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Welcome to the latest edition of Looking Good In Print. For over a
decade, Looking Good In Print has been helping readers like you
make the most of their ads, brochures, newsletters, and training
materials. More importantly, for over fifteen years Looking Good In

Print has been helping people advance their careers.

The desktop publishing revolution, which Looking Good In Print has
paced, broke down the barriers between writers and designers. To-
day, you can’t depend on writing alone to get your message across.
To succeed in today’s economy, not only do you need to choose and
use the right words, you have to format them—you have to choose
the right typeface and design the page on which they’ll appear.
Newsletter editors have had to become graphic designers and type-
setters—and so have business owners, departmental managers, and
consultants. All designers of documents have had to become more
Internet and web savvy to create documents that look good online

and can be distributed electronically.

Over fifteen years ago, the first edition of Looking Good In Print
helped non-designers, searching for an easy way to master graphic
design, quickly locate the information they needed. Today, Looking
Good In Print not only serves the same function, it also serves as a
review guide for those who have already mastered design but need
a design refresher to brush up on the details and improve their skills.
It also serves as a primer to help designers take advantage of the

Internet as a tool for distributing documents.

It’s interesting to compare the similarities and differences between
the first edition of Looking Good In Print and the copy in your hand.
I’'m pleased that the emphasis on message and basics like attention
to detail remains. However, like publishing itself, the Looking Good
In Print in your hands is light-years ahead of what it was when the
book first appeared. The sections on photography and designing
documents for online distribution, for example, reflect the techno-
logical advancements of the past decade. Who, fourteen years ago,
would have dared to predict the impact that Adobe Photoshop

would have on design?

Other improvements include new illustrations to keep you current
with today's important design techniques, new material on design-

ing larger documents and publications, more design pitfalls to
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The equipment needed today for successful design—a personal com-
puter and some layout software—is available to everyone. You don’t
need to hire someone to create your business cards, advertisements,
newsletters, full-color brochures, larger documents and publications,
and documents for online distribution, such as PDF files; you can cre-
ate them yourself, right on your own desktop in a fraction of the time
that it used to take. Fantastic, eh?

Well, maybe and maybe not. It's certainly convenient that do-it-your-
self design is possible, but the necessary expertise is not as easily
acquired as the necessary equipment. Layout software does not magi-
cally transform you into a designer, any more than the acquisition of
a whip and a chair would turn you into a lion tamer. It’s just a tool of
the trade, not the trade itself. If you don’t have some design sense to
go with your tools, you're not saving any money by doing it yourself—
where’s the triumph in avoiding the professional’s fee, if you don’t end

up with professional-looking results?

Looking Good In Print, which is celebrating its 15 years in print with this
newest edition, is a complete design guide for computer users—particu-
larly for those with little or no design experience—who want to make
the most of their publishing investment. This book has grown over the
years to become a “Bible” for many students and publishers. This new
edition has been updated and expanded to reflect the growing needs
of designers and publishers who work on the desktop. In these pages,
you'll learn an extensive amount about design for the entire range of

small and large documents.

The best part about the book is that it will encourage you to learn
while practicing your craft. The book is packed with examples and

makeovers that you can take from and apply to your own projects.

Cultivating Your Design Sense

Regardless of your level of experience, you already may have more
design skills than you suspect. In fact, you probably have an inherent,
but as yet undeveloped, sense of good design—often referred to as

“good taste.”

Your experiences as a reader and consumer probably reflect this. See if

any of these scenarios sound familiar:

XV
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¢ You find your community newsletter difficult to slog through, even

though you're interested in the information.

e While shopping for wine, you get a sense that one brand is better

than another just by looking at the labels.

¢ At some restaurants, you browse the full menu even if you're pretty
sure what you want; at others, you simply order the first entrée that

looks good.

* You're able to recall meeting a certain businessman because he

gave you a full-color business card.

* You remember pulling out your hair trying to complete a poorly

designed form that you download from the web and printed out.

In such instances, your inherent sense of design is screening the messages
you receive: effective designs are getting noticed and appreciated, while
ineffective ones are being suffered or ignored. This book will teach you
how to hone your innate sense into a useful skill—you'll learn to con-
sciously analyze your preferences, and apply these findings to your own

designs.

Who Should Read Looking Good In Print?

Looking Good In Print, 6th Edition, is a practical design guide for anyone
discovering the challenges of desktop publishing. If you want to im-
prove the appearance and effectiveness of your printed design projects
and documents you distribute online, you should find this book to be

one that you refer to over and over.

Looking Good In Print is intended for users of all skill levels, from begin-
ners to seasoned pros. Although many of the techniques described
within will be familiar to experienced publishers working on the desk-
top, the book is not intended solely as a teaching aid: it also functions
as a methodical, fully-illustrated compendium of design possibilities.
The next time your creative well runs dry, try browsing the pages of
this book, find a chapter that discusses the type of document or page
element you're working with, or just flip through randomly, looking at
examples. You're bound to stumble upon something useful—a neat
design trick you haven’t used in years, perhaps, or an unusual layout

structure you hadn't considered.
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How To Use This Book

Looking Good In Print is organized into two parts:

e Part One, “Elements Of Design,” outlines the underlying principles
of design and the common tools available in desktop publishing
software. You'll learn how to work with text, graphic accents, illus-

trations, photographs, and color.

e Part Two, “Putting Your Knowledge To Work,” applies the principles
and techniques of graphic design to specific projects you're likely to
undertake. You’ll delve into the minutiae of designing newsletters,
advertisements, sales brochures, business cards, and much more.
You'll also learn how to design documents and publications that
are larger than just simple newsletters and other basic business
documents. Finally, you'll learn how to design print documents
that can easily be distributed using the Internet and printed by

various desktop printers.

Readers who are new to desktop publishing should read the book from
beginning to end, with special emphasis on Section One. Intermediate
and advanced users can probably skim lightly through Section One—
except when fishing for ideas—but will gain more valuable insights
from Section Two.

Please note that throughout this book, the terms publication and docu-
ment are used to refer to any publishing project, regardless of its size or
content. Referring to a business card as a publication is admittedly a
trifle silly, but since most design concepts are not document-specific,
the general terms are very appropriate. A good technique presented in
the chapter on newsletters might be just the thing for your sales bro-

chure. Take good ideas wherever you can find them!

What Background Do You Need?

This book assumes you’re already comfortable with your PC-based
publishing hardware and software. It assumes your computer and
printer are up and running, and that you've gone through the tutori-
als or read the manuals included with your software—enough,

anyway, to be familiar with the basic commands.

While not a substitute for your software’s documentation, Looking Good In
Print will help you get the most from your program. You may find that
techniques you once found intimidating—drop shadows, perhaps, or

runarounds—are less formidable if you know when and how to use them.

XVIil
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Hardware/Software Requirements

Looking Good In Print is a generic guide, independent of any particular
hardware or software. It will serve as a valuable resource regardless of
whether you're using a dedicated page layout program such as
InDesign or QuarkXPress, or an advanced word processing program
such as Microsoft Word. Likewise, your platform can be Macintosh or
PC; it doesn’t matter. The elements of good design are constant and

achievable in any system.

I've included occasional references—particularly in Chapters 5 and 6,
which discuss the use of illustrations and photographs—to effects that
can be achieved with the use of an illustration- or photo-manipulation
program. Although readers of this book are not required or expected to
have these sorts of programs, it seemed remiss to leave them out of the
discussion entirely—those who do have them deserve to know their full
potential, and those who don’t might benefit from knowing what's
possible. (Who knows, perhaps the possibilities will prove tempting
enough to spur a trip to the local software shop!)

What's New In The Sixth Edition?

As I mentioned earlier, Looking Good In Print is now celebrating an
important milestone—it has been in print for over 15 years through its
different editions. This is quite remarkable because most books that
cover computers and technology don’t last more than a few years. One
of the reasons that the book has had a long life is that new editions
have been released to keep the book current and help its mission of
inspiring designers and publishers. The sixth edition you hold in your

hands is no exception.

A number of the Illustrations and examples have been updated to
help you learn more about design and publishing. A new chapter has
also been added that covers different techniques for designing larger
documents and publications. You'll also find more tips and sidebars on

design insight, as well as more design pitfalls to avoid.

Welcome Aboard

It’s now time for us to get started on our design adventure—the world
of graphic design awaits! I hope you have a fulfilling experience, and
thanks again for helping to make this book such a success!
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Part of the challenge of graphic design is that it has no “universal
rules.” Everything is relative; it can’t be reduced to a series of
“if...then” statements. Tools and techniques you use effectively in one

situation will not necessarily work in another.

For example, framing an advertisement in a generous amount of
white space can be an effective way to draw attention to the message.
A large border of white space on a newsletter page, however, can make

the text look like an afterthought, creating a sparse, uninviting look.

Or, consider typeface choices. A combination of Palatino for text and
Helvetica for headlines may look great for an instruction manual, but

it's probably too bland for a flyer announcing a jazz concert in the park.

Or, consider photography. Digital photography has become so acces-
sible that photos that might have been difficult to take and
incorporate into a document in the past can be easily taken and used
today. Photos that are captured with high-resolution digital cameras or
even with camera phones can give you options that might work for
one type of publication, such as a specialty magazine, but might not

work for a more general type of publication, such as a newspaper.

If design were governed by a set of hard-and-fast rules, computer pro-
grams would replace graphic artists, and every advertisement, book,
brochure, newsletter, and poster would look the same. The resulting
uniformity would rob the world of the diversity and visual excitement

that add so much to magazines, newspapers, and even our daily mail!

Ultimately, designers should think in terms of tools, not rules. There are
many guidelines, conventions, and time-honored techniques in the
field of graphic layout. These are the tools of design, and a good de-
signer should have a thorough knowledge of them. Equally important,
however, is the ability to decide which tools are appropriate for a par-
ticular project. A good carpenter doesn’t use every tool in his kit on a

single task; neither should you.

Understanding Your Message
The design process is simply an extension of the organizing process that

began as you developed the concept for your project.

Good design is project-specific. The purpose of your project and the
relative importance of each point you wish to make are important
factors in determining the most effective layout. If you're unclear
about the purpose of your project or unable to prioritize the different
parts of your message, you'll find the design process difficult and the

results ineffective.



For example, let’s say you're designing a layout for a newsletter article
that includes a series of photographs that you have taken with your

digital camera. Unless you've considered the roles of the photographs

in the article, you won’t know how to position them. You'll be forced to

make strictly subjective decisions: “I think this photograph looks good

here,” and so on. But if you know how the pictures relate to the story—

and to each other—you’ll have an objective basis for deciding the

proper size and placement of each one.

Every aspect of a printed document—its size, the typefaces, the amount
of text, the relative size and position of each element—conveys a mes-
sage to its reader. If the document’s intended message was not a factor in
your design decisions, then your finished product will probably send the
wrong message. Before starting a project, ask yourself these questions:

¢ Who is the intended audience?
e What is the basic message I'm trying to communicate?
¢ In what format will readers encounter my message?

¢ What similar messages have my readers encountered from other

sources or competitors?
* How does this publication relate to my other publications?

The more clearly you define your project’s purpose and environment,

the stronger your design will be.

Planning And Experimenting

Turn off your computer during the initial planning stage.

Design solutions are rarely the result of a sudden creative flash, like a
light bulb appearing over a cartoon character’s head. Successful
graphic design usually emerges from trial and error. Solutions are

the result of a willingness to try various design options until one
looks right.

Although desktop publishing lets you produce graphics on your com-
puter, it’s best to sketch initial ideas and trial layouts with pencil and
paper. The most powerful computer system won'’t teach you how to

make effective design decisions.

Try out a variety of ideas. When you finish one sketch, begin another.
Let speed become a stimulant. Don’t bother with excessive detail—use
thin lines for text, thick lines or block lettering for headlines, and
happy faces for art or photographs. Even simple representations such
as these will give you a sense of which arrangements work, and
which don't.

GETTING STARTED

WHY NOT PLAN ON

THE COMPUTER?

You may be thinking to yourself:
Why should | bother drawing
squiggly lines to represent text
and happy faces for photos
when I've got the real text and
photos just waiting to be laid out
on my computer? A fair ques-
tion, but take it from someone
who's been there—it's a bad
idea. Planning on the computer
is counter intuitive. There's a
tendency to allot space to page
elements based on their original
sizes. You'll find yourself doing
a lot of repositioning and not
enough resizing. Also, it's much
slower. You can create five
hand-drawn sketches for a
newsletter nameplate in the time
it takes to create one draft on
the computer. The computer
nameplate might look a little
better in the end, but the extra
detail is unnecessary. At this
point, you're only trying to
determine if the basic idea is
good. Most ideas from the initial
brainstorming session get
pitched anyway, so it's unwise
to spend a long time on each
one. In the worst case scenario,
you might find yourself adopting
a bad idea in order to justify the

time spent on it.
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Seek Inspiration

Train yourself to analyze the work of others.

Sensitize yourself to examples of effective and ineffective design. If a
certain restaurant’s menu catches your eye, take a moment to deter-
mine why it appeals to you. If you see an advertisement in the

newspaper that seems confusing or cluttered, dissect it, and identify

why it doesn’t work.

Keep a Clip File
Most experienced graphic artists maintain a clip file containing samples
they like.

Keep copies of documents that strike you as attractive or eye-catching.
Always be on the lookout for new additions, even if they have no bear-
ing on your current project.

When you get stuck on a project, spend a few moments reviewing your
favorite designs on file. Chances are, they’ll serve as catalysts for your
design decisions.

If your projects will be printed in two-, three-, or four-color, you may

want to collect samples of color projects that you feel are particularly
effective.

Don’t Lose Sight of Context

Successful designers always take the time to understand the context they are
working in and the audience they are designing for.

Developing your own sense of what makes a particular design work is
important, but always consider the context you will be working in. in

other words, don't fall into the trap of designing in a vacuum.
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A design that works well for an “edgy” local magazine may not work for
a newsletter on financial management for seniors. Whenever you come
across designs that you like, ask yourself how the designers used their

various techniques to communicate to their specific audience.

The more you learn about design, the more you’ll realize that there is
no such thing as a “one size fits all” approach. The best designers are
highly skilled at taking basic graphical elements and applying them in

different ways to communicate their message to different audiences.

Look Beyond Desktop Publishing
It’s easy to forget that electronic publishing software is only a tool for
implementing your designs.

All too often, desktop publishers will unconsciously bend their designs
to fit the built-in features of their favorite software. Don’t fall into this
trap. Keep the creative process separate. There’s always a way to

implement a great idea.

To focus on design without the technological trappings, skim professional
design publications that showcase elegant design examples. Try joining

a local advertising group, art directors club, or communications forum.
Look online for groups where you can exchange ideas on designing docu-
ments. It doesn’t matter if you're not involved in the advertising or public
relations fields. Desktop publishers share a common goal of informing,
motivating, and persuading others. You're likely to return from these meet-

ings with a fresh perspective on your communication and design efforts.

Design Concepts

There are certain qualities that every printed document should have,
regardless of its form or purpose. Think of this list as a safety check,
similar to a car inspection. If your document falls flat in any category,

it’s probably a good idea to go back to the drawing board:
* Relevance

e Proportion

e Direction

¢ Consistency

e Contrast

¢ The “total picture”

* Restraint

e Attention to detail

* How much time will my readers likely spend with my document or

publication?

e Pace
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Relevance

Each graphic element should fulfill a specific function.

In music, there’s nothing right or wrong about notes such as middle C

or B-flat. Similarly, there are no good or bad design elements—only

appropriate or inappropriate ones.

Successful graphic design is relevant. Design choices convey a message.

It's your job to ensure that the message is appropriate for its intended

audience.

A letterhead for a prestigious law firm should be easily distinguishable

from a letterhead for a music studio.

The conservative design used in a financial newsletter would not be

appropriate in a gardening newsletter.
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Fred’s Auto, located 1 mile south of Hwy. 50. across from the gigantic junkheap.

An image-building magazine ad requires a different design approach

than a price-based newspaper ad.

Each design element should be judged on its ability to help the reader
understand your message. Don’t be afraid to nix an attractive-looking
graphic that doesn’t really fit into your publication. The world is full of
gorgeous graphics that don't belong in your publication. Similarly,
don’t let your desktop publishing system’s capabilities get in the way of
clear communication. The ability to create a gradient fill instantly is
not a good reason to use a gradient fill. The availability of a decorative
typeface doesn’t make it appropriate for your task. You shouldn’t be
asking yourself what you can do—the answer to that question doesn't

change from project to project. Instead, ask yourself what you should do.

Quite often, the correct design solution will be very simple, utilizing
few or none of your software’s bells and whistles. Clarity, organization,

and simplicity are as critical to design as they are to writing.

Proportion
The size of a graphic element should be determined by its relative impor-

tance and its environment.

Because there are no absolutes in graphic design, success is determined

by how well each piece of the puzzle relates to the pieces around it.

For example, the proper size for a headline is determined partly by its
importance and partly by the amount of space that separates it from
adjacent borders, text, and artwork. A large headline in a small space

looks cramped.

Likewise, a small headline in a large space looks lost.
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Lorem ipsum dolor sit amet, adipiscing elit, sed
diam nonummy nibh euismod tincidunt ut laoreet
dolore magna aliquam erat volutpat. Ut wisi enim ad
minim veniam, quis nostrud exerci tation ullamcorper
suscipit lobortis nisl ut aliquip ex ea commodo
consequat.

Duis autem vel eum iriure dolor in hendrerit in
vulputate velit esse molestie consequat, vel illum

Mighty Big Headline

ut wisi enim ad minim veniam, quis nostrud exerci
tation ullamcorper suscipit lobortis nisl ut aliquip ex
ea commodo consequat. Duis autem vel eum iriure
dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis
at vero eros et accumsan et justo odio dignissim qui
blandit praesent luptatum zzril delenit augue duis
dolore te feugait nulla facilisi.

Awfully Small Headline

Lorem ipsum dolor sit amet, adipiscing elit, sed
diam nonummy nibh euismod tincidunt ut laoreet
dolore magna aliquam erat volutpat. Ut wisi enim ad
minim veniam, quis nostrud exerci tation ullamcorper
suscipit lobortis nisl ut aliquip ex ea commodo
consequat.

Duis autem vel eum iriure dolor in hendrerit in
vulputate velit esse molestie consequat, vel illum

ut wisi enim ad minim veniam, quis nostrud exerci
tation ullamcorper suscipit lobortis nisl ut aliquip ex
ea commodo consequat. Duis autem vel eum iriure
dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis
at vero eros et accumsan et iusto odio dignissim qui
blandit praesent luptatum zzril delenit augue duis
dolore te feugait nulla facilisi.

The proper thickness of lines—rules, in desktop publisher lingo—is

determined by the size of the type and the surrounding white space.

Rules that are too thick can interfere with legibility.

Who's important here?

Rules that are too thin can lack effectiveness.

FREE TICKETS

Also, consider proportion when working with groups of photographs

or illustrations on a page. When one photograph is larger, the reader

perceives it as being more important. Crop or resize your photos so

that their sizes reflect their relative importance.

Type size and the distance between lines should relate to the column

widths that organize the type. As you'll see later, wide columns are

generally preferable for large type, and narrow columns are appropri-

ate for small type.




Direction

Effective graphic design guides the reader through your publication.

Readers should encounter a logical sequence of events as they read
through your publication. Graphic design is the road map that steers
them from point to point.

The design of that map generally follows the readers’ natural tendency

to read from upper left to lower right.
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Consistency
Consistency leads to an integrated style.

Style reflects the way you handle elements that come up again and
again. Part of a document’s style is decided from the beginning. The

rest emerges as the document develops visually.

Consistency is a matter of detail. It involves using restraint in choosing
typefaces and type sizes, and using the same spacing throughout your
document.

siddown

Lorem ipsum dolor st
amet, consectetuer
adipiscing ehit, sed diam
nonummy nibh eutsmod
tincidunt ut laoreet
dolore magna aliquam
erat volutpat. Ut wis
emm ad mumm veniam,
quis nostrud exerci taton
ullamcorper suscipit
lohortis msl ut aliquip ex
ca commodo consequat
Duis autem vel eum
iriure dolor in hendrent
1n vulputate veht esse
molestie consequat, vel
1llum dolore eu feugiat
nulla facilisis at vero
€ros et accumsan et usto
odio dignmissim qui
blandit praesent luptatum
zzal delent augue duis
dolore te feugant nulla
facilisi. Lorem ipsum
dolor sit amet, consec
tetuer adipiscing elit,
diam nonummy nmibh
euismod uncidunt ut
laoreet dolore magna
ahquam erat volutpat
Utwisi enim ad mimm
vemiam, quis nostrud
exerci tation ullamcorper
suscipit

BIGBIRD

Ut wist emm ad mimm
vemam, quis nostrud
exerci tation ullamcorper
suscipit loboruis ms| ut
aliquip ex ea commodo
consequat. Dwis autem
vel euminure dolor in
hendrent 1n vulputate
veht esse molestie
consequat, vel illum
dolore eu feugiat nulla
facihsis at vero eros et
accumsan et iusto odio
dignissim qui blandst
praesent luptatum zznl
delenit augue dus dolore
te feugait nulla facihs,
Nam liber tempor cum
soluta nobss eleifend
option congue nihil
smperdiet doming 1d
quod mazim placerat
facer possim assum.
Lorem ipsum dolor sit
amel, consectetuer
adipiscing elit, sed diam
nonummy nibh emsmod
uncdunt ut laoreet
dolore magna aliquam
erat volutpat.

flowers

Lobortis nis] ut aliquip
ex ea commodo duss
dutem vel eum nure
dolor in hendrent in
vulputate veht esse
molestie consequat, vel
llum dolore eu feugiat
nulla facihsis, suscapit
lobortis nisl ut aliquip ex
¢a commodo consequat
Duis autem vel eum
nure dolor in hendrent
10 vulputate veht esse
molestie consequat, vel
llum dolore eu feugiat
nulla facibisis at vero
€ros et accumsan et sto
odio digmsstm qui
blandit praesent luptatum
2zril delenit augue duis
dolore te feugait nulla
facihisi. Nam hiber
tempor cum soluta nobis
eleifend option congue
nihi] imperdiet doming
id quod mazim placerat
facer possim assum.

squigglies
Lorem ipsum dolor sit
amet, consectetuer
adipiseing elw, sed diam
nonummy mbh euismod
uncidunt ut laoreet
dolore mugna aliquam
erat volutpat. Ut wisi
emm ad minim vemam,
quis nostrud exerci tation
ullamcorper suscipit. ea
commodo consequat.
Duss autem vel eum
inure dolor 1n hendrent
10 vulputate velit esse
molestie consequat, vel
1llum dolore eu feugiat
nutla facilisis at vero
€103 et accumsan et justo
odio dignissim facilisis
at vero eros et accumsan
etusto odio digmssim
qui blandit praesent
luptatum zzn) delenit
augue dws dolore te
feugait nuila tacilisi
facer possim assum
facilisis at vero eros et
accumsan et 1usto odio
dignissim qui blandit
praesent luptatum zzril
delemt augue duss dolore
te feugait nulla facilisi

clicker

Odio dignissim blandit
praesent luptatum zzn]
delemit augue duss bortis
st ut aliqup commodo
dus autem vel eum
iriure dolor m hendrent
in vulputate veht esse
molestie consequat, vel
1llum dolore eu feugiat
nulla facilisss, suscipit
lobortis nisl ut ahquip ex
¢a commodo consequat.
Duis autem vel eum
inure dolor in hendrent
in vulputate velit esse
molestie consequat, vel
1llum dolore eu feugiat
nulla facilivis at vero
€103 et accumsan et 1usto
odio dignissim qui
blandit pruesent luptatum
zzn delemt augue duis
dolore te feugait nulla
facalisi. Nam liber
tempor cum soluta nobis
clerfend option congue
nihil imperdiet doming
1d quod mazim placerat
facer possim assum.

Your publications need to be consistent within themselves and with

your organization’s other print communications. If you use one-inch

margins in the first chapter of a book, you need to use one-inch mar-

gins in all chapters.

You can provide page-to-page consistency in any of the following ways:

e Consistent top, bottom, and side margins.

* Consistent typeface, type size, and spacing specifications for text,
headlines, subheads, and captions.

¢ Uniform paragraph indents and spaces between columns and
around photographs.

.

Repeating graphic elements, such as vertical lines, columns, or

borders on each page.
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For example, you can create an “artificial horizon” by repeating a

strong line or graphic on each page in your publication.

POLITICAL
I N S I D E R

Printed by the Seciety for Politscal Correctness September 2006
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In 56’5510” é‘ sed diam nonummy nibh |amd

ut laoreet
dolore magna aliquam erat
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In Trouble Wﬁ\

volutpat
minim  veniam, quis nostrud
exerci tation ullamcorper
suscipit lobortis nisl ut aliquip
ex ea commodo consequat
Dws autem vel eum irture
dolor in hendrent in vulputate
velit esse molestic consequat,
vel illum dolore eu feugiat

nulla facilisis at vero eros et consectetuer

adipiscing  elt,
diam nibh ewsmod tincidunt

accumsan ¢t iusto odio

Republicans
on the Move

dignissim  qui blandit praesent
luptatum  zznl delent augue
duis dolore te feugat nulla
facilisi. Lorem ipsum sit amet,

Ut wisi enim ad minim
veniam,

exer citation

quis nostrud
ullam corper
suscipit lobortis nisl ut aliquip
commodo conseq. Duis autem
vel eum dolor in hendrerit 1n
vulputate velit esse molestie
consequat, vel illum dolore eu
feugiat nulla facilisis at vero
eros et accumsan et odio
digmissim qui blandit praesent
luptatum  zzril delemt augue
duis dolore te feugait nulla
facilisi option congue nihil
mperdiet.

Duis autem vel eum irure
dolor in hendrent 1n vulputate

ut laoreet dolore magna autem
vel iriure dolor in hendrent in
vulputate dolore eu feugiat
nulla facilisis at vero.

velit esse molestie consequat,
vel illum dolore eu feugiat
nulla facilisis at vero eros et
accumsan et iusto odio
digmssim  qui blandit praesent
luptatum
duis dolore te feugait nulla

zzril delenit augue

facilisi. Lorem 1psum sit amet,
consectetuer
diam

adipiscing  elit,
nonummy nibh
euismod tincidunt ut laorect
dolore magna.lorem dolor sit
amet, consectetuer adipiscing,
sedl diam nonummy euismod
tincidunt  ut laoreet dolore
magna aliquam erat volutpat

Ut wisi emm  mnim  veniam,

One of your biggest challenges as a designer is to reconcile the con-
tinuing conflict between consistency and variety. Your goal is to create
documents that remain consistent without becoming boring. Boredom

occurs when predictability and symmetry dominate a document.

Contrast

Contrast provides dynamic interest.

Contrast gives “color” to your publication by balancing the space de-
voted to text, artwork, and white space. When analyzing an attractive
publication, compare dark areas—such as large, bold headlines, dark
photographs, or blocks of text—and notice how they’re offset by lighter
areas with less type.

If you are designing pages for a publication such as a newspaper,
newsletter, or magazine that contains advertisements, it’s important

that you design your editorial pages so that they really contrast with
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the advertisements. This is important because it helps your reader

navigate through your publication.

High-impact publications tend to have a lot of contrast. Each page or
two-page spread has definite light and dark areas, with lots of white
space and illustrations.

CHAPTER EIGHT
7Y

The Plot Thickens

Lurem ipsum dolor sit amet, adipiscing elit, sed diam nonummy nibh euismod
tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi enim ad minim veniam,
quis nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo
consequat.

Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat,
vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim
qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi.
Lorem ipsum dum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy
nibh euismod tincidunt ut laoreet dolore magna aliquam ut wisi enim ad minim veniam,
quis nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo
consequat. Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto
odio dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait
nulla facilisi.

Nam liber tempor cum soluta nobis eleifend option congue nihil imperdiet doming
id quod mazim placerat facer possim assum. Lorem ipsum dolor sit amet, consectetuer
adipiscing elit, sed diam nonummy nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpat. Ut wisi enim ad minim. Lorem ipsum dolor sit amet, adipiscing
elit, sed diam nonummy nibh euismod tincidunt ut laoreet dolore magna aliquam erar
volutpat. Ut wisi enim ad minim veniam, quis nostrud exerci tation ullamcorper suscipit
lobortis nis! ut aliquip ex ea commodo consequat.

Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat,
vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim
qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi.
Lorem ipsum dum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy
nibh euismod tincidunt ut laoreet dolore magna aliquam ut wisi enim ad minim veniam,

Lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore magna
aliquam erar volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo consequat.

VISUAL TENSION

THE CAUSE AND THE CURE

Duis autem vel eum iriure dolor in hendrerit in vulputate
velit esse molestie consequat, vel illum dolore eu feugiat nulla
facilisis at vero eros et accumsan et iusto odio dignissim qui
blandit praesent luptatum zzril delenit augue duis dolore te
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Text-rich documents tend to be rather low in contrast—every page is
a uniform shade of gray. This low-impact approach is appropriate
for publications such as formal reports, policy statements, and press

releases.

A good way to observe contrast is to turn the publication upside down.
Viewed from that perspective, your eyes aren’t misled by the tendency
to read individual words. Instead, you concentrate on the overall color

of the publication.

Contrasting sizes can create visual tension, which helps keep the
reader interested. For example, you might have a headline set in a
large size above a subhead set in the same typeface at a much

smaller size.

Effective graphic design is based on balancing contrast and consis-
tency. Your designs must be dynamic enough to keep the reader
interested, yet consistent enough so that your publication emerges with

a strong identity.

The Total Picture

Think of graphic design as the visual equivalent of a jigsaw puzzle.

Your job is to assemble a total picture from a series of parts. No piece
of the puzzle should be isolated from the others. The various parts

need to fit together harmoniously.

The “total picture” includes consideration of the environment in which
your advertisement or publication will be distributed. For example,
when designing a newspaper advertisement, consider how it will look
when surrounded by news items and other ads. When planning a
newsletter or direct-mail piece, imagine how it will look when it arrives
in the recipient’s mailbox. When creating product literature, visualize

it displayed in a brochure rack.

Inside a publication, the most important part of the total picture is the
two-page spread. When designing multipage publications such as
newsletters, brochures, or books, focus on two-page spreads instead of
individual pages. If you design each page as a self-contained entity,
you might end up creating two pages that look good individually but
don’t work side by side.

15
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This left-hand page is visually attractive and self-contained.

DomiNioN HoMEe HEALTH 2
[ Stealth |

This right-hand page also works well on its own.

WHaT WE Do For You 3

When viewed side by side, however, they fight each other and present

a disorganized, difficult-to-read image.
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Remember that readers see left- and right-hand pages together as one

large piece.
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Restraint
Strive for simplicity in design.

Restraint is probably the most difficult design principle to apply in a

consistent manner. That’s because desktop publishing presents you

17
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with tremendous design power—power which used to be limited to
those who had years of training and thousands of dollars worth of

equipment.

With so much power at your fingertips, it's easy to forget that straight-
forwardness is a virtue and graphic design should be invisible to the

reader. Overuse of graphic gimmickry results in a cluttered look.

Restraint is exemplified by sticking to a few carefully chosen typefaces,

styles, and sizes.

Remember that emphasis can be effective only within a stable frame-
work. If every item on the page is clamoring for the reader’s attention,
the result will be that nothing really stands out. Excessive use of em-

phasis weakens your publication to the point of losing all impact.

Special
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Holiday Gift Guide!!! ‘\
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Duis autem vel eum iriure
dolor in hendrerit in
vulputate velit esse
molestie consequat, vel
illum dolore eu feugiat
nulla facilisis at vero eros
et accumsan et iusto odio
dignissim qui blandit
praesent luptatum zzril |
delenit augue duis dolore
te feugait nulla facilisi.

doming id quod mazim
placerat facer possim
assum.

Lorem ipsum dolor sit
amet, consectetuer

Lorem ipsum dolor sit
amet, consectetuer
adipiscing elit, sed diam
nonummy nibh euismod
tincidunt ut laoreet dolore
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magna aliquam erat
volutpat. Ut wisi enim ad
minim veniam, quis
nostrud exerci tation
ullamcorper suscipit
lobortis nisl ut aliquip ex
ea commodo consequat.

Duis autem vel eum iriure
dolor in hendrerit in
vulputate velit esse
molestie consequat, vel
illum dolore eu feugiat
nulla facilisis at vero eros
et accumsan et iusto odio
dignissim qui blandit
praeaent luptatum zzril
delenit augue duis dolore
te feugait nulla facilisi.
Nam liber tempor cum
aoluta nobis eleifend option
congue nihil imperdiet
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adipiscing elit, sed diam
nonummy nibh euismod
tincidunt ut laoreet dolore
magna aliquam erat
volutpat. Ut wisi enim ad
minim veniam, quis
nostrud exerci tation
ullamcorper suscipit
lobortis nis] ut aliquip ex
ea commodo consequat.
Duis autem vel eum iriure
dolor in hendrerit in
vulputate velit esse
molestie consequat, vel
illum dolore eu feugiat
nulla facilisis at vero eros
et accumsan et iusto odio
dignissim qui blandit
praesent luptatum zzril
delenit augue duis dolore
te feugait nulla faclisi.
Lorem ipaum dolor sit
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Pace
Designs that are effective know how to get the reader’s attention and set a

comfortable pace

In today’s busy world, people simply don’t have (or won'’t take) the
time to read as they once did. As a designer, it’s important to take this
trend into consideration and strive to produce designs that are inviting

and encourage the reader to seek the information they need.

Many successful designs provide sidebars and short bits of information
to help break things up. Instead of a reader having to scan through an
entire article, for example, important text might be “pulled out” and
place in the margin of the page. These visual queues help get the
reader’s attention and provide a clever navigation path for the reader

who is really busy.

Attention To Detail

Successful design is based on attention to detail.

The old maxim holds true: The devil is in the details. The smallest
offending detail can sabotage the appearance of an otherwise attrac-

tive project.

Double-spacing after periods, for example, can create annoying rivers
of white space in a text block. This can also be true of columns of text
with full justification—that is, columns in which all lines are the same
length. Some lines can get very sparse, creating huge gaps between

words. The reader’s eyes end up following the gaps instead of the text.

Headlines and subheads placed at the bottom of columns or pages set
the readers up for disappointment, because the promised topic doesn’t

appear until the start of the next column or page.

Text placed in boxes should be indented on both sides. Otherwise, it

may bump into the borders of the boxes.

Editorial tasks such as proofreading also require a lot of attention to
detail. Correctly spelled yet misused words can sneak by spell-checking

programs, which can’t differentiate spelling from usage.

Have several people proofread your document before you send it to
press. Although most printers supply their clients with galleys (mock-
ups of the finished product, suitable for making last-minute
corrections), you shouldn’t expect to make major changes to galley
prints. Galleys are designed to flag printer-related problems, like spots
and scratches on the film or overly-dark photos. Editorial errors should
be weeded out long before the galley stage.
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Rivers of white space...

Lorem ipsum dolor sit
amet, consectetuer adipis
cing elit, sed diam nonum

nibh euismod tinc idunt

laoreet ut dolore magna
aliquam erat volutpat. Ut
wisi enim minim veniam,
quis nostrud exerci tation
ullamcorper suscipit lob
ortis nisl ut aliquip ex ea
commodo consequat.

Duis autem vel eum iriure
dolor in hendrerit vulputate
velit esse molestie conseq
vel illum dolore eu feugiat
nulla facilisis at vero eros
et accumsan et  iusto
odio dignissim qui blandit

praesent luptatum zzril
delenit augue duisdolore
feugait nulla facilisi. Lor
ipsum dolor sit amet, conse
ctetuer adipiselit, sed diam
nonum  mynibh  euism
tincidunt ut laoreet dolore
magna aliquam erat volutpat.

Ut wisi enim ad minim
veniam, quis nostrud exerci
tation ullam corper susci
pit lobortis nisl ut aliquip
ex ea commodo conse
quat. Duis autem vel eum
iriure dolor hendrerit in

vulputate velit es molestie
consequat, vel illum dolore
cu feugiat nulla facilisis at
vero amet.

Eros et accumsan et iusto
odio dignissim qui blandit
praesent luptatum  zzril
delenit augue duis dolore
te feugait nulla facilisi.

Nam liber tempor cum
soluta nobis eleifend option
congue nihil imperdiet dom-
ing id quod mazim placerat
facer possim assum. Lorem
ipsum dolor sit amct,
consectetuer adipiscing elit,
sed diam nonummy nibh
euismod tincidunt Jaoreet
dolore magna aliquam erat
volutpat. Ut wisi enim
ad minim veniam, quis
nostrud  exerci tation
ullamcorper suscipit lobortis
nisl ut aliquip ex ea com
modo consequat.

Duis autem vel eum iriure
dolor in hendrerit in vulp
utate velit  molestie con
sequat, vel illum dolore eu
feugiat nulla facilisis.

Ut wisi enim ad minim
veniam, quis nostrud exerci
tation ullamcorper suscipit

Pay Attention  Lorem ipsum dolor sit amet. adipiscing elit, sed diam
to Detaﬂ nonummy nibh euismod tincidunt ut laor eet dolor e
magna aliquam erat volutpat. Ut wis1 enim ad minim

veniam, quis nostrud exer ci tation ullamcorper  suscipit

lobortis nisl ut aliquip ex ea commodo consequat.

Duis autem

vulputate

vel eum iriure dolor 1n hendr ent in
velit esse molestie consequat,  vel illum
dolor e eu feugiat

nulla facilisis at vero eros et

accumsan et lusto odio dignissim qui blandit praesent
luptatum  zzril delenit augue duis dolor e te feugait nulla
facilisi. Lorem ipsum dum dolor sit amet, consectetuer

adipiscing elt, sed diam nonummy nibh euismod
tincidunt ut laor eet dolor e magna aliquam ut wisi enim
ad minim vemam, quis nostrud exer ci tation
ullamcorper  suscipit lobortis nisl ut aliquip ex ea
commodo consequat. Duis autem vel eum inwure do-
lor in hendr erit in vulputate velit esse molestie
consequat,  vel illum dolor e eu feugiat nulla facilisis at
vero eros et accumsan et iusto odio dignissim  qui
blandit praesent luptatum zzril delenit augue duis
dolor e te feugait nulla facilisi.

Nam liber tempor cum soluta nobis eleifend option
congue nihil imper diet doming id quod mazim placerat
facer possim assum. Lorem ipsum dolor sit amet,
consectetuer  adipiscing  elit, sed diam nonummy nibh
euismod tincidunt ut laor eet dolor e magna aliquam
erat volutpat. Ut wisi emm ad mimm. Lorem ipsum
dolor sit amet, adipiscing eht, sed diam nonummy nibh
ewsmod tincidunt ut laor eet dolor e magna ahquam
erat volutpat. Ut wisi emm ad minim veniam, quis
nostrud  exer ¢i tation ullamcorper suscipit lobortis.

Not Good! Duis autem vel eum iriure dolor in hendr erit in
vulputate  velit esse molestie consequat, vel illum




Lorem ipsum dolor sit amet, adipiscing
elit, sed diam nonummy nibh euismod
tincidunt ut laoreet dolore magna aliquam
erat volutpat. Ut wisi enim ad minim
veniam, quis nostrud exerci tation
ullamcorper suscipit lobortis nisl ut aliquip
ex ea commodo consequat.

Duis autem vel eum iriure dolor in
hendrerit in vulputate velit esse
molestie consequat, vel illum dolore
eu feuglat nulla facilisis at vero eros
et accumsan et fusto odio dignissim
qui blandit praesent luptatum zzril
delenit augue duis dolore te feugait
nulla facilisi.

Lorem ipsum dum dolor sit amet,
consectetuer adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut
laoreet dolore magna aliquam ut wisi enim
ad minim veniam, quis nostrud exerci
tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo consequat.

GETTING STARTED

The inns and outs of hotel management.

Examining Proofs

Analyze reduced-size copies of your pages.

Most electronic publishing programs let you print out thumbnail
proofs—smaller copies of your pages arranged so that multiple pages
fit on a single sheet of paper. Facing pages are typically printed side by

side, so you can preview the spreads.

Thumbnail proofs let you see where good design has been sacrificed for

expediency. Overuse of symmetry or contrast also becomes obvious.
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ORGANIZE FOR
THE FUTURE

One of the main advantages of
designing and creating docu-
ments with your computer is that
they can easily be reused and
changed. In fact, it's likely that
you'll design a set of documents
that you use over and over and
modify slightly. If you think about
the ways you might be able to
use a design when you first
create it, you'll be ahead of the
game. All of today’s popular
electronic publishing software
provides templates that you can
sefup in advance to streamline
the process of creating and

modifying your designs.

Once you've prepared a few pencil-and-paper sketches of the basic
layout, it's tempting to leap in with both feet. Bring on the text and
graphics! Hey, you can tweak the margins later, right?

WEell, I suppose you can, but it’s certainly not the easiest way. A little
organization at this point will save you hours of work later on. It's like
a 10-minute warmup prior to strenuous exercise; yes, it’s a slight nui-

sance, but you're ultimately spared a lot of pain.

Why is organization so important? A well-organized document has

several tangible benefits:

e It’s easier to produce. Establishing a grid for your pages will help you
determine workable sizes and placements for page elements. You'll
have a logical basis for design decisions, rather than be forced to

play arbitrary guessing games.

e It’s easier to edit. Tagging your page elements with styles will make
editing a snap. You say you want more space before those sub-
heads? Italic type rather than bold for the captions? Using styles,
these sorts of changes can be made in seconds, regardless of the
length of your document. Without styles, you'll have to track down

and tweak each individual case.

* [t’s easier to read. Organization steers the reader’s eyes. It shows
them what's of primary importance, and what’s supplemental. Best
of all, it shows them where to find the information they want. If
you've ever spent an hour flipping through a poorly organized
instruction manual, looking for some specific tidbit of information,

you know how frustrating a lack of organization can be.

Your publishing program is brimming with tools that will help you
produce well-organized documents. Learn to use them. Your readers

will thank you.

Page Organizers

Page organizing tools—grids, columns, gutters, and margins—define
the usable space on a page and provide a framework for placing page
elements. All publishing software contains these tools, though the

implementation will vary slightly from program to program.
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Grids

Grids establish the overall structure of a page by specifying the placement of
text, display type, and artwork.

Grids consist of nonprinted lines that show up on your computer
screen but not on the finished publication. Grids determine the num-
ber of columns, margin size, placement of headlines, subheads, pull

quotes, and other page elements.

They’re valuable for a number of reasons. They set page-to-page or
project-to-project consistency, and they help you avoid reinventing the
wheel each time you create another ad or newsletter issue. Layout can

be determined once and reused with only slight variations.

Desktop publishing programs differ in their ability to create grids.
Some programs provide you with ready-made grids that you can
modify.

Many programs use a series of horizontal and vertical lines that define

columns and page margins.

Grids ore Grids

Grids establi S the overall struceae of a page by spectfiing
the placement of text, diqiay (pe, and artwork
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create caother od or newsletter issue. Layout can be
deterramed once and rused with ondy slight variations
Desktop publishing progrens duffer in their akility to
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Moy wse q e1ies of b and vertioal
Jives that defive colwrans and peage margins,

25



26 CHAPTER 2

Other page-layout programs are based on setting text into boxes

or frames.

Grids ——— (~
Grids establish the averall structure of a page by
specifying the placement of text, display type, and |
artwork. i
Grids constst of nonprinted ltnes that show up on
our computer screen but not on the finished pub-
lication. Grids determine the number of columns,
margin size, placement of headlines, subheads,
pull quotes, and other page elements.
They're valuable for a number of reasons. They set,
‘page-to-page or profect-td-project consistency, and 7
they help you avold reinventing the wheel each
time you create another ad or newsletter issue.
Layout can be determined once and reused with
only slight variations.
Desktop publishing programs differ in thetr abtlity
to create grids. Some programs provide you with
ready-made grids that you can modify.
Many programs use a sertes af horizontal and ver- |
tcal lines that define columns and page margtns. &’

| More Grids
" "Grids establish the overall structure of a page by

o 10

specifying the placement of text, display type, and
artwork.

Grids constst of nonprinted lines that shaw up on
your computer screen but not on the finished pub-
lication. Grids determtne the number of columns,
margin size, placement of headlines, subheads,
pull quotes, and other page elements.

They're valuable for a number of reasons. They set|
page-to-page or profect-to-profect consistency, and
they help you avoid reinventing the wheel each
time you create another ad ar newsletter issue.
Layout can be determined once and reused with
only slight vartations.

Desktop publishing programs differ in thefr abtlity
1o create grids. Some programs provide you with
ready-made grids that you can modify.

Many programs use a sertes of horizontal and ver-
tical lines that define columns and page margins. '([

=,

Many word processing programs also let you format pages by setting
parameters that define column placement and margins, even though
the column boundaries aren’t always visible on screen.

grids3.doc

e —

ooid i
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One way or another, all programs let you establish formats that are
automatically maintained from page to page or throughout a series of
documents. The virtue of consistency becomes relatively easy to achieve.

Text, photos, and illustrations can be sized and shaped to work within
the invisible guidelines of a grid. You can position elements to fit

within your structure by:

* Centering between two column guides.

e Justifying between two column guides.

* Applying flush right or left against a guideline.

e Aligning against a horizontal guideline at the top or bottom of

a page.
A lot of guesswork is eliminated by using grids. For example, suppose
you're trying to figure out the correct size and placement for a photo. If
you're not using a grid, you'll probably come up with a pretty vague
answer, “Upper-right part of the page, pretty big.” If you're using a
grid, the answer is much clearer, “The right edge of the photo will be
socked up against the top-right page margin, and the left edge will be
stretched to fit one of the central guidelines.” You still have a choice to
make—namely, which guideline?—but because there is a finite num-

ber of options, the decision will be much simpler.

The sense of order established by grids is also useful for emphasis. Page
elements placed at angles that break the grid’s neat confines will draw

more attention than neatly aligned elements.

A Kinder, Gentler Nation

Lorem ipsum dolor sit Ut wisi enim ad minim magna aliquam erat volutpat.
amet, consectetuer adipiscing veniam, quis nostrud exerci Ut wisi enim ad minim veniam,
elit, sed diam nonummy nibh tation ullamcorper suscipit quis nostrud exerci tation
euismod tincidunt ut laoreet lobortis nisl ut aliquip ex ea ullamcorper suscipit lobortis
dolore magna aliquam erat commodo consequat. Duis nisl ut aliquip ex ea commodo
volutpat. Ut wisi enim ad autem vel eum iriure dolor in consequat.
minim veniam, quis nostrud hendrerit in vulputate velit Duis autem vel eum iriure
exerci tation ullamcorper esse molestie consequat, vel dolor in hendrerit in vulputate
suscipit lobortis nisl ut aliquip illum dolore eu feugiat nulla velit esse molestie consequat,
ex ea commodo consequat. facilisis at vero eros et vel illum dolore eu feugiat

Duis autem vel eum iriure accumsan et justo odio nulla facilisis. Ut wisi enim ad
dolor in hendrerit in vulputate dignissim qui blandit praesent  minim veniam, quis nostrud
velit esse molestie consequat, luptatum zzril delenit augue exerci tation ullamcorper
vel illum dolore eu feugjat duis dolore te feugait nulla suscipit lobortis.
nulla facilisis at vero eros et facilisi et iusto.

accumsan et iusto odio Nam liber tempor cum

dignissim qui blandit praesent
luptatum 2zril delenit augue
duis dolore te feugait nulla
facilisi. Lorem ipsum dolor sit
amet, consectetuer adipiscing
elit, sed diam nonummy nibh
euismod tincidunt ut laoreet
dolore magna aliquam erat
volutpat,

soluta nobis eleifend option
congue nihil imperdiet
doming id quod mazim
placerat facer possim
assum. Lorem ipsum dolor
sit amet, consectetuer
adipiscing elit, sed diam
nonummy nibh euismod
tincidunt ut laoreet dolore

27
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Remember, though, it’s the uniqueness of the unaligned element that

gives it emphasis. A page full of unaligned elements doesn’t empha-

size anything—and besides, it looks messy.

Columns

Columns are fundamental parts of a grid—they organize text and visuals

on a page.

Text and visuals rarely extend in an unbroken line from the left side of

the page to the right. They're usually arranged in columns or vertical

blocks. For most documents, column formats range from single-col-

umn to seven-column page layout. As the number of columns

increases, so do the possibilities for creative layout.

THERE ‘S NOT A LOT OF FLEXIBILTY in a one-columrformat. Loremipsumdo-
lor sit amet, con sectetuar adipicing elit. sed diam norumny nibh eusmad
tinciduntut laoreetdoloremagnaaliquamerat volutpat.Ut wisi enim ad minim
veniam, quis nostrudexerci tation ullamcorpersuscipitlobortisnisl ut aliquip
ex ea ommalo conequatNam liber tempr soluta nobs eldfend opion congue
nihil imper diedomng quad mazim placeat possim assum. Lorem ipsum dolor
sit amet, cons tetue elit, sed diam norumny nibh eusmal

Duis autemvel eum dolor in hendreritin vulputatevelit molestieconsequat,
vel illum doloe eu feugat nulla faolisis at vero esos et accuman et iusto odio
i dolorete f facilisi.
Lorem ipsumdolor sit amet, consectetueadipiscingelit, sed diam nonummy
nibh eusmad tinodunt ut laoreet doloe magna aliquan erat volutat.

Cuismad tinodunt ut laoreet doloe magna aliquan erat volutmat. Ut wisi
enim ad minim veniam,quis nostrudexerci tation ullamcorpesuscipitiobortis
nisl ut aliquip ex ea commalo con®. Nam liber tempr soluta nobs eléfend
opfon conguenihil imper diedomng quad mazim placa at possim assum.t orem
ipsum dolor sit amet, consc tetua elr, sed diam norumny nibh eusmal
tinciduntut laor doloremagnaaliquamerat volutpat.Ut wisi enim ad minim
veniam, nostrudexerci tation ullamcorpersuscipitlobortisnis! ut aliquip ex ea

@ q e aio. Duis dolorin hendrerit in
vuiputatevelit molestiec | illum dol feugiatnulla facilisis at
vero eros et accuman et iusto odio dignissim qui prassent lupatumzznl augue
duis dolorete feugaitnulla facilisi. Lorem ipsum dolor sit amet, consectetuer
adipicing elit, sed diam norumny nibh eusmad tinodunt ut laoret doloe
magnaaliquamerat volutpat.

Duis autemvel eum iriure dolorin hendreritin vulputatevelit essemolestie
consequatyel illum doloreeu feugiatnulla facilisis. Nam liber tempor soluta
nobs eléfend opfon conguenihil imper. Lorem ipsum dolor sit amet, con
sectetua adipicing elit, sed diam norummy nibh eusmad tinodunt ut laoreet
doloremagnaaliquamerat volutpatUt wisi enimad minim veniam,quis nostrud
exerci tation ullamorper suxipit lobortis nisl ut aliquip ex ea commalo
consequat. B

imqui p imzzril d

Lewon ollamcorpe:  Tarlo oo dignisim qul
w

More columns
provide more
flexibility.

apton for D s v N e \mper rabs elifnd
aption congue il umper

As the number of columns on a page increases, the columns get nar-

rower and the lines get shorter. Column width has a profound influence

on a publication’s readability. Because readers tend to scan groups of

words, rather than individual letters, narrow columns can be difficult to

read. The readers’ eyes have to shift to the next line more often.

On the other hand, wider columns make it more difficult for a reader’s

eyes to make a smooth transition from the end of one line to the be-

ginning of the next without getting lost.

Column width should be a factor in your choice of type size. Narrow

columns work best with small type sizes, while wider columns usually

require larger type sizes.
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Put small text in small columns. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore
magna aliquam erat volutpat. Ut wisi enim ad minim
veniam, quis nostrud exerci tation ullamcorper
suscipit lobortis nisl ut aliquip.

Duis autem vel eum iriure dolor in hendrerit in
vulputate velit esse molestie consequat, vel illum
dolore eu feugiat nulla facilisis at vero eros et
accumsan et iusto odio dignissim qui blandit
praesent luptatum zzril delenit augue duis dolore
te feugait nulla facilisi. Lorem ipsum dolor sit amet,
consectetuer adipiscing elit, sed diam nonummy
nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpat.

Ut wisi enim ad minim veniam, quis nostrud
exerci tation ullamcorper suscipit lobortis nisl ut

aliquip ex ea commodo consequat. Duis autem vel
eum iriure dolor in hendrerit in vulputate velit esse
molestie consequat, vel illum dolore eu feugiat nulla
facilisis at vero eros et accumsan et iusto odio
dignissim qui blandit praesent luptatum zzril delenit
augue duis dolore te feugait nulla facilisi.

Nam liber tempor cum soluta nobis eleifend op-
tion congue nihil imperdiet doming id quod mazim
placerat facer possim assum. Lorem ipsum dolor
sit amet, consectetuer adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore
magna aliquam erat volutpat. Ut wisi enim ad minim
veniam, quis nostrud exerci tation ullamcorper
suscipit lobortis nisl ut aliquip ex ea commodo
consequat.

Duis autem vel eum iriure dolor in hendrerit in
vulputate velit esse molestic consequat, vel illum

29

Put large text in large columns. Lorem ipsum dolor sit amet,
consectetuer adipiscing elit, sed diam nonummy nibh
euismod tincidunt ut laoreet dolore magna aliquam erat
volutpat. Ut wisi enim ad minim veniam, quis nostrud exerci
tation ullamcorper suscipit lobortis nisl ut aliquip.

Duis autem vel eum iriure dolor in hendrerit in vulputate
velit esse molestie consequat, vel illum dolore eu feugiat
nulla facilisis at vero eros et accumsan et iusto odio dignissim
qui blandit praesent luptatum zzril delenit augue duis dolore

The number of columns on the page doesn’t have to be the same as
the number of columns in your grid. Good-looking publications can
be created by varying column widths based on an established multi-

column grid.

For example, the five-column grid lends itself to a variety of arrangements.
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lorem ipsum dolor sit amet,
adipiscing elit, sed diam
nonummy nibh
cuismodtincidunt ut laoreet
dolore magna aliquam erat
volutpar. Ut wisi enim ad
minimveniam, quis nostrud
exerci tation ullamcorper
suscipit lobortis nisl ut aliquip
exea commodo
consequat. Duis autem vel cum
itiute dolot in hendrerit in
vulputate velit esse
! quat, vel illum

lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh cutsmodtincidunt ut laoteet dolore magna
aliquam erat volutpat. Ut wiss enim 2d minimventam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip exea commodo consequat. Duis auter vel cum iture
dolor in hendrerit in vulputate velit esse molesticconsequat,
vel illum dolore eu feugiat nulla facilisis at vero eros et
accumsan etusto odio dignissim qui blandit praesent
luptatum zzril delente augue duis dolorete feugm nulla fmlm

lotem tpsum dolot
sit amet, adipiscing
elit, sed diam
nonummy nibh
cussmoduncidunt
ut laoreet dolote
magna aliquam erat
volutpat. Ut wisi
emim ad

Lorem ipsum dum dolor sit amet,

sed diam nonummy nibh cuismod uncidunt ut la()lcﬂ dolme

magna aliquamuc wisi enim ad minim veniam, quis nosttud

exetci uuan ullamcorper suscipitlobortis nisl ut aliquip ex ea
quat. Duis autem vel cum itiuredolot in

dolote eu feugiat nulla facilisis
at vero cros et accumsan
etusto odio dignissim qui
blandit ptacsent luptatum 2zl
delenit auguc duis dolorete
feugait nulla facilisi. Lorem
ipsum dum dolor sit amet,
conscctetuet adipiscingelit, sed
diam nonummy nibh cuismod
unadunt ut laoreet dolore
magna aliquamut wisi enim ad
minim ventam, quis nostrud
exerci tation ullamcorpet
suscipitloborus msl ut aliquip
ex ea commodo consequat
Duis autem vel cum
sriuredolor in hendrerit in
vulputate velit esse molestie
consequat, vel illum dolote
eufeugiat nulla facilisis at vero

<tos ct accumsan ¢t iusto odio
i

hendseut in vulputate velit esse molestie consequat, vel illum
dolore eufeugiat nulla facilisls at vero cros et accumsan et
iusto odio dignissim qui blanditpraesent luptatum zz6il
delennt augue duss dolote te feugait nulla facilist Nam liber
tempor cum soluwa nobus eleifend option congue nihil
imperdictdoming id quod mazim placerat facer possim assum.
Lotem ipsum dolot sit amer,consectetuct adipiscing elit, sed
diam nonummy nibh cusmod tincidunt ut laoteetdolote
magna aliquam etat volutpar Ut wist enim ad minim. Lotem
ipsum dolorsit amet, adipiscing elit, sed dam nonummy nibh
eutsmod dincidunt ut lotectdolote magna aliquam erat
volutpat. Ut wist enim ad minim veniam, quis nostrudexerct
tation ullamcotper suscipit lobortis nist utaliquip ex ea
commodo consequat Duis autem vel eum inure dolor 1n
hendterit in vulputate velit esse molestieconsequat, vel illum
dolore eu feugiat nulla facilisis at vero etos et accumsan
etusto odio dignissim qui blandie praesent luptatum 2201l
delentt augue duis dolotete feugait nulla facilisi Lorem ipsum
dum dolot sit amet, consectetuer adipiscingvulputate velit esse
molestie consequat, vel illum dolote eu feugiat nulla facilisisat
Vero etos et accumsan et iusto odio dignissim qut blandie
praesent lup 1 delenit augue duis dolore te feugait

dignissim qui blanditp
luptatum zzril delenst augue
duis dolore te feugait nulla
facilisi.Nam liber tempor cum
soluta nobis eleifend option
conguc nihil imperdictdoming

nulla facilisi.Nam libet tempor cum soluta nobis eleifend
option congue tuhil impetdicdoming id quod mazim placerat
facer possim assum. Lorem ipsum dolor sit amet,consectetuet
adipiscing ¢lit, sed diam nonummy nibh euismod tincidunt ut
laoreetdolore magna aliquam erat volutpat

quis.
nostrud exercs

Jorem ipsum dolot sit amet, adipiscing elit, sed diam
nonummy nibh eutsmoduincidunt ut laoreet dolote
magna aliquam erat volutpat Ut wisi enim ad
minimveniam, quis nostrud exerc) taton ulhmwlper

lorem ipsum dolor
sitamet, adipiscing.
chit, sed diam

nonummy nibh
A

suscipit lobortis nisl ut aliquip exca
consequat Duts autem vel eum iriure dolor 1n hendretic
in vulputate velit esse molesticconsequat, vel illum
dolore eu feugiat nulla facilisis at veto ctos et accumsan
ctiusto odio dignissim qui blandit pracsent luptatum
220l delenit augue duis dolotete feugait nulla facilisi.
Lorem ipsum dum dolor sit amet, consectetuer

.

taton ull

suscipit loboris.

nisl ut aliquip exca
d

lit, sed diam nibh eusmod
uncidunt ut laotect dolore magna aliquamut wisi enim
ad minim veniam, quis nostrud exerc tation

Dus

Il p ipitlobottis nisl ut aliquip ex ea
Duis autem vel eum itiusedolor

autem vel eum
iiure dolor in
hendterte in
valputate velit esse
molestieconsequat,
vel illum dolore cu
feugiat nulla
facilisis at vero eros
et 2ccumsan enusto
odio dignissim qui
blandit pracsent
Juptatum 2zl
delenit augue duis
dolorete feugart
nulla facilisi.
Lorem ipsum dum
dolor sit amet,
consectetuct
adipiscingelit, sed
diam nonummy
nibh cwsmod
unaidunt ue laoreet
dolore magna
aliquamur wist
enim ad minim

4
in hendeetit in vulpumc velit esse molestic consequat,
vel illum dolore eufeugiat nulla facilisis at veto etos et
accumsan et wusto odio dignissim qui blanditpraesent
luptatum 2zril delenit augue duis dolore te feugast nulla
facilist Nam libet tempor cum soluta nobis eleifend
option congue ruhil impetdierdoming id quod mazim
placerat facer possim assum. Lorem ipsum dolot sic
met, dip elit, sed diam
nibh cusmod uncidunt ut laoreetdolore magna aliquam
etat volutpat. Ut wist enim ad mitum. Lorem ipsum
dolorsit ame, adipiscing clit, sed diam nonummy nibh
ewsmod tincidunt ut laoreetdolore magna aliquam etat
volutpat. Ut wisi enim ad minim veniam, quis
nostrudexerci tation ullamcotper suscipit loborts nisf ut
aliquip ex ca commodo consoquat Duss autem vel cum
iniure dolor 1n hendtent in vulputate velit esse
molesticconsequat. vel illum dolote cu feugiat nulla
facilisis at vero eros et accumsan etiusto odio dignissim
qut blandit pracsent luptatum z2ril delenit augue duis
dolorete feugait nulla faciliss. Lorem ipsum dum dolot
sitamet, consectetuer adipiscingvulputate velit esse
molestie consequat, vel illum dolore cu feugrat nulla
facilisisat veto etos et accumsan et iusto odio dignissim
qui blandit ptacsent lupratumzzril delenit augue dus
dolore te feugait nulla facilisi Nam libet tempot cum

ut laoreet dolote
magna aliquam ctat
volutpat. Ut wist
enim ad
minimveniam, quis
nostrud exerci
ration ullamcorper
suscipit lobortis
nusl ut aliquip cxea
commodo
consequat, Duss
autem vel cum
iriure dolor in
hendtetit in
vulputate velit esse
molesticconsequat,
vel illum dolore eu
feugiat nulla
facilisis at veto eros
ct accumsan etusto
odio dignissim qui
blandit praesent
luptatum zzil
delenit augue duis
dolorete feugait
nulla facilisi.
Lotem ipsum dum
dolot sit amet,
consectetuer
adipiscingelit, sed
diam nonummy
nibh cusmod
unaidunt ut laoreet
dolote magna
aliquamut wisi
cnim ad minim

An extremely popular technique is to leave one or two of the leftmost

columns empty of text. Sidebars and illustrations can be placed in

these empty columns, alongside the text they accompany.

hoteet dolote magna

feugare nulla facths 1

feugrat nulla facilis s

comm odo consequat

The Flower Girl

Planning the
Wedding

Lorem 1psum dolor sit amet, cons ecreru er adipsan g e, sed
diam nonummy mbb eusmod un adunt ut laotest dolose ma-
g0a aliquam cracvolupar. Ut wist com od munim  venram, quis
nostru d exeraa tanon ullamcorp er suscipre lobocus mul ue ak
1quip €x ¢ comm odo comsequat

Duss sutem vel cum mute dolot in hendecnt i vulputate
velit esse molestic coms equat. vel illum dolore eu feugrat nulla
feugast nulla facilis 1 Lotem psum dolot sit amet, cons ecteru ct
adipscin g clic sed diam nonumm y nibh cunmod un adunc ut
quam erat volutp ac

Ut wis 1 emam ad minm  vens am, quis nostru d exerci tauon
ullamcorp et susapit lobots nisl ue ahquip ex ea comm odo
coru equat Du autem vel eum inute dolot i hendrent i
i Iputate velit esse molesne com equat, vel dllum dolo eu feugiat
nulla facilis 15 ar veto eos et accums an et s to odio dignss m
qui blandit pracsenc luptarm 220 delemit augue duss dolore te

Nam liber tem pot cum soluta nobis cleifend oprion congue
abi im perduee domin g 1d quod mazim placerat facer possim

asum Lotem ipsum dolot sit amer, cons eclewu et adpisan g cht,
sed diam nooumm y.Duis aurem vel eum mute dolot in hendre-
atin wulpurate velir csse molesuc consequar vel lum dolore cu

Lotem 1psum dolot sit am er, com ectenu et adipuang <he. sed
abquam erat volutpar Ut wis 1 enim ad mimim vemam, noseru d
exeta non ullamcomp ct sus ciprt loborus msl ut aliquip ex ea

Nibh eusmod un adunt ut laoteet dolore magna aliquam erar
volutpat Ut was s enim ad mimm  vem am, quis nosweu d exsrar
tanon wllamcorp ct susapit loborus aul ut aliquip consequat

Duus autem vel eum wnuse dolor i bendent m v lputate
velit esse molestic cons equat, vel dlum dolote eu feugrar nulla
faciis 1 at veto ctos et accums an ct 1o odio digniss um qui
blandur pracsent luprarum 2zal delenie augue duts dolote te
feugart nulla facis 1. Lorem 1psum dolot st amer, coms ecteru er
adipiscin g chit 1ed diam nonumm y aubb eusmod tn cidunt ut
laorcer deloe magns aliquam ers¢ volutpar.

Placement of page items should conform to the overall column

scheme. A two-column photo, “A,” in the illustration, on a five-col-

umn grid looks good when its edges are aligned with column guides.
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Likewise, a three-column photograph, “B,” on a five-column grid
works well when the edges of the photograph are lined up with the

column guides.

However, a two-and-a-half-column photograph, “C,” on a five-column grid

creates unsightly half-columns of white space or short columns of type.

Just as establishing the number of columns influences the color and
feel of a publication, so does the space between columns. Closely
spaced columns darken a document and often make it more difficult to
read—the reader’s eye tends to jump the gap between columns. Extra
space between columns lightens, or opens up, a page, and clearly

separates one column from another.
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onumany aibh cusmed andunt vt
boreet dolore magna abquam erar
wolurpar Ut wist emim 2d mmm
venm, quis nowrud exerch i
ullimcorper wapn loberts il ur
alquip ex e commedo comegus

Dus autern vel eurm snure dofor 1n
hendreen i vulpuare veln ene
molesne consequae,vel sllum dolore
ew feugan oulls facikin 0 vero cnw.
€ accumman e 1w odii dugmein
qur blands pracsent lopuaum 2zl
delennt augue dun doloee 1e feugan
fulls tscilin. Lorem prum dolor )
e, comectesuer sdipise g ehe. sed
due sonummy mbh curmod
anodunt ur loreer dolore magas
ahiquam erat volutpan
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quat, vel illu
<u fevgut oulla ol Lorent pwm
amet, conmectetuet sdpucing
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Lotens sprum dolor

sliquip e € commdo consequar

Dun autem vel cun wure dedor
in headrent in valpucie vebt eve
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e feug nulla Gl 3t vero eros
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delenm augue due dolore te leugan
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Eyes Stay
in Line
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Gutters

In designing multipage documents, pay particular attention to the gutter—

the inner space of facing pages.

Gutter size depends primarily on the type of binding you plan to use.

Most books (including this one) use perfect binding, a method in

which all pages are glued together. It's usually a safe bet to leave a

traditional gutter margin of ';-inch to accommodate this type of

binding.

CHAPTER NiNE
s

Life in the Gutter

I.mrcrn ipsum dolor sit amet, adipiscing clit, sed diam nonummy nihh cussmod
uncidunt ut laoreet dolore magna aliquam erat volutpat. Ut wist emim ad minim
veniam, quis nostrud exera tation ullamcorper suscipit lohorns pusl ut aliquip ex
ca commodo consequat

Duss autem vel cum inure dolor in hendrerit in vulputate velit esse molestic
consequat, vel llum dolore cu feugiac nulla facilists a vero ctos et accumsan et
1usto odio dignissim qus blandit pracsent lupratum zznl delenit augue duis dolore
te feugart nulla facilisi. Lorem ipsum dum dolot sit amet, consectetuer adipiscing
clit, sed diam nonummy ribh cusmod nncidunt ut laoreet dolote magna aliquam
ut wisi enim ad minm veniam, quis nostrud exetcs tation ullamcotper suscipit
lobortis sl ut aliquip ex ea commodo consequat. Duts autem vel cum inure
dolor in hendtent in vulputate velit esse molestie consequat, vel illum dolore cu
feugiat nulla facilisis at vero ctos et accumsan et justo odio dignisstm qui blandic
praesent luptatum zzrd delenit augue duss dolore te feugast nulla facilisi

Nam hiber tempor cum soluta nobis elcifend option congue nihd imperdiet
domingid quod mazim placerat facet possim assum. Lotem 1psum dolor sit amet,
consectetuer adipiscing elit, sed diam nonummy nibh cutsmod tincidunt ut laoreet
dolote magna aliquam crat volutpat. Ut wisi cnim ad minim. Lorem 1psum dolor
sit amet, adipiscing clit, sed diam nonummy nthh cuismod tncidunt ue laoreet
dolotc magna aliquam erat volutpat. Ut wisi enim ad minum veniam, quis nostrud
exerci tasion ullamcorper suscipit loborts rusl ut aliquip ex ea commodo consequat

Dhuis autem vel eum inure dolor an hendsent in vulputare velit esse molestie
consequat, vel illum dolore cu feugiat nulla facilisis at vero etos et accumsan et
iusto odio dignussim qui blandit pracsent lupranim zzsil delenit augue duis dolore
tefeugaic nulla facilisi. Lorem ipsum dum dolor sit amet, consectetuct adipiscing
clit, sed diam nonummy nibh euismod tincidunt ut laoreet dolote magna aliquam

lorem spsum dolor sit amet, adipiscing e, sed diam nonummy nibh ewsimod
uncidunt ut laoreet dolore magna aliquam erat volutpar. Ut wasi eum ad munm
veniam, quis noscrud excret tation ullamcorper suscipit loborris nisl ut aliquip ex
€ commodo consequat

Duis autem vel eum ariure dolot in hendrertt in vulputate velit esse molestie
consequat, vel illum dolore cu feugiat nulla faciliss at veto etos et accumsan et
iusto odio dignissim qu: blandit pracsent lupratum 2z1il delenit augue dus dolore
te feugatt nulla faciisi. Lorem 1psum dur dolot sir amet, consectetuer adipiscing
elit, sed diam nonummy nibh cuismod tncidunt ut laoreet dolore magna aliquam
ut wisi enum od minim veniam, quis nostrud cxcrcl tauon ullamcorpet suscipit
loborus nisl ut aliquip ex ea commodo consequat Duis autem vel eum iriure
dolor in hendrerit in vulputate velit esse molestic consequa, vel illum dolore cu
feugsat nulla facilisis at veto eros et accumsan ct iusto odio dignissim qui blandut
pracsent luptatum zzril delenic augue duis dolore te feugait nulla facihis:

Nam liber tempor cum soluta nobis elefend option congue nihil imperdiet
donung 1d quod mazim placetat facer possim assum. Lorem ipsum dolor sit amet,
consecteruct adipiscing clit, sed diam nonummy nibh cuismod tincidunt ut laoreet
dolore magna aliquam crat volutpat. Ut wisi enim ad munim. Lorem ipsum dolor
ste amet, adipiscing clit, sed diam nonummy nibh euismod ancidunt ut laoreet
dolore magna aliquam crat volutpat. Ut wisi enim ad suinim veniam, quis nostrud
exera tation ullamcorper suscipit lobortis nisl ut aliquip ex €2 commodo consequat

Duis autem vel cum iriure dolor in hendrent in vulputate velit esse molesue
consequat, vel dlum dolore cu feugrat nulla facilisis at veto cros et accumsan et
iusto odio dignissim qui blandit pracsent luptatum zzril delenit augue duss dolore
tefeugaic nulla facilisi Lorem ipsum dum dolor sit amet, consectetuer adipiscing
vulputate velit esse molestic consequat, vel lum dolore ey feugiat nulla facilisis
at vero cros et accumsan ct wsto odio dignissim qui blandir pracsent luptatum
22n) delenit augue duis dolore te feugait nulla facilisi

Nam liber tempor cum soluta nobus cleifend option congue nihil impetdict
doming id quod mazim placerat facet possim assum. Lorem tpsum dolor sit amet,
consecretucr adipiscing elit, sed diam nonummy nibh cusmod tincidunt ut laoseet
dolore magna aliquam erat volutpar. Ut wiss enim ad munim. Lorem ipsum dolor
sit amet, adipiscing elit, sed diam nonummy mibh cuismod tincidunt ut laoreer
dolore magna aliquam crat volurpat. Ut wisi enim ad minim veniam, quis nostrud
exercs tarion ullamcorper suscipit lobortis sl ut aliquip ex ea commodo consequat

| —— X —

For ring binding, reserve a %- to ¥%-inch gutter. Most plastic spiral

bindings don’t require such wide gutters. The best plan is to choose a

particular binding first, then design your gutter width around it.

Margins

Margins determine the space between columns and the edges of a page.

Effective design allows breathing room between the live area and the

physical boundaries of a page, referred to as trim size.

A document with wide margins is generally more inviting to the

reader. Narrow margins indicate that space is precious, and they’re

generally reserved for reference works and other information-rich

documents.
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dolore cu feugrat ulla facdhuns at

N.
ob
dignssuim qui blan
Toptaruin 22zl dele

aliquep ex ea
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molesae cons
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drern i

Text Organizers

Imagine if a newspaper used only one typeface and all the text was set

at the same size. How many pages would you be able to read before

getting tired of it? Probably not too many.

Keep in mind that large expanses of text are daunting for a reader—
they look like hard work. You're less likely to scare off your reader if
your text is divided into manageable-looking pieces. Using text orga-
nizers like headlines, subheads, captions, and pull quotes will make

your text look more inviting.

Headlines

Use headlines to invite readers to become involved.

Headlines, the most basic text-organizing tool, help a reader decide
whether to read a document. They’re meant to be perused quickly,
so it’s best to keep them concise.

Your headlines will be more effective if they're clearly differentiated
from the text. A larger type size is a good start. You can also add
emphasis to headlines by setting them in a different typeface. For ex-
ample, headlines set in sans serif type are often used with text set in
a serif typeface—a popular font combination for documents such as
advertisements, books, brochures, and newsletters.

SERIF VS. SANS SERIF

The letters in a serif typeface
have flared-out tops and bases.
The body text of this book is set
in a serif typeface. Type that
lacks these embellishments, fike
the text within this sidebar, is

called sans serif.
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Advance, and Be
Recognized!
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Lorem ipsum dolor sit amet,

sod mazm

Greater Contrast

Makes Reading Easier

Lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo consequat.

Duis autem vel eum iriure dolor in hendrerit in vulputate
velit esse molestie consequat, vel illum dolore eu feugiat nulla
facilisis at vero eros et accumsan et iusto odio dignissim qui
blandit praesent luptatum zzril delenit augue duis dolore te
feugait nulla facilisi. Lorem ipsum dum dolor sit amet,

vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero
eros et accumsan et iusto odio dignissim qui blandit praesent
luptatum zzril delenit augue duis dolore te feugait nulla facilisi.
Nam liber tempor cum soluta nobis eleifend option congue
nihil imperdiet doming id quod mazim placerat facer possim
assum. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit, sed diam nonummy nibh euismod tincidunt ut laoreet
dolore magna aliquam erat volutpat. Ut wisi enim ad minim
lorem ipsum dum dolor sit amet, consectetuer adipiscing elit, [

You don’t have to switch typefaces for your headlines. Setting the text
typeface in a larger size and/or heavier weight will often provide suffi-

cient contrast.

The greater the size difference between headline and text, the easier it

is for readers to identify and read your headline.
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Greater Contrast

Makes Reading Easier

Lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo consequat.

Duis autem vel eum iriure dolor in hendrerit in vulputate
velit esse molestie consequat, vel illum dolore eu feugiat nulla
facilisis at vero eros et accumsan et iusto odio dignissim qui
blandit praesent luptatum zzril delenit augue duis dolore te
feugait nulla facilisi. Lorem ipsum dum dolor sit amet,

vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero
eros et accumsan et iusto odio dignissim qui blandit praesent
luptatum zzril delenit augue duis dolore te feugait nulla facilisi.

Nam liber tempor cum soluta nobis eleifend option congue
nihil imperdiet doming id quod mazim placerat facer possim
assum. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit, sed diam nonummy nibh euismod tincidunt ut laoreet
dolore magna aliquam erat volutpat. Ut wisi enim ad minim
lorem ipsum dum dolor sit amet, consectetuer adipiscing elit,

Headlines are designed for impact, so make them as readable as pos-

sible. Avoid setting long headlines in uppercase type. Not only do long

uppercase headlines occupy more space, but they slow readers down

because they’re difficult to read.

READERS QUICKLY BECOME FED UP
WITH LONG UPPERCASE HEADLINES

Lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo consequat.

Duis autem vel eum iriure dolor in hendrerit in vulputate
velit esse molestie consequat, vel illum dolore eu feugiat nulla
facilisis at vero eros et accumsan et iusto odio dignissim qui
blandit praesent luptatum zzril delenit augue duis dolore te
feugait nulla facilisi. Lorem ipsum dum dolor sit amer,

vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero
eros et accumsan et iusto odio dignissim qui blandit praesent
luptatum zzril delenit augue duis dolore te feugait nulla facilisi.

Nam liber tempor cum soluta nobis eleifend option congue
nihil imperdiet doming id quod mazim placerat facer possim
assum. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit, sed diam nonummy nibh euismod tincidunt ut laoreet
dolore magna aliquam erar volutpat. Ut wisi enim ad minim
lorem ipsum dum dolor sitamet, consectetuer adipiscing elit,

without slowing the reader down.

It’s best to limit uppercase headlines to a few words. This adds impact

MUCH BETTER

Lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpar. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo consequat.

Duis autem vel eum iriure dolor in hendrerit in vulputate
velit esse molestic consequat, vel illum dolore eu feugiat nulla
facilisis at vero eros et accumsan et iusto odio dignissim qui
blandit praesent luptatum zzril delenit augue duis dolore te
feugait nulla facilisi. Lorem ipsum dum dolor sit amet,

vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero
eros et accumsan et iusto odio dignissim qui blandit praesent
luptatum zzril delenit augue duis dolore te feugait nulla facilisi.

Nam liber tempor cum soluta nobis eleifend option congue
nihil imperdiet doming id quod mazim placerat facer possim
assum. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit, sed diam nonummy nibh euismod tincidunt ut laoreet
dolore magna aliquam erat volutpat. Ut wisi enim ad minim
lorem ipsum dum dolor sit amet, consectetuer adipiscing elit,
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The most readable type scheme for headlines is to use uppercase for

the first letter of each word (except articles and short prepositions,

which should be left uncapitalized).

Set Headlines With Initial Caps
For Maximum Readability

Lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh cuismod tincidunt ut laoreet dolore magna
aliquam erat Vn]lllpal. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo conscquat.

Duis autem vel eum iriure dolor in hendrerit in vulputate
velit esse molestic consequat, vel illum dolore eu feugiat nulla

lobortis nisl ut aliquip ex ea commodo consequat. Duis autem
vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero
eros et accumsan et iusto odio dignissim qui blandit praesent
luptatum zzril delenit augue duis dolore te feugait nulla facilisi.

Nam liber tempor cum soluta nobis cleifend option congue
nihil imperdiet doming id quod mazim placerat facer possim

Try to limit headlines to three lines. Headlines of four or more lines

can look too wordy and complex to read at a glance. Also, avoid cen-

tering headlines that contain more than two lines. Long centered

headlines slow readers down because they have to search for the be-

ginning of each line.

Long Centered Headlines Cause
Readers to Give Up in Frustration;
Editor-in-Chief Advises Shortening

Them For the Sake of Clarity

Lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo consequat.

Duis autem vel eum iriure dolor in hendrerit in vulputate
velit esse molestie consequat, vel illum dolore eu feugiat nulla

tincidunt ut Jaoreet dolore magna aliquam ut wisi enim ad
minim veniam, quis nostrud exerci tation ullamcorper suscipit
lobortis nisl ut aliquip ex ea commodo consequat. Duis autem
vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero
eros et accumsan et iusto odio dignissim qui blandit praesent
luptatum zzril delenit augue duis dolore te feugait nulla facilisi.

Flush-left headlines, on the other hand, let readers move directly down

to the first words of the following paragraph.

Left-Aligned Headlines
Start Readers Off Right

Lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo consequat.

Duis autem vel eum iriure dolor in hendrerit in vulpurate
velit esse molestic consequat, vel illum dolore eu feugiat nulla

lobortis nisl ut aliquip ex ea commodo consequat. Duis autem
vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero
eros et accumsan et justo odio dignissim qui blandit praesent
luptatum zzril delenit augue duis dolore te feugait nulla facilisi.

Nam liber tempor cum soluta nobis eleifend option congue
nihil imperdiet doming id quod mazim placerat facer possim




Kickers

Lead into your headline with a kicker—a short summary phrase.

TooLs OF ORGANIZATION

Kickers are used to introduce headlines. Quite often, they’re used to

add meaning to headlines that don’t stand well on their own—head-

lines involving plays on words, for example. Kickers also can be used

to categorize an article.

Profile of a Modern Hero:

Fireman Saves C'a.t.
Caught in Tree

Lorem ipsum dolor sit amet, adipiscing elit, sed diam
nonummy nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut
aliquip ex ea commodo consequat.

Duis autem vel eum iriure dolor in hendrerit in vulputate
velit esse molestie consequat, vel illum dolore eu feugiat nulla
facilisis at vero eros et accumsan et iusto odio dignissim qui
blandit praesent luptatum zzril delenit augue duis dolore te

minim veniam, quis nostrud exerci tation ullamcorper suscipit
lobortis nisl ut aliquip ex ea commodo consequat. Duis autem
vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero
eros et accumsan et iusto odio dignissim qui blandit praesent
luptatum 2zril delenit augue duis dolore te feugait nulla facilisi.

Nam liber tempor cum soluta nobis eleifend option congue
nihil imperdiet doming id quod mazim placerat facer possim
assum. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit, sed diam nonummy nibh euismod tincidunt ut laoreet
dolore magna aliquam erat volutpat. Ut wisi enim ad minim
lorem ipsum dum dolor sit amet, consectetuer adipiscing elit,
sed diam nonummy nibh euismod tincidunt ut laoreet dolore
magna aliquam ut wisi enim ad minim veniam, quis nostrud
exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex
ea commodo consequat. Duis autem vel eum iriure dolor in
hendrerit in vulputate velit esse molestie consequat duis autem

Subheads

Subheads indicate how information within a document is organized.

Subheads serve many functions. Placed immediately after headlines,

they provide a smooth transition from headlines to text. This type of

layout is convenient when the content divides neatly into comparable

subtopics.

IDENTIFYING
Flying Objects

IT’S A BIRD

IT’S A PLANE

|T’S SUPERMAN

Lorem ipsum dolor sit amet, adipiscing Aliquam ut wisi enim ad minim veniam, Ut wisi enim ad mimim autem  vel cum
elit, sed diam nonummy nibh cuismod quis nostrud exerci tation ullamcorper inute dolor in hendrent  in vulputate
tincidunt  ut laoreet  dolore magna suscipit lobortis nisl ut aliquip ex ea velit esse molestic consequar, vel illum
aliquam volutpat. Ut wisi enim ad commodo consequat.  Duis autem  vel dolore cu feugiat nulla facilists at vero
minim veniam, quis nostrud exeici cum iriure dolor in hendrerit in etos et accumsan et iusto odio dignissim
tation ullamcorper  suscipit lobortis nusl vulputate  velit esse molesue  consequat, qui blandit pracsent  luptatum  zznl
ut aliquip ex ea commodo consequat. vel illum dolore eu feugiat nulla facilisis delenit  augue duis dolore te feugant

Duis autem vel eum iriure dolor in  at vero eros et accumsan et iusto odio nulla facilisi. Lorem ipsum dum dolor sit
hendrerit  in vulputate  velit esse dignissim  qui  blandit  praesent amet, consectetuer  adipiscing  elit, sed
molestic  consequat, vel illum dolore eu luptatum  zzril delenit  augue duis diam nonummy nibh cuismod tincidunt
feugiat nulla facilisis at vero eros et dolore te feugait nulla facilisi. ut laorcet  dolote magna.
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Subheads can also be placed within the text, to break it into manage-

able segments. The left-hand example below is cumbersome to read.

The page is depressingly gray, and there’s no way to get an immediate

sense of the content.

The right-hand example is more inviting. The white space preceding

each subhead breaks up the expanse of gray, and hurried readers can

skim the subheads to decide whether the text relates to their interests.

Don’t Make
Reading a Chore
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Don’t Make
Reading a Chore
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Open Up Your Pages

Ut wess e ad mumim venwarm,
quis nostrd exera taton
ulamcorper

sssum Lorem iprusm dolor st
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sed diam nonummy nibh eutsmod
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Add Subheads
Frequently
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You'll need to position subheads so that they are closely associated

with the text they introduce. Leaving more space above a subhead

than below it will link it with the correct text.

Subheads clue readers into the content or-
ganization within an article. Subheads break
text into manageable segments,improve the
appearance of a page and enhance reader-
ship by providing a transition between
headlines and text.

Subhead Linked to Text
Mystery

Subheads can be set apart from text by us-
ing various techniques. For example, they
can be placed inside or next to the text
Subheads should always be closely associ-

Incorrect

Subheads clue readers into the content or-
ganization within an article. Subheads break
text into manageable segments.improve the
appearance of a page and enhance reader-
ship by providing a transition between
headlines and text.

Subhead Linked to Text
Mystery

Subheads can be set apart from text by us-
ing various techniques. For example. they
can be placed inside or next to the text
Subheads should always be closely associ-

Correct
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Like headlines, subheads tend to stand out when set in a larger type

size and a different typeface than the text.

Subheads clue readers into the content or-
ganization within an article. Subheads break
text into manageable segments,improve the
appearance of a page and enhance reader-
ship by providing a transition between
headlines and text.

Missing Contrast Is Suspected

Subheads can be set apart from text by us-
ing various techniques. For example, they

Subheads clue readers into the content or-
ganization within an article. Subheads break
text into manageable segments,improve the
appearance of a page and enhance reader-
ship by providing a transition between
headlines and text.

Correct Contrast Has
Been Located

Subheads can be set apart from text by us-

can be placed inside or next to the text.
Subheads should always be closely associ-
ated with the text they introduce. There
should contrast between the subhead

| ing various techniques. For example, they
can be placed inside or next to the text.
Subheads should always be closely associ-
| ated with the text they introduce. There

Subheads can be set centered or flush left.

Subheads clue readers into the content or- |
ganization within an article. Subheads break
text into manageable segments, improve the
appearance of a page and enhance readership
by providing a transition between headlines
and text.

Subheads clue readers into the content or-
ganization within an article. Subheads break
text into manageable segments, improve the
appearance of a page and enhance readership
by providing a transition between headlines
and text.

Subheads Offer
Great Variety

Subheads can be setapart from text by using
various techniques. For example, they can be
placed inside or next to the text. Subheads
should always be closely associated with the

Subheads Offer
Great Variety

Subheads can be setapart from text by using
various techniques. For example, they can be
placed inside or next to the text. Subheads
should always be closely associated with the

Horizontal rules above or below subheads can add emphasis.

Lorem ipsum dolor sit amet, adipiscing elit,
sed diam nonummy nibh euismod tincidunt
utlaoreet dolore magna aliquam erat volurpat.
Ut wisi enim ad minim veniam, quis nostrud
exerci tation ullamcorper suscipit lobortis nisl
ut aliquip ex ea commodo consequat.

The Rules of Subheads

Duis autem vel eum iriure dolor in hendrerit
in vulputate velit esse molesrie consequat, vel
illum dolore eu feugiat nulla facilisis ar vero
eros et accumsan et iusro odio dignissim qui
blandit praesent luptatum zzril delenit augue
duis dolore te feugait nulla facilisi. Lorem
ipsum dum dolor sit amet, consectetuer
adipiscing elit, sed diam nonummy nibh
euismod tincidunt ut laoreet dolore magna
aliquam ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit
lobortis nisl ut aliquip ex ea commodo
consequat. Ut wisi enim ad minim veniam,
quis nostrud exerci tation ullamcorper suscipit
loborris nisl ut aliquip ex consequat. Lorem
ipsum dum dolor sit amet, consectetuer
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Subheads don’t have to be positioned above the accompanying text.
Placing them to the side, for example, is often quite effective.

As with other organizing tools, uniformity is important. Remember
to treat subheads consistently throughout your desktop-published

document.

Put Subheads
on the Side

They Look Lorem ipsum dolor sit amet, adipiscing elit, sed diam
Good Here! nonummy nibh euismod tincidunt ut laoreet dolor e
magna aliquam erat volutpat. Ut wisi enim ad minim
veniam, quis nostrud exerci tation ullamcorper suscipit
lobortis nisl ut aliquip ex ea commodo consequat.
Duis autem vel eum iriure dolor in hendrerit in
vulputate velit esse molestie consequat, vel illum
dolor e eu feugiat nulla facilisis at vero eros et
accumsan et justo odio dignissim qui blandit praesent
luptatum zznl delenit augue duis dolor e te feugait nulla
facilisi. Lorem ipsum dum dolor sit amet, consectetuer
adipiscing elit, sed diam nonummy nibh euismod
tincidunt ut laor eet dolor e magna aliquam ut wisi enim
ad minim veniam, quis nostrud exerci tation
ullamcorper suscipit lobortis nisl ut aliquip ex ea
commodo consequat.

You'll Be Duis autem vel eum iriur e dolor in hendrerit in
Pleasantly vulputate velit esse molestie consequat, vel illum
Surprised dolor e eu fgugiat r.1ulla.! f.ac_ilisis 'at venjo eros et
accumsan et iusto odio dignissim qui blandit praesent
luptatum zzril delenit augue duis dolor e te feugait nulla
facilisi. Lorem ipsum dum dolor sit amet, consectetuer
adipiscing elit, sed diam nonummy nibh euismod
tincidunt ut laor eet dolor e magna aliquam ut wisi enim
ad minim veniam, quis nostrud exerci tation
ullamcorper suscipit lobortis nisl ut aliquip ex ea
commodo consequat. Duis autem vel eum iriur e do-
lor in hendrerit in vulputate velit esse molestie

Captions
Use captions to tie photographs and illustrations into the rest of your

publication.

Headlines and captions are more likely to be read than any other part
of a publication. You can take advantage of this by using captions to

summarize important points.

Captions can be placed in a variety of ways. Most often, captions are
placed above or below the artwork. It's a good idea to either center

your captions or align them to one of the visual’s edges.
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commodo  consequat.

hendr erir in vulputate velit

Lorem ipsum dolor sit amet, conscc
tewer adipiscing  elit, diam nonummy
nibh euismod tincidunt ut laor cet
dolor ¢ magna aliquam erar volutpat.
Ut wisi enim ad minim veniam, quis
nostr ud exer i tation ullamcorper
suscipit lobor tis nisl ut aliquip ex ea

Duis autem vel cum iriure dolor in

molestic  consequat,  vel illum dolor € cu
feugiat nulla facilisis at vero eros et

accumsan et iusto odio dignissim  qui
blandit praesent luptatum zzr il delenic
augue duis dolor e te feugait nulla

facilisi. Lorem ipsum dolor sit amet,
consectetuer  adipiscing  elit, sed diam
nonummy nibh cuismod uncidunt ut
laor eet dolor ¢ magna aliquam  erat
volutpat.

Ut wisi enim ad minim veniam,
nostr ud exer ci ration ullamcorper
suscipit lobor tis nisl ut aliquip ex eca
commodo consequat.  Duis autem vel
cum irwre dolor in hendr erit in
vulputate  velit molestic consequat,
illum dolor ¢ eu feugiat nulla facilisis

Persistence is the key to rock climbling—that, and not falling off .

at vero eros et accumsan et iusto
odiodignissim  qui blandit praesenr

luptatum  zzr il delenit augue duis

possim assum. Lorem ipsum dolor sit
amet, consectetuer  adipiscing  clit, sed
diam  nonummy  nibh  euismod
uncidunt ut laor cet dolor ¢ magna
aliquam erat volutpat. Utwisi enim ad
minim veniam, quis nostr ud exer ci
tation ullamcorper  suscipit lobor tis
nisl ut ex ¢a commodo consequat.

Duis autem vel cum iriurce dolor in
hendr erit in vulputate velit esse
molestic consequat, vel illum dolor ¢ eu
feugiat nulla facilisis . Ut wisi enim ad
minim veniam, nostr ud exer ci tation
ullamcorper  suscipit lobor tis nisl ur
aliquip ex ea commodo consequat.
Duis autem vel eum iriure dolor in
hendr erit in vulputate velit molestic
consequat, illum dolor ¢ cu feugiat
nulla facilisis  at vero eros ct accumsan
et usto odiodignissim  qui blandit
praesent ipsum dolor sit amet, consec
tetuer adipiscing  ¢lit, diam nonummy
nibh euismod rincidunt ut laor eer
dolor ¢ magna aliquam erat volutpat.
Ut wisi enim ad minim veniam, quis
nostr ud exer ci tation ullamcorper
suscipit lobor s nisl ut aliquip ex ca
commodo consequat. Lorem ipsum
dolor sit amet, consectetuer  adipiscing
elit, sed diam nonummy nibh ecuismod
tincidunt ut laor eet dolor ¢ magna
aliquam erat volutpat. Lorem ipsum
dolor sit amet, consectetuer  wist enim
ad minim veniam, quis nostr ud exer ci
aton  ullamcorper  suscipit  lobor tis
nisl ut aliquip ex ea quis nostr ud exer ci
commodo  consequat

Another possibility is to place the caption alongside the artwork.

Generally, the caption is aligned to fit flush against the visual.

Persistence is
the key to rock
climbling—
that, and not

falling off

Lorem ipsum dolor sit amet, consec
tetuer adipiscing  elit, diam nonummy
nibh cuismod tincidunt ut laor ect
dolor ¢ magna aliquam erat volutpat.
Ut wisi emm ad mimm veniam, quis
nostr ud exer a1 tation ullamcorper
suscipit lobor us nist ut aliquip ex ea
commodo  consequat.

Duss autem vel cum riure dolor in
hendr erit in vulputate velit esse
molestic  consequat,  vel illum dolor ¢ cu
feugiat nulla facilisis  at vero cros et

nonummy nibh cuismod uncidunt ut
laor eet dolor ¢ magna aliquam erat
volutpar.

Ut wisi enim ad minim veniam,
nostr ud exer ci tation ullamcorper
suscipic  lobor tis misl ut aliquip ex ea
commodo consequat.  Duis autem vel
cum iriure dolor in hendr erit in
vulputate  velit molestie consequat,
illum dolor ¢ cu feugiat nulla facilisis
4L Vero €ros et accumsan et iusto

odiodignissim  qui blandit praesent

accumsan et iusto odio dignissim  qui

blandit pracsent luptatum  zzr il delenit
augue duis dolor e te feugair nulla
facilisi. Lorem ipsum dolor sit amet,
consectetuer  adipiscing  elit, sed diam

luptatum  zzril delenit augue duis
dolor ¢ te feugaic nulla facilisi.

Nam liber tempor cum soluta nobis
eleifend option congue nihil imper diet
doming id quod mazim placer at facer

If part of your picture is relatively empty, you can place the caption
inside the artwork.

41
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Lorem ipsum dolor sit amet, consec
tetuer adipisang  elit, diam nonummy
nibh cuismod  uncidunt ut laor cet
dolor ¢ magna aliquam  erat volutpar.
Ut wist emm ad mintm ventam, quis
nostr ud exer ¢t tation ullamcorper
suscipit lobor tis nisl ut aliquip ex ca
commodo  consequat.

Duis autem vel eum iriure dolor in
hendr erit in vulputate  velit esse
molestic  consequat, vel dlum dolor ¢

cu feugiat nulla facdisis at vero eros et

nonummy mbh cursmod uncidunt ut
laor cet dolor ¢ magna aliquam  erat
volutpat,

Ut wist enim ad mimim veniam,
nostr ud exer ¢ tation ullamcorper
suscipte  lobor tis nisl ut aliquip ex ca
commodo  consequat.  Duis autem vel
cum iriure dolor in hendr erit in
vulputate  velit molestic consequat,
illum dolor ¢ eu feugiat nulla facilisis at
vero eros et accumsan et justo

odiodignissim  qui blandit praesent

|| Persssence » the key 20
| rock climbling—shas,
and not falling off

accumsan  ct lusto odio dignissim  qui

blandit praesent luptatum  zzr il delenit
augue duis dolor ¢ te feugait nulla
facilisi. Lorem ipsum dolor sit amet,
conscctetuer  adipiscing  elit, sed diam

luptatum  zzril delenit augue duis
accumsan et iusto odio dignissim  qui
blandit praesent luptatum  zzr il delenit
augue duis dolor ¢ te feugait nulla
facilisi. Lorem ipsum dolor sit amet,

possim assum. Lorem ipsum dolor sit
amet, consectetuer  adipiscing elit, sed
diam nonummy nibh  cuismod
tincidunt  ut laor cet dolor ¢ magna
aliquam  erat volutpat. Ut wisi enim ad
minim veniam, quis nostr ud exer ci
tation ullamcorper  suscipit lobor ts
nisl ut ex ca commodo  consequat

Duis autem vel cum iriurc dolor in
hendr erit in vulputate velit esse
molesuie  consequat,  vel illum dolor e eu
feugiat nulla facilisis . Ut wisi enim ad
minim  veniam, nostr ud exer a taton
ullamcorper  suscipit lobor tis nisl ut
aliquip ex ca commodo consequat.
Duss autem  vel eum triure dolor in
hendr erit 1n vulputate velit molestic
consequat,  illum dolor ¢ eu feugiat
nulla facilisis at vero eros et accumsan
et iusto odiodignisstm  qui blandi
praesent ipsum dolor sit amet, consec
tetuer adipiscing  chit, diam nonummy
nibh cuismod rtincidune ut laor ect
dolor ¢ magna aliquam erat volutpat,
Ut wisi enim ad minim veniam, quis
nostr ud exer ¢ tatton ullamcorper
suscepit  lobor tes nisl ue aliquip ex ca
commodo  consequat. Lorem ipsum
dolor sit amet, conscctetuer  adipiscing
clit, sed diam nonummy nibh euismod
tincidunt ut laor eet dolor ¢ magna
aliquam crat volutpat. Lorem ipsum
dolor sit amet, consectetuer  wisi enim
ad minim veniam, quis nostr ud exer ci
tation ullamcorper  suscipit lobor tis
nisl uc aliquip ex ea quis nostr ud exer ci
commodo  consequat.

Whatever your choice, be consistent throughout your publication.
Captions are high-profile items, and your readers will notice any in-

consistencies.

Headers And Footers

Information at the top or bottom of each page in a newsletter, book, or train-
ing manual can reinforce the publication’s identity and help readers locate
information.

Information repeated at the top of every page is known as a header, or,
if it's located at the bottom of every page, it’s called a footer. Typically,
headers and footers include such information as the publication’s title,

section and chapter titles, chapter number, and page number.

You might choose to have both a header and a footer, and divide the

necessary information between them.

Reference works often include page-specific information in each
header, to help readers locate information quickly. Looking up a word
in a dictionary, for instance, would take much longer without the aid

of headers.
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Lorem ipsum dolor sit amet, lobortis nisl consectetuer adipiscing
elit, sed nonummy nibh euismod tincidunt ut laoreet dolore magna

aliquam erat volutpar.

Ut wint emm 3d munim vemam, quo

wrud exerct 1anon ullameorper suscipn
Iobous st ur aliquip ex e2 commoda
conequat

Duis auiem vel cum trute dolor 1n
hendicn 1n vulputate velie ese molestie
consequar, vel dlum dolore eu feugaan nulks
facili 21 vero eros €1 accunsan e1 nusto oo
dignumim qut blandi prassent zznl delenst
augue duss dolore e feogan nulla facilis
Lorem iprum dolor amet. adspicing el sed
dim nonummy rabh cummod sncidunt
Laoreet dolot magna aliquam volutpae

Ut wist enim ad minim veniam, ques
mnvirud cacter taion ullameotper suscipi
foborris misl altquip ex ca commodo

consequat.
Nam hiber vempor cum soluta claifend op-
bl

, consecreruet adipiscing

iprum dokor s
chr. sed dum
sncidunt un laoreet dolore magna aliquam
ecar volurpat. Uc wass enam sd mimim venaam,
quis noutud exeect 1anon ullimeorper
suserpu foborsis musl un ahiquip ex €2
commedo conscqua Duss autem veb eum
wware dolor in hendeent in vulpueste veli cne
molestie consequat

Duns auiem vel eum iunuse doloe 1n
hendrent in vulputare velu e molestte
wonscquat, vel dlum dolore eu feugas nults
faabioss. Duss awiem vel cum nnare dolor 1n
hendrent in vulpurare velir esse molesie
consequar, vel llum dolore cu feugur nults
Focilias 21 vem eron et accumaan et s ocko
dignissim qui blandu pracsen sanl delens
augue duss dolore te Feuga nulla fac
1 dol 4 H

onummy nibh cursems

sd

quod
mazim placerat faces possim assum Lorem

dum nonummy mbh cuamod wncidans ut
Laorcer dolos magna aliquam volupss

Ut wist emim ad minim vemam, qus
d excrer 1ation llameorper s ipn
toborirs il shquip ex ca commodo
consequar Duss autem vel cum iure dolot
10 hend
consequat,
faciliss ae vero crom ct aceumsan e1 wisto och
dignissim quiblard pracsens luptatm
delentr augue duss dolore 1c feug
facily

i vulpunsre veli e molone

llum dolore eu feugat nulls

i liber rempon curn soluea ledend op-

n conguc nuhalumperdie domung id quod
manm placerar face passm ssum Lorem
spsum dolot su amer. consecretuct adipicing
elu, sed dusm nonummy nibh curs
ancidum w lsoseer dolore magna aliquam

g,
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Lorem ipsum dolor sit amet, labortis nisl consectetuer adipiscing
elit, sed nonummy nibk eussmod nincidunt ut laoreet dolore magna

aliquam erat volutpar.

Ut wis enm ad munim venism, quis
nostrud excrct 1anion ullameorper suscipn
toborns nisl ut aliquip ex €2 commodo
consequar

Duis sutem vel cum mure doloe
hendrern 1n vulputare vel
consequar. vel llum dolore eu feugiar nulla
facilises at vero cros ct accumsan ctiusto odio.
dignemm qui blandie pracsent zznl debent
augue dun dolore 1e feugart nulla facilss
Lorem ipsum dolos amen. adipiscing el sed
dim nonummy mbh cusmod iacidus
Iaorecr dolor magna shquam volugpat

Ur wins cnum ad munim veniam, ques
novrud exsrca ranon ullameorper swscipn
lobotrts nist aliquip ex c3 commodo
consequar

Nagm hber cempor cum solura clerfend op-
non congue mibul imperdict domung 1d quod
mazm placerat facer posm assum Lorem

ene molestie

spaurn dolor st amet, consectetuer adhpucing
clin. sed diam nonummy mbh cunmod
uncsdun un baorees dofore magna aliquam
erar volurpar. Ur wisi crum ad mumm venam,
quis nosreud cxcter 1anon ullameorpee
ssaips

wmmodo consequar Durs autem vel cum
snure dolor 1n hendreru en vulputare veln cue
moleatte consequat

loborus aust ur aliquip ex ca

uie autem vel cum iriure dolot 1n
hendrenn 1n vulpuiaie velt esse molesn
consexpuar. vel illum dolore eu feugis nulla
facthus Dus surem vel cum 1nure do

hendretr 1n vulpurate velit cssc moless
consequar. vel tlum dolore cu feugsat nulls
Facdism 21 vero eron €1 acoumaan et ruseo odie
dignamim qui blandsr pracens 2nl delersr
sugue dus dolore te feugan nulls facilin
Lorem ipsum dolot ames, adipscing el sed
dum nonummy mibh evsmod uncidum
« dolor magra shquam volutpac.

Ut wist enim ad minim veniam. qun
nosiad exetes taion ullameotper sscip
toboruis aul aliquip ex ¢a commodo
comequat Duuis autem vel euen imure dolot
n hendscrit 1n vlputate vehr cne molevac
<onsequar. vel lum dolore cu feupat nulla
Faciliss a1 vero cros o accumsan et iusto odio
drgnuaim qus blandu prassent luptaum rzrf
delenn augue duw dolore 1c feugae nulla
facihm

Nam hbes sempot cum solues cleifend op-
tion congue nthil imperdier domung 1d quod

manm placerar facet possim smum. Lorem

spsum doloe wur amer, consectener adipiscing
elu. sed diam nonummy nibh cursmod
nncidunt ur boreer dolore magna aliquam
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Lorem spsum dolor sit amet, laboruis nisl consecteruer adipiscing
elit, sed nonummy nibh eursmod sincidunt ut laoreet dolore magna

aliquam erar volutpat.

Ut wast emim ad mumim vensam. qui
nowrud excre amcorper suscipy
loborus ol ut ahquip ex e comniodo
consequa

Dun autem vel cum
hendrent 10 vulputate veli esse motestie
comequar, vel dlum dolore eu feugiar nulla
factlists ar vero eros et accumaan i isro odio
dignissim qui bland:r peaciens e
augue duss dolore te feugut nulla facilm
Lorem ipsm dolot amet. adipiscang el sect
dum nonummy mbh eunsmod tncidunt ur
tuoreee dolos magna aliquam volurpat

Ut want emm ad munim veniam, quis
nosrud cxeret tanon ullameorper suscipi
foboris nunl alhiguip ex €1 commodo
conscquat.

Nam liber rempot cum soluca clefend op-

d imperds uod

ure dolor in

e

1, consccrevuer adipiscing
scd diam nonummy n
unadunt ur lao
e volupar
quis nosrrud exerer

h eu

1 dolore magna aliquam
enuam,
on ullameonpet
suscrpie lobortis musl ur aliquip ex €1
commodo coasequan Duw autem vel cum
inure dolot 1n hendrean 1n vulpurare veli ene
molesiie consequar
Duis aurem vel cum saure doloe 1n
hendtenr n valpuare velu crse molesie
conscquar. vel dlum dolare € feugiar nulty
facshoss Duss autem vel eum wnure dolor 1n
hendrent 1n vulpuisic veli ese molestic
conscquar, vel llum dolore eu feugat mulls
Fscilisis at vero erom o1 accumuan ¢
digrusam qui blandu pracsent zznt delesie
augus dus dolore te feuga nalla faciho
Lorm dok d . sed

wist eim

«on congue n
macim placersr facer possim assunt. Loem

s

\

dim onummy mibh cusmod tacidunt ur
taorces dolor magna ahiquam volurpa

Ur wist enum ad 1
nosrrud exerer anion

consequar Duts aurem vel cum 1ause dolot

hendrer n valpsiie vel cse mofcs

olore cu feugrat
facitsis as vero eros ef accumsan et st odw
1 qus blandit pracsear buprarum zzxil
delenn augue duw dolore e feugan nulla
fachor

Nam ibe: tempor cum solua deifend op-
twon cangue nih
manm plac

facer porsum asum Lotem

amer, consecterues adhpucing

ehit, ed dam nonummy
tincdunt u laoreet dolore magna akquam
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Pull Quotes And Sidebars

Pull quotes and sidebars give your pages editorial diversity and add visual

interest to your layouts.

In addition to subheads, you can add graphic interest to your page by
using pull quotes—a sentence or two extracted from the text and set in

display type within the text column or in a side margin.

Pull quotes should only occupy a few short lines, so readers can take
them in at a glance. You might choose to paraphrase the text rather

than quote it verbatim, to keep the pull quote pithy.
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4 Looking Good n Print

* What similar messages have your readers encountered from
other sources or competitors?

* How does this publication relate to your other publications?

The more you define your project’s purpose and environment,
the stronger your design will be.

- Planning & Experimenting

| Turn off your computer to plan and experiment.
The tools of any trade ultimately impact design. The most so-

g';’;::l';g phasticated tools used for planning are paper and pencil—the old
aceounts for 26 | technology—to sketch your page ideas: Planning typically

to 35 percent accounts for 25 to 35 percent of the entire project Shocked?

ofthe entire Expect your project to take twice as long if you insist on using
project your computer for planning or deade on design-on-the-fly.

First Things First

If you were to win the lottery and decide to build a house, you'd

Iikely hare an architect to design your dream home Your archi-

tect, if worth any salt at all, isn't likely to pick a hammer and saw

to tackle such a project Well thought-out plans in the form of

blueprints and designs can make big differences in the success,

efficiency, quality, and enjoyment of the finished project First |

things first. '
Although desktop publishing lets you produce graphics on E

your computer, it's often best to loosely sketch initial ideas and |

tnal layouts with penal and paper The most powerful computer i

| system won't teach you how to make effective design decisions.

Computers cannot yet think or imagine, and so, offer little in the !

| realm of creativity. The human mund thinks with ideas and your |

\deas are unique to you and the moment at hand. |
Try out a variety of ideas. When you finish one sketch, begin

another. Let speed become a stimulant. You'll need a minimum

of three sketches. Wath two sketches, you can see differences,

with three or more, you begin to see patterns and thythms

Another page element you may want to use is the sidebar—a block of
copy set apart from but related to the rest of the text on a page. This is
an ideal format for supplemental information, such as a biographical

sketch of an individual important to a major article.

Chapter 3: Pools of Mysterious Fluid ¢ 43

5 The progressively darkening lake water is also a custom fountain fill. To
get a nice fade from blue to black, there is one colonng trick to note.
Open the Fountain Fill dialog (F11). The starting color 1s black. and the
ending color is cyan, with one more dark blue color point in between.
The black needs to be altered to include the blue or the fill tumns to gray
before 1t goes black and does not look as good

You will notice this a lot in CorelDRAW art—fountain fills seem to
have washed-out intenim steps. 1t 15 not the program that is at fault, just
the artist who used a bad color combination for the program to calculate.
Here 1s how you fix it. Select the black starting point, click on the Current
button to open more colonng options, and then click on the Others
button. Now a dialog exactly the same as the Uniform Fill dialog ap-
pears Instead of assigning only black ink. add 100% cyan and 100%
magenta to the mix Adding the colors into your black that are found in
the next “fade-to” color wall allow CorelDRAW to calculate your foun-
tamn fill much more smoothly Chick OK. and then chich OK agamn to

assign the fill to your lake object.
n Overprinting
P g on the pi , 1t p a good idea. print the bitmap What this
does is prind 1he black on top of whatever color is beneath rather than knock a
hole in the ing color Qverprinting halps for regs

problems during the pristing process, In the jet.sia water illustration, if over-
printing 15 not enabled, and if the black moves slightly, every tiny dot in the
dithered shading areas would print as winta holes knocked out of the color
below This would reafl asmall blem. To edimi-
nate this problem, select the bitmap and nght-click to open a diatog boe Now
click on Qverprint Outline for this sbject | also trapped the outlines on the
arrow shapes and the white 1ext ohject Enabling the Overpoat Fill aption en-
sures that there are no accidental white areas around the black teat in the water
should there be a registration problem.

6 The spray of water droplets are just many little hand-drawn shapes filled
with a cyan-to-white radial fountain fill. Tiny arcle shapes would also do
the trick. Open the Fountain Fill dialog (F11) and change the Type value
to Radial Now change the From color to cyan and the To color to white
Click OK to create a water drop. At the tiny size and 1n great numbers,
the fountain-filled circles look like watery spray. The fountain fill just
adds enough vanation to make each object unique (see Figure 3-21)
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Bullet Lists

To add emphasis to a list, use bullets or icons to mark each item.

Often, you'll want to list items in a long column instead of running
them in with the text. By inserting a bullet (usually a boldface dot or
square) or other icon, the list takes on a new importance and invites

readership. This technique is particularly effective in advertising.

arking Babies Pet Sitters!

Have peace of mind while
you are away.

° Dog Walking
%%’ House Sitting
%’ Pet Sitting

%' Pet Grooming

Jumplines

Use jumplines to inform readers when articles are continued from one page

to another.

Jumper’s
Quarterly »

Stories Take Giant Leaps
Lorerm Ipsum dolor su amet, consectetuer adipiscing elft, sed diam
nonummy nibh eutsmod tincidunt ut Loreet dolore magna aliquam i

erat volutpat KA wis! entm ad minum veniam, quis nostrud exercitation W

0 nis) ut aliquip ex €3 commodo consequat
Duis dolor in hendrerit in vulputate vells esse molestie
conseq feugiat nuba feugait nulla facilis) Lorem tpsum

dolor st amet. consectetuer adipising elit. sed diam nonummy nibh eusmod
tincidunt ut laoreet dolore magna aliquam erat volutpat
Ut wist erum ad minirm veniam, quis nostrud exerci tation ullameocper sus.
cipitlobortis nis! ut aliquip ex ca ¢ o consequat Duts autem vel cum iri
ure dolor in hendrent in vulputate mokstie consequa, vel illum dolo
eu feugiat nulla facilisis at vero eros e accurmsar et lusto oo dignissim qui
blandit praesent luptatum z2ri] delenit augue duis dolore Ie feugait rwita facilisi
Na liber tempor cum soluta nobis eleifend opt que nihi] (mperdies
doming id quod mazim placerat faces possin assum dok
amel consecteluer adipiscing elit. sed diam nonummy Duts autern
dalor in hendreritin vulputate velit esse moleatie consequat. vel illum dolore eu

feugiat nulla facilists
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