more often, one is eventually able to identify 
and name them. 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a 
glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. Then one may check how 
easily readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and 
upon closer examination, recognize individual letters 
and their quirks or special features. As one compares 
typefaces more and more often, one is eventually able 
to identify and name them. Of course, this requires 
attention to detail and practice. 

Typography on screen 
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Arial. 

This is dummy text. It is not meant to be read for 
content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a 
glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. Then one may check how 

easily readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and 

upon closer examination, recognize individual letters 
and their quirks or special features. As one compares 
typefaces more and more often, one is eventually 

able to identify and name them. Of course, this 

requires attention to detail and practice. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order to 

evaluate typefaces more easily. One may, at a glance, 

quickly judge the ‘colour’, or grey value, of a typeface 

using such a text. Then one may check how easily readable 

a text is and how it affects the reader. One may measure 

how wide or narrow it sets and upon closer examination, 

recognize individual letters and their quirks or special 

features. As one compares typefaces more and more often, 

one is eventually able to identify and name them. 

Of course, this requires attention to detail and practice. 

Note that Monotype offers 

‘Enhanced Screen Quality’ 

typefaces, which include Arial, 

Century Schoolbook, Impact, 

LetterGothic and Nimrod. 
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This is dummy text. It is not meant to be read for 
/ content, but rather to create an even texture in order 
| to evaluate typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. Then one may check how 
easily readable a text is and how it affects the reader. 
One may measure how wide or narrow it sets and 

| upon closer examination, recognize individual letters 
and their quirks or special features. As one compares 
typefaces more and more often, one is eventually 
able to identify and name them. Of course, this 
requires attention to detail and practice. 

The leading shown here would normally be acceptable 

for a print solution but it has been used on screen. 

This is dummy text. It is not meant to be read for 
| content, but rather to create an even texture in order 

| to evaluate typefaces more easily. One may, at a 

glance, quickly judge the ‘colour’, or grey value, of a 

typeface using such a text. Then one may check how 

easily readable a text is and how it affects the reader. | 
One may measure how wide or narrow it sets and 

upon closer examination, recognize individual letters 

and their quirks or special features. As one compares 
| typefaces more and more often, one is eventually 

able to identify and name them. Of course, this 

requires attention to detail and practice. 

The same typeface but with more generous leading for 

screen use. 

one hundred and sixty Typography on screen 

Typography for the Internet 

When using HTML and selecting fonts for designing 

web pages, designers have to be aware that even 

though they have specified a particular typeface the 

users may not have it installed on their computers. In 

this case the browser will defer to a list of typefaces 

written within the HTML code to find one available on 

the user’s computer. 

Another point to note is that most screen typefaces are 

displayed*with little leading in a browser. It is as 

important to control the leading (in relation to a chosen 

typeface and its x-height) when working on screen as 

in print. 

The two examples on this page show how rules for 

leading in printed type needed to be adjusted for 

viewing on screen. 
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This is dummy text. It is not meant to be read for content, but rather to create an 

even texture in order to evaluate typefaces more easily. One may, at a glance, | 

quickly judge the ‘colour’, or grey value, of a typeface using such a text. Then one 

may check how easily readable a text is and how it affects the reader. One may | 

measure how wide or narrow il sets and upon closer examination, recognize _ 

individual letters and their quirks or special features. As one compares | 

_ typefaces more and more often, one is eventually able to identify and name them. | 

Of course, this requires attention to detail and practice. 

Lines are too long, type is too small and too close to 

the document edge. You can fit a lot on the screen but 

readability suffers greatly. 

This is dummy text. It is not meant to be 
read for content, but rather to create an even 

texture in order to evaluate typefaces more 
| easily. One may, at a glance, quickly judge 

the ‘colour’, or grey value, of a typeface 
using such a text. Then one may check how 
easily readable a text is and’ how it affects 
the reader, One may measure how wide or 
narrow it sets and upon closer examination, 

/ recognize individual letters and their quirks 

| or special features. 

Here the size is larger, the lines shorter, concentrated 

in the middle, resulting in better readability. 

Typography on screen 

Line lengths, leading 

and scrolling 

Designers will often give thought to the choice of 

typeface and typesize on screen but beyond that they 

exert no further control. Often text is simply ‘poured’ 

onto pages, flowing to the document width with no 

consideration being given to the line length, the line 

breaks or the space surrounding it. 

Line lengths are invariably too long, resulting in 

difficulty in turning from one line to another. Reading 

on screen is strenuous. Hence one should oblige the 

reader with lines of no more than 50-55 characters. 

The two examples on this page illustrate good and bad 

line lengths. 
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This is dummy text. 

It is not meant to be read for content, 

but rather to create an even texture 

in order to evaluate typefaces more easily. 

One may, at a glance, quickly judge the 

‘colour’, or grey value, of a typeface 

using such a text. 

Then one may check how easily readable 

a text is and how it affects the reader. 

One may measure how wide or | 

narrow it sets. 

The example here shows open wordspacing with 

extra leading and short line length. 

This is dummy text. It is not meant to be read for content, but ra 

to create an even texture in order to evaluate typefaces i 

easily. One may, at a glance, quickly judge the ‘colour’, or ¢ 

value, of a typeface using such a text. Then one may check | 

easily readable a text is and how it affects the reader. One | 

measure how wide or narrow it sets and upon doser examinal 

recognize individual letters and their quirks or special features 

one compares typefaces more and more often, one is event 

able to identify and name them. Of course, this requires attentia 

detail and practice. 

This example shows how information can be missed. 

one hundred and sixty two Typography on screen 

When lines are shorter, leading has to be increased. 

(Consequently wordspacing should not be too tight.) 

Indeed, where leading is increased considerably (up to 

130 percent in some cases) the viewer will notice a 

vast improvement with regard to readability. 

Horizontal scrolling can be a problem as often the 

viewer doesn’t notice the scroll bar and misses part of 

the content. Avoid horizontal scrolling at 800 x 600 

(monitor resolution). 

If there is a lot of text the viewer will have to scroll 

vertically down the page, which can be laborious and 

tiring when trying to read. Consider breaking up the 

information into smaller chunks and link some of this 

text to other pages. If the text has to be together, 

ensure that there is adequate paragraph spacing to 

give the reader a visual break. 



| Attention to detail 
} and practice. 

This is dummy text. It is not meant to be read for 

content, but rather to create an even texture in order 
to evaluate typefaces more easily. One may, at a 

| glance, quickly judge the ‘colour’, or grey value, of a 
typeface using such a text. Then one may check how 

| easily readable a text is and how it affects the reader. 

Line and word breaks should be made according to 

meaning. The above example Is wrong. 

Attention to 
detail and practice. 

This is dummy text. It is not meant to be read for 

| content, but rather to create an even texture in order 

| to evaluate typefaces more easily. 

| One may, at a glance, quickly judge the ‘colour’, 
or grey value, of a typeface using such a text. 

Then one may check how easily readable a text is 

and how it affects the reader. 

In this example the line and word breaks have been 

made with consideration for the meaning. 
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Hierarchy of text 

To facilitate the search for information on screen, 

material needs to be structured in a logical manner 

and be easy to navigate. It is necessary to construct the 

information in such a way that it can be viewed in 

small and digestible chunks — a hierarchy. 

The information should be approached in a way similar 

to a piece of print. For example, what is the sequence 

that the viewer will follow when visiting the website? 

What type will the viewer see first and where will it be? 

The home page is vital. The arrangement of type can 

either attract the viewer to look at more of the site or 

not. The most vital elements should be placed ‘above 

the fold’, which is the first screen viewed without hav- 

ing to scroll. If elements have to be placed below the 

fold, ensure the viewer has some indication of this. 

Another way to ensure quick navigation through a block 

of text or on a page is to add emphasis. This is usually 

done through the use of weights, mainly normal 

(roman) or bold. Light is not usually an,option as 

strokes cannot be thinner than one pixel. Although 

italics are used in printed material it is not advisable 

to use them on screen as they cause pixelation and do 

not work well with the pixel grid, especially when used 

at a small scale. Underlining is used frequently in web 

design as it indicates a hypertext link. 

Difference in weight and emphasis can also be created 

through colour and tone. However, a word of caution: 

the more colours the designer uses, the more emphasis 

is created and the more confusing the design. 

Information needs a clear demarcation from its 

background. A line of small type on an empty page will 

dominate. When the same text is used on a page full 

of larger type it will be lost. Space can be used to add 

emphasis; in books, margins serve this purpose. 

Type in graphics, tables, captions etc should be ranged 

left with clear line breaks according to meaning. 
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Additional 

technical terminology ~ 

The technical terminology of 

typesetting and typography can be 

found within this section, but also 

within the relevant chapters: 

chapter 1, p.12; 

chapter 2, p.59; 

chapter 3, p.100; 

chapter 4, p.133. 

Most terms have been used within 

the text; there are also a few that 

have not, but which might 

nonetheless come in handy. 

one hundred and sixty six 

alignment 

1. The vertical edge of a column 

of text whether justified or not. 

2. How characters sit on the 

baseline. 

axis 

The line on which the letterform 

rotates. 

blackletter 

Typefaces that are based upon... 

Gothic, medieval script. 

body type 

Type used for main text; 

also referred to as text type. 

bullet 

A special character or dot used to 

indicate a list showing individual 

but related points. 

chase 

A metal frame locking metal type 

as pages ready for printing. 

Colophon 

1. A printer’s mark. 

2. A description of how a book 

was produced. 

composition 

Assembling type into words, 

sentences, paragraphs and pages. 

contrast 

In typefaces, the term used to 

describe differences between 

stroke thicknesses within 

characters. 

cursive 

Letters often associated with 

italics and which have a flow 

similar to handwriting. 

Additional technical terminology 

depth 
The vertical depth of a block of 

print on a page. 

display type 

Type used for headlines and set 

larger than the surrounding body 

type. 

em 

A unit of measurement, nominally 

equal to the width of a capital 

letterform and equal to 12 points. 

en 

A unit of measurement equal to 

half an em. 

endnote 

A piece of text like a footnote but 

placed at the end of a section, 

chapter or book. 

format 

The shape and size of a job. 

formatting 

To apply a set of instructions 

to text which then alters its 

appearance. 

Gothic 

A term of type classification, 

sometimes referring to blackletter. 

Grotesk 

A term for letters without serifs. 

head 

The blank space at the top of a 

page. 

legibility 

The clarity of an alphabet or 

individual characters. 



Linotype 

The original hot-metal system, 

founded in 1889, by which a line 

of type was set at a time. 

macrotypography 

Typographic decisions made with 

regard to page format and layout, 

column widths and margins. 

measure 

An alternative term for line length. 

microtypography 

The finer typographic decisions 

made with regard to letter-, word- 

~and line-spacing. 

minuscules 

In calligraphy, an alternative term 

for lowercase letters. 

Monotype 

A system of mechanical 

composition or typesetting 

machine which casts characters 

as separate elements. 

pagination 

Organizing the parts of a document 

into pages. 

point size 

The unit in which size of type is 

measured (usually 72 points to an 

inch). It refers to the body of the 

type (and not the character). 

readability 

How easily or badly a piece 

of typography can be read 

when arranged and set in a 

particular typeface. 

recto 

Right-hand page; takes an odd 

page number. 

register 

1. The exact lining up of printed 

matter on both sides of a sheet 

of paper. 

2. The accurate positioning of 

colour-components in printed 

matter. 

resolution 

For outputs, lines per inch. 

For scanning, dots per inch. 

reversed out of 

Light or white-coloured text on a 

dark or black background. 

Roman numerals 

i, i Uh, ih TN, wel, WV, ete. 

rule 

A thin line, whether vertical 

or horizontal. 

stone 

A flat surface where metal type was 

laid prior to being locked up in a 

chase ready for printing. 

stress 

The angle of thickening within a 

curved letterform. 

stroke-weight 

The thickness of the main lines 

of letterforms. 

tail 

The bottom of a book page. 

Unicode 

An international standard 

representing all possible character 

sets for typesetting. 

verso 

Left-hand page; takes an even 

page number. 

Additional technical terminology 

a ee 

word images 

Word shapes created by their vary- 

ing letterforms — whether they have 

ascenders or descenders, are round 

or straight etc. 
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Appendix 1: 

British and US Macintosh 

keyboard shortcuts” 

Accented characters 

Oo or on Gt A [2 PF => SO! PD TP © Hy @ Te tm Oe Ts W Fes > JS GO SS a. I Me: Joo 

shift alt A 

alt A 

alt E shift A 

alt E A 

alte shift A 

alt ~ A 

alt | shift A 

alt | A 

alt U shift A 

alt U A 

alt N shift A 

alt N A 

shift alt C 

alt C 

alt E shift E 

alt E E 

alt ~ shift E 

alt ~ ie 

alt | shift E 

alt | EB 

alt U shift E 

alt U [a 

alt E shift | 

alt E | 

alt ~ shift | 

alt ~ | 

alt | shift | 

alt | | 

alt U shift | 

alt U | 

alt N shift N 

alt N N 

alt E shift O 

alt E O 

alt ~ shift O 

alt ~ O 

alt | shift O 

alt | O 

alt U shift O 
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~“ 

alt U 

shift alt O 

alt O 

alt N 

alt N 

alt E 

alt E 

alt ~ 

alt ~ 

alt | 

alt | 

alt U 

alt U 

alt U 

alt U 

O 

shift O 

O 

shift U 

U 

shift U 

U 

shift U 

U 

shift U 

U 

shift Y 

Ve 

~ 

The following shows characters that 

are available for most typefaces on 

a Macintosh keyboard. To find 

which characters are available in a 

specific font, search in key caps 

under the Apple menu. 

Accents 

acute ° 

breve ~ 

circumflex ~ 

dotless | 

dieresis (umlaut) ” 

macron ~ 

overdot ° 

ring * 

tilde ~ 

Apple 0 
bullet e 

copyright © 

decimal - 

mid point - 

Dipthongs 

AL 

e 

(05 

ce 

en space 

Ligatures 

fi 

fl 

(Expert set font) 

fii 

fA 

ff 

eszett 

(German long and 

short s together) B 

alt E (UK} 

Shift alt E (US) 

shift alt . 

shift alt N (UK) 

shift alt | (US) 

shift alt B 

alt U (UK) 

shift alt U (US) 

shift alt , 

alt H 

alt E (UK) 

alt K (US) 

shift alt N (UK) 

shift alt M (US) 

shift alt H 

alt 8 

alt G 

shift alt 9 

shift alt 9 

shift alt’ “ 

alleen 

shift alt Q 

alt Q 

alt space 

shift alt 5 

shift alt 6 

shift y 

shift z 

shift v 

alt s 



Mathematical and 

other symbols 

American number 

symbol # 

ascil circumflex * 

approx/equal = 

delta A 

division + 

epsilon > 

fractions 

(solidus) / 

(Expert set font) 

(= three quarters) 

two thirds) 

(= a quarter) 

= a half) 

= one eighth) 

three eighths) 

(= five eighths) 

(= one third) 

(= seven eighths) 

greater than 

or equal to = 

less than 

or equal to < 

infinity oo 

integral f 

logical not = 

lozenge () 

mu UJ 

not equal to # 

omega Q 

ordinal a ? 

partial difference a 

per thousand %o 

— I 

iP ar a 

Pi J] 

pix 
plus or minus + 

square route V 

shift 3 

alt | 

alt X= 

alt J 

alt / 

alt W 

shift alt 1 

shift | 

shift O 

shift G 

shift H 

shift J 

shift K 

shift L 

shift N 

shift M 

alt. 

alt , 

alt 5 

alt B 

alt L 

shift alt V 

alt M 

Ali 

alt Z 

alt 9 

alt D 

shift alt R(UK) 

shift alt E(US) 

shift alt P 

alt P 

shift alt = 

alt V 

Punctuation and 

other symbols 

apostrophe ’ 

dashes 

em dash — 

en dash — 

ellipsis ... 

guillemets: 

(single) « 

(single) > 

(double) « 

(double) » 

open Spanish 

exclamation mark j 

open Spanish 

question mark ¢ 

open Spanish 

quotation marks , 

quotation marks ,, 

quotation marks: 

(single) ‘ 

(single) ' 

quotation marks: 

(double) “ 

(double) ” 

shift alt ] 

shift alt — 

alt — 

alt ; 

shift alt 3 

shift alt 4 

alt \ 

shift alt \ 

alt 1 

shift alt / 

shift alt O 

shift alt w 

alt J 

shift alt ] 

alt [ 

shift alt [ 

Reference marks 

dagger t 

double dagger + 

pilcrow 7 

registration mark ® 

section § 

soft return 

(gives the option of 

starting a new line 

without altering the 

paragraph format) 

temperature ° 

trademark ™ 

alt t 

shift alt 7 

alt 7 

alt R 

alt 6 

shift return 

shift alt 8 

alt 2 

Appendix 1 

Currencies 

cent ¢ 

euro € 

florin f 

pound sterling £ 

yen ¥ 

alt 4 

shift alt 2 

alt F 

alt 3 

alt Y 

one hundred and sixty nine 



Appendix 2: 

Paper sizes F 

US standard paper sizes 

The United States has four standard sizes. 

Bond (letterheads, newsletters) 

Book (books, catalogues, calendars, annual reports, 

brochures, magazines) : 25 x 38 inches 
Text (posters, self-mailers, announcements) 25 x 38 inches 

Cover (business cards, annual report covers, greeting cards) 20 x 26 inches 

The European ISO system 

The standardized ISO stock sizes 

have three series, A, B and C. 17 x 22 inches 

A series (trimmed) 

A sizes are based on a standard 

sheet, AO. These sizes are used 

for general printing and stationery. 

AO 841 x 1189mm Trimmed page sizes from standard US sheets 

Al 594 x 841mm Trimmed page size No. of pages No. from sheet Standard paper size | 

A2 420 x 594mm 3% x 6% inches 4 : 24 28 x 44 inches | 

A3 297 x 420mm 8 122.4 = 23 _ 28 x 44 inches 

A4 210 x 297mm 1, 8 28 x 44 inches 

A5 148 x 210mm 16 6 28 x 44 inches 

A6 105 x 148mm 24 4 28 x 44 inches 

A7 74 x 105mm 4 x 9 inches 4 i 25 x 38 inches 
A8 52 x 74mm 8 12 = 38 x 50 inches 

pe 4 25 x 38 inches 
B and C series 16 6 38 x 50 inches 
B and C sizes are generally used 24 2 — 25 x 38 inches 
for large-scale items such as 4% x 6 inches 4 16 25 x 38 inches 
posters and wallcharts. 8 8 — 25 x 38 inches 
BO 1000 x 1414mm 2 16 4 25 x 38 inches 
Bl 707 x 1000mm 2 2 25 x 38 inches 
B2 500 x 707mm 5% x 7% inches 4 16 32 x 44 inches 
B3 353 x 500mm 8 8 32 x 44 inches 
B4 250 x 353mm 16 4 32 x 44 inches 
B5 176 x 250mm 32 2 32 x 44 inches 
B6 125 x 176mm 6 x 9 inches 4 8 25 x 38 inches 
B7 88 x 125mm 8 4 25 x 38 inches 
B8 62 x 88mm 16 2 25 x 38 inches 
CO 917 x 1297mm a2 2 38 x 50 inches 
Cal! 648 x 917mm Oblong 

C2 458 x 648mm 7 x 5% inches 4 8 23 x 29 inches 
(Ge) 324 x 458mm 8 4 23 x 29 inches 
C4 229 x 324mm 16 2 23 x 29 inches 
C5 162 x 229mm 8% x 11 inches 4 23 x 35 inches 
C6 114 x 162mm z 23 x 35 inches 

16 2 35 x 45 inches 
9 x 12 inches 4 4 23 xX 38 inches 

2 23 x 38 inches 

16 2 38 x 50 inches 
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Further reading 

and resources 

Books 

Phil Baines and Andrew Haslam, 

Type & Typography, 
Laurence King Publishing, 2002 

Alan Bartram, 

Making Books: Design in British 

Publishing since 1945, 

London, British Library, 

and New Castle, Del., 

Oak Knoll Press, 1999 

Lewis Blackwell, 

Twentieth-Century Type 

(revised edn), 

Laurence King Publishing, 2004 

Robert Bringhurst, 

The Elements of Typographic Style 

(2nd edn), 

Point Roberts, Wash., Hartley & 

Marks, 1997 

G. V. Carey, 

Mind the Stop: 

a Brief Guide to Punctuation 

with a Note on Proof-Correction, 

Harmondsworth, Penguin,1976 

Rob Carter, Ben Day 

and Philip Meggs, 

Typographic Design: Form and 

Communication (2nd edition), 

New York, Van Nostrand Reinhold, 

1993 

F. Howard Collins, 

Authors’ and Printers’ Dictionary 

(10th edition), 

Oxford University Press, 1969 

James Craig, 

Basic Typography: 

A Design Manual, 

New York, Watson-Guptill, 1987 

Carl Dair, 

Design with Type, 

University of Toronto Press, 1982 

Geoffrey Dowding, 
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152 above sketchbook made of tracing, graph and 

cartridge paper, bound in birch, Jayne Knowles; 152 
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154 above cover of S,M,L,XL by Rem Koolhaas and 

Bruce Mau, © 1995 O10 Publishers, Rotterdam 
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active corner 103 
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AntiThesis 70 

apex 13 

apostrophe 60 

false 69 

Arial 158, 159 

arm 13 
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Avant Garde 31, 32-3, 38, 71 

Baines, Phil (Penguin book jacket) 98 
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Fibonacci, Leonardo 101 
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grid, the 100-103, 104-7 

GroThesis 54 

guillemets 61 

gutters 102, 106 

half-line register 124 
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Impact 159 

inch marks 60, 61, 69 

indentation 64, 93, 111, 124, 125, 

128 

indexes 122, 128 

ink-jet printer 147 

Internet 155, 160 

italic, D769, WhO), M5, 124, 125 
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keyboard shortcuts, 

British and US Macintosh 

168-9 

Lange, G. G. 49 
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129-30 
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typography and 98-9 
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29 

and line length 83-4 

on screen 160, 162 

and wordspacing 80-81 

left-hand page (verso) 103 

leg 13 

legibility see readability 

letterform combinations 30-33 

letterforms 12-14 

LetterGothic 159 

letterhead typography 53 

letterspacing 15, 63, 69, 72-5, 76, 77 

display type 72 

loose 73 

and meaning 74 

and reading 74 

reference sizes 75 

subheads within the text 75 

tight 73 

ligatures 13, 56, 61, 69 

light (weight) 17 

line breaks 57, 64, 85, 86, 89, 91, 

TIGA 63S 64 

line endings 
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widows and orphans 91 

line length 63, 82, 104 

leading and 83-4 

on screen 161, 162 

line spacing 54, 110, 112, 124, 129 

link 13 

litho plates 145 

loop 13 

lowercase 12, 15, 52, 74 

macrotypography 10 

margins 102, 116 

median 12 

medium see bold 

Meta typeface 70 

Microsoft 158 

microtypography 10, 66 

modern typefaces 19 

module (field) 102, 104, 105, 107 

Monotype 159 

New Aster 71 

new line 92 

Nimrod 159 

numbers 

designing with numbers and figures 

51-2 

legibility of 51 

number grouping 53 

ordinal 125 

reading 53-4 

oblique see italic 

Officina Sans 31, 32-3, 39 

offset printing 145 

old face typefaces 18 

Optima 27 

ordinal numbers/letters 125 

orphans 65, 91 

page size 104 

pages, number of 104 

Palatino 31, 32-3, 41 
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paper 

choice of 135-6 

eight faces on four papers 137-44 

sizes 170 

stock 31, 133 

paragraphs 

hanging indent 93 

indentation 64, 93, 111 

new line 92 

paragraph spaces 108, 110 

space between 64, 92, 112, 162 

parenthesis 60 

passive corner 103 

photocopied text 31, 146 

pilcrow 63, 92 

pixels 158, 164 

point size 14, 70, 71, 78, 79, 81 

print and screen 132 

terminology 133-4 

printing 145-7 

punctuation 16, 59-65 

purpose determines the design 10-11 

question mark 60 

quotation marks 61 

false 69 

ranged left 57, 85, 90, 111, 117, 122, 

123, 124, 128, 164 

ranged right 86, 90 

readability 

designing readable text 34-7 

figures 54 

letterform combinations 30-33 

and printing 145-7 

reading narrow typefaces 42-3 

reading numbers 53-4 

typefaces in comparison of readability 

38-41 

reference figures/marks 122 

reference numbers 126, 127 

reference sizes 75 

resolutions 145 

right-hand page (recto) 103 

rivers 63, 65, 69, 86, 87 

Roberts, Lucienne and Thrift, Julia: 

The Designer and the Grid 98 

Rockwell 31, 32-3 

Rockwell Light 41 

Roman 17, 138, 140, 141, 143 

sloped 69 

rules 109, 129, 130 

one hundred and seventy five 



run-on lines 124, 128 

runaround 96 

running foot 103 

running head 103, 111, 113 

sans serif 13, 19, 39, 45, 52, 112, 

Sify, USS), ae aaa aie! 

screen/digital terminology 134 

script typefaces 18 

scrolling 155, 162 

semi-bold 17 

semicolon 59 

serifs 13, 21, 39, 109, 157 

shilling mark 60 

shoulder 13 

single open quote 60 

single quotes 61 

slab serif (Egyptian) 19, 137, 139, 

142, 144 

small caps 15, 52, 57, 115, 123 

false 69 

Spiekermann, Erik: 

Rhyme and Reason 54 

spine 13 

spreads 116 

spur 14 

square bracket 60 

stem 13 

stress 14 

stroke 12 

subheadings 75, 108, 110, 111, 113, 

114 

subtitles 90 

swash 14 

tabular and tabled information 129-30 

tail 14 

technical terminology 12-14, 59-65, 

100-103, 133-4, 166-7 

terminal 13 

text 

hierarchy of 108-113 

and image relationships 118-21 

image-heavy/text-heavy 104 

text area 102 

Thesis Sans 43 

thin (weight) 17 

throat 14 

Times 31, 32-3, 40, 158, 159 

titles 90, 112, 117 

Trade Gothic 71 

one hundred and seventy six 

Trade Gothic Extended 73 

Trade Gothic Light 54 

transitional typefaces 18 

Trebuchet 54 

turn-over 74 

type 

classification 18-19 

definition 10 

the effects of 21 

families 16, 51 

size 70-71, 81, 109, 115, 129, 

146, 147 %. 

style 17, 108, 124 

typefaces 15-17, 109 

appearance under different names 27 

choice of 22-3, 108, 129, 146, 147, 

160, 161 

in a comparison of readability 

38-41 

condensing type 48-50 

letterform combinations 30-33- 

mixing 44-7 

reading narrow typefaces 42-3 

recognizing 26-7 

typography and typeface 28-9 

using 20-21 

typographic measurement 14 

typography 
definition 10 

and layout 98-9 

and typeface 28-9 

visual tone of 18-19 

typography on screen 155-64 

chief mistakes 155 

colour of type 156 

hierarchy of text 164 

line lengths, leading and scrolling 

161-3 

typography for the Internet 160 

typography for the screen 157-9 

underlines 109 

uniformity 15 

Univers 27 

uppercase 12, 15, 52 

Verdana 158 

vertex 13 

virgule 60 

Vox, Maximilian 19 

Vox classification system 19 
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Walbaum 46, 53, 54 

webpage design 155, 160 

Weidemann 43 
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‘white’ space 117 

widows 57, 65, 91 

word breaks 61, 163 

wordspacing 63, 65, 75, 76-7, 86, 162 

leading and 80-81 

cheight 12, 15s lor2i 52) 7/0 ie 

129, 158, 160 





Getting it Right with Type provides an introduction to the basics 
of typography, from deciding which typeface to use, through to 

choosing the most effective grid for laying out text. Illustrated 

throughout with practical examples demonstrating both good 

and bad solutions, the book aims to encourage an awareness of 

good typographic practice. Clearly laid out chapters are devoted 

to ‘Letterforms and Typefaces’, ‘Words and Paragraphs’, ‘Grids 

and Text’ and ‘Print and Screen’, each beginning with a simple 

explanation of basic principles and technical terminology. _ 

A clear and accessible guide for beginners, Getting it Right 

with Type explains how to 

_recognize, use and combine typefaces 
_design readable text 

_master letterspacing, wordspacing and leading 

_use type successfully in layouts 

_set footnotes, bibliographies, contents pages, indexes 
and tables 

_choose the right type for different paper stocks 

_create readable type on screen. 
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